AIMHAHHACTPALIASL
KPACHOTBAPJEVCKOI'O PAMIOHA
PECIYBJMKHU KPBIM

INOCTAHOBJIEHUE

20.03.2025 nrt KpacHorBapaeiickoe Ne 72-n

OO0 yTBEep>KIEHUU ATMUHUCTPATUBHOTO

periameHTa IPEAOCTABICHUS
MyHULHNAIbHOW  yciayru — «Bblgaua
aApXMBHBIX CIIPaBOK, apXUBHBIX

BBIIIMCOK W APXHBHBIX KOIMUM  TIO
COMAJIBHO-IIPAaBOBBIM 3aIIpoCam»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 mrons roga 2010 Ne 210-D3
«O0 opra"u3zanuu npe0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUNIAIBHBIX yCIayr», De-
JepalibHbIM 3aKkoHOM OT 28 nekabpst 2013 roma Ne 131-D3 «O6 o6muMX NPUHITUIIAX Op-
raHu3aluy MECTHOTro caMoynpasieHus B Poccuiickoit denepannmny, Ha OCHOBaHUU TO-
craHoBieHuss Anmunuctpanuu KpacHorsapaeiickoro paiiona PecniyOiauku Kpeim ot 27
aBrycta 2024 roga Ne 237-n «OO0 yTBEpKJI€HUU MOPSAKA pa3pabOTKU U YTBEPKIACHUS
aIMUHHUCTPATUBHBIX PETJIaMEHTOB NPEAOCTABICHUS MYHHUIMINAIbHBIX yciyry, Dene-
panbHBIM 3aKOHOM OT 22 okTs10psa 2004 roga Ne 125-d3 «O6 apxuBHOM jene B Poc-
cutickoit deneparum», 3akonom Pecny6nuku Kpsim ot 14 aBrycra 2014 roma Ne 50-
3PK «O6 apxuBHOM zeine B Pecniyonuke Kpbimy», Aamunuctpanuu KpacHorsapaencko-
ro paiiona Pecniy0nuku KpbiM mocTaHOBIISET:

1. YTBepauTh aIMUHUCTPATUBHBIA PErIaMEHT MPEAOCTABICHUS MYHHUITUIIATBHON
yciayru «Bbljjaya apxXuBHBIX CHOPABOK, APXUBHBIX BBHIMCOK W apXUBHBIX KOIMUM
10 COLIMAIbHO-TIPABOBBIM 3aIIPOCAM» COTJIACHO MPHIIOKEHHUIO.

2.0Tneny OpraHW3allMOHHONW pabOTBI, TIO CBI3IM C  OOIIECTBEHHBIMU
opranuzaimmsimu CMU  Anvunnctpanuu KpacHorBapaeiickoro paiiona PecrnyOnuku
KpbiMm  pa3mecTuTh HacTOsIiee TOCTAHOBJICHHWE Ha O(UIIMATBHOM  MOpTaje
[IpaBurensctBa PecnyOnmuku Kpeim B pazgene MyHunmmanbHble 00pa3oBaHUS
«KpacHorBappeiickuii paiioH», Ha OQUIMATLHOM WHTEPHET-MIOPTAIIC TMPABOBOMU
uH(OpMaAIIMU OPraHOB MECTHOTO caMoymnpaBiieHus KpacHorBapjeickoro paiioHa
(https://ieHTp-KpbIMa.pd)/).

3. [IpusHath YTPaTHUBIIHAM CWIIy  IOCTAaHOBJICHUS AnMuHuCTpanun
KpacnorBapaeiickoro paitona Pecriyonuku Kpbim ot 28 centsaops 2020 rona Ne 333-nn
«O0 YTBEPKICHUH aAMUHUCTPATUBHOTO  pErjlaMeHTa MpPeJOCTABICHHUS

MYHULIUMTAIBHON yCcayru «Bplgaya apXWBHBIX CIPABOK, AapPXUBHBIX BBIIUCOK U
apXMBHBIX KOMHM MO COLMAIBLHO-TIPABOBBIM 3ampocam», oT 30 centadps 2021 roga Ne
309-n  «O  BHeceHMM  HU3MEHEHUHM B  [OCTAHOBJIEHUE  AJIMUHUCTpALUU
Kpacnorsapaeiickoro paiiona Pecnyonuku Kpeim ot 28.09.2020 Ne 333-m», ot 5 Mas
2022 roma Ne 94-n «O BHECEHMM H3MEHEHUN B IOCTAHOBIECHHE AJIMUHUCTpPALUU


https://центр-крыма.рф/

KpacnorBapueiickoro paiiona Pecniyonmku Kpeim ot 28.09.2020 Ne 333-m», ot 26
ceHnTs0ps 2022 roma Ne 255-m1.

4. ITocTaHOBJIEHUE BCTYMAET B CUITY CO JAHS €ro 0OHApOI0OBAHUS.

5. KoHTposib 32 UCTIONHEHUEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKHUTH PYKOBO-
ouTeNs anmapara agMuHucTpanuu KpacHorBapaeiickoro paitona Kopocramosen T.B.

I'maBa AnMuHHMCTpanu
Kpacnorsapueiickoro panona B.. I'paGoBan



[Ipunoxenue
K IIOCTAHOBJICHUIO AIMUHUCTPALIUN
KpacHorapaeiickoro paiioHa

Pecny6nuku Kpbim
ot 20.03.2025 Ne 72-n1

AJIMUHUCTPATUBHBIH pPerjiaMeHT NMpea0CcTaBJIeHUs:
MYHUIIUNAJIbHOM ycayru « Beigaya apXuBHbBIX CIIPABOK, APXUBHBIX BBIITHCOK
U APXUBHBIX KONHUIA M0 CONUAIBLHO-TIPABOBBIM 3aNPOCAM) HA TEPPUTOPUHU
MYHHMIIUNIAJbHOTO 00pa3oBanus Kpacnorsapaeiickuii paiion Pecnyosmku Kpbim

I. O0mue moJ1o:xeHus
1. Ilpeamer peryJinpoBaHusi aIMHUHUCTPATUBHOIO PerjaMeHTa

1.1. AIMHUHHMCTPAaTHUBHBIA pErJIAMEHT MPEAOCTABICHUS MYHUIUNAIBHOU yciyrun «Beizaua
ApXUBHBIX CIIPABOK, APXMBHBIX BBINHCOK U APXUBHBIX KONHUH MO COLMAIbHO-IPABOBBIM 3aIpocam»»
(1anee COOTBETCTBEHHO - AJIMUHUCTPATHBHBIM periaMeHT, MyHHUIMIalbHas yciayra) pa3padoTaH B
LEJISIX MOBBIIIEHUSI KauecTBa U JOCTYIHOCTH IPEJOCTaBICHUSI MYHULIUNIATbHON YCIyTH, ONpEeAeiseT
CTaHJApT, CPOKM M I[OCJIEN0BATENbHOCTh JCUCTBUI (aAMUHUCTPATUBHBIX IPOLENYp) IHpHU
OCYILIECTBJICHUH MOJTHOMOYNH MO BbIJJa4a apXUBHBIX CIIPaBOK, AaPXUBHBIX BBIITUCOK M ApXUBHBIX KOMUN
[0 COLHMATBHO-IPABOBBIM 3allpOcaM) B MYHHIMIIATBHOM oOpazoBaHnu KpacHorBapieickuii paiion
PecniyOnuku Kppim.

Hacrosimuit AZIMUHUCTPATUBHBIM periaMeHT pa3pa0oTaH B LENAX IOBBIICHUS KauecTBa
MIPEIOCTABIICHUS U UCIIOJIHEHNSI MyHUIIUIAIBHOM YCIIyTH, B TOM YHCJIE:

- YIIOPA0YEHUS aIMUHUCTPATUBHBIX IIpoleyp (neicTBuil);

- COKpallleHUs] KOJIMYECTBA IOKYMEHTOB, MPEAOCTaBISIEMbIX I'paXK1aHaMu ISl TPEIOCTABIICHUS
MYHUIIUNATBHON YCIIYTH;

- YCTAHOBJICHUSI  OTBETCTBEHHOCTU  JOJDKHOCTHBIX — JIMI[  OpraHa, MpeoCTaBISIOLIUX
MYHUIIUTAIBHYIO YCIYTY, 32 HECOOMIOeHNE MU TpeOOBaHUH AJIMUHHCTPATUBHOTO PEryIaMeHTa MpU
BBITIOJTHEHUH aIMUHUCTPATUBHBIX IIpoLeaAyp (AeHCTBHI).

1.2. B coorBerctBHM ¢ 4yacThio 3 ctathu 26 PenepanbHoro 3akoHa ot 22.10.2004 Ne 125-03
«O06 apxuBHOM Jiene B Poccuiickoit denepanuuny» (nanee — @eaepanbubiii 3akoH Ne 125-D3) opransl
MECTHOTO CaMOYIPaBJICHUS/MYHUIIMIIAJIbHBIE aApXUBBl IMPH HATUYUM y HHUX COOTBETCTBYIOIIMX
apXUBHBIX JOKYMEHTOB 00s513aHbl OECIUIaTHO MPEAOCTABIIATH [10JIb30BATEII0 APXUBHBIMU JJOKYMEHTaMU
o(opMIIeHHBIE B YCTAHOBJICHHOM IOPSAJIKE apXHBHbIE CIPABKH MM KOIMUHM apXUBHBIX JIOKYMEHTOB,
CBSI3aHHBIE C COI[MAJIbHOM 3alMTON TpaxkJiaH, MpeAycMaTpUBarolleld X MEHCUOHHOE oOeclieyeHue, a
TaK)K€ IOJIY4YEHHE JIbIOT M KOMIIEHCAlMM B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoin
denepanuu.

3anpocsl COLMAIBHO-TIPABOBOTO XapaKTEPa - 3TO 3aIllPOChl, CBSI3aHHBIE C COLMAIbHON 3aIllUTON
rpaXxJ1aH, UX MEHCUOHHBIM O0OECIeYeHHEM, MOITYYEHHEM JIbIOT M KOMIIEHCAllMi B COOTBETCTBUHU C
3aKOHOJATEILCTBOM M MEXyHAapOAHBIMU oOsi3aTenbeTBamMu Poceuiickoit @enepanuu.

K conuanbHO-IpaBOBBIM 3a1pocaM OTHOCSTCS:

- 0 MOATBEP)KIACHUU TPYIOBOIO CTa)ka M 3apabOTHOM miaThl (U1 HA3HAUYEHUS M repepacuéra
MIEHCHUH);

-0 TMOATBEPKICHNUHU (aKTa HarpakJIeHUs (7151 IPUCBOCHUS 3BaHUS, TIOJTY4YEHUS JIBIOT);

-0 TIOJTy4YeHUH 00pa30BaHuUS;

-00 ory1aunBaeMoi MPOU3BOJCTBEHHON MPAKTUKE;

-0 gerotax Kpaiinero Cesepa;

-0 TPUMEHEHUHU perpeccuid (TOIBKO B TOM Cllydyae, €CIM 3allpallliBaeMble CBEIEHUS
HEOO0XOANUMBI JJIs TIOTY4EHUS JIbIOT U KOMIIEHCAIMH B COOTBETCTBUH € 3aKOHOAATENbCTBOM PD);



- 00 ONeKyHCTBE, NONEYUTEIbCTBE, IPEOBIBAHUY B JETCKUX YUPEKIECHUSIX UHTEPHATHOIO TUIA
(nns apXMBHBIX OTEJIOB, CEKTOPOB (MYHMIMIIAJIbHBIX aPXWUBOB), SBISIOUIMXCA CTPYKTYPHBIMU
M0JIPa3/IeIEHUsIMU OPTraHOB MECTHOI'O CaMOYIIPaBJICHUS;

- 00 UMYIIECTBEHHBIX IpaBax (sl apXUBHBIX OT/EJIOB, CEKTOPOB (MYHHUIMIIAIbHBIX aPXUBOB),
SBJIIOLIMXCS CTPYKTYPHBIMU MOIpa3AeICHUSIMIA OPTaHOB MECTHOTO CaMOYIPaBJICHHUS.

HNudopmanus mo 3ampocaM COLHAIbHO-IIPABOBOIO XapakTepa MpPEeAoCTaBiIsIeTCd Ha OCHOBE
JOKYMEHTOB, IIEPEJaHHbIX Ha XPaHEHUE B MyHHIIMIIAIbHbIE aPXUBBI.

1.3. Uudopmanus no 3ampocam COLUAIBHO-TIPABOBOIO XapaKTepa MpelocTaBiIsieTcs B popMe
apXMBHOH CIIPaBKH, apXUBHOW BBIIUCKHU, APXUBHON KOIMH JTMO0 MHPOPMALIMOHHOTO NUChMA.

ApxuBHas CripaBKa - JOKYMEHT, COJep KAl apXUBHYIO MH()OPMAIMIO O PEAMETE 3ampoca, ¢
yKa3aHUEM [TOUCKOBBIX JIaHHBIX JJOKYMEHTOB, HA OCHOBAHUHU KOTOPBIX OHA COCTaBIICHA.

ApXMBHAasl BBIIIUCKA - JOKYMEHT, JIOCJIIOBHO BOCIIPOM3BOJSAIIMI 4YacTh TEKCTa apXUBHOIO
JOKYMEHTa, OTHOCSIIYIOCS K OIpPEIeIEHHOMY BOINpOCYy, (akTy WU JHIY, ¢ YKa3aHUEM HOUCKOBBIX
JAaHHBIX IOKYMEHTA.

ApxuBHas KONHUS - JOKYMEHT, BOCHPOM3BOJAILIMHA TEKCT WIM H300paKEHHE apXUBHOI'O
JIOKYMEHTA, C YKa3aHUEM €r0 IOMCKOBBIX JIAHHBIX.

HNHdpopmMalnoHHOE MUCHbMO — MHMCHbMO, COCTAaBJIEHHOE Ha OJaHKE YIOJIHOMOYEHHOTO OpraHa,
coJieprKalliee OTBET O HAJIMYUK (OTCYTCTBHM) B apXMBE apXUBHBIX JIOKYMEHTOB IO TEME 3alpoca Wiu
CBeleHUs] 00 MX MECTOHAXOXKJICHHMH, WIM IO BOIPOCAM IPEAOCTABICHMS MYHUIMIIAIBHON YCIYrH
COINIACHO AJMHUHHUCTPATUBHOMY pErjJaMeHTy, WM O IEPEChUIKE 3ampoca IO MPHUHAJIEKHOCTH B
COOTBETCTBYIOLIYIO OpraHU3ALIHUIO.

2. Kpyr 3asiBuTeJieil IpH NpeI0CTaBJIeHNA MYHUIMIIAJBHON yCIyru
2.1. 3asBUTENSAMH Ha TPEAOCTABICHHE MYHHIIMIIATBHON YCIYTH SIBISIOTCS (DU3MYECKHE |
IOpUIMYECKHE JMLa (32 UCKIIIOYEHUEM T'OCYAApCTBEHHBIX OPIaHOB M UX TEPPUTOPHAIIBHBIX OPraHoB,
OpPraHOB TOCYJapCTBEHHBIX BHEOIOJKETHBIX (OHAOB M WX TEPPUTOPHUAIBHBIX OPraHOB, OpPraHOB
MECTHOTO CaMOYIMPABJICHHS), OOpallamiuecss Ha 3aKOHHBIX OCHOBAaHMSIX [UISI  TIOJIYYCHHS
uHbopMaluu (Jlanee — 3asBUTEIN).
2.2. Or uMeHM 3asBUTEJIEM MOryT BBICTYHNAThb WX MPEACTABUTEIM, JACHCTBYIOIIHE B
COOTBETCTBHUH C TIOJTHOMOYMSIMHU, TIOATBEP)KIAEMbIMU B YCTAHOBJIEHHOM 3aKOHOM IOPSIIKE.

3. TpeGoBaHus K NOPsiAKY HH(POPMHPOBAHHS O NPEIOCTABJICHMN MYHHIIMIIATIbHOMN
yeayru
3.1. Tlopsnok mnonydyeHus HMHGOPMAIMM MO BONPOCAM IPENOCTABICHUS MYHHIIMIAIBHOM
YCIyru " YCIyr, KOTOPBIC SABJIAIOTCSA H€O6XOI[I/IMI>IMI/I A 00s13aTeNbHLIMA IJ1 MPEAOCTaBICHUA
MYHULUIIAIBHON YCIIyTHU:
1) HemocpeACTBEHHO HpH  JUYHOM  @pUeMe  3asBUTeNss B  AJMHMHHCTpalHIO
Kpacnorsapaeiickoro paiiona Pecnyonmuku Kpeim/apxuBHblid  oTen (MyHHIMIATbHBIA —apXUB)

Anmunuctpanuu KpacHorBapaelickoro paiiona Pecny6muku Kpeim (mamee - YHOJIHOMOYEHHBIN
opras, Opran);
2) o CIIPaBOYHBIM TeaeOHHBIM HOMEpPaM Y10JIHOMOYEHHOT O oprasa,

MHOTO()YHKIIHOHAJIBHBIX IEHTPOB TNPEAOCTABICHHUS TOCYAapPCTBEHHBIX W MYHHULUNAIBHBIX YCIYT
Pecny6onuku Kposim (nanee - MOLY);

3) NMCbMEHHO, B TOM YHCJIE IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI, PaKCUMIIBHOMN CBSI3U;

4) mocpeICTBOM pa3MelIeHUs B OTKPBITON U TOCTYNHOU hopme nHpopmaruu:

- B (QenepasibHON rocyaapcTBeHHOW HWHGOpMAMOHHON cuctemMe «EnuHbI mopTan
rOCYJapCTBEHHBIX U MyHUIMIAIBbHBIX ycuyT (dyHkumid)» (https://www.gosuslugi.ru) (manee — EIIT'Y,
Enunslit nopran);

- B rocyaapcTBeHHOW uH(opmanmoHHoi cucreme «llopram TOCYZapCTBEHHBIX H
MyHUIMIANbHBIX yerayr Pecnyonuku Kpeimy» (https://gosuslugi82.ru) (nanee — PIII'Y, pernonanbHbIi
opTan);

- Ha odunuansHOM caiite YmomHoMmoueHHOro oprana  https://krgv.rk.gov.ru/  u
I'ocynapcTBenHoro OrokeTHoro yupexaenus PecryOmuku KpsiMm «MHOTOQYHKIMOHATIBHBIN HEHTP



MPEAO0CTaBIICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIbHBIX yeuyr» (nanee - [BY PK «M®I1ly);

5) mocpeacTBOM pa3MelieHuss HHPOpMaui Ha MHPOPMALIMOHHBIX CTEHJaX Y IOJIHOMOYEHHOTO
oprasa.

3.2. UudopmupoBaHre OCYIIECTBISICTCS IO BOIIPOCAM, KACAIOIIIMCSI:

- CIIOCOOOB M0/1aYU 3asBICHUS;

- aapeca YNOJIHOMOYEHHOIO OpraHa, oOpalieHne B KOTOpPBIH HEoOXoaumo s
MPEIOCTABIICHUS MYHULIUTIAJIbHON YCIYTH;

- cnpaBoyHOW wHpOpMamuu O paboTe YTMOJTHOMOYEHHOTO oOpraHa (CTPYKTYpPHBIX
Mo/ipa3iesieHui Y TOJJTHOMOYEHHOTO OpraHa);

- TOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUSI MYHHUIUITAIBHON YCIyTH;

- IOPSAJIKA U CPOKOB MIPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH;

- TOpsAKa IIOJIY4EHHs CBEACHMM O XOAE€ PpacCMOTPEHHMsS 3asBIECHHUA M O pe3yibTaTrax
MPEIOCTABIICHUS MyHULIUIAJIbHON YCIYTH;

- mopsanka jgocyaeOHoro  (BHecymeOHOro) oOamoBaHWs —JAcicTBuid  (Oe3aeicTBHS)
JOJKHOCTHBIX JIMI, ¥ IPUHUMAEMbIX MU PELICHUN MpU MPEeI0CTaBICHUN MYHUIIUTIAIBHOMN YCIIYTH.

[Tony4yenne mHpOpPMAIUK TO BONPOCAM IMPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH U yCHYT,
KOTOpBIE SBJISIOTCS HEOOXOIUMBIMH M 00S3aTENIbHBIMU JJISI IPEAOCTABICHUS MYHUIIUTIATBHON YCIIyTH
OCYIIECTBJISIETCSL OECIIaTHO.

3.3. Ilpu yctHOM oOpamieHuu 3asBUTENs (JUYHO WIM MO TeJdePOHY) MOIKHOCTHOE JIMIIO
YTOIHOMOYEHHOTO OpraHa, OCYIIECTBISIFOIINN KOHCYJIbTHPOBAHUE, MOAPOOHO M B BEXKIMBOU
(xoppekTHOIt) hopMe HHPOPMUPYET OOPATUBLIUXCS [10 HHTEPECYIOLIUM BOIIPOCAM.

OtBet Ha TenedOHHBIH 3BOHOK JIOJDKEH HAUMHATHCSA ¢ MHPOPMALMU O HAMMEHOBAaHHH OpTaHa,
B KOTOpBIM MO3BOHWI 3asBUTENb, (PaMHINK, UMEHH, OT4ecTBa (TMOcjienHee — MpU HaIUYUU) U
JOJKHOCTH CIIELIMAINCTA, IPUHSBILETO TeNIe(POHHBINA 3BOHOK.

Ecnu nomkHOCTHOE JUI0 YTIOJTHOMOYEHHOT'O OpraHa HEe MOKET CaMOCTOSITENIbHO JaTh OTBET,
TereOHHBII 3BOHOK JOJKEH OBITh MepeaipecoBaH (MEpeBelieH) Ha APYroe JOJDKHOCTHOE JIMIO WM
e oOpaTHBILIEMYCS JIMIY JOJKEH OBbITh cOOOIIeH Tene(OHHBIH HOMEp, 0 KOTOPOMY MOXKHO Oyaer
MOJIYYUTh HEOOXOIUMYIO HH(DOPMAIIHIO.

Ecnu nonroroBka orBera TpeOyeT MPOAOKUTEIHLHOTO BPEMEHH, OH Ipeajiaraet 3asBUTEIIO
OJIMH U3 CJIEIYIOIINX BAPUAHTOB JaJbHENIINX IEHCTBUN:

W3JI0KUTH oOpalieHre B MUCbMEHHOMN (hopMme;

HA3HA4YUTh JPYroe BpeMsl ISl KOHCYJIbTALUM.

JlomxHOCTHOE U0 YTIOJTHOMOUYEHHOTO OpraHa He BIpPaBe OCYILIECTBIATh HH(POPMUPOBAHUE,
BBIXOZAIIEE 32 PAMKHU CTaHJAPTHBIX MPOLEAYP U YCIOBUI NPENOCTABIECHUS MYHUIMIIAIBLHON YCIYTH,
U BJIMSIONIEE MPSMO WM KOCBEHHO Ha IPUHUMAEMOE pELICHHE.

[TponomkuTETLHOCTS HH(POPMUPOBAHUS O TesIe(OHY HE T0JKHA MpeBbIaTh 10 MUHYT.

HNupopmupoBaHue OCyIIECTBIISETCS B COOTBETCTBUU C IPAPUKOM MpHEMa FpaxKaaH.

3.4. Ilo mnucbMEHHOMY OOpAIIEHUIO JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIH 3a MPeAOCTaBICHUEe MYHULIUIIATbHON YCIYTH, NOJApPOOHO B MNHUChMEHHOW ¢dopme
pa3pACHAET TpakJaHUHY CBEIACHHMS [0 BONpPOCAM, YKa3aHHbBIM B IyHKTe 3.2. HaCTOSILEro
AJIMAHHCTPAaTUBHOIO PETJaMeHTa B MOPsIKE, ycTaHOBIEHHOM PenepanbHbIM 3akoHOM oT 02.05.2006
Ne 59-03 «O mopsnke paccMoTpeHus oOpamieHuil rpaxnaan Poccuiickoit depepauun» (nanee —
®enepanbHblil 3aKkoH Ne 59-D3).

3.5. Ha EIIT'Y, PIII'Y u odunmansHoM caiite YnonHomoueHHoro opraia u I'bY PK «M®L»
pasMeniaercs cienyrouias HHQopMarus:

1) wucuepnbIBarOIIMK  MEpeYeHb JIOKYMEHTOB, HEOOXOAMMBIX JJIsI  IPEJOCTaBIICHUS
MYHHUIMIIAIBHOW YCIIyTH, TpeOOBaHUS K OQOPMIICHHUIO YKa3aHHBIX JIOKYMEHTOB, a TaK)Ke IMepeueHb
JOKYMEHTOB, KOTOPBIE 3asIBUTEIIb BIIPaBE MMPEIOCTAaBUTh 110 COOCTBEHHON MHUIIUATHUBE;

2) Kpyr 3asBUTENEH;

3) cpok nmpenocTaBIEeHUsI MyHULIUIIAIbHON YCIYTH;

4) pe3ynbTaThl MPENOCTABICHUS MYHHULMIAIBLHOW YCIyTH, TMOPSAOK IMpEACTaBICHUS
JOKYMEHTA, SIBJIAIOIIEr0Cs PE3yJbTaTOM IIPEIOCTABIECHNS MyHULIUIIAJIbHON YCIYTH;

5) pa3Mep TOCYIapCTBEHHOW IOIUIMHBI, B3UMAEMOW 3a MPEJOCTABICHUE MYHUIIMITAIBHON



yeryru;

6) WCYEpNBIBAIOIIMKA TIepeueHb OCHOBAaHMM /i TNPHOCTAHOBJICHUS WM OTKa3a B
MIPEIOCTABIIEHUU MYHUIIUTIATBHON YCIYTH;

7) o mpaBe 3asABUTENS HA TocyAeOHOe (BHECYIeOHOE) 00KamoBaHue NeicTBUl (Oe3nelicTBUs) U
pelIeHU, TPUHATHIX (OCYIIECTBISIEMbIX) B X0/I€ MPEJOCTABICHHS MYHUIIUIIAIBHON YCIIYTH;

8) ¢opmbl 3asBieHUN (YBEIOMIICHUH, COOOIICHUIT), WCHOIb3YyeMble TpPHU IPEIOCTABICHUU
MYHHIIUITATBHON YCITYTH.

HNudopmanus va EIIT'Y, PIII'Y o mopsiake u cpokax MpeaoCTaBICHUS MyHULIIUTIAILHON YCIYTH
Ha OCHOBAHHMM CBEJCHHH, colepkammxcsi B (QeaepalbHON TrocyAapCTBEHHON HHGOpMalMOHHON
cucreme «®DenepadbHBIi PEECTp TOCYNAPCTBEHHBIX M MYHUIHMNAIBHBIX yCcIyr ((pyHKUIHN)»,
MIPEIOCTABIIAETCS 3aABUTEIIO OECIIIATHO.

Hoctyn x umHpOpMAUM O CPOKax M MOPSAKE MPEJOCTaBICHUS YCIYTH OCYLIECTBIseTcs 0e3
BBITIOJTHEHUS 3asBUTENIEM KakuX — JUO0 TpeOoBaHUM, B T.4. 0€3 HCIOJNB30BaHHS MPOrPAMMHOIO
o0ecrieyeHrs, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEICTBAa 3asBUTENS TpeOyeT 3aKIr0ueHUs
JUIEH3MOHHOTO WJIM HWHOTO COIVIAlIeHHWs C MpaBooOiagaTreeM MpOrpaMMHOTO oOecredeHus,
MPEeIyCMaTPUBAIOIICTO B3WMAaHHE IUIATBI, PErHCTPALUIO WM aBTOPU3ALMIO 3asBUTENS MU
MIPEIOCTaBIIEHUE UM MEPCOHATLHBIX TaHHBIX.

3.6. Ha mHpOpManMOHHBIX CTEHIaX YIOJHOMOYEHHOTO OpraHa, B MeCTax MpPeJOCTaBIICHUS
MYHHIIMIIATBHOM YCIYTH, pa3MelaeTcs cleayromas nHhopMaius:

- MCUepIIbIBaroIas HHPOPMAIUs O TOPSIKE MPEJOCTABICHUS MYHHIIUTIAIBHOW YCIYTH;

- HOMepa KaOMHETOB, B KOTOPBIX MPEAOCTABISICTCA MYHUIIUNIAIbHAS YCIyra; (haMUINK, UMEHa,
ordyecTBa (TIOCIEIHEE - MPU HAJTMYHUK) U JODKHOCTH COOTBETCTBYIOIIUX OJDKHOCTHBIX JIMII, PEKUM
npreMa UMM 3asBHUTENICH, ClipaBOYHbIe Tele(OHBI CTPYKTYPHBIX MOJApa3eieHui Y MOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHHE MYHHUIIMIIATBHON yCIYTH, B TOM 4YHCIie HOMEp TenedoHa-
aBronH(popmaTopa (Ipu HAJTUYUH);

- azipec o(pUITMANTBHOTO CaiiTa, a TAaKXKe JICKTPOHHOM MOYTHI U (MiH) (opMbl 0OpaTHON CBS3U
Y1onHOMO4YeHHOT0 opraHa B ceTh «VHTepHeT»;

- MCYEPNBIBAIOIIMN MEepeYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C HOPMAaTHBHBIMU
MIPABOBBIMHU aKTaMU JUJIS TIPEOCTABIICHUS MYHUITUTTATEHON YCITYTH;

- (hOopMBI 3asIBJICHUH;

- IEpeYEeHb OCHOBAHUH JIJISl OTKAa3a B MPEIOCTABICHUH MYHHUIIUITAIHHON YCIIyTH;

- TOpPANOK OOKaloBaHWs pelleHuil, JedcTBUi wnM Oe3ecTBUS JAOJDKHOCTHBIX —JIHII,
MIPEOCTABIISIONINX MYHUIUITATBHYIO YCIIYTY.

B 3anax oxunaHus YIOJTHOMOYEHHOI'O OpraHa pa3MeIlaloTcs HOPMATUBHBIE IIPABOBBIE aKThl,
perymupylomye  TOPSAOK — MPENOCTaBICHUS  MYHUIMIAIBHOW  yCIyrH, B  TOM  YHCIE
AJZIMUHUCTPATHBHBIN perJlaMeHT, KOTOpble MO TpeOOBAHMIO 3asBUTEINS MPEAOCTABISAIOTCS eMy s
O3HAKOMJICHUSI.

3.6.1. Cextop unpopmupoBanus 1 oxuganusg MOL] Bkatouaet B cedst:

1) wHbOpMANMOHHBIE CTEHABl WJIM WHBIE WCTOYHUKH HH()OPMHUPOBAHHS, COJIEpPIKAIIUE
aKTyaJbHYIO0 M HCUYEPHBIBAIONIYI0 HHPOPMALINIO, HEOOXOIUMYIO JJIsl TIOJTY4YEHUSI TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, B TOM YHCJIE:

- TepeyeHb TOCYAAPCTBEHHBIX W MYHHUIMNAJIBHBIX YCIYT, NPEAOCTaBIEHUE KOTOPBIX
opranu3oBaHo B M®II;

- CPOKM MPEAOCTABICHHS FOCYJAPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT;

- WH(POpPMAIMIO O JIOTIOJHUTENFHBIX (COMYTCTBYIOIINX) YyCIyrax, a Takke o0 yciyrax,
HEOOXOAUMBIX M 00S3aTeNbHBIX JJISl MPEIOCTABICHUs TOCYAAPCTBEHHBIX M MYHHULMNAIBHBIX YCIYT,
pasMepax U MOpsIIKe UX OILIaThI,

- TOpSAOK oOXamoBaHHWS JAelcTBUMil (Oe3deiCTBUS), a TakKe pelIeHHd OpraHos,
MPEOCTABISIIONINX TOCYAAPCTBEHHBIE YCIYTH, W OPTaHOB, MPEIOCTABISIONNX MYHHUIUITAIbHBIE
YCIYTH, TOCYJapCTBEHHBIX U MyHULIMNAIBHBIX ciayxamux, M®OL], padotaukoB M®L;

- wuwHbOpMAIIMI0O O MPEayCMOTPEHHON 3aKoHOmareabcTBOM Poccuiickoit  Depepanun
OTBETCTBEHHOCTU JIOJDKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABISIOMINX TOCYAapCTBEHHBIE YCIYTH,
JOJKHOCTHBIX JIML[ OPTaHoOB, MPEIOCTABIAIOIIMX MYHUIUIANbHBIE YCIyrd, paboTHukoB MOII,



paOOTHHKOB IPUBJIEKAEMbIX OPraHU3aLMi 3a HapyIIEHUE MOPsAIKa IPEAOCTABICHHS FOCy1apCTBEHHBIX
Y MYHULIUTNIAJIbHBIX YCIIYT;

- UHQOPMALMIO O TOPSJKE BO3MELICHUs Bpela, NPUYMHEHHOI'O 3asBUTEII0 B PE3YJbTaTe
HEHaJUIekKAIIero MCIoNHeHusT mbo HeucnonHeHuss MOPL[ wmm ero paOoTHHUKaMHU, a Takke
IPUBJICKAEMbIMM  OpPraHU3alUsMM MWJIM UX pabOTHUKaMHU OOS3aHHOCTEH, MPESyCMOTPEHHBIX
3aKoHoarenbcTBoM Pocculickoit denepanuy;

- pexxum pa0oThl u azapeca uHbIX M®IL] u nmpuBinekaeMbIX OpraHu3ali, HaXOJIAIIMXCS Ha
teppuropuu Pecriyomuku Kppim;

- HHYI0 HH(pOpMaIHI0, HEOOXOAUMYIO /sl MOIYYEHUS! TOCYAAPCTBEHHON M MyHHULMIAIBHON
yCIIyTH;

2) HE MEHee OJHOTO OKHa (HMHOTO CIeIHaIbLHO O0OpYyJAOBaHHOTO paboyero Mecra),
peIHa3sHAuYeHHOTO U1l HH(GOPMHUPOBAHUSA 3asIBUTEIICH O MOPSAIKE MPEIOCTABICHHS TOCYAaPCTBEHHBIX
Y MYHULHUIAJIBHBIX YCIYT, O XOJI€ PACCMOTPEHUS 3as8BJICHUN O IMPEIOCTABICHUM IOCYIapCTBEHHBIX U
MYHUIIUTATBHBIX YCIIYT, a TAaKXKe IS IPEeIOCTAaBICHUS NHOW MH(OpMAIMK, B TOM YHCIIe YKa3aHHOH B
IIOAITYHKTE | HACTOALIETO MYHKTA;

3) mporpaMMHO-anmapaTHbIi KOMIUIEKC, oOecrieunBarommii goctyn 3assutenein k EIY,
PIIT'Y, a Takxe K MH(GOpMAIMK O TOCYAAPCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIIyrax, IPeJOCTaBIsIEMbIX B
M®ILI;

4) cTynbs, KpecelbHble CEKIUU, CKaMbH (O0aHKETKH) M CTOJBI (CTOMKH) AN OhOpMIICHUS
JOKYMEHTOB C pa3MmelmieHneM Ha HuX (opM (OJaHKOB) JOKYMEHTOB, HEOOXOIMMBIX JUIS MOYUSHUS
roCyIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT;

5) 3JIEKTPOHHYIO CUCTEMY YIIPaBJICHUSI OUEPEAbIO.

3.7. CBeneHus 0 X0Ji€ NPEAOCTaBICHUS MYHULIMIIAIBHOW YCIyTU 3asBUTEIb BIIPABE IOJYyYUTh
IIpU JINYHOM, MHUCBMEHHOM OOpalieHUH B YIOJHOMOYEHHBIH OpraH, MpeAOCTaBISIIOIIMM YCIyry, a
TaKXke [OocpeicTBOM TenegoHHOW cBs3u. Kpome TOro, cBeieHus O XOA€ INPEAOCTABICHMS
MYHULMNAIBHOW YCIYTM 3asBUTENb BIOpaBe MNoayduTh mnocpeactsom PIIIY (it 3asBneHwui,
nofanHbIx nocpeacTsoM PIII'Y) anekTpoHHOM MOYTH Y IOJTHOMOYEHHOTO OpraHa.

3.8. CnpaBouHast uH(poOpMaLus MOAJSKUT oOs3arenbHOMY pasmemieHuto Ha EINTY, PIITY,
opUIMaTbHOM caiiTe YIOJIHOMOUYEHHOTO0 OpraHa, MpPEIOCTaBISIONIEr0 MYHULIMIAIbHYIO YCIYTy, U
ABJIAETCS TOCTYITHOM Ul 3assBUTENS. Y IOJIHOMOYEHHBIN OpraH, NpeaoCTaBISIOINNA MyHUIUIATbHYIO
yCIIyTy, o0ecreunBaeT pa3MelieHHe 1 aKTyaJIu3alnio CIPaBOYHON HH(POpPMAIMU B 3JIEKTPOHHOM BUJIE
nocpenctsoM EIIT'Y, PIII'Y, opunuansHoro caifta Y moJHOMOUYEHHOTO OpraHa.

3.9. Undopmanusg o mperocTaBieHU MYHUIMNAIBHON YCIYTH JOJDKHA OBITH JOCTYIHA IS
MHBAJIUJIOB.

II. Cranpapr npenocraBjieHHss MyHHIUNIAJIBHON yCJIYTH

4. HaumeHOBaHMEe MYHUIIMNIAJIbHOM YCIYTH
4.1. Bplgaya apXMBHBIX CIPABOK, APXUBHBIX BBIIIMCOK M APXUBHBIX KOIHMM IO COLHUAIBHO-
IIPaBOBBIM 3aIIpOCaM.

5. HaumeHOBaHMe OPraHa, NPeA0CTAB/ISIOIIECI0 MYHUIIMIIAJIbHYIO YCJIYTY

5.1. MynununaneHyo yciayry npenoctasiser AnMmuHucrpauus KpacHorBapaelickoro paiioHa
PecniyOnuku Kppim.

CrpykTypHOE MOAPAa3ACIICHUE YII0IHOMOYEHHOT O opraHa IIPEA0CTABIIAIOIIETO
MYHHUIMIIAIBHYIO YCIYTY apXUBHBIM OT/AeN (MyHUIIUTAIBHBIN apXUB).

5.1.1. MynununaneHas yciayra MOXeT npeaoctaBisaTees B MPLI B wactu:

- MpHUEMa, PErUCTPAallMM W Mepeladyd B YIIOJTHOMOYEHHBIM OpraH 3asBJIEHUS U JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEOCTaBIECHUS! MyHUIIMIIATBHON YCIYTH;

- THPOPMHUPOBAHUS O MOPSAKE IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH, O XOJ€ BBIOJIHEHUS
3asBJICHUS O MPEJOCTABICHUU MYHUIIUIIAIBHOU YCIIYTH;

- BBIJIAYU PE3yJIbTaTa MPENOCTABICHNS MyHUIIMIIAIILHON YCIIYTH.



5.2. 3ampemieHo TpeOOBaTh OT 3asABUTENS OCYIISCTBICHHUS JCHCTBUNA, B TOM YHCIIE
COTJIACOBaHUH, HEOOXOAUMBIX TSI MOTYYCHHS] MyHUITUIAIBLHON YCIIYTH U CBSI3aHHBIX C OOpaIieHHeM B
WHBIE TOCYJaPCTBEHHbIE OPraHbl U OPraHU3allUU, 33 UCKIIIOUEHUEM IOIYYCHHs YCIYr U MOJIyYEHHS
JOKYMEHTOB W WH(GOpMAIlMU, MPEIOCTABIIEMBIX B pe3yjibTaTe MPEAOCTABICHHUS TAaKUX YCIYT,
BKJIFOUCHHBIX B MIEPEUYHH, YKa3aHHbIE B 4aCTH MepBOil ctaThu 9 DenepanbHoro 3akoHa Ne210-03.

6. Onucanme pe3yJbTaTa NpPea0CTABJEHUS MYHUINIIAJIbHON YCJIYTH

6.1. Pe3ynbpTaTom npenocTaBieHuss MyHULIMIAIBHON YCIYTH SIBIISETCSA:

- apxuBHble cripaBku (I[Ipunoxenue Ne§ k HacTosAeMy AIMUHUCTPATUBHOMY PETIaMEHTY);

- apxuBHbIe BeIUCKU ([Tpunoxkenne Ne9 k HacTosmieMy AIMUHUCTPATUBHOMY PEIVIAMEHTY);

- apXHUBHBIE KOIINH;

- uHpopmanmonnoe mucbMo ([Ipunmokenune NelQ) k HacrosimeMy AJIMUHUCTPATHUBHOMY
peryiaMeHrTy).

6.2. B ciydae oOparmieHus 3asgBUTENS 3a MOJMydyeHHeM ycinyrd nocpeactsoMm PIITY pesynbrar
yCIyTU B BUJIE CKaH-00pa3a Hampasisercs B JInunblil kabunet 3assurens Ha PIITY.

Jns monmydeHHMs pe3yabTara MPEJOCTaBICHUS MYHUIUIIAIBHOH YCIyrH Ha OyMaKHOM
HocuTesle 3asBUTENb MMEET IPaBO OOPAaTUThCA HEMOCPEICTBEHHO B YIOJHOMOYEHHBIH OpraH WM
MOII.

7. Cpok npegocraBjieHUsi MyHUIMNAJBHON YCIyTH

7.1. OOt cpok mpenocTaBIeHUs] MyHULIUIIATbHOU yenyru — 30 KajneHAapHbIX AHEW cO JHA
IIpe/ICTaBICHNs B Y IOJTHOMOUEHHBIH OpPraH JI0KYMEHTOB, 00513aHHOCTb 110 MPEAOCTaBICHUIO KOTOPBIX
BO3JIO’KEHA HA 3asIBUTEIIS.

B ciydae npencraBieHus 3asaBuTeleM T0KyMEHTOB dyepe3 M®PI ninm HanpasieHus 3asBICHUS
B DJIEKTPOHHOM Buze, nocpeactsoM PIII'Y, cpok mnpenocraBiaeHMsT MyHULUIANBHOM YCIyTH
MCUHUCIISETCS CO JIHS MOCTYIUIEHUS (PErucTpaly) JOKyMEHTOB B Y IOJIHOMOYEHHBIH OpraH.

M®OI] obecnieurBaeT nepegavy 3asBJIE€HUS U JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH B CPOK,
He MPEBBIIAONMX 2 pabouynX AHEH, CIeTyIONNX 3a AHEM NpueMa JoKyMeHToB B MOII.

7.2. Cpok BblauM (HampaBJi€HMs) pe3ysibTaTa IPEIOCTABIECHUS MYHUIUNAIBHON yCIyru
3asBUTENIO COCTaBJIsieT He Oonee 2 pabouMx JHEH cO JIHSA MPUHATHS COOTBETCTBYIOLIETO pEIIeHUs
Y10JTHOMOYEHHBIM OPraHOM (B OOILIMI CPOK MPETOCTABIEHUS YCIYTH HE BKIIOYAETCS).

7.3. Ilepenaua B M®II pe3ynpTaTa NpenoCTaBICHNUsS MYHULUNIATbHON YCIYTH IO 3asiBICHUAM,
nocrynuBmuM depe3 M®PLI, ocymiectBisercs He mo3gHee 2 pabouyux AHEH, CIENYIOMIMX 3a JHEM
OKOHYAHUS, YCTAaHOBJICHHOIO JEHCTBYIOIIMM  3aKOHOAATEIbCTBOM  CPOKAa  IIPENOCTaBICHUS
MYHHUIUITAIGHOW YCIYTH.

M®I[ ocymecTBiaseT Bblgady 3asBUTENI0 pe3yibTaTa MPEJOCTABICHUS MYHHUIMIIAIBHOU
YCIYTM B TEUYEHHE CpPOKA XPAHEHHs TOTOBOTO pPE3ysbTaTa, MPEIyCMOTPEHHOI'O COIIAIIEHHEM O
B3auMozecTeuu Mexay MOI[ 1 Y1o1HOMOYEHHBIM OPTaHOM.

7.4. IlppocTaHoBIEHUE IPEIOCTABICHUS MYHUILMITAIBHON YCIYyTH HE IPELYCMOTPEHO.

8. [lepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIMPYIOIIMX OTHOIIEHUS,
BO3HHMKAIOIIME B CBSA3H € MPEeJOCTABJICHHEM MYHHIIUNIAJIBHON yCJIYIH
8.1. IlepeueHpb HOpPMATHBHBIX IPaBOBBIX AaKTOB, PETYIUPYIOLIUX IPEIOCTABIECHUE
MyHuIMnansHOM ycnyru pasmemieH Ha EIIY, PIIT'Y u oduumansHOM caiiTe YHoJHOMOYEHHOIO
oprasa.

9. UcuepnbIiBaOIUii IepeYeHb JOKYMEHTOB, He00X0AMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH MPABOBBIMH AKTAMMU JJIsl PEIOCTABJIEHNSI MyHUIIUNIAJTbHOMH YCJIYIM U YCJOYT,
KOTOpbIE SIBJISIIOTCS HE00X0AUMBIMHU M 00513aTeIbHBIMHU I PEeI0CTABJICHUS MYHUIMIIAJIbHOM
YCJIYTH, OAJIeKAIUX NPeJ0CTABIEHUIO 3asiBUTeJIeM, B TOM YHUCJIe B 3J1eKTPOHHOM dopme

9.1. IlepeueHb TOKYMEHTOB, 00S3aTENbHBIX K MPEAOCTABICHHUIO 3aSBUTEIEM CaMOCTOSATEIBHO,
JUTS TIOJTYYEHUS YCITYTH:
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1) 3asBiieHrE O PENOCTABICHUN MYHUIIMTIAIBHON YCIyrHu 1o Gopme cornmacHo [Ipunmoxerusm
Ne 1 - 6 x HacTosilIeMy aJIMUHHCTPATHBHOMY pPETJIaMEHTY (B 3aBHCHMOCTH OT IeNIM OOpalleHus,
IIPEJOCTABIIAETCS B CIIy4ae JMYHOIO OOpalleHus B yIOJIHOMOYEHHbIH opran/M®ILl);

B 3asBneHnn 10KHBI OBITH YKa3aHbI CBEIEHUS, HEOOXOAUMBIE JJIsl €T0 UCIIOTHECHUS:

- ¢ammius, KM, OTYECTBO (MOCIEAHEe — IpU HAIUYUHU) 3asBUTENA (MIPEICTaBUTEN
3asiBUTEJIS1), HAUMEHOBAHUE FOPUINYECKOTO JIHIIA;

- azgpec 3asgBUTENs (A7 IOPUAMYECKMX JIMI — IOPUIMYECKHMH W IOYTOBBIM ajapec, Ui
(GU3NYECKUX JHIl — aJAPEC PETUCTPAlMK), KOHTAKTHBIM TenedoH, a Takke (paMuiIus, UMs, 0OTYECTBO
(mocneaHee — MPU HATMYUH ) UCTIOTHHUTEIA (U1 FOPUANYECKUX JIUIT);

- CYTh 3a1mpoca, 00palleHus;

- XpOHOJIOTHYECKHUE PaMKH 3allpalIMBaeMoi HH(pOpMaLnK;

- 7S TIOATBEPXKACHUS CTaka paboThl M pa3Mepa 3apabOTHOM IIaThl — Jara POXKACHUS,
Ha3BaHUE, BEJOMCTBEHHAs IIOAYMHEHHOCTh OpraHU3alUM, BpeMs paboThl, JODKHOCTb, TOJ
YBOJIbHCHUS;

- MHbBIC CBEJEHUS, MO3BOJIOIINE OCYIIECTBUTh IOUCK JIOKYMEHTOB, HEOOXOAMMBIX JUIS
WCIIOJIHEHUS 3a1poca, 0OpalleHus;

- coruiacue 3asBUTeNs (IPeCTaBUTENs 3asBUTENIs) Ha 00pabOTKY MEPCOHAIBHBIX JaHHbIX;

- 1aTa 10/1a4yy 3asBJIEHUS, IOAMNKCH 3asBUTEINS (IIPEICTABUTENS 3aBUTENS).

B cnywyae HampaBnenus 3asBieHus nocpeactBoM PIIIY  ¢dopmupoBanue 3asBieHus
OCYIIECTBIISICTCS MOCPEICTBOM 3aIlOJHEHHUS WHTEpakTHBHOM (Gopmbl Ha PIII'Y Ge3 HeoOxommmocTu
JIONIOJTHUTEIBHON MOJauu 3asBI€HUS B KakoH-1mbo uHOM ¢opme. [Ipu aBTopuzanuu mocpeiacTsom
MOJITBEPK/ICHHON Y4eTHOM 3anmucu B EnuHON cuctemMe MACHTU(HUKAIMHA U ayTeHTHQHUKAIMA (J1anee —
ECHA) 3asBieHue cuyuTaeTcss NOJANMCAHHBIM MPOCTOM SJIEKTPOHHOM MOANHUCHIO 3asBUTEINS,
IIpeiCTaBUTENs 3asBUTEIS, YIIOJTHOMOUYEHHOTO Ha MTOANKUCAHUE 3asBJICHUS.

B ciaydae HeoOXOQMMOCTH MOJIyY€HHs] PE3yJIbTAaTOB IPENOCTABICHUS YCIYTH B OTHOLICHUHU
HECOBEPILLICHHOJIETHET0, OQOPMIICHHBIX B (popMe JOKyMEHTa Ha OyMa)KHOM HOCHTEJE, 3aKOHHBIM
MIPEACTABUTEIIEM HECOBEPLICHHOJIETHETO, HE SBISIOLIECTOCS 3asBUTENIEM, 3asBUTEINb, SBIIIOLIMICS
3aKOHHBIM IIPEICTAaBUTENIEM HECOBEPIIEHHOIETHErO, B MOMEHT IIOJIa4M 3asBJICHUS O IPEJOCTABICHUN
YCIIYTU yKa3blBaeT (paMUIIMIO, UM, OTYECTBO (IIOCIEAHEE - MPH HAJIMYWU), CBEACHUS O JOKYMEHTE,
YIOCTOBEPSIOLIEM JIMYHOCTh JIPYroro 3aKOHHOTO NPEACTABUTENS, YIOJIHOMOYEHHOIO Ha IOJIyYEHHE
Pe3yIbTaTOB MPEIOCTABICHUS YCIYTH.

B cnyuae HampaBieHus 3asBieHus mnocpeactBom PIIIY  dopmupoBanue 3asBieHUs
OCYILIECTBIISIETCS] TIOCPEICTBOM 3alOJHEHUSI MHTepakTUBHON (opmbl Ha PIII'Y 6e3 HeoOxomumoctu
JIOTIOJTHUTEIBHON TOJauu 3asBJIE€HUs B KakoH-1mbo uHOM ¢opme. [Ipu aBTOpM3anuu mocpeincTBOM
MOATBEPKIEHHOM yueTHOM 3anucu B EnnHoM cucteMe uaeHTU(UKAUK U ayTeHTUQUKAUH (Jajiee —
ECHA) 3asBrieHue cyuTaeTcss NOJNMCAHHBIM MPOCTOM DIEKTPOHHOM MOANUCHIO 3asBUTEINS,
MpeicTaBUTeNs 3asBUTEINS, YIIOJTHOMOUYEHHOTO HA MOANKCAHUE 3asBICHUS.

2) JIoKyMeHT, YyIOCTOBEpSIOUIMH JIMYHOCTh 3asBUTENS WM TPEJICTaBUTENS 3asBUTENSA
(mpenocraBisieTcss B ciay4yae JMYHOro oOpaiieHus B yrnonHoMoueHHbIH opran/M®Il). B ciydae
HanpasJieHus 3asBieHus nocpenctsom PIII'Y cBeneHus m3 qOKyMeEHTa, YAOCTOBEPSIOIIErO JIMYHOCTD
3asBuTeNd, MpeacTaBuTens GOpMUPYIOTCS MpHU MOATBepkaAeHnn yuetHoM 3anucu ECHUA u3 coctasa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YUYETHOM 3allUCH M MOTYT OBbIThb TIPOBEPEHBI IyTEM
HaIpaBJIEHUs 3ampoca ¢ ucnoyibzoBanueM CMOB.

3) JIOKyMEHT, MOATBEPKAAIOIINNA ITOJHOMOUYUS IPEICTaBUTEN 3asBUTENs JIE€HCTBOBAaTh OT
uMeHu 3asBuTend (B ciiydyae oOpalleHHs 3a MPeIOCTABIEHUEM YCIYI'M NpeaCcTaBUTeNs 3asBUTEINS)
COCTaBJIEHHBII B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoii @Penepauuu. 3asBIEHUS,
Kacarouuecss IPyrux JuL, MPUHUMAKOTCS Ha HCIOJHEHWE NPU HAIMYUU HOTApPUAIBHO 3aBEPEHHOMN
JIOBEPEHHOCTH OT CcyObekTra HH(popmamuu (B ciydyae €ro cCMepTd - OT HacleJHHKa CyObeKTa
nHpopmManun).

B cnyuae, ecnu 3asBieHHE TOIaeTCsl Yepe3 NPEACTABUTENS 3asaBUTENs nocpenctsom PIIIY, u
JIOBEPEHHOCTh IPEICTABUTENS 3asBUTEINI M3TOTOBJIEHA B 3JIEKTPOHHOH (hopMme, Takasl JOBEPEHHOCTh
JOJDKHA OBITh TOAMKCAHA AJIEKTPOHHOW TOJMUCHIO, TPeOOBaHHS K KOTOPOM YCTaHABIMBAIOTCS
3aKoHOMaTenbCTBOM Poccuiickoii denepariuu, peryJIupyrOIIMM OTHOIIIEHUS B 00JIACTH HCTIOIb30BAHUS



3JIEKTPOHHBIX MOJIMUCENH. Y JOCTOBEPEHHAs, COBEPIICHHAS WIN BbIJAHHAs HOTAPUYCOM JIOBEPEHHOCTh
MIPEJCTABUTEIIS 3asIBUTENS B SJIEKTPOHHOM (hOopMe 0JIKHA COOTBETCTBOBATH TPEOOBAHUSM CTaThu 44.2
OcHoB 3akoHoarenscTBa Poccutiickoit deneparuu o Hotapuate oT 11.02.1993 Ne 4462-1.

VKa3zaHHBIA ~ JOKYMEHT,  BBIJAHHBI  OpPraHM3alued,  yIOCTOBEPSETCS  YCUIICHHOMU
KBIM(ULIUPOBAHHON 3JEKTPOHHONW MOJNUCHIO0 MPABOMOYHOIO JOKHOCTHOTO JIMIIA OpraHMU3aluH, a
JTOKYMEHT, BBIAAHHBIA (U3WYECKHM JIMIIOM, - YCHJCHHOH KBAIM(UIUPOBAHHON 3JIEKTPOHHOU
MOJAINKCHI0 HOTapuyca ¢ NpUioKeHueM (aiia OTKpeIUIeHHOW YCHUJICHHOW KBaTH(PHUIMPOBAHHON
AIIEKTPOHHOU ToANUCH B popmate Sig3.

4) xonusi TPYJOBOW KHUKKHU (IUIsI 3asBJICHUMN, KAaCAIOIIUXCS MOATBEPKACHUS TPYIOBOTO CTa)xa
1 pa3mepa 3apaboTHOM TUIATH);

5) KomMu [AOKYMEHTOB, TMOATBEPKAAOIIMUX MpaBo (U3UYECKOTO JHIAa Ha IMOJIyueHHue
uHpopManuu O TpeTbeM Juie (TIpU HEOOXOAMMOCTH): JOTOBOpa (KYIUIM-TIPOJAXKH, apeHHs);
pelieHusl Ccyaa; CBUICTEIbCTB: O POXKICHHH (CMEpPTH), O 3aKJIIOYCHHH (pacTop)keHHH) Opaka,
nepeMeHe GpamMHuINA, IMEHHU, OTYECTBA, O MPABE HACIEIOBAHMS; IIPABOYCTAHABIMBAIOIIETO JOKYMEHTA
Ha OOBEKT HEJIBUKUMOCTH, MPABO HA KOTOPBIA HE 3aperucTpupoBaHo B EauMHOM rocymapcTBeHHOM
peecTpe HeIBUKUMOCTH (Ha 3€MEJIbHBIN Y4acTOK, XKUIIbE U IPYroe) U IpYyrue;

6) TONTBEpXKIEHHE OpraHa, YCTAaHABIMBAIONIET0 TMPaBO TpakJaHUHA Ha TMOJIy4YEeHUE
rOCy/lapCTBEHHBIX COLMAJIBHBIX JIBIOT (IIPpM HEOOXOJUMOCTH, B Ciydae oOpalleHus TrpakiaH,
HYKJAIOIINXCS B MTOJATBEPKICHUU UMYIIIECTBEHHBIX IIPaB).

9.2. 3adBUTEND UM €T0 MPEACTABUTENb MIPEICTABIISIET B YIOJHOMOYEHHbBIN OpraH JOKYMEHTHI,
yKa3aHHble B IyHKTe 9.1. HacTosero AJAMHUHUCTPATHUBHOIO pPErjaMEeHTa, OJHHUM M3 CIEIYIOLIUX
CIIOCOOOB 10 BEIOOPY 3asIBUTEIIS:

a) B 2JIeKTpoHHOM popme mocpeactsom PIITY.

B ciyuae HampaBiieHuUs 3asiBJI€HUS U MPUJIaraéMblX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asiBUTENb (MIPEICTABUTENb 3asBUTENS), MPOIICAIIMA MPOIEAYypbl PETUCTPALUU, UASHTH(PUKAIUU U
ayreHTudukauuu ¢ wucnoiabzoBanueM ECHA, 3anonuser QopMy yKa3aHHOTO 3asBICHHUS C
HCIOJIb30BAaHNEM MHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BHU/IE.

TpeboBaHus K JOKyMEHTaM, HampaisieMbIM mocpenctBoM PIII'Y - daiin (ckaH-komust) ¢
pactmmpenriem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcuManbHO JOITYCTUMBII
pasmep aiina - 5 MO.

0) Ha OyMa)XHOM HOCHTEJIE MOCPEICTBOM JUYHOTO oOparieHusi B YTOJTHOMOYEHHBIN OpraH,
M®OI] nmu60 mocpeacTBOM MOYTOBOTO OTHPABICHUS.

[Ipu oOpaiieHuun MOCPEACTBOM IOYTOBOIO OTHPABIEHUS 3asBUTENb (IIPEICTAaBUTENb
3asiBUTEJIS1) HANpaBIISIET 3asBJICHUE M KONMHU YKa3aHHBIX JOKYMEHTOB IIOYTOBBIM OTIPABICHUEM C
YBEAOMJICHHEM O BPYUECHHH.

9.3. ®opMBl JOKYMEHTOB Il 3alOJHEHUS MOTYT OBbITh MOJYYEHbI 3asBUTEIEM MPU JMYHOM
oOpatieHuu B YnojgHOMOYeHHbIN opraH, M®I] B snexkTpoHHO# (opme Ha oduiMaTbHOM BeO-caiiTe
VYnonnomouenHoro oprana, 'bY PK «M®ILly, PIII'Y.

10. UcuepnbiBawoiuii nepevyeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBHH €
HOPMAaTUBHBIMHU NMPABOBLIMUA AKTaAMMU AJIH IPEAOCTABJICHUN MyHHHHHaﬂbHOﬁ YCIyru, KOTopbie
HAXOJSTCH B PACHIOPSIZKEHUH FOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPaBJIeHUS U
HHBIX OPraHoOB, YYACTBYKIIHUX B NMPEI0CTABJICHNM MYHMIMIIAJIbHON YCIYTH, H KOTOpPbIE
3asiBUTEJIb BIIpaBe NPeICTABUTh, B TOM YHCJIe B JJIEKTPOHHOI Gopme

10.1. TlpenocraBieHue JOKYMEHTOB, KOTOPbI€ HaXOASTCS B PacCHOPSKEHUU TOCYAapCTBEHHBIX
OpraHoB, OpraHoB MECTHOI'O CaMOYIIPABJICHHA W HHBIX OpPTraHOB, YYAaCTBYIOIIHWX B MNPECIOCTABICHHUU
MYHUIUIAIBHON YCIYTH, U KOTOPBIE 3asiBUTEIb BIPAaBE MPEICTABUThb, B TOM UHUCJE B JIEKTPOHHOM
dbopme, HEe TpedyeTcs.

11. Yka3anue Ha 3anpeT TpeOGOBaTh OT 3asiBUTEJIsI
11.1. Opran, npeaocTaBIsOMMN MYHUIUIAIBHYIO YCIYT'y HE BIIPaBe:
- OTKa3blBaTh B NPHUEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul HPEJOCTaBICHUS
MYHUIIUTIATBHON YCIYTH, B ClIydae, €CcH 3alpoc U JOKYMEHTBI, HEOOXOAUMBIE I MPEJOCTaBICHUS



MYHUIMNAIBHON YCIYrd, TOAAHbI B COOTBETCTBUM C HUHpOpManMed O CpoKax U MOpsAaKe
MPEJOCTaBICHUS] MYHMLIMNAIBHOW yciayru, omyOnukoBanHod Ha EINIY, PIII'Y, Ha odunmansHOM
caiiTe YIIOJIHOMOYEHHOIO0 OpraHa, MPEeJOCTaBISAIONIET0 MYHULUINAIBHYIO YCIYTY, OpTraHU3aLNM,
YYacTBYIOIIMX B IIPEIOCTABICHUN MYHUIIUTIIAIILHOMN YCIIYyTH;

- OTKas3plBaTb B IIPEJOCTaBICHUHM MYHULMNAIBHOM YCIYyTM B Cly4ae, €CIU 3alpoc H
JTOKYMEHTBI, HeOOXOMMBbIE JIJIsl IPEJOCTaBICHUS] MyHUITUIIAIBHON YCIYTH, TIOAAHbl B COOTBETCTBUU C
uHpopMalrel 0 CpoKax U HOpsAKE MPENOCTaBICHUS MyHULMIAIBHONW YCIyrH, ONyOJIMKOBAaHHOM Ha
EI'Y, PIITY, na odunmankHOM caidTe YTHOJTHOMOYEHHOTO OpraHa, MPeIOCTaBISIONICTO
MYHHULMIIAIBHYIO YCIYTY, OPraHHU3alMi, y4aCTBYIOIIMX B IPEJOCTABICHUN MYHULIUIIAIIBHON YCIIyTH;

- TpeOOBaTh OT 3asBUTEISI COBEPUICHUS MHBIX JEHCTBUN, KPOME MTPOXOXKICHHUS UACHTU(DUKAIIIH
U ayTeHTU(UKAMK B COOTBETCTBUU C HOPMATHBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepanuu,
yKa3aHus LN TpHeMa, a TakKe IMPEJOCTaBICHUsI CBEICHHWH, HEOOXOIMMBIX JUIs pacdera
JUTUTENILHOCTH BPEMEHHOI'0 HHTEpBaia, KOTOPbIH HE00X0AUMO 3a0pOHUPOBATH ISl IPHEMA;

- TpeOoBaTh MpPEACTABICHHS JTOKYMEHTOB W WH(GOpPMALMK WIM OCYIIECTBICHUS JCUCTBU,
IIPEJICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IPEJyCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMH
aKTaMU, peryJIMpyloIUMHU OTHOLIEHMSI, BOSHUKAIOIINUE B CBSI3U C MPEAOCTABICHUEM MYHHUIMIAIbHBIX
ycayr,

- TpebOoBaTh MpPEICTABICHUS TOKYMEHTOB M HWH(POpPMAlWU, KOTOPBIE B COOTBETCTBUHU C
HOPMAaTUBHBIMU  INpaBoBbIMM  akTamu  Poccuiickoit  @enepamuun  u Pecny6nmuku — Kpeim,
MYHHUIMIAJIBHBIMA IIPABOBBIMU aKTaMH HAaxOJATCS B PACHOPSIKEHUM YIOJIHOMOYEHHOI'O OpraHa,
IIPEIOCTABIIAIOIIEr0 MYHUIMIIAIBHYIO YCIIYTY, UHBIX FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
camMOynpaBjieHUs U (WJIU) IOJBEIOMCTBEHHbIX OpraHM3alMil, y4YacTBYIOIIMX B IPEIOCTaBICHUU
roCyapCTBEHHBIX MM MYHMIMIIAJIBHBIX YCIIYT, 32 UCKJIFOUEHHEM JIOKYMEHTOB, YKa3aHHbBIX B 4acTu 6
crarbu 7 denepanpHoro 3akoHa Ne 210-03;

- TpeOoBaTb OT 3asBHUTENS NPEAOCTABICHHUS JIOKYMEHTOB, IOATBEPXKAAOLIMX BHECEHHE
3asiBUTEJIEM IUIATHI 3a IIPENOCTABICHNE MYHULIUIIAIbHON YCIIyTH;

- TpeboBaThb OT 3asBUTENS OCYLIECTBICHUS JAEWCTBUH, B TOM YMCIE COTJIACOBAHUU,
HEOOXOAUMBIX JJIS TOJy4EHUS MYHUIMMNAIBHOM YCIYI'M M CBA3aHHBIX C OOpalleHHeM B HUHbIE
rOCy/lapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CAaMOYIPAaBJIEHMs, OpraHU3allMu, 3a HCKIIOYEHHEM
MOJyYeHUs YCIOYr M TOJIyYeHHUs] JIOKyMEHTOB W HWH(OpPMAaLUHU, TNPEIOCTABISIEMbIX B pe3yibTaTe
MIPEIOCTABIIEHUs] TaKUX YCIyr, BKIIOYEHHBIX B IE€pPEeYHH, YKa3aHHble B YacTh 1 crtatbu 9
®enepanpHoro 3akona Ne 210-03;

- TpeboBaTh OT 3asBUTENS MPEJCTaBICHUS JOKYMEHTOB M MH(OpMalUU, OTCYTCTBUE U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IPH NEPBOHAYAJIBLHOM OTKa3€ B IPHEME JTOKYMEHTOB,
HEOOXOJIUMBIX JJIsi NPEJOCTaBICHMs MYHULUNAIbHOM yciyru, mau00 B MPEeAOCTaBIECHUU
MYHHULIMIIAJIBHOW YCIIYTH, 32 UCKIIOYEHHEM CIIy4yacB, NPEAYCMOTPEHHBIX MOAINYHKTAMH «a» - «T»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asABUTENS MPENOCTaBICHUS Ha OyMaXHOM HOCHTEJE JOKYMEHTOB H
nH(pOpMalInH, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C IMMYHKTOM 7.2
gactu | crareu 16 ®enepanbHoro 3akoHa Ne 210-D3 3a UCKIIOYEHHEM CIy4yacB, €CJIM HAaHECEHHE
OTMETOK Ha TaKU€ JOKYMEHTHI JIN0O UX U3BATHUE SABISETCS HEOOXOIUMBIM yCIOBHEM IIPEIOCTABICHUS
YCIYTH, ¥ MHBIX CITy4aeB, YCTAHOBJICHHBIX (heepabHbIMU 3aKOHAMU;

12. UcyepnbiBaommii nepedeHb OCHOBAHUI VISl 0TKa3a B IpHeMe JOKYMEHTOB,
HEe00XO0AUMBIX JIS1 MPEAOCTABJICHUS MYHHMIMIIAJBHON yCIyrd

12.1. OcHoBaHus AJ8 OTKa3a B TpUEME 3asABICHUS U JIOKYMEHTOB 3aKOHOJATEIbCTBOM
Poccuiickoit deneparum He NPETyCMOTPEHBI.

12.2. OcHoBaHWeM /AJIs OTKa3a B pHEeMe JIOKyMEHTOB 3asBuTens padotHukom M®L] sBrsercs
OTCYTCTBHE JTMOO OTKa3 B IPEIOCTABICHUU 3asBUTENIEM OpPUTHMHAJa JTIOKYMEHTa, yIOCTOBEPSIOLIErO
JIMYHOCTb 3asBUTENA, IPEINCTAaBUTENSA 3asBUTEINA, a TAKXKE IPEJOCTABICHUE HEIECHCTBUTEIBHOIO
JOKYMEHTA, YAOCTOBEPSIOIIErO JIMYHOCTD 3asBUTENIS, IPEACTABUTENS 3asIBUTEINSA, HEACHCTBUTEIBLHOTO
AOKYMCHTA, YAOCTOBCPAIOIICTO MOJTHOMOYHS MMPECACTABUTCIIA 3asIBUTCIIA.



13. UcuepnpiBaouuii nepedyeHb OCHOBAHUI /1JIsl IPUOCTAHOBJIEHHUS UJIM 0TKAa3a B
NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru

13.1. OcHoBaHMsi 1711 TPUOCTAHOBICHUS MPEIOCTABICHUS MYHUIMIAIBHOW  YCIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHMAMU ISl OTKA3a B IPEAOCTABIECHUA MYHULIUIIAIBHON YCIYTH ABJISIFOTCS:

13.2.1. 3asBneHue He MOATACTCS TPOUTEHUIO;

13.2.2. OTBeT MO CyYIIECTBY YKa3aHHOH B 3ampoce TeMbl (BOIpOca) HE MOXKET OBITh JaH 0e3
pasriameHusi CBeJCHUH, COCTABIISIONINX TOCYIAPCTBEHHYIO MM MHYIO OXpaHseMyIo (eaepalbHbIM
3aKOHOM TaiiHy (yka3zaHHas WHGOpManusi MOXET OBITh MPENOCTaBlIEHA TOJBKO MPH HAJIUYUU Y
I10JIb30BATENS JAOKYMEHTAJIBHO MOATBEPKACHHBIX IIpaB Ha IIOJYyYEHUE CBEACHUMH, COJEpKalluX
rocyJIapCTBEHHYIO TaliHy | (WJI1) KOH(UISHINATBHYIO HH()OPMAITHIO);

13.2.3. 3asBieHue Kacaercs Tembl (BOIpOCa), B OTHOIICHUM KOTOPOM MOJIb30BATEIIO paHee
MHOTOKPAaTHO JaBaJIUCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY, U NPU ITOM HE MPHUBOJISATCS HOBBIC
JIOBOJIBI WJIM OOCTOSITENIHCTBA (YIOJHOMOYEHHOE JOJDKHOCTHOE JIMIIO BIIPABE MPHUHATH PEIICHHE O
0€30CHOBATEIILHOCTH OYEPETHOTO 3asBICHUS U MPEKPAIICHUH MEPENUCKU M0 JaHHOMY BOMPOCY MpHU
YCIIOBUH, YTO YKa3aHHOE 3asBJICHUE U paHEe HalpaBisieMble 3asBJICHUS HAIPAaBISINCh B OJUH U TOT
)K€ OpraH);

13.2.4. B 3asBieHuun copaep:karcs HELEH3ypHbIE MO0 OCKOPOUTENbHBIE BBIPAKEHUS, YIPO3bI
KHU3HH, 37J0POBBI0 M UMYILECTBY JOJDKHOCTHBIX JUI] YTIOJHOMOUEHHOTO OpraHa, a TakKe WIEHOB HX
ceMel;

13.2.5. ¥V mnonp3oBatens OTCYTCTBYIOT JTOKYMEHTBI, IOATBEPKAAIONUIME €ro IMOJTHOMOYUS
BBICTYIIaTh OT UMEHHU TPEThUX JIMIl, B OTHOLIEHHMH KOTOPBIX IOJAHO 3asBJIEHUE (B ClIydae, €Cld He
UCTEK CPOK OTpaHUYEHUs, YCTAaHOBIICHHBIN yacThio 3 ctaTthu 25 denepanbHoro 3akona Ne 125-03);

13.2.6. OTcyTcTBHE JOKYMEHTOB I10 3alpPallIiBAEMbIM CBEJICHUSIM;

13.2.7. OtrcyrcTBUE B 3asBICHUM, OOpalIeHUH HEOOXOIMMBIX CBEIEHUI ISl MPOBEICHUS
MIOMCKOBOM paboTHI;

13.2.8. JlokyMeHTbI, HEOOXOAUMBbIE [UIsI TPEJOCTAaBICHUS MYHHUIMIAIBHOW  YCIIYTH,
MPEACTABICHbl C  HEOTOBOPEHHBIMM  MCIPABICHUSMH, CEPbE3HBIMH  TOBPEXKIACHUSMHU, HE
MO3BOJISIIOIIMMU  OJJHO3HAYHO HCTOJKOBaTh HX COJIEp)KaHUE, MOMYUCTKAMH JHOO MpHUIHMCKaMH,
3aUEpPKHYTHIMH CJIOBaMH, a TaKXe MpPH HAJIWMYUU B 3asBICHUUM W TPUIATaeMbIX K 3asBICHUIO
JOKYMEHTaX 3alucell U IOMETOK, BBIITOJIHEHHBIX OT PYKH;

13.2.9. 3asBnenue o MpeAOCTaBICHUH YCIYTHM MOJIaHO B OpraH, B MOJHOMOYHMS KOTOPBIX HE
BXOJIUT MPEOCTABICHUE YCIIYTH;

13.2.10. IlpencraBieHHble JOKYMEHTHI yTpaTUIM CHJIy Ha MOMEHT OOpalleHHUs 3a YCIyrou
(IOKyMEHT, y0CTOBEPSAIOIINN JTUYHOCTD, TOKYMEHT, YIOCTOBEPSIOLIUI OJHOMOYMS MPEICTaBUTENS
3asiBUTENS, B Cllydae oOpalleHus 3a MPeI0CTaBIeHUEM YCIYTH YKa3aHHBIM JIUIIOM);

13.2.11. HenonHoe/HEKOpPEKTHOE 3allOJIHEHUE TOJIed B (popme 3asBlIEHUS, B TOM YHCIE B
WHTEPaKTUBHOU (hopMe 3asBIICHUS;

13.2.12. TlpencraBneHne HEMTOTHOTO KOMIUIEKTa 00s3aTEIbHBIX JOKYMEHTOB;

13.2.13. Hecobmtonenue ycraHoBleHHbIX cTatheil 11 denepanbHoro 3akona ot 06.04.2011 Ne
63-®3 «OO0 DSNEKTPOHHOH TOMNWCH YCIOBHH TPU3HAHWS JICHCTBUTEIBHOCTH  YCHIJICHHOMN
KBTU(DUIIMPOBAHHOMN 3NIEKTPOHHOM MOIHCH;

13.2.14. JInuHOCTH 3asBUTEIIS HE YCTAaHOBJICHA/ HACHTH(UKAIKS JIMYHOCTH HE OCYIIECTBIICHA;

13.2.15. CBenenust BO BIOKEHUSX HE MOAIAI0TCS IPOUYTEHHUIO;

13.2.16. 3asBUTEIb HE COOTBETCTBYET TPEOOBAHUAM, YKa3aHHBIM B II. 2. AJIMUHHUCTPATUBHOIO
periiaMeHTa;

13.2.17. Ecnm 3asBieHHE HANUCAaHO HA HMHOCTPAHHOM SI3bIKE, YIIOJHOMOYEHHBIH OpraH
BO3BpAIIIAET €r0 3asBUTEIIO C YBEIOMJIEHUEM, UYTO K MCIIOJIHEHHUIO PUHUMAIOTCS TOJIBKO 3asBJICHMSI,
HalMCcaHHbIE HA PYCCKOM SI3BIKE.

13.3. O npuyMHax OCTaBJIEHHUS 3asBIECHUS 0€3 PACCMOTPEHHUs COOOIIAeTCS 3asBUTENIO B
CITyJasix, €clii ero (pamruIHs ¥ IMOYTOBBIA (AJIEKTPOHHBIN aJpec) MOAIA0TC TPOUYTEHHIO.

3asBUTENb (MPEACTaBUTENb 3asBUTENSI) BIPABE OTKA3aThCsA OT MOITYYEHMS] MYHHIMIIAIbHOU
YCIyTU Ha OCHOBAaHUHU JIMYHOTO THCHMEHHOTO 3asBJCHMS, HAMMCAHHOTO B CBOOOIHOW (opme



HampaBUB IOYTOBBIM OTIIPABICHUEM (C YBEIOMJIEHHEM) WM OOpaTHBIIKUCH B YIIOJIHOMOYEHHBIN
OpraH.

OTka3 B peloCTaBIEHUU MYHULIUIIAILHON YCIIYTHU HE MPENSTCTBYET MOBTOPHOMY OOpaIllEHUIO
3a [IPEeIOCTABIEHNEM MYHUIIUIIAIbHON YCIYTH.

14. Ilepeyensb yciayr, KOTOpbIe IBJISIOTCSH HEO0X0AUMBIMHU U 00513aTeILHBIMH JIJIS
NPeI0CTABJICHUS MYHUIUNIAJIbHON YCJIYTH
14.1. Ycayru, KOTOpbIe SIBISIOTCS HEOOXOJMMBIMH U OOS3aTENbHBIMH JIJISl MIPEIOCTABIICHUS
MYHULUIIAJIBHON YCIyTU OTCYTCTBYIOT.

15. Ilopsinok, pa3mMep ¥ OCHOBAHUS B3MMAHMSI IOCY/IaPCTBEHHOH NMOMIJIMHBI WJI MHOM
IUIaThl, B3UMAEMOii 32 Npe0CcTaB/IeHHe MYHMIMIIAJIbHON yCIyru
15.1. TlpenocraBieHue yCayra OCyIecTBIsAeTCs 0€3 B3UMaHMS TUIATHI.

16. Ilopsinok, pa3mMep ¥ OCHOBAHMSI B3UMAHMS IJIATHI 32 NPeJ0CTABJIEHUE YCIYT, KOTOpPbIe
SIBJISIIOTCSI HEOOXO0AMMBIMH M 00513aTeJIbHBIMH /11l IPeJ0CTABJICHUSI MYHHIMIIAIbHON yCIYyTH
16.1. [InaTa 3a npeaocTaBiIeHUE YCIYT, KOTOPbIE SBISIOTCS HEOOXOIUMBIMU M 00s3aTeIbHBIMU
JUIS [IPEIOCTABIICHNS MYHULIMIIAILHOW YCIIYTH OTCYTCTBYET.

17. MakcuMaJIbHbIH CPOK 0:KMIAHUS 3asIBUTE/ISI B OUepeaH MPH Mojaayde 3anpoca o
NPeI0CTABJICHMHA MYHHIIMIIAIBHOM YCJIYI'Y U NPHU MOJY4YeHHH Pe3y/ibTaTa NPeA0CTABJICHUS
MYHMUIUNAJIBHON YCJIYTH

17.1. Bpemsi oxujmaHusi 3asgBUTENs] B OYEpEeAU NpPHU MNOJA4Ye 3asIBICHUS O MPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH U IIPHU MOJYyYEHUH pe3ylbTaTa MPeJOCTaBICHUS MYHUIIMIIAIBHOW YCIYI'H HE
JOJKHO MPEBbIIATh 15 MUHYT.

18. Cpok u nopsiAoK perucTpanum 3anpoca 3assBUTeIs 0 NPeJ0CcTaBIeHUN
MYHMIMIAJIbHON yCJIYTH, B TOM YHCJIe B JJICKTPOHHOI (hopme

18.1. Perucrpaumsi 3asBieHUs, NPEACTABIEHHOT0 B YTOJHOMOYEHHBIM oOpraH crocobamu,
YKa3aHHBIMM B IyHKTE 9.2. HAaCTOALETO AJMUHUCTPATUBHOIO PETVIAMEHTA, OCYIIECTBISETCS B CPOK
He OoJiee 2 pabouux JTHEH.

Perucrpanus nocTynuBILIEro 3asBJIE€HUs O NPEJOCTaBICHUY MyHUIIUIIAIIBHOM YCIIYTH BEIETCS B
ABTOMAaTU3UPOBAaHHOW HWH(POPMAIIMOHHON CHCTEME 3alpoCOB COIMAIBHO-TIPABOBOTO XapakTepa,
MOCTYNMUBUIMX OT ropuandeckux U ¢usndeckux nun (AUC), a Takxke B pPerucTpalliOHHO-YYETHOM
¢dopme Ha OymakHOM HocuTene — B JKypHale peructpaiuu 3asBjIeHUI ¢ IPUCBOCHUEM HOMEpA U 1aThl
perucTpanym.

B cnyuae HanpaBiieHus 3asiBI€HUS B 3JIEKTPOHHOM (popMe criocoO0M, yKa3aHHBIM B MOJITYHKTE
«@» TmyHKTa 9.2. Hacrosdmero AJIMHHHCTPAaTUBHOIO pErJIaMeHTa, BHE pabodero BpeMEHU
Y1oIHOMOYEHHOTO OopraHa MO0 B BBIXOAHOW, HEpaOOuYuil Mpa3IHUYHBIA JAEHb THEM MOCTYIICHUS
3afBJICHUS. CUUTAETCS MEpPBBIM pabouMii J1eHb, CIEAYIOIIMHA 3a JHEM HalpaBICHUs YKa3aHHOTO
3asIBJICHUS.

19. TpeGoBaHusA K NOMELIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH MYHHIMIIAIbHASA YCJIYra,
K 32J1y 0’KMIaHUs, MeCTaM /JIsl 3a10JTHEHHU S 3allPOCOB O NPEAO0CTABJICHUH MYHUIMIIAIbHOMI
YCJIYId, HHPOPMALMOHHBIM CTEHIaM ¢ 00pa31aMu MX 3aM0JIHEHHUS U NepedyHeM JOKYMEHTOB,
HEO0XOAUMBIX VIl MPEeA0CTABJICHU MYHMIMNIAJBHON YCIYyrd, B TOM YHCJIe K 00ecne4YeHUuIo
JAOCTYNHOCTH /IJIs HHBAJIHM/I0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHU C 3AKOHOIATEILCTBOM
Poccuiickoii @egepauyu 0 COUUAIBHOM 3alllUTe MHBAJIH/I0B
19.1. TpeOGoBanus K OOECHEUYCHHIO OCTYIMHOCTH [IJIi WHBAJIHMJIOB B COOTBETCTBUU C
3aKoHOJaTenbcTBOM Poccniickon denepani 0 COUMAIbHOM 3alUTE HHBAJIUIOB:
- ycnoBHUS Il OECHpEensSTCTBEHHOTO JOCTyma K OOBeKTaM, K MeCTaM OTIblXa H K
MPEIOCTABIISIEMBIM B HUX YCIIyTaMm;



- BO3MOYKHOCTbh CAMOCTOSITEIILHOTO NEPEIBHKEHMSI [0 TEPPUTOPUHN, HA KOTOPOU PACIOI0KEHO
IIOMEILIEHUE, BXOAAa B TaKUE MOMEIICHHUS U BbIXOAA M3 HHUX, IIOCAJKU B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKH U3 HETO, B TOM YHUCJIE C UCIOJIb30BAHUEM KPECIIA- KOJISICKHU;

- COINpPOBOXKJCHHE WHBAIUAOB, HMMEIONIMX CTOMKHE pacCTpoiicTBa (YHKUIUU 3pEHUS H
CaMOCTOSITENILHOTO MEePeABUKECHUS, U OKa3aHUE UM IOMOIIM Ha O0BEKTaX COLMAIbHON, HHKEHEPHOU U
TPaHCIIOPTHOM HHPPACTPYKTYD;

- HaAJexalee pa3MelieHre o0OpyIOBaHUS U HOCUTENed HHQPOpMAIMKU, HEOOXOTUMBIX IS
obecriedeHnss OECIPENATCTBEHHOTO JIOCTylla WHBAIMAOB K OOBEKTaM W K YyCIAyraM C Y4eToM
OrpaHUYECHUH UX KU3HEAEATEIbHOCTH;

- nyOnmpoBaHre HEOOXOAUMOM [T MHBAINIOB 3BYKOBOHM M 3pUTEIIbHON MH(POPMALINH, a TAKXKe
HaJMKNCeH, 3HAKOB M HMHOW TEKCTOBOW M rpaduueckoil HMHGOpPMALUK 3HAKAMH, BBITOJIHEHHBIMU
penbedHO-TOYeuHBIM mpHu(TOM bpaiiis, nomyck cypaonepeBoaunka U TUHIOCYPIOTEPEBOIINKA;

- JIONYCK Ha OOBEKThl COOAKU-TIPOBOJAHMKA MPHU HAIWYUHU JOKYMEHTA, MOATBEPIKIAIOIIETO ee
crenuanbHoe OOydeHHe W BbIZaBaeMoro 1o (opMe U B MOPSAKE, KOTOPBIE OMPEICISIOTCS
dbenepanbHbIM OpPraHOM, HCHOJHUTENBHOM BIIACTH, OCYIIECTBISIIOIIMM (DYHKIHUU IO BBIpaOOTKE U
peanu3ani ToCyJapCTBEHHOW MOJUTUKM W HOPMATHBHO-TIPAaBOBOMY DETYJIHpPOBaHHIO B cdepe
COLIMAJIbHOM 3allIUThl HACEJICHHUS;

- OKa3aHHe pabOTHHUKAMM, MPEAOCTABISIIOIIMMH YCIYTM HACEJIEHUIO, NOMOIIM MHBAJIWJIAM B
MpeoI0JeHNH 0aphepoB, MEIIAIOIINX MOTYYEHUIO UMHU YCIYT HaApaBHE C IPYTUMH JTUIIAMHU.

Brigenenne Ha Bcex MapKOBKax OOIIETO TOJB30BaHUS, OKOJIO TOMENIeHHH, He MeHee 10
MPOLIEHTOB MECT (HO HE MEHee OJHOT0 MecTa) Ui OeCIUIaTHOM MapKOBKH TPAHCIIOPTHBIX CPEACTB,
ynpasisieMblx uHBanuaamu I, I rpynn, u TpaHCHOPTHBIX CPENCTB, MEPEBO3ALIUX TAKUX WHBAIUIOB U
(unu) pereii-uHBanuAoB. Ha rpaxman w3 uywmcna wusHBanugoB Il rpymnmel  gaHHOe mpaBo
pacrpocTpaHseTcss B mnopsake, onpeaensieMoM IIpaBurensctBom Poccuiickoit ®enepanuu. Ha
yKa3aHHBIX TPAHCIOPTHBIX CPEACTBAX JIOJDKEH OBITh YCTAHOBJICH OIMO3HABaTENbHBIN 3HAK «VHBamumI»
u uHpOpMaIMs 00 ATHX TPAHCHOPTHBIX CPEACTBAX JOJDKHA OBITh BHECEHA B TOCYIapCTBEHHYIO
nHpopmanonHyo cucremy «EauHas ueHTpanu3oBaHHas uudpoBas miuatrgopmMa B COLUAIBHON
chepe».

B cnywasx, ecau cyuiecTBYIOIIME MOMEUIEHHST HEBO3MOXKHO IOJIHOCTHIO IMPHUCHOCOOUTH C
YYETOM MOTPEOHOCTEH MHBAINIOB, 10 UX PEKOHCTPYKLIMHU WIIM KaIUTAaJIbHOI'O PEMOHTA, TPUHUMAIOTCS
COTJIACOBAHHBIE C OJHHUM M3 OOIECTBEHHBIX OOBEIMHEHMH WHBAIMJIOB, OCYIIECTBISIOLUIUX CBOIO
JEATEIBHOCTh HAa TEPPUTOPUM IIOCEJIEHUS, MYHHUIMIAIBHOIO paloOHa, TOPOJCKOrO OKpyra,
MUHUMAaJbHbIE MEPBI AJIs1 00€CIeYeHHsl 1OCTyNa MHBAIMIOB K MECTY MPEeAOCTaBICHUs YCIYTH JIN6o,
KOTJa 3TO BO3MOXHO, OOECNEUYMUTh IMPEJOCTABICHHE HEOOXOMMMBIX YCIYT IO MECTy J>KUTEIbCTBA
WHBAJIN/1a WIA B JUCTAHIIMOHHOM PEXHME.

Criermanuctsl, paboTarole ¢ HHBAIWIAMHU, IPOXOIAT UHCTPYKTUPOBAHUE MIIM OOydeHHE 110
BOIIPOCAM, CBSI3aHHBIM C 00€CIIEUE€HUEM JOCTYIHOCTH AJIl HUX OOBEKTOB COLMATbHON, HHXXEHEPHOU U
TPAHCHIOPTHON MHMPACTPYKTYpP U YCIYT.

PaboTHHKH, Tpe1OCTABIISAIONINE YCIYTH HACETICHHUIO, HECYT NIEPCOHAIbHYI0 OTBETCTBEHHOCTH 32
HEOKa3aHWe MOMOIIM MHBAJIUAAM B NPEOJOJCHUU OaphepoB, MEUIAIOMIUX IOJYYEHHIO UMM YCIIyTH
HapaBHE C APYTUMH JIHIIAMHU.

[Tomerienusi, B KOTOPBIX MPEIOCTABIAETCS YCIIyra NpeabsBISIOTCS ClIeayoNue TpeOOBaHUS:

- IPEINOYTUTENIBHO pa3MEIaloTCsl Ha HIDKHUX ATakax 3/1aHuM, WM B OTIENBHO CTOSIIMX
3IaHUSIX, M JIOJDKHBI ObITh 00OPYIOBaHbI OTJEIBHBIM BXOJOM. Pacmono)keHue BhIIIE MMEPBOrO ATaxka
JIOTIyCKaeTcsl MPU HaJUYMK B 3JaHUU CHENHATbHO 000pYAOBAaHHOTO JU(TA WM MOJABEMHUKA IS
WHBINJOB M HWHBIX MaJOMOOWIBHBIX TpPYII HaceJleHHs. BXoabl B mHOMeIIEHUs 00O0pYAYHOTCS
MaHAycaMH, PacIIMPEHHBIMHU MPOXO0JIaMH, MO3BOJIAIOIIUMU O0ECIeUnTh OECHpEensaTCTBEHHBIN AOCTYI
VHBAJINI0B, BKJIIOYasi HHBAJIUOB, UCIIOJIb3YIOLINX KPECIa-KOJSCKH;

- JIOJDKHBI COOTBETCTBOBATh CAaHUTAPHO-TUTMEHUYECKUM, MTPOTUBOIOKAPHBIM TPeOOBaHUAM U
TpeOOBaHUAM TEXHHKH 0€30MaCHOCTH, a TaKXkKe 00ecreunBaTh CBOOOAHBIN TOCTYI K HUM UHBAJIUI0B U
MaJIOMOOUIIBHBIX TPYIII HACEJICHUS;

- 000pyayIOTCSl CBETOBBIM MH(POPMALIMOHHBIM Ta0JI0;



- KOMILJIEKTYEeTCS HEOOXOJUMBIM O0OpYyIOBAaHHMEM B LENSIX CO3JaHUS KOM(POPTHBIX YCIOBHMA
JUISL TIOJIy4daTesied yCIIyTy;

- JOJKHBI OBITH OOOpYIOBaHBI yCTPOWCTBAMU Ui O3BYYHMBAHMSI BH3YaJbHOM, TEKCTOBOU
uHbOpMalMY, a TaKXKe HAINHCAMHU, 3HAKAMH M WHOW TEKCTOBOW M Tpaduueckoil unHbOpMaIue,
BBITIOJTHEHHBIMU peibe(pHO-TOUCHYHBIM HIpHU(GTOM bpaiinis u Ha KOHTpacTHOM (hOHE, B COOTBETCTBHH C
JCUCTBYIOIMMH CTaHJApTaMH BBIOJHEHHUS M Pa3MEUICHHUS TAKUX 3HAKOB, & TAKXKe BU3YaJbHBIMHU
UMHMKATOpaMH, IpeoOpa3yroMMH 3BYKOBBIE CUTHAJIBI B CBETOBbIC, pEUEBbIE CUTHANIBI B TEKCTOBYIO
OCTyIYIO CTPOKY.

19.2 TpeboBaHus K 3aTy OKHIaHUS.

Mecta oOXHUIaHUS JIOJDKHBI OBITh OOOPYHOBaHBI CTYJBSMH, KpPECENbHBIMU CEKIUSIMH,
CKaMBbSIMHU.

KonnyecTBO MeCT OXHIaHHUA OINpeneNnsercss HCXoAs u3 (PaKTUYecKoil Harpy3ku H
BO3MOXKHOCTEH JIJIs1 KX pa3MeIleHusl.

19.3 TpeGoBanus kK MecTaM /sl 3aIIOTHEHUS 3asBICHUH O MPEIOCTABICHUN YCIYTH.

Mecta Ui 3amoiHEHHS JOKYMEHTOB JOJIKHBI OBITH OOOpYIOBaHBI CTYJIbSIMH, CTOJIAMU
(crofixamn) ® oOecriedeHbl oOpa3laMu 3aroJHCHHS JOKYMEHTOB, OJIaHKaMM 3asBICHUH U
KaHLIETSPCKUMU MPUHAATIC)KHOCTSIMHU.

19.4 Mecra nns uHQOPMUpOBaHUS, MpEAHA3HAYCHHBIC [JII O3HAKOMIICHUS 3asiBUTEICH C
nH(OPMALIMOHHBIMU MaTepuanaMu, 000pyaAyoTcss HH(GHOPMAMOHHBIMU CTEHIAMHU.

Ha nadopmanmoHHbIx cTeHax Wik HHGOPMAIMOHHBIX TEPMUHATIAX Pa3MEIIAeTCs BU3yalbHasl,
TEKCTOBasi M MyJbTUMEIUIHAS UHPOpPMAIIHS O MOPSIIKE MpeaocTaBieHus ycayru. MHpopmanrontbie
CTEH/Ibl YCTAHABIMBAIOTCS B yIOOHOM Il TpakJaH MeCcTeé M JOJDKHBl COOTBETCTBOBATh
ONTUMAJILHOMY 3PUTEILHOMY M CITyXOBOMY BOCIIPHUSTHIO 3TON MH(POPMAIUH TpaskJaHAMH.

20. IToka3aTe1u JOCTYNNHOCTH ¥ KAa4eCTBA MYHHIUIIAJIbHOM YCIYIH

20.1. [Toka3aTensiMi JOCTYITHOCTH MPEAOCTABICHHUSI MyHUIIUIIAILHON YCIIYTH SIBJISIFOTCS:

- MIPU TPEJOCTABIEHUN MYHUIIMIIAIBHON YCIyrH (B clydae JIMYHOTO OOpalieHHs 3asBUTENS B
YHOIHOMOYEHHBIH OpraH) KOJUYECTBO B3aUMOJICHCTBUH 3asBUTEN C JIOJDKHOCTHBIMH JIMIIAMHU
Y10JHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIMHU 3a MPEAOCTaBICHHE MYHUIIUIIAIbHON yCIyTrH, HE Ooliee
2-X pa3, NPOAOKUTEIBHOCTh KaXKA0r0 0OpallleHus He IpeBbllaeT 15 MUHYT.

OO0s3aTeNnbHBIX OYHBIX BU3UTOB I NPEIOCTaBIEHUS YCIYrM He mpenycMmorpeHo. He
HCKJIFOYAETCS BO3SMOKHOCTD ITOCELICHUS YIIOJTHOMOYEHHOr0 oprana, M®LI i noinydeHus yciyru.

B cnywae oOpamieHus 3asBuTenss B YTNOIHOMOYEHHBIH opraH mnocpenctsom PIITY mpu
peanu3alui BO3MOXKHOCTU IIOJIYYEHHMsS pE3yJbTara IPEeNOCTAaBICHUS MYHULMIIAIBHOU YCIYIM B
3JEKTPOHHOM Buae mnocpeactsoMm PIITY B3aumoneiicTBUe 3adBUTENS C JIOJKHOCTHBIMH JIMIIAMU
YTOIHOMOYEHHOT0 OpraHa He TpeOyeTcs..

- JUIsl IPEIOCTABIICHUS YCIIYTH M0 SKCTEPPUTOPUATILHOMY MPUHLUITY 0OecreueHa BO3MOXKHOCTh
nojaun 3asBiIEHUs B DJIEKTPOHHOM Buje (Ha Bceil Tepputopun Pecny6nuku KpeiM) mocpenctsom
PIIT'Y, mnonydyenue pe3ynabTara B JUYHBIA KaOWHET 3asBUTENs, TMOANMCAHHOTO YCHUJIEHHOU
3JIEKTPOHHOM MOANKUCHIO0 B MAIIMHOYUTaeMOM (opme (Ipy HAJTMYUU BO3MOKHOCTH) JHOO0 CKaH-00pa3
pe3ynbTaTta MpeloCTaBIeHUs YCIYTH, a TaKkKe M0 BBIOOpY 3asBUTENS NMPU HEOOXOIUMOCTHU MOTYYCHHE
pe3yibTaTa Ha MaTEPUAIIBHOM HOCUTENE B Y IIOJIHOMOYEHHOM oprane uiu MOLI;

- BO3MOXHOCTh nosryueHus: ycayru B MOIL[. Bo3moxkHoCTe mosydenus yciayru B MOI]
IIOCPEICTBOM KOMILIEKCHOI'O 3aIIpoca OTCYTCTBYET;

B cootBercTBHHM ¢ mocTtanoBienueM lIpasurensctBa Poccuiickoit @enepanyu ot 22.12.2012 Ne
1376 «O6 yrBepxnaenun [IpaBun opraHuzalyMu JESTEIbHOCTH MHOTO()YHKIIMOHAJIBHBIX ILIEHTPOB
MIPEAOCTABIICHNS] TOCYJAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYI», B LEJSIX MPEAOCTABICHUS YCIYT'H B
a5eKTpoHHOM BHJe, B M®DIL] obecnieunBaercs noctym k PIIIY ans 3asgButTens Ui ero npeacTaBUTENs
IIOCPeICTBOM OKOH CeKTOopa MoJIb30BaTEIBCKOTO COIPOBOKIACHUS.

- BO3MOXHOCTbH IOJIy4YeHHsI HH(POPMALIUU O XOJI€ MPEIOCTABICHU MYHUIUIIAIBHON YCIIyTH, B
TOM YHCJI€ C UCIIOJIb30BAaHUEM HH(OPMAIIMOHHO - KOMMYHUKAI[MOHHBIX TEXHOJIOTUH;



CBeneHuss 0 XOJ€ pAacCMOTPEHHMs 3asBJICHMs, HAIMPaBICHHOIO CIOCOOOM, YKa3aHHBIM B
MOJIMYHKTE «a» MyHKTa 9.2. HacTOsIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA, TOBOISATCS 10 3asiBUTEIS
MyTeM yBeAOMJICHHs 00 U3MEHEHHHU CTaTyca 3asBJICHUS B IMUYHOM KabuHete 3asButens Ha PIIT'Y.

CBeneHuss 0 XOA€ pacCMOTPEHHMs 3asBJICHMsI, HAIPaBICHHOIO CIOCOOOM, YKa3aHHbIM B
MOANYHKTE «0» myHKTa 9.2. HacTosAmero AJMHHHUCTPAaTHUBHOIO pErJIaMEHTa, MPEeJoCTaBISIOTCS
3afBUTENI0O HAa OCHOBAHMU €ro YyCTHOro (Impu JUYHOM oOpamieHud aubo 1o TenedoHy B
Y1omHOMOYEHHBIN OpraH) JTu00 MUCHMEHHOIO 3aIllpoca, COCTABISIEMOro B MPOU3BOJIbHON dopme, 0e3
B3UMaHus 1aThl. [IMChbMEHHBIH 3a1IpOC MOXKET OBITH MMOJIaH:

a) Ha OyMa)KHOM HOCHUTEJIE€ MOCPEACTBOM JIMYHOTO OOpalleHusi B YTIOJHOMOYEHHbIN OpraH, B
TOM YHCJIE MTOCPEACTBOM IOYTOBOTO OTHPABICHUS C OOBSIBICHHON LEHHOCTBIO MPU €T0 MEPEChUIKE,
OIHCHIO BJIOKEHUS U YBEJIOMJICHUEM O BPyUCHUHU;

0) B 2JIEKTPOHHOU (hOpMe TTOCPEACTBOM DIIEKTPOHHOMN TTOUTHI.

Ha ocHoBanuu 3ampoca cBeIeHHs 0 XOJI€ PACCMOTPEHHUS 3asBJICHUSI TOBOASTCS JI0 3asBUTENS B
ycTHOU (opme (mpu JTUYHOM oOpamieHuu Jud0 1o TenedoHy B YIIOJIHOMOYCHHBIA OpraH) B JICHb
oOpariieHusi 3asiBUTENs JUOO0 B MHUCBMEHHOW (opMme, B TOM YHUCIE B 3JIEKTPOHHOM BHUJE, €CIU 3TO
IIPEyCMOTPEHO YKa3aHHBIM 3allpocoM, B TeyeHHe 2 pabouyux JHEH €O JAHS IOCTYIUICHUs
COOTBETCTBYIOILIETO 3aMpoca.

- HaJM4YUE TIOJHON M TIOHSATHONH MH(OPMALUU O TMOPAIKE, CPOKAX M XOJE MPEAOCTABICHHS
MYHHIIMIIATEHON YCIYTH B UH(DOPMALIMOHHO - TEIEKOMMYHHKAIMOHHBIX CETSAX OOIIEro MOJIb30BAHUS
(B Tom umcne B cetn «MHTEpHET»), CpeICTBaX MacCOBOW HH(POPMALINH;

- BO3MOXXHOCTh TOJYYECHHs 3asBUTENIEM YBEJOMJICHUN O MPEAOCTaBICHUH MYHUIIUIAIHHON
yciyru ¢ nomortisio PIIT'Y (B cinyuae nmomauu 3asBiaeHust nocpeactsom PIITY).

20.2. OcCHOBHBIMHM IIOKa3aTEIsIMHU KadyecTBa MPEAOCTABICHUS MYHULUNAIBHOM yCIyru
SIBJISIFOTCSL:

- CBOEBPEMEHHOCTb IPEOCTABICHUSI MYHHUIIUIIAIBLHON YCIyTH B COOTBETCTBUU CO CTaHAapTOM
ee MpeAOCTaBICHHS], YCTAHOBJICHHBIM HACTOSIINM A IMUHUCTPATUBHBIM PETTIaMEHTOM;

- MUHUMAaJIbHO BO3MOXXHOE KOJMYECTBO B3aMMOJCHCTBHI TpakIaHHHA C JIOJDKHOCTHBIMH
JTUIAMH, YYaCTBYIOIIMMH B MPEAOCTABICHUN MYHUIIUIIAILHON YCIYTH.

KauecTBo mnpenocTaBieHUs] MYHULMIAIBHOW YCIYTH XapaKTepU3yeTcsl MNpeAoCTaBICHUEM
MYHHIIMITATFHOM YCIYTH B COOTBETCTBUU CO CTAaHAAPTOM NMPEAOCTABICHUS] MYHUIIUTIATHHON YCIYTH, a
TaK)X€ OTCYTCTBHEM:

- 000CHOBaHHBIX ’Xanod Ha JeiicTBus (Oe3neiicTBHE) COTPYIHHUKOB M HMX HEKOPPEKTHOE
(HEBHUMATENLHOE) OTHOIICHHE K 3aIBUTEIISIM;

- HApyIIEHUH YCTaHOBJIECHHBIX CPOKOB B MPOLIECCE MPEAOCTABICHHSI MyHULIMTIAIBHON YCIYTH;

- 3asBJICHUN 00 OCHapuBaHUU pELICHUH, AeicTBU (Oe3/1eiicTBUSA) YIIOJIHOMOYEHHOTO OpraHa,
€ro JOJKHOCTHBIX IIWIl, NMPUHUMAaeMbIX (COBEPIICHHBIX) MpU TMPEJOCTABICHHH MYHUIIUINATHHOU
YCITyTH, 10 MTOTaM PAacCMOTPEHHUS] KOTOPHIX BBIHECEHBI PEHICHHs 00 yIOBIECTBOPEHHUU (YaCTHUYHOM
yJIOBJIETBOPEHUHN ) TpeOOBaHUH 3asiBUTENEH;

- 0€30CHOBATEIbHBIX OTKAa30B B IpHUEME 3asiBJIEHUH O MPEJOCTABICHUH MYHHUIIMIIATIbHOU
yCIYTH OT 3asiBUTEINIEH U B MPEAOCTABICHUH MYHHUITUTIATBLHON YCIIYTH;

- ouepeier py MpUeMe 3asiBJICHUI O PEAOCTABICHUH MYHUIIMITAIBHOW YCITYTH OT 3asBUTEINEH
Y BbIJIa4ye PE3yJIbTaTOB MPEJOCTABICHISI MYHUITUTIAILHON YCIIYTH;

- HEKOMITETEHTHOCTH CTICIIHAJIMCTOB.

21. Unble TpeOOBaHMS, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH MPeI0CTABJICHHS
MYHHIMIATbHON YCJIYTH 110 JKCTEPPUTOPHAJIBHOMY NPUHIHIY (B ci1y4ae, eciu
MYHMUIMIAJIbHAA YCJIyra NpeaocTaBisieTcs 0 IKCTEPPUTOPHAIBLHOMY NPUHIUILY) U
0COOCHHOCTH NPEJO0CTABJICHUS MYHHIIUNIAJIBLHOM YCJIYTH B 3JIeKTPOHHOI (hopme

21.1. TlpuHIUNO SKCTEPPUTOPHAIIBHOCTH peaTl30BaH MOCPEACTBOM 00eCedeH s BO3MOKHOCTH
nojaun 3asBiIEHHUs] B DJEKTPOHHOM Bujae (Ha Bceil Tepputopun Pecnybnuku KpeiMm) mocpenctsom
PIII'Y. Jlns aBTOpW3amuu 3asBHUTENIO HEOOXOIWMO TPOWUTH TMPOLEAYphl HUACHTU(GUKAIIUU |
ayTeHTU(UKauu ¢ ucnoibp3zoBanueM ECHA.

21.2. OcoGeHHOCTH PENOCTABICHUS MYHHUITUTIATLHON YCIYTH B 3JICKTPOHHOM BHJIE.



OOparmienre 3a TOMyYEHHEM MYHUIUNAIBHON YCIYTM MOXET OCYIIECTBISATHCS €
HCIIO0JIb30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOJAMUCAHHBIX 3JEKTPOHHON MOJIMUCHIO B COOTBETCTBUU
¢ TpeboBanusMu dDenepanbHoro 3akoHa «OO0 smekTpoHHON moamucu» ot 06.04.2011 Ne 63-O3 u
tpeboBanusmMu PenepanbHoro 3akoHa Ne210-D3.

21.3. B coorBercTBuu ¢ mynkroM 2(1) IIpaBun ompeneneHus BUAOB 3JICKTPOHHOM TMOMAIHCH,
UCIOJB30BAHNUE KOTOPBIX JIOIYCKAeTCs MpH OOpAlICHWH 3a TOJIYY€HHEM TOCYJapCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIYT, YTBEpKICHHBIX mocTaHoBieHueM l[IpaBurtenncrBa Poccuiickoit denepanuu
oT 25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOM IOJIMUCH, UCIIOJIIb30BAHUE KOTOPBIX JOIYCKAETCs MpU
oOpallleHuHu 3a MOJy4YeHUEM TOCYAapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT» 3asBHUTENb - (QU3NYecKoe
JUIO BOpPaBE MCIOJIB30BaTh MPOCTYIO AJIEKTPOHHYIO MHOJIKHCH B ClIydae, €ClIM WACHTU(DUKAIMS U
ayTeHTU(UKALUS 3asBUTENd - (U3MUECKOTO JIMIA OCYIIECTBISIOTCS C HCIOJIb30BAHUEM EIMHON
CUCTeMBl WICHTH(PUKAIUU U ayTCHTH()HUKAIMN, TPU YCIOBHUU, YTO TPU BBIJAYE KIIHOYA MPOCTOM
ANEKTPOHHON MOJMUCH JIMYHOCTH (PU3UYECKOTO JIUIA YCTAaHOBIICHA MPU JTUYHOM IIPUEME.

21.4. B coorBerctBun c¢ «lIpaBusmamu omnpezneneHuss BHUJOB 3JEKTPOHHOM IOJINUCH,
UCIOJIb30BaHUE KOTOPBIX JOMYyCKaeTcs NpHU OOpallleHUH 3a MOJNy4YeHHUEM TOCYJapCTBEHHBIX U
MYHUIMIIATBHBIX ~ yCIIyr», yTBepxkAeHHbIMU  [locranoBnenuem IlpaButensctBa  Poccuiickoit
Oenepanun o1 25.06.2012 Ne634 «O Buaax SJIEKTPOHHOM TMOJIMUCH, HCIOJIb30BAHUE KOTOPBIX
JOTyCKaeTCsl MpU OOpaIIeHUH 3a IMOJTYyYECHUEM TOCYNApCTBEHHBIX U MYHHMIIMNAIBHBIX YCIYT», MPH
oOpallleHuH 3a MOJIyYeHHEeM MYHUIIUIAIBLHON YCIYTU B JIGKTPOHHOM BHJIE 3asIBUTEIb - IOPUINYECKOE
JIMIIO MCTIOJIB3YET YCUIICHHYIO KBATM(UIIMPOBAHHYIO AIEKTPOHHYIO MOJITHUCH.

I11. CocTaB, nocjienoBaTeIbHOCTh M CPOKHU BbINIOJTHEHUS] AIMUHUCTPATUBHBIX NMpoueayp,
TpeOOBaHUs K MOPSAKY MX BBIIIOJHEHH s, 0COOEHHOCTH BBINOJIHEHHS AIMHHUCTPATHBHBIX
npoueayp B 3JeKTPOHHOMH ¢opMe U B MHOTO(PYHKIIMOHAJILHOM LIEHTpe

22. HcuepnblBalOliMii IEpeYeHb aJMHUHHUCTPATHBHBIX MPOLEAYpP IIPU IPEAOCTaBICHUU
MYHUILUIIAJIBHON YCIyTH

22.1. IlpenocraBieHue MYHUIMNAIBHOM yCIyrM BKJIIOYaeT B ce0s  cledyroume
aJIMMHHUCTpaTUBHbBIE TIPOLIEAYPHI:

1) mpueM M perucTpauus 3asBIECHUS Ha IPEJOCTaBICHUE MYHUUUNAIBHONW YCIyTd U
MpUJIaraéMbIX JTOKyMEHTOB;

2) paccMOTpeHHE 3asBJICHUS W MpPUIaraeéMblX JOKYMEHTOB, PELICHHE BOMNpPOCAa O HAIUYUH
(OTCYTCTBHM) OCHOBaHMI JIJIs1 OTKa3a B MPEAOCTaBICHUY MyHUIIUTIAIIBHOMN YCIIyTH;

3) moAroToBKa pe3yapTaTa NpeJoCTaBIeHUs] MyHUIIMIIAIBHON yCIyTH;

4) HampaBiieHHe (BblJa4a) pe3ysbTaTa MPeI0CTaBICHN MyHUIIMITAIbLHOW YCIIYTH 3asIBUTEIIIO.

23. Ilpuem M perucrpanms 3asiBJIeHHS HA NPeJI0CTaABJIeHHe MYHUIIUTIAJLHOM YCIYIH U
NpUWaraeMbIX J0KYMEHTOB

23.1. OcHOBaHMeM Uil Hayaja aJIMUHHCTPATHBHOW TPOLEAYpPHI SBISETCS TOCTYIUICHUE B
YnoiaHoMouyeHHbIH  opran/OpraH  COOTBETCTBYIOIIETO 3asiBJICHUs. 3asBICHUE MPEACTaBISETCS
3asBuTeneM (TPEACTABUTENIEM 3asBUTENS) TMPU JUYHOM OOpameHuu B YTIOJTHOMOYCHHBIN
opran/M®I], B anexktponHoit popme uepe3 PIIT'Y m1bo mocpencTBOM MOYTOBOTO OTIPABIICHUS.

OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM 3a BBINOJHEHWE aJMHUHHCTPATUBHOW MPOLETYPHI
SIBJISIETCS] HAUAJIbHUK apXUBHOTO OTJeNa (MyHUILIUIIAJBHOTO apXUBa).

23.2. Ilpu nuyHOM oOOpalleHHWH 3asBUTENS 3a IMOJy4eHHEeM HHGPOpMaluu MO MNPOPHITIO
YIIOJTHOMOYEHHOTO OpraHa COTPYJIHHUK, PEruCTPUPYIOLIMI 3asBJIEHUE, IPOBEPSET JOKYMEHTHI,
YIOCTOBEPSAIOLINE JIMYHOCTD 3asiBUTENIS, BBIICHSET LIeJb €ro MpUxo0/a, 3HAKOMUT €ro ¢ MHCTPYKIIHEH
M0 3amoNHEHUIO OJIaHKa 3asBICHUS, OOBSACHSAET MpaBHIa 3aMONHEHHS, HAMpaBlsIeT K oOpasiam
3arnojHeHus OJaHKa 3asBIICHUS, Pa3MEIIEHHbIM Ha MH(GOPMAIMOHHOM CTEeHJE YIOJIHOMOYEHHOIO
opraHa, wid (GOpMyJIHpYyeT 3asgBICHHE BMECTE C 3asBUTENIEM, [EJaeT COOTBETCTBYIOILYIO
PETUCTPALIMOHHYIO 3alHCh B 0a3e JaHHBIX.

Crnennanuct, OTBETCTBEHHBIH 3a IIPUEM JOKYMEHTOB:



- YCTaHaBJIMBAeT JIMYHOCTb 3asBUTEINIA/TIPEICTABUTENS 3asgBUTENs (IPOBEPSAET JOKYMEHT,
YIOCTOBEPSIOUINIA €r0 JTMYHOCTB/TIOITBEPKAAIOUIHIA TOTHOMOYUS MPEICTABUTENS 3asIBUTEN);

Jluno, uMerolee npaBo JeiicTBOBaTh 0€3 JTOBEPEHHOCTH OT HMMEHM HOPUIUYECKOro JIuIa,
IPENBABISAET NJOKYMEHT, YAOCTOBEPSAIOIIUN €0 JUYHOCTh, U COOOLIAET PEKBU3UTHI CBUIETENBLCTBA O
rOCYJapCTBEHHON pEerucTpaluy IOpUIMYEcKOro Jmua (Jucra 3anucd EnumHOoro rocynapcTBEHHOIO
peecTpa IOpUANYECKUX JIUL), a MPEACTaBUTENb IOPUANMUECKOrO JIUIA TaKXKE IPEABABIAET JOKYMEHT,
MOJTBEPKAAIOLINNA €ro MOJIHOMOYHUS JeHCTBOBaTh OT UMEHU 3TOI'0 IOPUANYECKOI0 JIMLA, JIUOO0 KO0
3TOr0 JOKYMEHTA, 3aBEPEHHYIO II€YaThIO U MOJANNCHI0 PYKOBOAMUTENS 3TOr0 I0PUAUYECKOTO JINLA.

- NPUHUMACT JOKYMEHTHI, NPOBEPSET NMPaBUIBHOCTh HAIMCAHMS 3asBICHUS U COOTBETCTBHE
CBEICHUM, YKa3aHHBIX B 3as1BJICHUH, 1aCIIOPTHHIM JaHHBIM.

- IPUHUMAET PELIEHUE O PETUCTPALUU 3asBIICHUS.

KaxxnoMy 3asiBI€HHIO IPUCBAUBAETCSI HOBBIM PErUCTPALlMOHHBINA HOMED (B MPOTUBHOM Cllydae
HEBO3MO)KHO HCIIOJIb30BAHME DJIEKTPOHHOM IPOrpaMMbl PEruCcTpalyd 3asBICHMS, IIPU KOTOPOU
IIOCTYIIMBIIEMY 3asBJICHUI0 HOBBI HOMEp IpucCBauBaeTcsi aBTomMaTudecku). Ha mnocrynuBiiee
3asBJICHAE B IIPABOM HMJKHEM YIUIy CTABUTCS PErMCTPALMOHHBIM LITaMIl, B KOTOPOM YKa3bIBAETCS
pEerucTpalMoOHHbIM HOMEP U J1aTa MOCTYIJICHUS 3asBJICHUS.

23.3. Perucrpanus 3asBiIcHMS M KOMIUIEKTa BXOJAUIMX JOKYMEHTOB IIPOM3BOJUTCS B
COOTBETCTBUHM C TyHKTOM 18.1 HacTosimero AJMUHUCTpaTHBHOTO periamenta. [lpu oOpamenun
nocpenctBoM PIII'Y HampaBiieHue 3asBUTENIO 3JEKTPOHHOIO COOOLIEHHMS O IMpHEME 3asBJICHUS K
PaCcCMOTPEHMUIO.

23.4. KputepueM NpUHATHS pEIIeHUs AJIs IpUeMa 3asBICHUS SBIIIETCS 0OpalieHne 3asiBUTEN
3a [OJIy4€HUEM MYHULIUIIAIbHON yCIyTH.

23.5. Pe3ynbTaroM OCYIIECTBIEHUS aJMHHHUCTPATHUBHOM NPOLEAYPHI SBISETCS INPUHATOE
3asIBJICHUE C KOMIIEKTOM MPUJIAraéMbIX JI0KYMEHTOB.

Pe3ynbrar ocymiecTBieHuss aMUHACTPAaTUBHON IPOLIEAYPHI IEPEAAETCS AOHDKHOCTHOMY JIUILY
- HayaJbHHUKY apXUBHOI0 OTAeNa (MYHUIUIAIBHOI'O apXHuBa) JUYHO, JIMOO B 3JIEKTPOHHOM BHUIE B
JIeHb pEeruCTpalyH.

23.7. Cnoco0 ¢uxcanuu pe3yibraTa aAMUHUCTPATUBHOMN MPOLIEAYPHI:

B Ciy4yae mocTyruieHus 3asBiieHus nocpenctsoMm PIITY sBnsieTcst peructparus 3asBiCHHUS U
JOKYMEHTOB MOCPEACTBOM ABTOMAaTU3MPOBAHHOM MH(OPMAIIMOHHON CHCTEMBI 3alPOCOB COLMAIBHO-
MIPaBOBOI'0 XapakTepa, MOCTYNMBIIMX OT ropuaudeckux M ¢usmueckux nun (AUC), a takke B
pEerucTpalioHHO-y4eTHOM Gopme Ha OGymMaxkHOM HocuTene — B JKypHane peructpanuu 3asBIE€HHUH C
MIPUCBOEHNEM HOMEpa M J1aThl peructpauuu. B «munbiil kabuner» 3asButens Ha PIII'Y nanpasnsiercs
YBEIOMIIEHHE O NIPUEME IOKYMEHTOB K PaCCMOTPEHHUIO;

B Clly4ae TOCTYIUICHUsI 3asiBlieHUs JU4HO Jub0 uepe3 M®DI] B YmomHOMOUYeHHBIN opraH —
peructpanust B AHC, a Taxke B perucTpallMOHHO-y4eTHOH ¢opme Ha OyMaKHOM HOCHTEIEe — B
XKypHane perucrpanu 3asBI€HUN ¢ IPUCBOEHUEM HOMEPA U AAThl peruCcTpaIiu.

23.8. Cpok BBINOJIHEHHSI TPOLEAYPHI — 2 paboumx AHS (B 00U CPOK MPEAOCTABICHUS YCIYTH
HE BKJTFOYAETCH).

24. PaccmoTpenne 3asiBJEHUS M NPUJIAraeMbIX JIOKYMEHTOB, pellieHHe BOIpoca 0
HAJIMYUH (OTCYTCTBMH) OCHOBAHUI [JIs1 0TKa3a B MPEeJO0CTABJICHUH MYHHIIUNIAJIBLHON yCJIYyIH

24.1. OcHoBaHME€M JJI1 Hayaja JAaHHOW aJAMHHMCTPAaTUBHOW NPOLEAYpPHI SIBISIETCA
3aperucTpUPOBAHHOE 3asIBIIEHUE C KOMILJIEKTOM MPUJIAraeMbIX JIOKYMEHTOB.

24.2. OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM SIBISIETCSI HAYaJbHUK apXWBHOIO OTHAENa
(MyHUIIMTIAIBHOTO apXUBa).

24.3. Cneunanuct, OTBETCTBEHHBbIM 3a perucrtpauuio B AMC 3asBieHUl OCYyLIECTBIISET
SKCIIEPTU3Y 3asBJICHUS M MpPUIaraeMbIX JOKYMEHTOB Ha IMpeJMEeT Halu4yus OCHOBAHMUU JUIsl OTKas3a B
IIPEIOCTABIEHUN MYHHUIMIAIBHOM YCIyrd, IPEeIyCMOTPEHHBIX MYHKTOM 13.2 AJIMMHHMCTpaTHMBHOIO
periaMeHTa.

OTBeTCTBEHHOE JOKHOCTHOE JIMIIO OCYILECTBIISET:



- IIPOBEPKY MPAaBOMOYHOCTH MOJYYEHHUs 3asBUTENIEM 3alpalllMBaeMOi MHPOpPMALUU C Y4ETOM
OTpaHMYEHUN Ha MPENOCTABICHUE CBEICHUMN, COAECPKAIIUX OXPAHAEMYIO 3aKOHOJATENbCTBOM
Poccuiickoit denepaiuu TalHy;

- IPOBEPKY 3as1BJICHUS Ha IOBTOPSEMOCTb;

- OINpEACIICHUE CTENEHU IOJIHOTHl CBEICHMM, COIAECPKAIIMXCSA B 3asBICHHUM; OIPEICICHHE
MECTOHAXOXKJCHUSI apXUBHBIX JOKYMEHTOB Ul MCIIOJIHEHMs 3asBJICHUS; BBISIBJICHHE KOHKPETHBIX
OpPraHoOB M OpraHM3aluil, Kyla 0 NPUHAJIEKHOCTU CIEAYET HAIIPABUTh HA HCIIOJIHEHUE 3asBICHHUE B
cllyyae OTCYTCTBHS B YIIOJIHOMOYEHHOM OpTaHe 3arpamnBaeMoi HHPOpMauu U ap.

24.4. llpu DOCTYIUIEHUM HENpPO(UIBLHOIO IHCbMEHHOI'O 3asBIEHHS, B TOM YHUCIE U IO
AJIEKTPOHHOW TIOYTE, PYKOBOAMTENb MPO(UIBHOTO CTPYKTYPHOTO TMOJpPA3JEICHUsI IepechuIaeT
3asBJICHHE C CONPOBOJUTENIBHBIM IIHCHMOM, MOANNMCAHHBIM YIIOJITHOMOUYEHHBIM JOJKHOCTHBIM JIMLIOM,
B COOTBETCTBYIOILYKO OpraHu3aluio (Apyrol apxup, roCyAapCTBEHHBIM OpraH WJIM OpPIraHMU3AlMIO),
€ClIM OHa W3BECTHA, U NMHCbMEHHO HMHGpOpMHpYyeT 00 3TOM 3asBuUTENs. BO3MOXHO mpu nepechlike
HENPO(QHUILHOTO 3asBJICHHUS YKa3aTh Ha MHCbME MOCIE aapeca OpraHu3auy GaMuiInio, UMs, OTYECTBO
U aJIpeC 3asBUTEIISI C IOMETKOM ISl CBEACHU». 3asABUTENIO OTCHUIAETCS KOIMSI IChMA.

B TOM cnyuae, eciu Henb3sl ONpEAENUTb, B KaKyl OpPraHM3alUI0 CJIENYEeT OTIPaBIISITH
3asBJICHME, 3asABUTENIO I1OCHUIAETCS HH(OPMALMOHHOE MHUCBMO 00 OTCYTCTBUHM B JIOKYMEHTOB,
CoJIeprKallMX 3aIpalluBacMyt0 HH(OPMALINIO, 1 BO3MOXKHBIN aIrOpPUTM JlalbHEHUILIEro MOUCKa: KaKyro
uHbOpMALMIO ClIeayeT YTOYHMTh 3asBUTENIO U, B CIy4yae €€ YTOYHEHMs, B KaKOM apXuB WIU
OpraHM3alMIo EMY CIIEyEeT HAlIPaBUTh CBOE 3asIBJICHUE.

B caywae oTCyTCcTBHA [JOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe II0 3alpaliiBacMbIM
CBEEHUSAM, NMpH 00JagaHuu MH(pOpMaue o MecTe MX HAaXOXKICHHS, YTIOJTHOMOYEHHBIM OPTaHOM
HaMpaBJsIeTCsl MUCbMO 110 MTPUHAJUICKHOCTH C 00sI3aTEIbHBIM YBEIOMIIEHUEM 3asiBUTEIISL.

[Tpu HaMM4YMKM OCHOBAHUI AJI OTKAa3a B MPEJOCTABIEHUN MYHULIUIIAIbHON YCIYTH CIIEHUATUCT
Otnena roToBUT MH(OPMAIMOHHOE MUCBMO 00 OTKa3e B MPEIOCTABICHUHM MYHHUIMIAIBHOM yCIyru
(mpuiioskenne Ne 10 Kk AJAMHUHUCTPAaTMBHOMY DEIJIAMEHTY) C 00sA3aTelbHBIM YKa3aHUEM IIOJHOTO
MepeyHs IPUYUH, TOCIYKUBIIUX OCHOBaHUEM [T OTKa3a.

[ToarotoBiaeHHoe MH(POPMAIIMOHHOE MHUCHMO HAIpPABISAETCS HA MOANUCH YIOJIHOMOYEHHOMY
JOJKHOCTHOMY JIUILY.

Cpok ocyIlecTBICHMS IEUCTBUMN, YKa3aHHBIX B HACTOSILEM ITYHKTE - B TEUEHHE 5 KaJCHJapHbIX
JTHEH co IHS PerucTpaluy 3asBICHUS.

24.5. Pe3ynpTaToOM OCYIIECTBIEHUS aMUHUCTPATUBHON IIPOLEAYPHI ABIISETCS PACCMOTPEHHOE
3aperuCTPUPOBAHHOE 3asBJIEHUE C KOMIUIEKTOM IMpHJIaraéMblX JOKYMEHTOB JHOO IMOATOTOBIEHHOE
MH(pOPMAIMOHHOE NMUCHMO 00 OTKa3e B MPEAOCTABICHUHY MYHUIIUIAIBLHON YCIIyTH.

PesynbTar ocyuiecTBieHus aAMMHUCTPATUBHON NPOLEAYPHI NepeaaeTcs JOHKHOCTHOMY JIUILY
apXMBHOTrO oTAena (MyHHLIMIAIBHOTO apxuBa) JIMYHO, JHOO B DJIEKTPOHHOM BHJIE B JEHb
perucrparum.

24.6. CnocoOoM (hukcaruu pe3ysabTaTa BhIITOJHEHHUS aAMUHUCTPATUBHOM NMPOLIEAYPHI SABISETCS
orMeTka B XKypHane peructpanuu 3assienuii u B AUC.

24.7. MakcuMaJIbHBIN CPOK BBIITOJTHEHUS aJJMMHUCTPATUBHOM MPOLIEAYpPhI COCTABISIET He Ooiee
5 KaJIeH1apHBIX JHEH.

25. IToaroroBka pe3y/abTaTra NPeAOCTABJICHUS MYHHIHMIIAIBHON YCJIYyT'H

25.1. OcHoBaHMeEM Il Havasla aAMUHUCTPATUBHON MTPOLIEYPBI SBISETCS 3aPETUCTPUPOBAHHOE
3asiBJIEHHE C KOMIUIEKTOM NpUJIaraéMbIX JOKYMEHTOB, IIPU PACCMOTPEHUU KOTOPHIX HE BBISBICHO
OCHOBAaHMM M OTKa3a B IMPEJOCTABIECHUU YCIYTd, TMOCTYNUBIIUX JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a IIPEIOCTABJIEHNE MYHULIUIIATbHON yCIYTH.

25.2. OTBETCTBEHHBIN 32 BBIIIOJHEHUE aIMUHUCTPATUBHOIO JECHCTBUSA: HAaYAJIIBHUK apXUBHOIO
oT/iena (MyHHUIUITATBHOTO apXUBa).

25.2.1. B cinyuae oOpatieHus 3asBUTENs (PECTaBUTENs 3asBUTENs) C 3asBJICHUEM O BblJaue
apXMBHOM CIPAaBKH IO apXMBHBIM JOKYMEHTaM, HaXOSIIMMCS Ha XPaHEHUU B YIOJIHOMOYEHHOM
OpraHe — apXMBHas CIIpaBKa.



ApXUBHBIE CIIpaBKU 0OPMIISIIOTCS Ha OJTaHKE apXWBHOM CIIpaBKH Y MOJTHOMOYEHHOTO OpraHa/
apXMBHOTO OTJAeNa (MYHHIMOAIBHOTO apxuBa) ¢ OOO3HAUYECHHEM Ha3BaHUs BUAA JIOKYMEHTa:
«APXNBHAS CITPABKA» (nmpunoxenue Ne 8 Kk AIMUHUCTPATHBHOMY PETJIAMEHTY).

ApxuBHas clipaBKa MOINMCHIBAETCS YIOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM U 3aBepsAeTCs
HeYaThi0 apXMBHOT'O OT/ENa (MYHHIUIIATEHOTO apXUBA).

Otmerka 00 UcCHONHUTENE (MCHOTHHUTENSIX) O(OPMIIETCS HA JIMIEBOM CTOPOHE apXMBHOMN
CIpaBKHU (ITOCIIEIHEM JIMCTE apXUBHOW CIPaBKU) U BKJIIOUYAEeT (HaMHUIIUIO, UMS U OTYECTBO (IIOCIIEIHEee
— TpU HATWMYUHU) HCIOIHUTENS (MCIOJHUTENEH), AOKHOCTh M HAWMEHOBAHHE CTPYKTYPHOIO
HOJIpa3/ieIeHus, HOMep ero TesedoHa.

B apxuBHO# cmpaBke, 00beM KOTOPOH TMPEBBIIIAECT OAWH JIUCT, JIMCTBHI JIOJDKHBI OBITH
HPOHYMEPOBAHBI, MPOLIUTHI M CKPEIICHBI IEYaThI0 apXUBHOTO OT/ieNa (MyHUIIMIAIBHOTO apXHBA).

B Tekcre apXuBHOU CIIpaBKU B XPOHOJIOTHYECKON MOCIEIOBATEIBHOCTH U3JIATAIOTCS COOBITHS
C yKa3aHMEM BHUJOB MCIIOJb30BaHHBIX APXMBHBIX JOKYMEHTOB M HUX JAar. B apxuBHO# crpaBke
JIOTTYCKAeTCsl IUTUPOBAHUE apXUBHBIX IOKYMEHTOB.

HecoBnasenue OTAEIbHBIX CBEAEHUH M3 apXUBHBIX JOKYMEHTOB CO CBEACHUSIMH,
U3JI0’)KEHHBIMU B 3asBJICHUU, HE SIBISIETCS NPENATCTBUEM JUIsl BKJIIOUEHUS UX B apXUBHYIO CIIPaBKY,
€CIIM COBIAJICHUE BCEX OCTAIbHBIX CBEICHUI HE BBI3BIBAET COMHEHMH B TOXIECTBEHHOCTHU JIMLA MJIH
(aKTOB, O KOTOPBIX TOBOPUTCS B APXUBHBIX JOKYMEHTAX.

B apxuBHOI crpaBke AaHHbBIE BOCIPOU3BOJATCA TaK, KaK OHU H3J0XKEHbl B apXHBHBIX
TOKYMEHTaX, a HETOYHBbIC HAa3BaHUS, PACXOXKICHHS M HECOBIAJCHHS B JaTe POXKICHUS, (paMuiInd,
MMEHHM, OTYECTBE, MHUIMATAX JU00 OTCYTCTBME MMEHH, OTYECTBA, MHULMAJIOB WJIM HAJIUYHE TOJIBKO
OJIHOTO M3 HUX OTrOBapHBAIOTCS B TEKCTE CIPAaBKM B CKOOKaX: «(Tak B JAOKYMEHTE), (Tak B TEKCTE
opuruHaia)». B npumMeuaHUsX K apXUBHOW CIpaBKE OrOBapUBAIOTCS HMMEIOLIMECS B apXUBHBIX
JOKYMEHTaX pacXOXJECHUs B CBEACHUSX O AaTe POKICHUS, (paMIINU, UMEHHU, OTYECTBE, NHULIMATAX
1100 OTCYTCTBHE J1aThl POXKJIECHHS; UMEHH, OTYECTBA, MHULIMAJIOB UJIM HAIUYHE TOJIBKO OJHOTO U3 HUX.

Ecnu B 3asBI€HMM M B apXMBHBIX JOKYMEHTax NpPU HanucaHUM (aMUINHM, UMEHHU, OTYECTBA
JUIa BCTPEUYAeTCs] PacXOKJIEHUE Ha OAHY OYKBY, IpPOBEpSIETCS HECKOJIBKO 3aluceil B pasHbIX
apXMBHBIX JOKYMEHTaX, B KOTOPBIX JOMOJHUTENIbHAs UH(OpMAIs MTO3BOJSET YCTAHOBUTh, YTO PEUb
uaeT 00 OJHOM M TOM K€ YEJIOBEKE; B 3TOM ciiyyae (aMuiIMs, UMs, OTYECTBO JIMIA B apXMBHOMU
CIPAaBKE YKa3bIBAIOTCA B COOTBETCTBUU C 3asBJICHUEM, IPU 3TOM B IPUMEYAHMSIX OrOBAPUBAIOTCS
HMMEIOIIUECS] PACXOKIEHUS B pa3HbIX AapXUBHBIX JOKyMeHTaxX. Eciau yka3zaHHOE pacxoxkaeHue
YCTAaHOBUTh HEBO3MOXKHO, B CIIpaBKe Jaercss HMH(GOpMalMs M3 TEKCTa apXMBHOTO JOKYMEHTa C
OTOBOPKOH B CKOOKax: «(Tak B IOKyMeHTE)». Eciiu B apXMBHOM JIOKYMEHTE yKa3aHa TOJbKO (pamMuius
0e3 MHUIIMAJIOB MM MHHULKAIBI 0e3 paclIn(poBKY, B clipaBke Tak MHGopMaius u naercsa. B ckoOkax
MOXeET OBITh J00aBIEHO: «(TaK B JIOKYMEHTE)».

B ToM cnyuae, eciu B apXMBHBIX JOKYMEHTaX IO 3apa0OTHOMW IuIaTe MPUBOAMTCS (aMUIUS U
TOJIBKO MHHUIMANbI 3allpallliBaéMoro JiMla WIM JaTa pOKJIEHUS OTCYTCTBYET, JaHAa HE IMOJIHOCTHIO,
pacxouTCs ¢ 1aTON POXKICHMS, KOTOpasi yKa3bIBaeTcs B 3asiBIIEHUH, HEOOXOAMMO MPOBEPUTH MO ITUM
JOKYMEHTaM Hajlu4yHMe APYrux pabOTHUKOB C Takoil ke (pamunuedl u mHuUIManamu. B cioyuae ux
OTCYTCTBHS 3TO OTMEUYAEeTCs B apXMBHOM cIipaBke mocie Tabmuipl: «/pyrue paboTHUKH B (yKazaTh
BUJIbI IOKYMEHTOB) paOOTHUKOB (yKa3aTh Ha3BaHHUE CTPYKTYPHOT'O MOJpa3fesieHusl MpU HaJU4MuU) 3a
(ykazatp roasl) ¢ ¢ammwinedt u uaunmaiamu (P.M.0) He 3Havarcs» unu «/lpyrue paOoTHUKH B
BBIIIIEYKa3aHHbBIX JOKyMeHTax ¢ (amuineit u nnunuanamu (O.1.0) ve 3nauatcs». Ecnu damunuu u
MHUIIMAJIBI COBIAIAI0T, HEOOXOJMMO MPOBEPUTH TaOeIbHbIE HOMEpa U CBEPUTHCS C TMUYHOU KapTOUKOMH
(¢. Ne T-2) unum mpukazamu 1o JUIHOMY COCTaBY BO M30€KaHHE BO3MOYKHBIX OIIHOOK.

B ciywae oTcyTcTBHS B BEJOMOCTAX Ha 3apabOTHYIO IUIaTy (JIMIEBBIX cYeTax, JPYTrux
MEPBUYHBIX OyXTaJITepCKUX AOKYMEHTaX) Jpyrux pabOTHUKOB € TakoH ke (pamMuiueil nu WHULMaTaMu,
CBeleHUs] 00 MMEHH, OTYECTBE MOJHOCTBIO, JaTe€ POKICHHS MOTYT OBITh B3AThl U3 NPHUKA30B IO
JTUYHOMY COCTaBy (O TpueMe, YBOJbHEHWH), TudHOM KapToukw . Ne T-2, uro oroBapmBaercs B
IIPUMEYaHUU K apXUBHOMU crpaBke. [Ipu 3ToM cienyer ynoCTOBEpUTHCS, YTO B yKa3aHHBIX IpUKa3ax,
nuyHBIX Kaproukax ¢. Ne T-2 Takke He 3Hauarcs apyrue pabOTHUKH C TakoW ke daMuiuend u
HMHULMAIaMU (MMEHEM, OTYECTBOM ITOJIHOCTBIO).



HepazbopunBo HamucaHHBIE, HWCIPABICHHBIE AaBTOPOM, HE MOIJAIOIIUECS TPOUYTCHUIO
BCJIC/ICTBHE TIOBPEXKICHUS TEKCTa OPUTHHAIA MECTa OTOBAPUBAIOTCS B ApXUBHOM CIIpaBKE B Ka4eCTBE
npuMevaHuii: «B CBsA3M ¢ TOBPEXICHHEM TEKCTa OpUTHMHANA (OMHCHIBAIOTCS IOBPEXKIICHUS) HE
MOAJIAETCS IPOYTEHHUIO (OTMCHIBACTCS, YTO HE TOJAACTCS MPOUYTEHUIO: HAITPUMEp, YaCTh TEKCTa, 9acTh
KO/Ja, BUJa HAYMCIICHWH, KOJA, BUJ HA4YMCICHUs TO 3apaboTHOW Iutate W T.1.)», «B Tekcre
HEpaz0opUrBOY.

Eciu  HEBO3MOKHO OIpENeNUTh TMPABOMEPHOCTh BKIIOYCHUST TOW WM WHOW CYMMBI
HAYHCIICHUI B apXUBHYIO CIIPaBKY O 3apabOTHOM TUIaTe MO MPUYMHE OTCYTCTBUS MOJHBIX CBEACHUA O
BHUJIC, XapaKTepe BBIIUIAT B JOKYMEHTaX apXHBHOTO (hOHIIA W3-3a HEPA30OPUYMBOCTH HAKCAHUS UDD,
yracaHusi TEKCTa U MPOYNX MOBPEKICHUH JOKYMEHTa, HEOOXOAUMO CIENaTh KCEPOKOIHUIO TOKYMEHTA,
C MPHIIOKEHUEM COITPOBOIUTEIILHOTO MTUChMa WIIM TIPUIIOKEHUS K apXUBHOM CIIPaBKe.

B TekcTe apXWBHOW CHpaBKH HE AOMYCKAIOTCS W3MECHECHHS, WCIIPABJICHUS, CYMMHPOBAHUE
JTAHHBIX, KOMMEHTAPHH, COOCTBEHHBIC BBIBOJIBI HCITOIHUTEIIS 110 COACPIKAHUIO apXUBHBIX JIOKYMEHTOB,
Ha OCHOBAaHUU KOTOPBIX COCTABJICHA apXUBHAS cripaBKa. [[0TYMCTKY ¥ TOMapKU B aQpXUBHBIX CIIPaBKax
HE JIOMYCKAITCA.

B ocHOBaHWW apXWBHOW CHpPaBKH MPHUBOJATCS apXUBHBbIC MU(PHI U HOMEpPA JIMCTOB CIUHUIL
XpaHCHHUS apXUBHBIX JOKYMEHTOB, IICUaTHBIC M3/IaHUs, UCIIOJIh30BABIIUECS IS €€ COCTABIICHUSI.

Eciu apxuBHas crnpaBkKa COACPKHUT HE BCE CBEACHHS 10 3asABJICHHUIO, TO, KaK IPaBUIIO,
uHpOpMAIIHS O TOM, KAKHE CBEJICHHS M 33 KAKHE TOJ(bl OTCYTCTBYIOT U MOYEMY, TJI€ MOKHO TOIYYUTh
HEOCTAIONINE CBEJICHUS, M3JIaraeTcsi B COMPOBOIUTEIIEHOM THChME K apXUBHOW CIIpaBKe, KOTOPOE
nevataercss Ha OJaHKe YIOJHOMOYEHHOTO OpraHa U TOJIHCHIBACTCS  YIOJHOMOYEHHBIM
JOJHKHOCTHBIM JTHIIOM. MHpOopMaIus o ToM, KaKie CBEICHUS U 32 KaKUEe TOJbI OTCYTCTBYIOT U ITOYEMY,
MOTYT OBITh BKIIFOYCHBI B aDXUBHYIO CIIPABKY B KQUeCTBE MPUMCYAHUN.

Ceenenusi, UMEIOIIMECS B YTTOJIHOMOYEHHOM OpraHe Mo 3asBJICHHUIO O pabote u (uau) ydede B
HECKOJIbKUX OpraHHM3allusAX, Kacalollrecs OJHOTO JIUIA, BKIOYAIOTCS B OJHY apXHBHYIO CIIpaBKy. B
Cllyyasix TEPPUTOPHAIBLHOW YIAJICHHOCTH apXUBOXPAHWIUII JAPYyr OT Jpyra, TPYAOSMKOCTH
WCTIOJTHEHUS 3asBJICHUS] apXUBHBIC CIIPABKU COCTABJISIOTCS Ha KAXKIYIO OPTaHHU3AINIO OTICIIBHO.

Caenenus o paboTe BKIIOYAIOTCS B ApXUBHYIO CIIPABKY B COOTBETCTBHUHU C UX YIOTpeOJICHHEM B
TEKCTE apXUBHBIX JIOKYMEHTOB. ECITM B apXHMBHBIX JOKYMEHTaX CBEACHHS O Mpodeccruu, 3aHuMaeMon
JOJKHOCTH, OTITYCKaX, OTIycKax 0e3 comepikaHus, OTryjiax, OOJbHUYHBIX JIUCTAX, U T. . TIPUBEICHBI
HE MOJHOCTHIO, & C COKPALIEHUAMH (HapuMep: «O/7», «O/TUCT», «OTT.», «0/C» U Np.),TaKue CBEICHUS
BKJIIOUAIOTCA B apXHMBHYIO CIpPaBKy O pa0boTe Tak, KaK OHU YKa3aHbl B JOKYMEHTaX, MpPU TOM B
apXUBHOU cripaBKe yka3biBaeTcs: «COKpaIleHHUs B apXUBHOW CIIPaBKE MPUBEIACHBI B COOTBETCTBUHU C
WX YIOTPEOIEHUEM B TEKCTE TOKYMEHTa».

CBeneHUsl O HAYHCICHUSIX 3apabOTHOW TUTATHI, UMEIONIUECS B YTIOJIHOMOYSHHOM OpraHe o
3asiBICHHI0O O 3apabOTHOM TMaTe, BKJIIOYAIOTCS B APXUBHYIO CIPaBKYy B COOTBETCTBHH C UX
yIoTpeOICHNEM B apXUBHBIX JOKYMEHTAX (B JIMIIEBBIX CUETAX, PACYCTHBIX BEIOMOCTSIX JIMOO B IPYTUX
MMEIOIIUXCS Ha XPAaHEHUH MEePBUYHBIX OyXTalTEepCKUX JOKYMEHTax), MpU 3TOM B apXUBHOU CIIpaBKe
ykasbiBaeTcs: «CBeleHUs O 3apabOTHOM IUIaTe MPHUBEACHBI B COOTBETCTBUH C MX YIIOTpEOJICHHEM B
TEKCTe JTOKyMeHTa». Eciu apXuBHbBIE TOKYMEHTHI COCTABJICHBI C yKa3aHUEM HAYUCICHUN 3apaboTHOMN
IJIaThl TI0 BHJAM OIUIATHI TPYJa, ¥ B apXHBHBIX JIOKYMEHTAX HAMMEHOBAaHWS BHJIOB OIUIATHI TPyJa
yKa3aHbl HE TIOJHOCTBIO, a C COKpAIICHUSIMH (HApUMep: «0/11», «O/TUCT», «TIOBPEM.» H Jp.), TaKHe
CBEJICHHS BKITIOUAIOTCS B apXWBHYIO CIIPaBKY TaK, KaKk OHU YKa3aHbl B apXUBHBIX JOKYMEHTaX, IMPH
9TOM B apXHMBHOM cIipaBKe yKasbiBaeTcs: «COKpallleHusl B apXUBHOM CIPaBKe, CBEICHUS O 3apaboTHOU
TIaTe MPUBEICHBI B COOTBETCTBHHU C X YIIOTPEOJICHHEM B TEKCTE JOKYMEHTA.

Ecnu mokyMeHTBI IO HAaYMCICHUIO 3apa00THOM ATkl COCTABJICHBI C MCMOIB30BAHUEM KOJIOB,
U B YINOJHOMOYEHHOM OpraHe HuMeeTcs Kiaccupukarop mo ux pacmudpoBke (Iub0 apyroit
JTOKYMEHT, COAEp KAl CBEICHUS O paciu(poBKe KOJOB, HMEIOIIUNA COOTBETCTBYIONINE PEKBU3UTHI
¥ TIO3BOJISIFOIIMNA €r0 HWICHTU(HUIIMPOBATh KAaK BUJ JOKYMEHTA), B apXHBHYIO CIPaBKY CBEICHUS
MEPEHOCATCS TaK, Kak OHU 00O03Ha4YeHbl B JAOKYMEHTaX, T.€. MoJ Kogom. [locie Tabnuipl maroTcs
nosicHeHUs: «B TabnmuIly BKIFOUEHBI CBEJICHHS O HAUMCIICHUSX (YyACpKaHUSIX) IO KOAAaM TaK, KaK OHH
o0o3HaueHbl B (yKa3bIBaeTCcs BUJA JOKYMEHTa)». B TpuMeuyaHHSX K apXWUBHOM CHpaBKe maercs
pactuppoBKa KOJIOB.



Ecmn xnmaccudpukarop mo pacmudpoBke KOAoB (IuOO Ipyrol JTOKYMEHT, COACpIKallui
CBElEHUSI O pacHM(poBKe KOIOB, UMEIOIIUI COOTBETCTBYIOIIUE PEKBU3UTHI U IO3BOJISIIOIIUI €ro
UICHTUQUIHUPOBATh KaK BUJ JIOKYMEHTa) B YTIOJIHOMOYEHHOM OpraHe OTCYTCTBYET, B apXHUBHYIO
CIPaBKY CBEJCHUS NEPEHOCATCS TaK, KaKk OHM O0O3HA4YEHbI B JOKYMEHTaX, T.e. moxa koaom. [locie
TaONULbl JaloTcsa NosicHeHus: «B Tabnuily BKIIOYEHBI CBEACHMSI O HAuUCICHUSIX (yIEp)KaHUAX) I10
KOJaM TaK, KaK OHM 0003HaueHbl B (YKa3bIBaeTcs BUI JOKYMEHTa)». B mpuMedaHUsX K apXUBHOMN
CIpaBKe JHOO B COMPOBOJUTEIBHOM MHCbME K apXMBHOW CHpaBKe ykasbiBaeTcs: «PacmmdpoBaTh
KOABl OIUIaThl TpyAda HE MPEICTAaBISETCS BO3MOXKHBIM, T.K. KJIacCH(UKATOP KOJOB (BHIIOB)
HauucieHu# (yaep:kaHuil) 1o oruiare Tpyaa (kKiaaccudukaTop mo pacmu@poBKe KOJAOB OTUIATHI TPYIa)
KaKk BHJ JIOKyMEHTa, HWMEIOIIEr0 COOTBETCTBYIOLIME PEKBU3UTHI U  IO3BOJIAIOLINE  €ro
UICHTUQUIHUPOBATh, JMOO JIpYrod JOKYMEHT, COJEp)Kalluil CcBeAeHHs O paciudpoBke
3aKOAMPOBAHHON 3apabOTHOM IIaThl, UMEIOIIUN COOTBETCTBYIOIIME PEKBU3UTHI M TO3BOJISIOLINE €ro
UICHTU(PUINPOBATH, HA XpAaHEHHE B apXUB HE MOCTYMA».

Ecnu B 1oKyMeHTax MO HAYMCICHUIO 3apa0OTHOM IMJIaThl OTCYTCTBYIOT CBEICHHS O JEHEKHBIX
€IMHUIIAX, B KOTOPHIX HayHCIsAiIach 3apa0oTHas IUIaTa, B apXWBHOM CHpaBKe YKa3bIBAETCS:
«JlenexHple eqUHALBI B (YKa3aTh BUJ JOKYMEHTA) HE YKa3aHbI».

CrpaBka o pa3mepe 3apabOTHOM IMJaThl AJ HAYUCICHUS WIM Mepepacuyera MEeHCUU BBIIAeTCs
3a 5 net (3a moobie 60 MecsIeB MOAPST B TSUCHNUE BCEH TPYIOBOU JIEATEIIHBHOCTH ).

[lo enguHOBpeMEHHOMY 3asBJICHHIO OJHOrO JHIA (Ha OJHO JIHMIIO) O 3apa0OTHOM IaTe Ha
HECKOJIBKUX TPEANPHUATUAX (YUPEKICHHUSIX, OPraHU3alUsgX) MIPEIOCTABISIOTCS apXUBHBIE CIIPAaBKU O
3apabOTHOI IJ1aTe pa3AesbHO MO KaXA0MY MPEANPUATHIO (YUPEKICHUIO, OPTaHU3AIIH ).

25.2. ApxuBHbBIE BBIITUCKU O(POPMIIAIOTCA Ha OJaHKE apXUBHOM BBIIUCKU YIIOJIHOMOYEHHOTO
OpraHa/apXMBHOTO OT/eNa (MYHHIMIAILHOTO apXuBa) ¢ 0003HAYCHHEM Ha3BaHUS BHA JTOKYMEHTA:
«APXNBHAS BBITIMCKA» (mpunoxenue Ne 9 k AIMUHUCTPATUBHOMY PETJIAMEHTY).

B apxuBHO# BbINMCKE Ha3BaHUE TOKYMEHTA, €0 HOMEP U JaTa BOCIIPOU3BOSATCS OTHOCTHIO.

Boimucka mnpou3BoAMTCS TOJIBKO M3 JOKYMEHTa, B KOTOPOM COJIEPIKUTCS HECKOIBKO
OTIENBHBIX, HE CBSI3aHHBIX MEXIY COOOW BOMPOCOB. BEIMHCKa MOKHA JOCIOBHO BOCIPOU3BOIUTH
YacTh TEKCTA apXMBHOI'O IOKYMEHTA, OTHOCALIMICA K ONpeieIeHHOMY (DaKTy, COOBITHIO, JIUITY.

W3BneuenneM M3 TEKCTa JOKYMEHTa JOJDKHBI OBITH MCUYEpPIaHBI BCE WMEIOIINECS JTaHHBIE 110
3asgBieHMI0. Hauano M KoHel Ka)J0ro M3BJICUEHHUS, a TaKKe MPOMYCKU OTAEIbHBIX CIOB B TEKCTE
JTOKYMEHTa 0003HAYar0TCSI MHOTOTOYHEM.

B apxuBHO# BBINMKMCKE JODKHBI OBITH C/AETaHbI COOTBETCTBYIOIIME MPUMEUYAHUS U OTOBOPEHBI
YacTH TEKCTa OpWUTHHAJNA, HEepa30OpUYMBO HANHMCAaHHBIC, MCIPABICHHBIE aBTOPOM, HE ITOIJAFOIINECS
MPOYTEHHIO BCIEACTBHE TTOBPEXKACHUS TEKCTa U IPYrUM MpuunHaM. OTIeNbHbBIE CI0Ba U BBHIPAKEHUS
JOKYMEHTa, BBI3BIBAIOIINE COMHEHUS B WX TOYHOCTH, a TaKXe WCIPABICHUS, IOMTYNCTKH,
BBI3BIBAIOLINIE COMHEHUE B UX JIOCTOBEPHOCTH, oroBapuBatoTcs: «Tak B JokyMeHTe», win «B tekcre
Hepaz0opunBoy, win «Tak B TekcTe opuruHamay. [locie TekcTa apXWBHOW BBINMUCKU YKa3bIBAIOTCS
apXUBHBIA MUGP U HOMEpa JINCTOB €IMHUIBI XPAaHEHUSI ApXUBHOTO IOKYMEHTA.

ApxuBHas BBINHCKA TOJIMUCHIBACTCS YIIOJTHOMOYCHHBIM JOJDKHOCTHBIM JIUIIOM H 3aBEpSIeTCS
MeYaThi0 APXUBHOTO OT/IeNa (MYHHUIIMIIAIBHOTO apXUBa).

OtmeTka 00 ucToHUTENE 0(OPMIISIETCS Ha JIMIIEBOI CTOPOHE apXMUBHOM BBITUCKH (TTOCIIETHEM
JTUCTEe apXWBHOW BBIMKUCKH) U BKJIIOYAeT (HaMUIIMIO, UM U OTYECTBO (TIOCIEeNHEe — TPH HaJIUYUH)
WCTIONHUTENS (MCIIONHUTENCH), TODKHOCTh M HAUMEHOBAHHME CTPYKTYPHOTO IOJpa3/eieHUs, HOMEp
ero tenedona.

25.3. ApxuBHbI€ KOITMH 0QOPMIISIOTCA Ha YUCTHIX JUcTax Oymaru. Ha oGopoTe kaxaoro jiucra
ApPXUBHOM KOMUU MPOCTABISIOTCS apXUBHBIE MIHM(PHI 1 HOMEpa JUCTOB €IMHUIl XPAaHEHHsI apXUBHOTO
TOKyMeHTa. Bce TMCThI apXMBHOM KOMMU CKPETUISIOTCS M HA MECTE CKPETIIICHHS 3aBEPSIOTCS TIEYaThIO
VIOJIHOMOYEHHOTO ~ OpraHa/apXMBHOTO  OTAelNa (MYHHUIMIAIBHOTO  apXWBa) W IOAIMHUCHIO
YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIHIIA.

[Tpu HeoOXOAMMOCTH MPOBEAEHUS 00BEMHOM pabOThI MO MOUCKY M KOIMMPOBAHHIO apXMBHBIX
JOKYMEHTOB YTOJIHOMOYEHHBI OpraH MNHCbMEHHO H3BELIACT IMOJIb30BaTENsl O MPOMEKYTOUHBIX
pe3ynbratax paboThl.



25.4. NudopmarnmonHoe (COMPOBOAUTENBHOE) MUCHMO 3asSBHUTEIIO COCTABISIETCS B CIIydasx,
€CJIM apXWBHas CIIpaBKa, apXMBHAs BBIIUCKA COJIEPKUT HE BCE CBEIACHUS IO 3asBJICHUIO, KaKHe
CBEICHUS U 32 KaKue Tofibl B YIOJTHOMOYEHHOM OpPTraHe OTCYTCTBYIOT U [TOYEMY, IJI€ MOKHO MOJYYUTh
HEJOCTAIOLIUE CBEICHUS.

Kpome Toro, B cOmpoBOIMTENbHOE MHCHMO BKJIIOYAaeTcs HWHGOpMAlUs O HAIMYUU WU
OTCYTCTBHH CBEJICHUH MO KOJaM BHUJIOB OIUIATHI TPyAa W YACpKAHWA M3 3apaOOTHOM MIaThl (M MX
pacinpoBKH) 3a yKa3aHHBIM B apXUBHOW CIIpaBKe MEPHOJ M O paciiu(poBKE KOAOB, €CIU BUBI
OIUIATHI TPY/A JIaHbI IO KOJIAM.

ConpoBoauTenbHOE MUCHMO IEYaTaeTcss Ha OlaHKe YIOJIHOMOYEHHOTO OpraHa/apXHBHOIO
otena (MyHUIIUIAIBLHOTO apXHBa) M MOIMUCHIBACTCS YITOJHOMOUCHHBIM JOJKHOCTHBIM JIUIIOM.

25.5. Kpurepuem NpUHATUSA PEIICHUS SIBISETCS OTCYTCTBUE OCHOBAHMHM [IJII OTKaza B
MPEAO0CTABIIEHUH MYHULIUITAIbHON YCITYTH.

25.6.  Pe3ynpTaroM  OCYIIECTBJICHUS  AAMUHHCTPATUBHOM  MPOLIEAYPHl  SIBJISIETCS:
MOATOTOBJICHHAS AapXWBHAsl CIpaBKa, apXWBHAs BBINUCKA, apXWBHAS KOMHUS JOKYMEHTa JH0O
MH(OPMALIMOHHOE TUCHMO.

Pesynbrar ocymiecTBieHHs aJAMHUHUCTPATUBHOM MPOUEAYphl TepenaeTcs (HampaBIseTcs)
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a BbIJady/HalpaBlieHUE pe3ylbTaTa
IIPEIOCTABIICHUS YCIYTU JIMYHO.

25.7. Cpok OCyIIECTBICHUS aJIMUHUCTPATUBHOI MpOIEAYypbl COCTaBIseT 25 KaleHIapHBIX
JTHEH.

25.8. Cnoco0 ¢ukcanuu: sBusercs otMeTka B JXKypHane peructpauuu u B AUC.

26. HanpasJienue (BbI1a4a) pe3yJibTaTa NPeA0CTABJICHUS MYHHIIMIIAIBHON yCJIyTIH
3asiBUTEJII0

26.1. OcHoBaHueMm s Hayaja aJMUHUCTPATUBHON TPOIEAYpHl SBISETCS HalWYHE
c(OPMHUPOBAHHBIX JTOKYMEHTOB, SBJISIONIMXCA PE3yJbTaTOM MPEJOCTABICHUS MYHUILIUIATBLHOU
YCIIyTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHUHHCTPATUBHOTO JACHCTBUSA: HAYaJbHUK apXUBHOTO
ot/iena (MyHHUIMIIATBHOTO apXUBa).

26.2. JIns monydeHus pe3yNbTaTOB MPEIOCTABICHUS MYHUIIMIAIBHON YCIyrd B OyMa)XHOM
BU/IE 3asBUTENb NPEABSBIISAET CIECAYIOIINE JOKYMEHTBI:

1) TOKyMEHT, y10CTOBEPSIOLINI TMUYHOCTh 3asIBUTENISI/TIPEACTAaBUTENS 3asIBUTEIIS;

2) NOKYMEHT, MOJTBEP)KIAIOUINI TMOJHOMOYMS TNPEACTABUTENS Ha MOJIy4YEHHE JIOKYMEHTOB
(ecnu OT UMEHHM 3asBUTEINS ACUCTBYET MPEACTaBUTEND);

3) pacnucka B MOJIy4€HUHU JOKYMEHTOB (IIPU €€ HAIUYUU Y 3aBUTEISA).

Cnenuanuct, OTBETCTBEHHBIN 3a MPUEM M BblJa4y JOKYMEHTOB, NHpPHU BbAAY€ pPE3yJbTaTa
MIPEIOCTABIICHUS YCIYyTU HAa OyMa)kHOM HOCHUTEJE:

1) ycTaHaBIMBAET TUYHOCTH 3aBUTENS TMOO €ro MpeaCcTaBUTeNs;

2) npoBepseT MPaBOMOYHS MPEJCTABUTENS 3asBUTENS AEHCTBOBATh OT UMEHH 3asBUTENS IMPU
MIOJIyYE€HUU JOKYMEHTOB;

Pe3ynbrar mpemocTaBieHHs] YCIYT'M B OTHOIIEHHWH HECOBEPUICHHOJETHETO, 0(OpMIICHHBIH B
¢dopme noKymMeHTa Ha OyMa)KHOM HOCHTENE, He MOXKET OBbITh MPEJOCTaBIEH APYrOMY 3aKOHHOMY
MIPE/ICTaBUTENIO HECOBEPILIEHHOJIETHETO B Ciydae, €CiH 3asBUTEIb B MOMEHT IOJIayM 3asBJICHUS O
MPEAOCTABICHUH YCIAYTH BBIPA3WJI NMHCbMEHHO JKEJaHWE IOJIYYUTh 3alpallidBacMble pPe3yJbTaThbl
MIPEIOCTABIIEHUS YCIYTH B OTHOIIEHWH HECOBEPIICHHOJIETHETO JIMYHO.

3) BBIIAET TOKYMEHTHI;

4) peructpupyer (akT BblAaud JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO JOKYMEHTOO0OpOTa
YII0JIHOMOYEHHOTO OpraHa U B )KypHaJle pErUCTpaluu;

5) oTKa3bIBaeT B Bblaue pe3yibTara MpeloCTaBICHNs MyHULIUIIAIbHON YCIYTH B CIIydasx:

- 3a BBIJAYeH JIOKYMEHTOB OOpaTWiIOCh JUIO, HE SBISIONIEECs 3asBUTENEM (ero
MIPEACTABUTEIIEM);

- oOpartuBIIeecs JIMIO OTKA3aJI0Ch MPEABSIBUTH JOKYMEHT, YIOCTOBEPSIOUINI €r0 JUYHOCTb.

Pe3ynbrar mpemocTaBieHHs] YCIYTM B OTHOIICHHWU HECOBEPUICHHOJETHETO, O0(OpMIICHHBIA B



dbopMe noxkymMeHTa Ha OyMa)kHOM HOCHUTENEe, HE MOXET OBbITh MPEIOCTABIIEH APYroMy 3aKOHHOMY
MPEACTAaBUTENI0 HECOBEPIICHHOJETHErO B CiIy4ae, €CJIM 3asBUTENIb B MOMEHT MOJAaud 3asiBICHUS O
MPEAOCTABICHUH YCIYTH BbIPA3WJl NMHCbMEHHO JKEJAHWE IOJIY4YUTh 3alpalliluBacMble pPe3yJbTaThbl
IIPEIOCTABIICHUS YCIYTY B OTHOIIEHNN HECOBEPIIEHHOJIETHET O JIMUHO.

26.2.1. HampaBiieHHE 3asBUTENII0 Pe3yjbTaTa MPEIOCTABICHUS MYHMIIUMIIAIBHOW YCIYyTU B
nuaHbIl kaburet Ha PIITY (B cmyuae nogauum 3asiBiieHus nocpeactsoMm PIITTY).

26.2.2. Tlpu >xenmaHuu 3asBHUTENA (MPEICTABUTENs 3asABHUTENsA), OOpaTHUBIIETrOCsS 3a
IIPEIOCTABIIEHUEM  MYHULUNAIBHOM  YCIyTM  IMOCPEICTBOM  IOYTOBOro  oOpaiieHus 0o
HEMOCPEACTBEHHO B YIOJHOMOYEHHBIA  OpraH, IOJYYUTb  pPE3yJbTaT  IPEJOCTABICHHS
MYHULUIIAJIBHON YCIYTd IIOYTOBOM CBSA3BIO, CIELUAIUCT YIIOJHOMOYEHHOIO OpraHa HaIpaBiIsIeT
pe3yabTaT MPENOCTABICHUS! MYHULUIIAIIBHOM YCIYTM MOYTOBOM CBSI3bIO, O YEM JIENIAETCS OTMETKA B
XKypnane perucrpaunu u AUC.

26.2.3. Ilpy Hanuuuu B 3asABJICHUM YKa3aHUs O BblAadye pe3ysibTaTa MPEAOCTaBICHUS
MYHUIIUIATBHONH YCIyrd Ha OyMa)KHOM HOCHTENE, JOKYMEHT CKaHHPYETCsl, €ro 3JeKTPOHHAs KOS
Bkimroyaercss B AUC u npucoequustorcs BO BkIaAky «McmonHenue 3ampocay». JlokyMeHT Ha
OyMa)KHOM HOCHUTEJIE BBIIACTCS 3asBUTEIIIO.

26.3. Kputepuii NpuHATUS PEUICHUS: MPUHATUE PEIICHUS O MPEIOCTABICHUN YCIYrd JTuO0 00
OTKa3e B IPEJOCTABICHUN MYHUIIUIAIBHON YCIIyTH.

26.4. Pe3ynpTaToM aJIMHHUCTPATUBHOM MPOLEAYPHl SIBISETCS BblJaua, HANpPABICHHUE Yepe3
PII'Y, mnocpencTtBOM TMOYTOBOM CBSA3M 3asABUTEIIO JTOKYMEHTA, IMOJATBEPKIAIOLIETO MPUHITHE
peuieHusl.

26.5. MakcuManbHbIi CPOK BBIIOJIHEHUS JAHHOM aJIMUHUCTPATUBHOMN INpOLEAYpHl, B Cllydae
BBIJIaYU pe3yibTaTa NPEJOCTABICHUS YCIYrM Ha OyMa)XHOM HOCHUTEJE, COCTaBlisieT He Ooinee 2
pabouunx qHEl (B 00N CPOK MPEIOCTABIICHUS YCIIYTH HE BKIIOYACTCS).

27. Cnocob6 ¢ukcanuu: B CHCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOTa YIOJIHOMOUYEHHOTO
oprana, AUC u B aorcypuane pecucmpayuu.

27. Ilopsinok ocyuiecTBJCHUS AAMUHUCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOI (hopme, B
TOM 4Huciae ¢ ucnoab3oBanuem EITY, PIIT'Y, a Takxke opuumnansbHoro caiita Oprana

27.1. Hoayuyenne nHGpopMALMHU O IOPSIIKE U CPOKAX NPeEIOCTABJEHUS YCJIYIH

[Tocpeactsom EINI'Y u PIII'Y oGecnieunBaercs BO3MOKHOCTh HHPOPMUPOBAHUS 3asIBUTEIIS B
YacTH:

1) noctymna 3asBuTeNeil K CBEACHUIM 00 yCIyTe;

2) KONMPOBaHUS B JNEKTPOHHOU (opMe 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
TOJTyYCHHUS YCIYTH;

3) mojaum 3asBUTENIEM C MCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH 3ampoca O IPeJOCTaBICHUH YCIIYTH;

4) monydeHus 3asBUTENIEM CBEJCHMH O XOJE BBIMOJHEHHs 3arnpoca O MPeAOCTaBICHUU
YCJIyTH, B ClIy4dae MoJjayu 3ampoca B AJIEeKTPOHHOM Bue, nocpenctsom EINTY, PIINTY;

5) nonyudeHus pe3yabTaTa IpeAoCTaBICHHs YCIYTH B 3JIEKTPOHHOM (hopme;

6) ocyIIeCTBICHHS OLIEHKU KauecTBa MPEAOCTaBICHUS YCIYTH;

7) nocynebHoro (BHeCyAeOHOro) oOkajJoBaHHWE peIIeHUH U JehCTBUIl (Oe3aeiicTBHS)
Y1nonrHOMOYEHHOrO oOpraHa (opraHu3anuu), JODKHOCTHOTO JIMIA YIIOJIHOMOYEHHOrO oOpraHa
(opranmuzanun) 1u60 rocy1apCTBEHHOIO MIIM MYHHUIIMITATBHOTO CIYKAIIETro.

Ha od¢unmnansHoM caiiTe VYNOJTHOMOYEHHOTO OpraHa, MPEeOCTaBISIOLIEr0 YCIYTy,
o0ecreynBaeTcsi BO3SMOKHOCTb:

1) noctymna 3asBuTeneil K CBEACHUIM 00 yCIIyre;

2) KONMPOBaHUS B AUEKTPOHHON (OpMe 3ampoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIyYEeHHUS YCIYTH;

3) ocy1ecTBIEHUS OLEHKH KauecTBa MPEAOCTaBICHUS YCIYIH;



4) nocyneOHoro (BHecyneOHOro) oOKaTOBaHWE PEIICHWH | JOeUCTBHM (0e31eiCTBHA)
Y1o1HOMOYEHHOTO oOpraHa (opraHu3aluu), JOJKHOCTHOTO JHUIA YTOJHOMOYEHHOrO0 OpraHa
(opranm3anmmn) TU00 rocyIapCTBEHHOTO MIIM MYHHIIMIIATBHOTO CITYKaIIero.

27.2. 3anuch HA ipueM B oprad (opranuszauunio), M®IL ajs moxayu 3anpoca o
NPeI0CTABJICHNH YCJIYTH

[IpenBapurtenbHas 3anuck Ha pueM B MOIL] ocymiecTBisieTcs Ha oduimaibHoM caiite ['BY
PK «M®Il». M®I] He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACUCTBUU, KpOMeE
MPOXOKICHUS] UJICHTU(UKALNN U ayTeHTU(UKALUU B COOTBETCTBUU C HOPMATHUBHBIMHU IMPaBOBBIMU
akramu Poccuiickoin denepanuu, ykasaHus LEIU IpUEMa, a TaKKe IPEINOCTABICHUs CBEICHMIA,
HEOOXOMUMBIX JJIsl pacuera JUIMTEbHOCTH BPEMEHHOIO HHTEpBajia, KOTOPBIA HEOO0XOIUMO
3a0pOHUPOBATH TSI IPUEMA.

27.3. ®opMupoBaHuUe 3aMpoca

dopMHpOBaHUE 3asBICHUS OCYIIECTBISIETCS TOCPEIICTBOM 3aIIOJIHEHHS JIEKTPOHHOH (hOpPMBI
3agBieHus Ha PIII'Y 6e3 HEoOX0IMMOCTH JAONOIHUTENBHOM MOJauu 3asBICHHUS B KaKOH-IHOO MHOM
dopme.

[Ipu 3anonHeHUHU 3asBUTE]IEM HHTEPaKTHBHON (opMbl oOecrieunBaeTcs aBTO3alOJIHEHHUE
¢dopmbl u3 nmpodwis rpaxnanuHa ECHUA, nmudposoro nmpodwmis mocpencteom CMDOB wnu BuTpuH
JaHHBIX. B ciyyae HEBO3MOXHOCTH IOJYyYEHMs YKa3aHHbIX CBEACHUH M3 uudpoBoro mnpoduis
nocpeactBoM CMOB  unum BUTpUH JaHHBIX 3asBUTEIb BHOCUT HEOOXOIMMBIE CBEJIECHUS B
MHTEPaKTUBHYIO ()OPMY BPYUHYIO.

[Ipu sToM wuHTepakTuMBHas (opMa COIEPKUT OMNPOCHYIO CUCTEMY JUISl OIpEneTIeHUs
MH/MBUYaJIbHOTO Ha0Opa IOKyMEHTOB U CBEJCHUM, 00513aTeNIbHBIX AJIs IPEAOCTaBIeHUs 3asiBUTENIEM
B LEJISAX MOJTyYEHHUsI MyHULIUIAIILHON YCITYTH.

®dopmaTHO-JIOrMYecKas MpoBepka CHOPMUPOBAHHOIO 3asBICHHS OCYILIECTBISETCS IOCIE
3aMlOJIHEHUS 3asBUTENIEM KaKIOro M3 MOoJel 3JeKTPOHHOM (opMbl 3asiBieHus. [Ipu BBIIBICHUH
HEKOPPEKTHO 3aIlOJIHEHHOTO TOJS AJIEKTPOHHOM (HhOpMBbI 3asBIICHUS 3asABUTENb YBEAOMIISIETCS O
XapakTepe BBIABICHHON OIIMOKM M TMOpAAKE €€ YCTpPaHEHUs IOCPEACTBOM MH(OPMAIIMOHHOTO
COOOIIIEHNUsI HEMOCPEICTBEHHO B 3JIEKTPOHHOM opMe 3asiBIECHHUS.

[Tpu hopmupoBaHUY 3asBIEHUS 3asBUTEIO 00ECTIEeUUBACTCS:

a) BO3MOXXKHOCTh KOMMPOBAHUS U COXPAHEHUs 3asBJICHUS M UHBIX JOKYMEHTOB, YKa3aHHBIX B
AJIMUHUCTPATUBHOM perjaMeHTe, HeOOXOAUMBIX JUIsl TPEIOCTABICHUS MYHUIMIIAIbHON YCIyTH;

0) BO3MOXHOCTh TIe4aTy Ha OyMa)KHOM HOCHUTEJIEe KOITUH 3JIEKTPOHHOU (pOpMBI 3asiBICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B 3JIEKTPOHHYIO (OpMYy 3asBIECHUS 3HAYEHUH B JIO0ON
MOMEHT 10 KEJIAHUIO M0JIb30BATENs, B TOM YHCIIe IPU BO3SHUKHOBEHUH OIIMOOK BBOJIa ¥ BO3BpAaTe JUIs
MIOBTOPHOT'O BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (pOpMY 3asiBIICHUS;

I) 3aloJIHCHHE TIOJIEH OJJIEKTPOHHOW (OPMBI 3asBICHHS JIO Hadaja BBOJA CBEICHHI
3asBUTEJIEM C UCIIOJIb30BaHUEM CBEJEHM, pa3menieHHbIX B ECUA, u cBeieHuil, onyOIuKOBaHHBIX Ha
PIII'Y B wacTh, Kacaromeics cBeieHnil, orcyrcrByronmx B ECUA;

J1) BO3MOXKHOCTh BEpHYThCS Ha JI000M W3 ATANoB 3alOJHEHUS 3JIEKTPOHHOU (HOpMBI
3asiBJIeHUs 0e3 oTepH paHee BBeIEHHOM nH(popManuy;

€) BO3MOYKHOCTb JlocTyna 3asBureins Ha PIII'Y k panee nogaHHbIM UM 3asiBIICHUSIM B TEUEHUE
HE MEHEE OJIHOTO T'0/la, a TAKXKE K YaCTUYHO C(POPMHUPOBAHHBIM YBEJOMJICHUSIM — B T€UCHHE HE MEHEe
3 MmecsiesB.

3anonHeHHOe 3asBJICHHE OTMpaBisieTcsl 3asBUTENIEM BMECT€ C IMPUKPEIICHHBIMHU
3JIEKTPOHHBIMU 00pa3amMu JTOKyMEHTOB, HEOOXOUMBIX JIJIsl IPEJOCTaBICHUS] MyHUIIUIIAIBHOW yCIyTn
B YTIOJIHOMOYEHHBIN OpraH.

3asBUTENb YBEJOMJISETCA O TOJIYYEHHMM YIOJHOMOYEHHBIM OPraHoOM 3asiBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX Il IPEAOCTABICHUSI MyHULIUIIAIBHOM YCIIYTH, B JIeHb MOAAYH 3asBICHUS
MOCPEJICTBOM U3MEHEHHUs CTaTyca 3asBieHus B JInunom kabunere 3asBurens Ha PIITY.



27.4. IlpueM u perucTpaunusi OpraHoM (OpraHusanueii) 3anpoca U UHbIX JIOKYMEHTOB,
HEeO0XOAUMBIX JIJIl MPEAOCTABJIEHUS YCJIYTH

VY10JIHOMOUYEHHBIN OpraH O0ecleuuBaeT B CpPOK He nosgHee | pabouero AHS ¢ MOMEHTa
nogauu 3assieHus Ha PIIT'Y, a B ciaydae ero mocTyruieHus B HepaOoOuHii Wik TTpa3IHUYHBIA 1CHb, — B
CIICAYIOIIMI 32 HUM TEpBBIN pabouunii 1eHb MPUEM JOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEJOCTaBICHUS
MYHHULMIIAIBHON YCIIyTH.

ONEKTPOHHOE  3asBICHME  CTAHOBUTCA  JOCTYNHBIM  JUIsl  JOJDKHOCTHOTO  JIMLA
VYIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MpPHEM M pPETUCTpalyio 3asBieHue (naigee —
OTBETCTBEHHOE JIOJKHOCTHOE JIUI0), mocpeactsom PIITY.

OTBeTCTBEHHOE JOHKHOCTHOE JIMLIO:

IIPOBEPSIET HAJIMYME JIEKTPOHHBIX 3asiBieHUH, noctynusiux ¢ PIII'Y ¢ nepuogom He pexe 2
pa3 B JICHB;

paccMaTpuBaeT IOCTYNUBIIME 3asBICHUS W  TNPHIOKEHHbIE 00pa3bl  JIOKyMEHTOB
(IOKyMEHTHI);

NPOM3BOMUT JICHCTBHSI B COOTBETCTBHMHM C a03ameM | HacTosmiero mnojapasjiena
AJMUHUCTPAaTUBHOIO pErJIaMEHTA.

27.5. B3anMojaeiicTBHEe OPraHOB, NPEAOCTAB/ISIIOIIMX IOCYAapCTBEHHbIE YCIYIH,
OPraHoB, MPeI0CTABJAKIINX MYHUIMIIAJIbHbIE YCJIYI'H, HHBIX FOCY1apPCTBEHHBIX OPraHoOB,
OPraHoOB MECTHOI'0 CAMOYIPAaBJICHHUs, OPraHU3alUii, y4aCTBYIOIIUX B NPeI0CTABICHHUH,
npeaycMoTpeHHbIX YacThio 1 ctatbu 1 @enepanbHoro 3akona Ne 210-M3, rocynapcTBeHHbIX U
MYHUIUNAJTbHBIX yCJIYT

B3aumoneiictBue oOpraHoB, NpPENOCTAaBISAIOLIMX  YCJIYTH, B 4YacTH  OCYLIECTBJICHHUS
MEXBEJJOMCTBEHHOI'O 3JEKTPOHHOTO B3aUMOJIEHCTBUS OCYILIECTBISETCA COIVIACHO MyHKTa 2 4actu 1
ctatbu 7 ®@exnepanbHoro 3akoHa Ne 210-D3, a Takke npeaocTaBlIeHUE JOKYMEHTOB U MH(QOpMAINH B
ciiy4ae, IpelyCMOTPEHHOM 4acThio 4 cratbu 19 @enepanbHoro 3akoHa Ne 210-D3, ocymecTsisiercs B
TOM 4YHUCJIE€ B DJEKTPOHHON (hopMe C HCIOIB30BAaHMEM EAMHON CHCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICHCTBUS U MOJAKIIIOUAEMBIX K HE PETHOHAIBHBIX CUCTEM MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aMMOJEHCTBHSI IO MEXBEJOMCTBEHHOMY 3allpocy YIIOJIHOMOYEHHOTO Oprasa,
IIPEIOCTABIISAIOIIErO YCIYTy, MOABEAOMCTBEHHOW IOCYIapCTBEHHOMY OpPraHy WM OpraHy MECTHOIO
CaMOYMpaBJIEHUSI OpraHU3alMH, YJYacTBYIOLIEH B MPEAOCTaBICHUU IPEIyCMOTPEHHBIX YacThio 1
cratbu 1 @enepanpHoro 3akoHa Ne 210- @3 rocy1apCTBEHHBIX M MyHULMITAJIBHBIX YCIYT.

27.6. IlosryueHnne pe3yabTaTa NPeAOCTABJICHUS YCIYTH

3asBUTEN0O B  KayecTBE  pe3ynbTara  IPENOCTABICHHUS  MYHUIMIAIBHOM  YCIYIH
o0ecreynBaeTcsi BO3MOXKHOCTb MOJTyYEHHs JOKYMEHTA!

B (opMe DBJIEKTPOHHOIO JOKYMEHTa, MOJMMCAHHOIO YCHUJICHHOW KBaJU(HUIIMPOBAHHOU
JNEKTPOHHON TOANMCHIO YIOTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOIO OpraHa,
HaNpaBJICHHOTO 3asBUTEINIO B IMYHBIN kaOuHeT Ha PIIT'Y (mpu Hamuumu TeXHUYECKOH BO3MOXKHOCTH).

27.7. IlosryyeHne cBeeHNI 0 X0/ ¢ BbINOJHEHHS 3a1Poca

[Tony4yenue nHpOpMAIK O XOJI€ PACCMOTPEHUS 3aSBJICHUS U O pe3yabTaTe MpeloCTaBICHUS
MYHHUIMIIAIBHOW yCIyTy MPOM3BOAUTCA B JMyHOM KabuHete Ha PIII'Y mpu yciaoBum aBTOpH3alvu.
3asBUTENIb MMEET BO3MOYKHOCTH IIPOCMATpUBATH CTATYC JJIEKTPOHHOIO 3asBICHUS, a TaKXKe
nH(OPMALIHIO O JaJbHEHIINX NEHCTBUAX B JUYHOM KaOMHETe Mo COOCTBEHHOM MHHUIIMATHBE, B JIH000€
BpeMs.

[Ipu mnpenocTaBieHMH MYHUIUMAIBHON YCIYTd B SJEKTPOHHOW (opme 3asBHUTEIIO
HaIpaBJIAETCA:



a) yBeIOMJICHHE O NMpPUEME W PErucTpally 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOIMMBIX
IUISL TIPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH, COZIEpIKalliee cBeeHHs 0 (pakTe mpuema 3asBIeHUS U
JOKYMEHTOB, HEOOXOIUMBIX JIsl MPEAOCTaBICHUS MYHUILIMIAIBLHOW YCIYrH, W Hayaue MpOoLeaAypbl
IIPEIOCTABIIEHUS MYHULIMIIAJIBHOW YCIYTdM, a TakKXe€ CBEAECHHUS O JaTe€ U BPEMEHM OKOHYAHMS
MIPEIOCTABIICHUS MYHHUIIMNAIBHON ycayrd Jdu00 MOTHBHUPOBAHHBIM OTKa3 B IMpHEME JOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEJOCTABICHUS MYHHUIIUIIATBHON YCIYTH;

0) yBeIOMJIEHME O pe3ylbTaTax pacCMOTPEHHUS JIOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABIICHUSI MYHUIMNAIBHON YCIyTH, COJAEpXKalllee CBEICHUS O NPUHATUU I0JIOKUTEIBHOIO
peuieHuss O NPENOCTAaBICHUUM MYHUUUIAIBHON YCIYTM M BO3MOXHOCTH TOJYYUTh pE3yJbTaT
NPEJOCTaBICHUS] MYHULUNAIBHOW YCIyrd JMOO MOTHBHPOBATH OTKa3 B  IPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYTH.

27.8. OcymiecTBiIeHHE OLIEHKH Ka4eCTBA MPeI0CTABJIEHUS YCJIYT U

Onenka kayecTBa NPEAOCTaBICHNAS MyHULMIIAIBHOW YCIYTU B DJIEKTPOHHOM BUJE JOCTYIHA
JuIs 3asBuTenen nocpeacrsom PIITY.

27.9. locynednoe (BHecyaeOHOe) 00:xa10BaHue pellieHU U JAelicTBuii (0e31eiicTBUsN)
opraHa (OprasHu3amnum), 10J5KHOCTHOI'O JIMLA OPraHa (OpraHu3anuu) Jud0 rocyiapcTBeHHOro
WIH MYHHIIUTIAJTBHOTO CJIYKAIEero

3asBuTEN0 00ECIIEYNBACTCS BO3MOKHOCTD HAIPABJICHUS JKAIOOBI HA PEIICHUs, ASUCTBUS WITH
Oe3zaeiicTBUe YIOJIHOMOYEHHOTO OpraHa, AODKHOCTHOTO JUIa YTOJHOMOYEHHOTO oOpraHa IJn0o
MYHHMLMIIAJIBHOTO CIIY>KAILEro B COOTBETCTBUU co cTaThei 11.2 denepanpHoro 3akona Ne 210-O3 u B
MOpsAZIKe, YCTaHOBIEHHOM MoctaHoBieHueM IIpaButensctBa Poccuiickoit @enepanuu ot 20 HOSOps
2012 roma Ne 1198 «O cenepanpHOil TOCYTapcTBEHHON WHGOPMAIMOHHOW  CHUCTEME,
o0ecreunBarNIel Mmporecc M0cyne0HOTo, (BHECYNeOHOTO) OO0XKaJIOBaHHUS PEIIEHUH W JEUCTBHUI
(Oe3neiicTBuUS), COBEPILIEHHBIX MTPU MPEJOCTaBIEHUH FOCYIapCTBEHHBIX U MYHHUIIMIIATbHBIX YCIIYT.

28. IlopsAOK BBINOJHEHUS] AIMUHUCTPATHBHBIX
npouenyp (aercreuii) MOI]

28.1. UndopmupoBanue 3asiBUTE/I€H 0 MOPs/IKe MPeI0CTABIECHUS
MYHUIMNANBHOH yeiayru B M®II, o xoae BeINOIHEHH 3a1Ipoca
0 NpPeA0CTABJICHUM MYHULUNIAJIbHOM YCJIYIH, 10 MHBIM BOIIPOCaM,
CBA3aHHBIM C IIPeJ0CTaBJICHHEM MYHHIMIIAJILHOM YCJIYI'H, a TAKKe
KOHCYJIbTHPOBAHUE 3asiBUTEJICH O NMOPSAKe NPeI0CTaABICHUS
MYHHIUNAJTBHOU yeiayru B M®I]

[Ipu oOpamenun 3asButens B MOIL[ 3a mnomydyeHMeM KOHCYJIbTAllMM IO BOIpOCaM
MPEIOCTABICHUS MYHUIUNAIBHON yciayru, coTpyaHHUK MOI[, OTBETCTBEHHBII 3a BBIIOJHEHHE
aJIMUHUCTPATUBHOM Mporenypsl (nanee - corpyaauk M®LI), nunpopmupyer 3asBUTENS:

- 0 CpOKax MpeJOCTABICHNUS] MyHUIIMIIAIIBHON YCIIYTH;

- 0 HEOOXOAMMBIX JTOKYMEHTaX JJIS MOJy4YeHUs] MyHUIIUIIAIbHON YCIyTH;

- 0 crmoco0ax TMOJydYeHHsl pe3yjibTaTa NPENOCTaBICHUS MYHHUIUMNAIbLHON yciayru (B MOILI,
YTOIHOMOYEHHOM OpraHe);

- 0 BO3MOYKHOM OTKa3€ B INPEJOCTABICHUM MYHUIMIIAIBHOW YCIYI'M B CIIy4asX, YKa3aHHBIX B
NyHKTe 13.2. HacTOsIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

[Ipy HEOOXOAMMOCTH NOJMYy4YEHHUS KOHCYJIbTallMM B MUCbMEHHOW Qopme coTpyaHuk MOIL]
PEKOMEHAYET 3asBUTENIO JIMYHO HANpPaBUTh MHCbMEHHOE oOpalleHHe B YIOJHOMOYEHHBIH Opra,
Pa3bsACHUB MPU 3TOM MOPSJIOK PACCMOTPEHUS MHUCbMEHHOTO 0OpaIIeHUs 3asBUTENSI B COOTBETCTBUU C
@enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHHs OOpalleHui rpaxiaH
Poccuiickoit denepanmm.
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28.2. Ilpuem 3anpocoB 3asiBUTEIel 0 MPe10CTABICHUU
MYHHIIMTIAJTbHOM YCJIYTH U HHBIX JOKYMEHTOB, HE00X0IUMBIX
JJIs1 IPeI0CTABJIEHUS] MYHUIIUTIAJBHOM YCIYyTH

B M®I[ ocymecTBiusitoTcs TpUeM 3asSBICHHA W JOKYMEHTOB, HEOOXOIUMBIX  JJIS
MPEAOCTABICHUS] MYHULIMNIAIBHOW YCIIYTH, a TAKXKE Bbla4a JJOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTaTOM
MPEIOCTABIICHUS MYHHIIMITATLHOW YCIYyTH, TOJBKO MPHU JIMYHOM OOpAIICHUU 3asBUTENS JIHOO €ro
MPEACTaBUTENS, MPU HAIUYUM JTOKYMEHTA, YJOCTOBEPSIOUIETO JIMYHOCTh IPEICTABUTEINS 3asBUTEIIS,
JIOKYMEHTA, YJIOCTOBEPSAIOIIETO OJIHOMOYHS MPEICTABUTENS 3asIBUTEIIS.

[IprieM JOKYMEHTOB, MOJyYE€HHBIX MOYTOBBIM OTIpPAaBIEHUEM JUOO B 3JIEKTPOHHOU (opme, HE
JIOITYCKAETCsL.

[Tpu oOpamenun B MO®L] 3asBUTENb NpeOCTaBISET JOKYMEHTHI, MPEAyCMOTPEHHBIE TyHKTOM
9.1 macrosiiero aJAMUHUCTPATHUBHOTO pPErjaMeHTa. 3asBUTEIb TaKXKE BIIPABE IMPEJOCTaBUThb HHbBIC
JIOKYMEHTBHI.

B xone mpuema 1OKYMEHTOB, HEOOXOAMMBIX IJIA MPEJOCTABICHHUS MYHHIIMIAIBHOU YCIIYTH,
pabotauk MOII;

- MPOBEpsieT JOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTh 3asABUTENS, JIMYHOCTh M TMOJTHOMOYHS
MpEACTaBUTENS 3aABUTEINS], CPOK JCHCTBUS TAKUX TOKYMEHTOB;

- OTKa3bIBa€T B TIpHEME JOKYMEHTOB 3asBUTEII B CJIydae OTCYTCTBUS JIMOO OTKaza B
MPEAOCTABICHUH 3asBUTEJIEM OpPUTMHAJa JIOKYMEHTa, YIOCTOBEPSIOLIEIO JUYHOCTh 3asBUTEIIS,
MpEeACTaBUTENS  3asABUTENA, a TakKe MPEAOCTaBICHHUE  HEACHCTBUTEIBHOTO  JIOKYMEHTA,
YIOCTOBEPSIOLIErO JUYHOCTh 3asBUTENISA, IPEACTABUTEIIS 3asBUTENS, HEACHUCTBUTEIBHOIO IOKYMEHTA,
YAOCTOBEPSIONIETO MOTHOMOYHUS MPEJCTABUTENS 3asIBUTEIIS;

- TIpOBEpsieT BEPHOCTh OPOPMIICHUS 3asBICHUS O MPEIOCTABICHUU MYHMIIMIIAIBLHOU YCIYTH, B
cllydae eCiIM 3asBUTENIb CAMOCTOSTENIbHO He 3amoaHII (opMy 3asBIEHUS, IO €ro Mpockde pabOTHUK
M®I] 3anoHsET 3asIBJIECHUE B JJIEKTPOHHOM BH/JIE;

- B Clydyae €Clid B 3asBJICHUU HE YKa3aH aJpec JIEKTPOHHOM IMOYTHI 3asBUTENS, MPEIJIaraet
yKa3aTh €ro B IIEJISIX BO3MOXXHOCTH YTOUHEHMsI B XOJI€ MPEJAOCTABICHUS MYHUIIUMIAIBLHON YCIyTH
HEOOXOMMBIX CBEIACHHMI IyTeM HaIpPaBJICHUS OJJIEKTPOHHBIX COOOIIEHUI, a Takke B IENsIX
MH()OPMHUPOBAHUS O XO/I€ OKa3aHUS MYHUIIUIIATLHON YCIyTH;

-CBEPSIET MPECTABIECHHBIE 3asBUTENIEM KOIUU JOKYMEHTOB C OPUTMHAJIAMU TaKUX JOKYMEHTOB,
Ha KOMHUAX TMPOCTABIsET OTMETKY 00 WX COOTBETCTBUHM OpPUTHHAJIaM, 3aBEpssi CBOCU MOAMHUCHIO C
yKa3aHUEeM JOKHOCTH, (DaMUTTUU U WHUITUAJIOB;

- BO3BpaIlaeT OPUTHHAIIBI JIOKYMEHTOB 3asBUTEITIO;

- BHOCUT CBEJICHUSI B aBTOMATHU3HPOBaHHYIO0 HHpOpMaIoHHyo cuctemy M®I] (manee - AVC
M®LL);

- QopmupyeT Ba SK3EMIUISIpa PACIUCKH, COAEpKAllleld MepeueHb MPHUHSITHIX Y 3asBUTENS
JIOKYMEHTOB, C YKa3aHHWEM JIaThl U BPEMEHH MPHUEMa;

- BBIJACT 3asIBUTEIIO OJIMH HK3EMIUISIP PaCHUCKU B mojaTBepxkAeHue npuHatus M®PL kommiekra
JIOKYMEHTOB, TPEJIOCTABJICHHBIX 3asBUTENIEM, BTOPOM OJK3EMIUISIP pPACHUCKH TepeaaeTcss B
YIOJIHOMOYEHHBIN OpraH ¢ KOMILJIEKTOM JOKYMEHTOB;

- coo0Iaer 3asBUTENIO0 O JaTe MOJIyYeHHUs pe3yiabTaTa MYHHUIMIAIBHOM YCIyTH COTJIAaCHO
noApaszeny 7. HacTOsIEero AAMUHUCTPATUBHOTO periaMeHTa.

M®II] obGecnieunBaeT nepeaavy 3asBIeHUS U JOKYMEHTOB B YTIOJIHOMOYEHHBIN OpraH B MOPsIKE
U CPOKH, KOTOPbI€ YCTAHOBJIEHBI COTJIALIEHUEM O B3aUMOJEUCTBUH, 3akiatoueHHbIM Mexay ['BY PK
«M®Il» 1 YIoqTHOMOYEHHBIM OPTaHOM, HO HE MO3/1Hee 2 pabounX THEH, CICTYIONTUX 3a JHEM IpHeMa
3asBJICHUS U JOKYMEHTOB O IIPEIOCTABIECHUN YCIYTH.

IIpuem poxymenToB OT 3kcneauropa MOPI[ wnam uHOro ymnomHomoueHHoro mauna MOI],
OCYUIECTBIISIETCS COTPYAHUKAMH YITOJTHOMOYEHHOTO OpraHa BHE Ouepea.

B xonme npuema AOKYMEHTOB OTBETCTBEHHOE JIMLO YIIOJHOMOYEHHOTO OpraHa IpOBEpSET
KOMILUIEKTHOCTh JOKYMEHTOB B MIPUCYTCTBUM dKcnienuTopa ML win HHOro ynoJIHOMOYEHHOTO JTUIa



M®I] u nmoanuchiBaeT 2 3K3EMIUIApa COMPOBOAUTEIBLHOIO PEECTpa, OJWH M3 KOTOPBIX BO3BpAIlacT
9KCIIEAUTOPY UM UHOMY YIIOJHOMOYEHHOMY Jiny MOILI.

B cnydae pacxoxaeHus Mexay (aKTUYECKUM KOJUYECTBOM IE€pPEeIaBaeMbIX el U 3alpocoB C
IIEpEYHEM, YKa3aHHBIM B CONPOBOJIUTEIBHOM PEECTPE, COTPYAHUK YIIOJIHOMOUYEHHOIO OpraHa JiejacT
o0 O3TOM OTMETKYy B [JIBYX OJK3eMIUIIpaXx peecTpa, yKasblBas, Kakue Jella OTCYTCTBYIOT,
HE3aMeUINTEIbHO, B IPUCYTCTBUU KCIIEUTOPA UM MHOT'O YIIOJIHOMOUYeHHOro auna M®LI.

OauH 3K3eMIUIIp CONPOBOAUTENBHOIO peecTpa IMepeAaBaeMbIX KOMILIEKTOB JIOKYMEHTOB C
OTMETKOW 00 WX MOJIy4eHHH, YKa3aHHEM JaThl, BPEMEHU U TOIIHCHIO JIUIA, TPUHSBIIETO JOKYMEHTHI,
ocraetcs B M®DLI.

B ciiyuae oTkaza B npueme ITOKYMEHTOB OT 3kcreautopa M®PI] win ynoiHOMOYEHHOTO JULA
M®II, nOMKHOCTHOE JIMLO YIOJIHOMOYEHHOTO OpraHa He3aMEUIMTENIbHO, B IPUCYTCTBUU
skcnenuTopa M®L unu uHoro ynonmuomodennoro iuna MO, 3anonHseT yBenomieHne 00 oTkase B
npueMe ot M®II 3asBieHUs U TOKYMEHTOB, IPUHATBIX OT 3asIBUTENS, C YKa3aHUEM IPHUYMHBI TAKOTO
OTKa3a.

28.3. Bbi1aua 3asiBUTEII0 Pe3yJbTaTa NpPe0CTABIECHUS
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe BbI1a4a JOKYMEHTOB
Ha OyMa:KHOM HOCHUTeJIe, NOATBEPKAAIOIIMNX COAePKAHNE IJTeKTPOHHBIX
AOKYMEHTOB, HanpasJ/jeHHbIX B MPII,

10 pe3yJIbTaTaM MpeaoCcTaBJIeHUusI MyYHUIMNAJIbHON YCJIYTH
OPraHoM, NPeAOCTABJSIIOIIMM MYHHIHUIIAJIBHYIO YCJIYTY, 4 TAKKe
BbI/1a4a JOKYMEHTOB, BKJIKOYas COCTABJIeHHe HA OyMa:KHOM HOCHTeJIe
U 3aBepeHNe BbINMUCOK U3 MH(POPMAIIMOHHBIX CHCTEM OPraHoOB,
NMPeAOCTABJISIOMUX FOCYIAPCTBEHHbIE YCJIYTH, U OPraHoOB,
NPeI0CTABIAIIINX MyHHIHMIIAJbHbIE YCJIYTH

JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OPraHa, OTBETCTBEHHOE 3a IPENOCTaBICHUE YCIIYIH,
nocpescTBOM TenedoHHOM cBa3u yBegomisieTr M®PLl o roToBHOCTH pe3yibTaTa MpeaoCTaBICHUS
MYHUIIMIIATIBHON ~ yCIyrd.  YTIOJHOMOYEHHBIM oOpraH oOecnedywBaeT Tepenady  pesyibTaTa
MIPEJOCTaBIEHUS] MyHHLIMNIANBbHOW yciayrn B M®L] ans Bblaaum 3asBUTEN0 HE Mo3JaHee 2 pabouumx
JHEH, CIEeAYIOIUX 3a JHEM OKOHYaHHsS YCTAHOBJIEHHOTO HACTOSIIMM  aJMUHUCTPAaTUBHBIM
PETrIaMEHTOM CPOKa IIPEIOCTABIECHUS MyHULIUIATbHON YCIYTH.

B cnyyae npunaTHa pemeHus o0 OTKa3e B MPENOCTABICHWHM MYHHUIMIIAIBHOW YCIyTu
YIIOJIHOMOYEHHBI OpraH, IOJDKHOCTHOE JIMIIO YIIOJHOMOYEHHOIO OpraHa B IIMCBMEHHOM BHJE
YBEIOMJISIET 3asiBUTENSl O TAKOM pEIIEHWH, C YKAa3aHWEM IPUYMH OTKa3a B IIPEJOCTaBICHUU
MYHHUIMITAJIIBHON YCIIyTH.

IIpuem pesynbraToB MyHMIUDanbHOW yciayrm MOPI[ ocymecTtBisieTcs Ha OCHOBaHUU
COIPOBOAUTENIBHOIO PEECTPa, ¢ YKa3aHUEM JaThl, BpEMEHH U noAnucH skcreauropa MOL] wnu uHoro
YIOJIHOMO4EHHOT0 Jinna M®LI, npuHABIIEro JOKyMEHTBHI.

[Tpu oOpareHny 3asBUTENS UITU NIPEICTABUTENS 3asiBUTEIIS

3a pe3yJbTaTOM OKazaHusg MyHHIIMNaabHOU ycinyru B MOLL, pabotHruk M®LI:

- NpOBEpsieT AOKYMEHT, YIAOCTOBEPAIOLIMN JIMYHOCTh 3asiBUTENS, JIMYHOCTb U IIOJIHOMOYUS
MIPEACTABUTENS 3aABUTEINS], CPOK JEHUCTBUS TAKUX TOKYMEHTOB;

B ciydae ecnu ykazaHHbIE TOKyMEHTBI HE MPeJICTaBIEHBI, THOO CPOK

WX JICUCTBUS UCTEK, PE3YNIbTAT MYHUIIUITAIIBHON YCIIYTH HE BBIJAETCSI.

- IIPU OTCYTCTBUM OCHOBAHUM JUUI OTKAa3a B BbIAAYE pEe3y/bTaTa, BBIAACT 3aSBUTEIIO PE3YJIbTAT
MYHULUITAJIBHON YCIyTH;

- IPUHUMAET PACHUCKY C MOANKUCHIO 3asABUTEISA O IIOJYyYEHUU pe3yjabTaTa MYHULMIIAIBHOU
YCIIyTH;

- npocrasiseT oTMeTKy B AVIC M®I] o Bblgaue pesynbraTa.

B cnyuae ecim 3asgBUTENb WM NPEACTABUTENb 3asBUTEN OTKA3bIBAETCS IOJIy4YaTh PE3yibTAT
MYHUIUOATBHOW YCIyTH M (WJIM) NPOCTABISATH CBOIO IOJANUCH B TOATBEP)KICHHE MOIYYCHUS,
pe3yibTaT ycayru He Bblmaercs. PaborHumk ML mpocraBisieT Ha pacmucke OTMETKY 00 OTkasze



MOJIy4EHUs pe3ybTaTa MyHHUIUIAIBHOW yCIyru au00 00 OTKa3e B MPOCTABICHHUM 3asiBUTENIEM CBOEH
MOAMKCH, YKa3bIBasi CBOIO JOJKHOCTh, @.M.0. u noanucs.

B cnydae ecnu npu nmostydeHUM pe3yibTara MyHULMOAIbHON yciayru B MOL] 3asButeneM win
MIPEJICTABUTENIEM 3asBUTENSI BBISABICHBI ONeYaTku W (wim) omuOku, padorHuk MOIL] mpemmaraer
3asiBUTENI0 OOpaTUTbCA 3a UCHpPABICHUEM OMNEYaTOK M (WiM) OMIMOOK HEMOCPEeICTBEHHO B Opra,
[IPEAOCTaBUBLINHI YCIIYTY.

M®II obecrieunBaeT XpaHEHUE IMOJYYEHHBIX OT YIOJHOMOYEHHOI'O OpraHa pe3ylbTaToB
MPEAOCTABIICHUS] YCIIYTH, MIPEAHA3HAYEHHBIX JJI BbIIAUM 3asIBUTEIIO WM MPEACTABUTENIO 3asBUTEIIS,
a TaKXKe HampapisieT IO peecTpy HEBOCTPeOOBAaHHBIE pE3YNbTaThl MPEJOCTABICHHUS YCIYyTd B
YIOJIHOMOYEHHBIN OpraH, B CPOKH, ONPEACIICHHbIE COTJIAIIEHHEM O B3aUMOICHCTBUU.

28.4. Nnblie geiicTBusi, He0OX0AUMBbIE 115 IPEI0CTABICHHUS
MYHHIHMIAJIBHOHN YCJIYIH, B TOM YHCJe CBA3AHHbIE C IPOBEPKOii
AEHCTBUTEJIBbHOCTH YCHJICHHOH KBATH(PHIMPOBAHHOMI 3J1€KTPOHHOM
MOJANUCH 3asiBUTEJIs], HCIIOJIHb30BAHHOM NPHU 00palieHNH
32 MOJIy4YeHHMeM MYHMUMIIAJBHOMN YCIyId, a TaKKe
€ YCTAHOBJICHHEM IIEPEYHs CPEACTB YI0CTOBEPHIOIINX LIECHTPOB,
KOTOpbIe JONYCKAITCS A/ UCI0JIb30BAHMSA B LeJAX o0ecneyeHust
YKa3aHHOM NPOBEPKHU

HpI/IeM JAOKYMCHTOB, INOJIYYCHHBIX B BHGKTpOHHOﬁ (bopMe, HC JOITyCKacTCsl.

29. Ilopsiiok ucnpaB/ieHHs JONYIIEHHBIX OM€YAaTOK U OLIM0OOK B BHIIAHHBIX B pe3yJ/ibTaTe
Npe0CTABIeHUS] MYHUIIUNIAJIbHOM YCJIYTH TOKYMEHTaxX

29.1. 3asButrenp BOpaBe O0OpaTUTbCA B YIMOJIHOMOYEHHBIM OpraH ¢ 3asBlI€HHEM 00
WCTIPABJICHUU JOMYIICHHBIX ONEYaTOK M OMIMOOK B pPEHICEHWH YTIOJIHOMOYEHHOrO OpraHa (namee —
3asBJICHHE 00 MCIIPABICHUH JOMYIIEHHBIX ONEYaTOK U OIIUOO0K).

B ciyuae monTBepXKACHWS HAJIMYUS  JIONMYIIEHHBIX ONEYATOK, OMMHMOOK B pPEIICHUU
YHOIHOMOYEHHOTO OpraHa, YTOJIHOMOYEHHBIM OpraH BHOCHT HWCHpAaBJI€HHUS B paHee BbIJIaHHOE
pemenwue. Jlata 1 HOMep BBIaHHOTO PEUICHUS HE H3MEHSIOTCS, @ B COOTBETCTBYIOIIEH rpade pemenus
YTOIHOMOYEHHOTO OpraHa yKa3blBae€TCsl OCHOBAHHWE JJIsi BHECEHHUS HCIPaBIEHUM M JaTa BHECEHUs
WCIIPABIICHUM.

Pemenne YnogHOMOUEHHOTO OpraHa ¢ BHECEHHBIMU MCIIPABICHUSMHU JOMYIIEHHBIX ONEYaTOK
1 oMOOK MO0 peleHre 00 0TKa3e BO BHECEHUHU UCTPABICHUI B pelIeHHE YIIOJTHOMOYEHHOTO OpraHa
HamnpaBJsIeTCs  3asBUTENI0O B MOpPSJKE, YCTAHOBJIEHHOM  myHKToM  18.1  Hacrosmiero
AJZIMAHUCTPAaTHBHOTO pErJIaMeHTa, CII0COOOM, YKa3aHHBIM B 3asBICHHM OO0 HCIPABICHUU
JIONYIIEHHBIX ONEYaToK W OIIMOOK, B TeueHue 3 pabouux JHEH C JaThl MOCTYIJICHUS 3asiBIEHUS 00
WCTIPABJICHUH JIOMYIIEHHBIX OTIEYaTOK U ONIHOOK.

29.2. HcuepnbIBaloluii mepeyeHb OCHOBAaHUM JUIsl OTKa3a B HCIPABICHUH JIOMYILEHHBIX
OTIEYaTOK M OIIMOOK B YBEJOMJIICHUU O COOTBETCTBUH, YBEIOMJICHHN O HECOOTBETCTBHH:

a) HECOOTBETCTBUE 3asBUTENS Kpyry JHI, yKazaHHOMY B MyHKTe 2.1 HacTosmero
AJIMUHUCTPATUBHOTO PETVIAMEHTA;

6) orcyrcTBUE (paKTa JOMYIIEHUS ONEYaTOK M OMIMOOK B YBEIOMJIEHHHM O COOTBETCTBHUH,
YBEJAOMJICHHUH O HECOOTBETCTBHH.

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO pPerjiaMeHTa

30. ITopsaok ocyiecTBJIEHUS TEKYILIEro KOHTPOJIA 32 cO0/I0IeHHeM U UCIIOJTHEHUEM
AOJKHOCTHBIMH JIMI[AMH MOJI0KEHUH AIMMHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHUBHBIX
NPAaBOBbIX AKTOB, YCTAHABJIUBAIOIIMX TPeOOBAHUS K MPeI0CTABICHHI0 MYHHIMNIAIbHOM
YCJIYTH, 2 TAK:Ke IPUHATHEM UMM PellIeHuit



30.1. Texymuii KOHTPOJIb 32 COOTIOACHUEM U UCIIOJTHEHUEM HACTOSIIIETO AIMUHUCTPATUBHOTO
pernmamMeHTa, WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, YCTAHABIWBAIOMUX TPeOOBaHUS K
MPEAOCTABICHUIO MYHUIIMITIAIIBHON YCITYTH, OCYIIECTBIISCTCS Ha MOCTOSHHOW OCHOBE JIOJDKHOCTHBIMHU
nuuaMu  AnMuHHCTpauuud (YTOJIHOMOYEHHOTO OpraHa), YIOJHOMOYEHHBIMU Ha OCYIIECTBICHUE
KOHTPOJIS 32 TIPEIOCTABICHUEM MYHHUITUIIATLHON YCIyTH.

JIJist TeKyIIero KOHTPOJISE UCTIOIB3YIOTCS CBEICHUS CITY>KEOHOW KOPPECTIOHICHIINH, yCTHAS H
NMUCbMEHHAs1 HHPOPMAIIHSI CIICIHAIMUCTOB M TOJDKHOCTHBIX JIMIl A qMuHucTpanuu (Y MOJTHOMOYEHHOTO
oprasa).

31. HOpﬂ)IOK U NEPUOANIHOCTD OCYHICCTBJICHUA IJIAHOBBIX U BHECINIJIAHOBLIX IIPOBEPOK
IMOJTHOTHI 1 Ka4Y€CTBA NPEA0CTABJICHUA MyHl/II[I/IHaJIbHOﬁ YCiIayru, B TOM 4MCJjae MOPAJI0OK H
(l)OprI KOHTPOJIA 32 MOJIHOTOM M KA4eCTBOM npeaocraBJICHUA MyHHHHHaJILHOﬁ ycayrn

31.1. Texymuii KOHTPOJIb OCYIIECTBISAETCS IyTEM IPOBEACHUSI IPOBEPOK:

pelLeHui o mpegocTaBieHuy (00 OTKa3e B IPEAOCTaBICHIH) MyHUIIMIIAIbHOMN YCIIyTH;

BBISIBJICHUSI U YCTPAHEHUS HAPYLLIEHUH MpaB IpaxaaH;

paccMOTpeHMs, NPUHATHUS PEUICHHH M MOJArOTOBKM OTBETOB Ha OOpallleHus TIpa)kaaH,
COJIepIKaIIHe KAITOOBI Ha PEIICHHUS, JeHCTBHS (0e3eiCTBIE) JOHKHOCTHBIX JIHII.

31.2. KoHTposib 3a MOJHOTOM M KauyeCTBOM IPEAOCTABJICHUS MYHULMIAIBHON YCIyTu
BKJTIOYAET B c€0s1 MPOBEICHHE TUIAHOBBIX U BHETIAHOBBIX IIPOBEPOK.

31.3. IlnaHOBbIE NPOBEPKU OCYILECTBIIAIOTCS HAa OCHOBAaHMM TOJOBBIX IIJIAHOB pPaOOTHI
YIOJHOMOYEHHOIO OpraHa, yTBEPXKAAEMbIX pPYKOBOJAWUTEIEM YTOJHOMOYEHHOro oprana. Ilpu
IUTAHOBOM TMPOBEpPKE MOJHOTHI M KayecTBa NPEAOCTABICHHS MYHHULMNAIBHOW YCIYI'M KOHTPOJIIIO
HOJyIeXkKAT:

COOJIIOJIEHHE CPOKOB MPEIOCTABICHUS MYHULIMIIAIBHON YCIIYTH;

COOJIIO/ICHHE MOJIOKEHUH HACTOSIILEr0 A IMUHUCTPATUBHOI'O PErJIaMeHTa;

IPaBWIBHOCTL U OOOCHOBAaHHOCTh MPUHATOTO pElIeHUusT 00 OTKa3e B MPEeAOCTaBICHHUU
MYHHUIMIIAJIIBHON YCIIYTH.

OcHoBaHMeM JIsl TPOBE/IEHNUS BHEIUIAHOBBIX TPOBEPOK SIBJISIOTCS:

MOJy4eHHE OT FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNpaBJIeHUs UHPOPMALUU
O TPEINoJaraéMbIX WM BBISBIEHHBIX HapYIIEHMSX HOPMATHUBHBIX NPaBOBbIX akToB Poccuiickoit
denepany, HOPMATUBHBIX NMPaBOBbIX akToB PecnyOnuku KpbIM M HOpPMATHBHBIX MPABOBBIX AKTOB
OpPraHOB MECTHOTO CaMOYIIpaBJi€HMs MYHUIUNAIbHOrO oOpa3zoBaHusi KpacHorBapnelickuii paiioH
Pecniy6nuku Kpoivm;

oOpallleHusl TpakJlaH U IOPUANYECKUX JIMI] HAa HapyIIeHHs 3aKOHOAATEIbCTBA, B TOM YHCIIE Ha
KaueCTBO MPEIOCTABICHNS MyHULIUIIAJIbHON YCIYTH.

Cpox npoBeieHHsI TPOBEPOK HE JT0JKEH NpeBbimaTh 20 KaJeHIapHbIX THEH.

32. OTBETCTBEHHOCTDb A0JI’KHOCTHBIX JIUI[ Y IIOJJHOMOYEHHOI'0 OPraHa 3a pelleHust U
aeiicTBus (0e3neiicTBue), NPUHUMAaeMble (OCYLIECTBJIsIeMble) HMH B X0/1€ IIPeJ0CTABICHUSA
MYHMUIMIAJIbHON yCJIYrd

32.1. TTo pe3ynapTaTaM MPOBEACHHBIX TPOBEPOK B CIIydac BBISABICHHUS HAPYIICHUH ITONOXKCHHMA
HACTOAIIET0 AIMUHUCTPATUBHOTO pPEerjaMeHTa, HOPMATUBHBIX MPAaBOBHIX akToB Pecrybnuku Kpeim u
HOPMATHBHBIX MPABOBHIX aKTOB OPTaHOB MECTHOTO CaMOYIPaBJICHUS MYHUIIMIIAIBHOTO 0Opa30BaHUS
Kpacnorsapneiickuii paiton Pecriyonuku Kppim;

OCYILIECTBJISICTCS TMPHUBJICYEHUE BHUHOBHBIX JIMII K OTBETCTBEHHOCTM B COOTBETCTBHHM C
3akoHoarenbeTBOM Pocceuniickoit denepanum.

IlepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 33 MPAaBUJIBHOCTh U CBOEBPEMEHHOCTh
MPUHATHS PEIIeHHs] O TMpeAocTaBieHHH (00 OTKa3e B MPEIOCTAaBICHWUH) MYHUIIUMATBHON YCIyTH
3aKpEIUIIETCS] B UX JIOJDKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUU C TPEOOBAHMSIMHU 3aKOHOIATEIHCTRA.



33. Ilos10:keHNs1, XapaKTepU3yIMe TPpeOOBaHMS K MOPAAKY U (popMaM KOHTPOJIS 3a
NpeIocTaBJIeHneM MYHUIMNIAJBHON YCIYTH, B TOM YHCJ€ CO CTOPOHBI FPAXKIaH, X
00beIMHEHNH U OPpraHu3auuii

33.1. I'paxnane, ux 0ObEJUHEHUS U OPraHU3ALMM UMEIOT IPAaBO OCYLIECTBIATh KOHTPOJIb 32
MPEJOCTaBICHUEM MYHUIIMIIATBLHON YCIIYTH IIyTeM HOJY4YeHUs: HHPOPMAIMK O XOJe MPEIOCTaBICHUS
MYHUIUNAIBHOW YCIYTH, B TOM YHCIE€ O CpPOKaxX 3aBEpIIEHHUs aJMHHUCTPATUBHBIX IPOLELYp
(meiicTBuit).

I'paxxnane, uX 0ObEIMHEHUS M OPraHU3aLUHU TaKXKEe UMEIOT IIPaBo:

HANpaBJIATh 3aMEYaHUs W NPEUIOKEHUS IO YIy4IIEHUIO JOCTYHHOCTH M KadecTBa
IIPEJOCTaBICHUS] MyHULIMIIAIBHON yCIyrH;

BHOCUTh  MPEUIOKEHUS O  Mepax [0  yCTPaHEHHIO  HApYIICHWH  HACTOAIIETO
AJIMUHUCTPAaTUBHOT'O pErjiaMeHTa.

33.2. JIoiKHOCTHBIE JMIA YTOJIHOMOYEHHOIO OpraHa IpPUHHUMAIOT MEpbl K IPEKPALIECHUIO
JONYUIEHHbIX HapylUIeHUH, YCTPaHSIOT MPUYMHBI M YCJIOBHS, CIIOCOOCTBYIOIIME COBEPILECHUIO
HapyILIECHUHN.

Nudopmanus o pesyinpraTax pacCMOTPEHUS 3aMEYaHUNl M MNPEAJOKEHMH TIpaxIaH, HX
OObEIUHEHUH W OpraHW3aluid TOBOAMTCS 1O CBEICHHS JIMI, HANpPABUBIIAX OTH 3aMECUaHHUS |
IIPEUIOKEHUS.

V. locyneoHblii (BHecy1eOHbIIT) MOPSAI0K 00:ka10BaAHUS PellleHUil U AeiicTBU
(Oe3neiicTBHS) YIIOJTHOMOYEHHOT'O OPraHa, NPeJ0CTABIAIONIEr0 MYHHIHIIAJIBHYIO YCJIYTY,
MHOT0()YHKIMOHAJIBbHOI'0 IEHTPA, a TAK:Ke UX JO0JLKHOCTHBIX JIMI, TOCYAapCTBEHHBIX
CJIyKalmx, padOTHUKOB

34. Undgopmanus 1Jis 3asiBUTEJIA O €r0 MpaBe MoJAaTh Kaja00y

34.1. 3asButen, wuMeeT NpPaBO Ha oOOXajloBaHWE JAeWcTBUN (0e3ACHCTBUS), pEIICHUS
YTOTHOMOYEHHOTO OpraHa W €ro JOJDKHOCTHBIX JIUIl, PYKOBOJIUTENS YIIOJIHOMOYEHHOTO OpraHa, a
takoke ML, cnenmanucros M®LI, pykoBoautens MOL] B nocyne6HOM (BHECYZIEOHOM) MTOPSIZIKE.

34.2. I'paxaane UMEIOT MPaBO OOpaIIaThCs JUYHO, a TAKXKE HAMPABIATh WHIAUBUIYaIbHbBIE U
KOJUIEKTUBHBIE 00pallieHus, BKIItouas 00pamieHus 00beIUHEHUH Tpak/iaH, B TOM YUCIIE OPUTUIECKIX
JIUII, B TOCY/IapCTBEHHBIC OPTaHbI, OPraHbl MECTHOT'O CAMOYTIPABIICHUS M UX JIOJDKHOCTHBIM JIUIaM, B
rOCy/IapCTBEHHbIE ¥ MYHUIIMTIANBHBIE YUYPEXKACHUS, U MHBbIE OPTaHU3aIllH, Ha KOTOPbIE BO3JIOKEHO
OCYIIIECTBIICHHUE IMyOJINIHO 3HAYUMBIX (DYHKIIHH, U UX JOJHKHOCTHBIM JIHIIAM.

34.3. I'paxxpane peanu3yroT MPaBo Ha oOpaleHue CBOOOAHO U 100poBOIbHO. OCylecTBIeHNE
rpaXkJITaHaMU TIpaBa Ha oOpaleHre He TOJDKHO HapyIIaTh MpaBa u CBOOOIBI JPYTUX JIHIL.

35. IIpeaMer xan00b1

35.1. Hapymienue cpoka perucTparuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MPeIoCTaBIeHUN
MYHHIIUITATEHOW YCITYTH.

35.2. HapymieHne cpoka MPENOCTaBICHHS MYHUIMIAIBHOW yciuyrd. B yka3zaHHOM ciydae
nocyneOHoe (BHecyneOHOe) o0KaloBaHHE 3asiBUTENIEM pelieHui u aeictBuil (6e3neiictus) MOII,
pabotHuka M®IL] Bo3moxHO B citydae, ecnu Ha MO®L, perienus u aeiictBus (0e3eicTBUE) KOTOPOTO
00>KaJTyIOTCs, BO3JIOXKEHa (DYHKIMS MO MPEJOCTaBICHUIO COOTBETCTBYIOIINX T'OCYAAPCTBEHHBIX HIIU
MYHHUIMIAIBHBIX YCIAYT B TOJHOM 00bEeMEe B MOpsAKe, OIpeieNeHHOM uacTeio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210-03;

35.3. TpeboBanue y 3agBUTENS JAOKYMEHTOB WIM HH(OpManud JUOO OCYIIECTBICHUS
NEUCTBUM, NPEICTaBICHUE WIH OCYIIECTBIEHHE KOTOPBIX HE IPENYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®deneparmuun u (unu) PecmyOmmkn KpbiM, MyHUIIATIATBHBIMA
MIPABOBBIMU aKTaMU JIJIsl IPEOCTABICHUS MYHUIIUTIATBHON YCITYTH.



354. Otkaz3 B 1pueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATHUBHBIMU TpaBOBbIMH akTamu Poccuiickoit ®enepamu u  (wnu) PecnyOnuku  Kpsiwm,
MYHUIIMITATGHBIMU [TPABOBBIMU aKTaMU JIJIsl IPEOCTABICHHUS MYHUIIUIIAIBHOMN YCIIYTH, Y 3asBUTEIIA.

35.5. Orka3 B MNpeAoCTaBICHMM MYHULMIAIBHON YCIyrd, €CJIM OCHOBaHHUS OTKa3a He
MpelycMOTpeHbl  (efepadbHbIMU 3aKOHAMM U MPUHATHIMH B COOTBETCTBUHM C HUMHU HWHBIMU
HOPMAaTUBHBIMH TpaBOBbIMU akTamMu Poccuiickoit ®enepanun u  (wm) PecnyOmuku  Kpbim,
MYHHUIIMIIAJGHBIMA  [PaBOBBIMU aKTaMd. B ykazanHoM ciydae gocyaeOHoe (BHecyaeOHOe)
o0XaJloBaHUE 3asBUTEIEM pelIeHU U aeiictBuii (0e3aeiictus) ML, paborarka M®I] Bo3MOXKHO B
cinydae, ecnmu Ha M®II, pemenus u nerictBus (0e3neWCTBHE) KOTOPOTO O0XKAITYIOTCS, BO3JIOKEHA
(GYHKIUS 10 MPEJOCTABICHUIO COOTBETCTBYIOMIMX TOCYJAPCTBEHHBIX WJIM MYHUITUTIAIBHBIX YCIYT B
MTOJTHOM 00BbEME B TIOPSJIKE, ONpeiesieHHOM YacThio 1.3 crtateu 16 @enepanbroro 3akoHa Ne 210-D3;

35.6. 3arpeboBaHue ¢ 3asBUTEN NPU MPENOCTABICHUN MYHHUIMIAIBHON YCIYrd IUIAThl, HE
MPEAYCMOTPEHHOW HOPMAaTUBHBIMHU MPAaBOBBIMU akTamu Poccuiickoit @enepannu u (min) Pecrydnuku
KpbiM, MyHHIIUTIATBHBIMH IPABOBBIMU AKTaMHU.

35.7. Otka3 VYMOJIHOMOYEHHOTO OpraHa, MNPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA YIIOJHOMOYEHHOIO OpraHa, IpeJOCTaBISIOLIEI0 MYHHUIMNAIbHYIO YCIYry B
WCIPABIIEHUU JOMYIIEHHBIX UMM ONEYAaTOK M OIIMOOK B BBIJAHHBIX B PE3yNbTaTe MPEIOCTaBICHUS
MYHUIUIIATBHON YCIyTd JOKYMEHTaX MO0 HapyIIEHUE YCTAaHOBJICHHOTO CPOKa TaKMX HCIPABICHUH.
B ykazannom ciydae nocyneOHoe (BHecyneOHOE) 00)alloBaHUE 3asBUTEIEM PEHICHUN U JeHCTBHIA
(6e3neiictBuss) M®DILI, padotnuka M®L] Bo3moxkHO B ciydae, eciiu Ha ML, pemenus u nencTBus
(6e3nelicTBHE) KOTOPOTO 00XKAMYIOTCSI, BO3JI0OKEHA (PYHKIIHSI 110 MPEAOCTABICHUIO COOTBETCTBYIOIINX
TOCYIapCTBCHHBIX WM MyHHIIMITAIBLHBIX YCIYT B TIOJHOM 00BEME B MOPSIKE, OMPEICICHHOM YaCThIO
1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

35.8. Hapyiienue cpoka win NOpsAaKa BblJa4d JOKYMEHTOB I10 pe3ylbTaTaM IpPeJoCTaBICHUS
MYHHIIUITATBHON YCITYTH.

35.9. IlpuocTtaHoBiIeHHE MPEAOCTABICHUS MYHHUIMIAIBLHON YCIYT'H, €CIM OCHOBaHUSA
MIPUOCTAHOBJICHUSI HE TIPEAYCMOTPEHBI (perepaibHbBIMU 3aKOHAMHU W TPUHSATHIMH B COOTBETCTBHH C
HUMHU WHBIMH HOPMAaTHBHBIMH IpaBOBBIMU akTamu Poccuiickoit ®@eneparuu u (unu) PecryOnuku
KpbiM, MyHHIIUTIATBHBIMH TPABOBBIMU aKTaMH. B ykazaHHOM ciiydae nocynebHoe (BHecyneOHOeE)
o0xaJloBaHUE 3asBUTENIEM pelIeHui U aeicTBuii (6e3aeiictus) ML, pabotarka M®I] Bo3MOXHO B
ciydae, ecnu Ha MOLI, pemenus u aeiictBust (6e3aeicTBUE) KOTOPOrO O00XKaNyIOTCS, BO3JIOXKEHA
(GYHKIUS 10 MPEJOCTaBICHUIO COOTBETCTBYIOIINX TOCYJapCTBEHHBIX WJIM MYHUIIMIIATBHBIX YCIYT B
IIOJIHOM 00bEeMeE B MOpAJKE, onpeaeaeHHoM yacTbio 1.3 crateu 16 denepanbHoro 3axkona Ne 210-03;

35.10. TpeGoBanue y 3asBUTENS MPH MPEIOCTABICHUU MYHHIIMITATBLHOW YCIYTH JOKYMEHTOB
unu  uHopmanuu, OTCYTCTBHE U (WIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIWCH TMpHU
MepBOHAYAIbHOM  OTKa3e B TNpUeMe JOKYMEHTOB, HEOOXOAUMBIX [UIsi  MPEAOCTaBICHUS
MYHUIMIIATBHON yCIyrd, JuOO0 B TPEAOCTAaBICHWM MYHHUIMIIAIBLHOM YCIYTH, 3a HUCKIIOYEHHEM
CIIy4aeB, MPEeAyCMOTPEHHBIX MYHKTOM 4 yactu | cratbu 7 @enepanbHoro 3akoHa Ne 210 - @3. B
yKa3aHHOM cllydae jocyacOHoe (BHecyneOHOe) 00KaJloBaHHWE 3asBUTEIEM pPEHICHUH U JICHCTBUUN
(6e3netictBust) MOLI, paboranka M®I] Bo3MokHO B ciydae, ecian Ha MO, pemenus u nencTBus
(6e3aeiicTBHE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (DYHKIIHS 1O TMPEIOCTABIECHUIO COOTBETCTBYIONINX
TOCY/IapCTBEHHBIX UM MYHHIIMIIAIBHBIX YCIYT B TIOTHOM 00BEMeE B MOPSAIKE, OMPENEICHHOM YaCThIO
1.3 crarbu 16 denepanbHoro 3akona Ne 210-D3.

36. Opranbl rocyiapcTBeHHO, MyHMIMNIAJIbHON BJIACTH, OPraHU3ALMHU J0/KHOCTHBIE
JIMIA, KOTOPBIM MOKeT ObITh HalpPaBJIeHA Ka100a

36.1. B cnyuae oGxanoBaHusi AeWcTBUN (Oe3ACHCTBUSI) MU PEIICHUS YTOIHOMOYEHHOTO
OpraHa ¥ €ro JOJDKHOCTHBIX JIMI, 3aMEeCTUTeNs TIJaBbl YIIOJHOMOUYEHHOTO oOpraHa jano0a
HarpaBJisieTcsl Ha paccMoTpeHue ['naBe YoIHOMOUEHHOTO OpraHa.

B cmywyae oOkamoBanusi AeiicTBui (0e3M€UCTBUS) WM perieHus [J1aBbl YTIOJHOMOYEHHOTO
oprasa, xano0a HampaBIsSeTCs B COOTBETCTBYIONMINN KOMIETCHTHBIN OpraH.



B YnonHomo4yeHHOM oprane Ajisi 3asBUTEJIEH MpenycMaTpuBaeTCsl HATMYKe Ha BUJHOM MeECTe
KHUTH KaJlo0 U MPEUI0KEHUH.

B cimywae oOxamoBanus aecTBuM (Oe3nmedicTBHs) WM pemieHus pabotHuka MOILI,
OCYIIECTBISIONIETO MMPHEM JOKYMEHTOB, jKai00a HampasisieTcs Ha paccMoTpenue aupektopy I'BY PK
«MOL».

B ciydae oGxanoBanus neiictBuii (Oe3neiictBust) unu pemenust qupexkropa ['bY PK «M®L»
(YIIOTHOMOYEHHOTO JIHIIa), kaimoba Hampasiserca Yupenurento ['BY PK «M®IL» - MunucrepctBy
BHYTPEHHEH MOJIUTUKHU, HH(OopMaIiu U cBsi3u PecrryOmuku Kppim.

B MOI] nns 3asBuTeNeld IpeaycMaTpPUBACTCs HAIMYKME HA BHJIHOM MECTE KHUTH Kaluo0 H
MIPEIIOKEHUH.

37. Ilopsinok moJa4u U paccMOTPEHUs KaT00bI

37.1. XKanoba nojmaercs B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHTEJE, B DJIEKTPOHHOH (opme
(mocpencteom EINTY, PIIT'Y, odunmansHOro caiita YMOJIHOMOYEHHOTO OpraHa, JJIEKTPOHHOU
IIOYThI), TOYTOBOM CBSI3bI0, B XOJE IMPEAOCTaBICHUS MYHMLUMIIAIBHOW YCIyrd, IpU JIKYHOM
oOpauieHun 3asButenss B Opral, nocpelacTBoM Tesle(pOHHOHM «ropsueil nuHun» CoBeTa MHUHHMCTPOB
PecniyOnnku Kppim.

XKanoba nomxkHa conepxarb:

1) HauMeHOBaHUE YIIOJHOMOYEHHOI'O OpraHa, MpeloCTaBIIAIOIIEr0 MyHULIUNIAIbHYIO YCIYTY,
JOJPKHOCTHOTO JIUIa YTIOJIHOMOYEHHOIO OpraHa, peloCTaBISIoNEero MyHUIUMIAIbHYIO YCIIYTY, JTU00
MYHUIIUTAIFHOTO CITYKAIIero PEHIeHUs U IeicTBHA (0e31eiicTBHE) KOTOPBIX 00KAITYIOTCS;

2) damunuro, uUMs, 0TYECTBO (TOCJIEAHEE - MPU HAIWYMHU), CBEJICHHS O MECTE >KUTEJIbCTBA
3asgBUTENA - (PU3MUYECKOTrO JMIA MO0 HAaMMEHOBAaHHE, CBEICHHUS O MECTE HAaXOXICHHS 3asBHTENS -
IOPUIMYECKOT0 JIMIIA, & TaKXkKe HoMep (HoMmepa) KOHTaKTHoro tenedoHa, agpec (aapeca) 3JIeKTPOHHON
NOYTHI (IIPU HAIMYMK) U [TOYTOBBIH ajjpec, 0 KOTOPBIM JIOJIKEH ObITh HAalIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHusi 00 OOKAMyeMBIX PEHICHUAX U ACUCTBUAX (Oe3neicTBUM) YTOTHOMOUYEHHOTO
OpraHa, NPEJOCTaBISAIOLIETO MYHUIUIAIBHYIO YCIYry, AODKHOCTHOIO JHIA YIOJIHOMOYEHHOIO
Oprasa, IpeJoCTaBISAIOIEr0 MyHUIIUIIATBHYIO YCIYTY, TM00 MYHUIIUIIATBHOTO CIIYKAILEro;

4) noBoabl, HAa OCHOBAaHUHM KOTOPHIX 3asBUTENb HE COIVIACEH C pEIIeHHUeM U JeicTBHeM
(Oe3nelictBueM)  YIIOJIHOMOUYEHHOTO OpraHa, IpEAOCTaBISIIONIET0 MYHULUNAIBHYIO  YCIYTY,
JOJPKHOCTHOTO JIUIa YTIOJIHOMOYEHHOTO OpraHa, MpeloCTaBISIoNero MyHUIMIAIBHYIO YCIIYTY, TU00
MYHHMIMIIAJIBHOTO CIIY)KaIlero. 3asiBUTENIEM MOTYT ObITh IPEJACTAaBJIE€Hbl JOKYMEHTHI (IIPH HaJIU4YUM),
MOJITBEPKIAIOIIHNE JOBO/IbI 3asIBUTEISL, TUOO UX KOTHH.

38. Cpoxku paccMOTpeHHU KAJI00bI

38.1. B cnmyuae gocyneOHOro (BHECYAeOHOT0) 00KaOBaHUs 3assBUTEIEM PEUICHUHN U AeWCTBUN
(6e3neiicTBUsA) YTMOTHOMOYEHHOTO OpraHa, MPEAOCTaBISIONICTO MYHHUIIMIIAIBHYIO YCIYTy, Kajmoba
MOANICKUT PACCMOTPEHUIO B TeueHHe 15 pabouymx OHEH co AHS ee perucTpaluu, a B CiIydae
00>aJTOBaHUSI OTKa3a YTOJHOMOYECHHOTO OpraHa, MPeJOCTaBISIONIEr0 MYHHUIUIATBHYIO YCIYTY B
pueMe JOKYMEHTOB Yy 3asBUTENS JIMOO B HMCIPABICHUM JOMYIICHHBIX OMEYAaTOK W OIMOOK W B
cilydae 00’KajJOBaHHS HAPYIICHUSI YCTAHOBJICHHOTO CPOKA TAKUX HCIIPABJICHHUN - B TeUCHUE 5 pabodnx
JTHEH co THA e PerucTpaIuu.

Kanoba peructpupyercst B YIOJTHOMOYEHHOM OpraHe B TeueHue 1 pabouero JHs.

39. Pe3yabTaT paccMOTpeHHs KaJT00bI

39.1. o pe3ynbraramM pacCMOTPEHHUS KAIOOBI MPUHUMAETCS OJHO U3 CICTYIOIIUX PEIICHUH:

a) kajmoba YJOBIETBOpPSAETCA, B TOM uYHuclie B (opMe OTMEHBI NPUHATOTO pEIICHHS,
UCIPABIIEHUSI JONYHICHHBIX OMNEYaTOK M OIIMOOK B BBLAAHHBIX B pe3yjbTaTe IPEIOCTaBIICHUS
MYHUILUIIAIBHON YCIYyTH JOKYMEHTAax, BO3BpaTa 3asBUTEIIO JCHEXKHBIX CPEACTB, B3UMaHUE KOTOPBIX



HE TMPEIyCMOTPEHO HOPMATHBHBIMH TIPaBOBBIMH akTamu Poccuiickori ®enmeparuu u  (Uim)
Pecniyonuku Kpbim;

2) B yIOBJICTBOPEHHH >KAIO0BI OTKA3bIBACTCH.

39.2. B ciay4ae yCTaHOBIJIGHHUS B XOJIE€ WM 10 PE3yJIbTaTaM PaCCMOTPEHHs KajJ00bl MPU3HAKOB
COCTaBa aJMMHUCTPATUBHOTO MPABOHAPYLICHUS WM MPECTYIUICHUS TODKHOCTHOE JIMIO, HAJETICHHOE
MOJTHOMOYHSIMH IO PACCMOTPEHHIO Kajl00, He3aMeUIUTEIbHO HAMPaBIAIOT UMEIOIINECs MaTepUaIIbl B
OpTraHbl IPOKYPaTypPHI.

40. ITopsaxok uHGOPMHUPOBAHUSA 3aIBUTEJISI O Pe3yJIbTATAX PACCMOTPEHHUSA KAT00bI

40.1. He no3nHee aHs, CAEAYIOUIETO 3a JIHEM NMPUHATUSA PELICHUS, 3asBUTEIII0 B MUCbMEHHON
dbopMe ¥ 10 KEJTAHWIO 3asBUTENS B AJIEKTPOHHOU (hopMe HampaBIseTCs MOTUBUPOBAHHBIN OTBET O
pe3ylibTaTax pacCMOTPEHHUS JKaI00bI.

40.2. B cnydae npu3HaHUS KaloObl MOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
naetcs uH(OpMaLusg O JEHCTBUAX, OCYIIECTBISEMBIX OPTaHOM, MPEIOCTABIAIOMINM MYHULIUTIATHHYIO
YCIYTY B IEIAX HE3aMEIIUTCIILHOTO YCTPAHCHUS BBISIBICHHBIX HAPYIICHWA MPU  OKAa3aHHH
MYHHUIMIIATBHOM YCIyTHd, a TakKe MPHUHOCATCS W3BUHEHUS 3a JIOCTAaBJICHHbIE HEyJ00CTBa U
YKa3bIBaeTCsl MHPOPMAITUS O NAThHEHIINX TEHCTBUAX, KOTOPBIE HEOOXOAUMO COBEPIIHUTD 3asIBUTEITIO B
LEeJSIX MOJyYeHUsI MyHULIUTIaIbHOU YCIYTH.

40.3. B ciydae mpu3HaHUS jKaJo0bl, HE TIOJICKAIICH YIOBIECTBOPEHUIO B OTBETE 3asSBUTEIIO,
JAIOTCSl apTyMEHTUPOBAHHbBIE PA3bSICHEHUS O MIPUUMHAX MPUHSATOTO PELICHHs, a Takke HHPOopMAaIIus O
MOPSZIKE 00)KATOBAaHUS IPUHSITOTO PEIICHUS.

41. Ilopsinok 00:xaji0BaHUsI pelIeHNs 10 KaJjio0e

41.1. IlpunsToe, O pe3yabTaTaM PacCMOTPEHHUS JKal00bl, PELIEHHE MOKET OBbITh 00KaJIOBaHO
B NOpSJKE, YCTAaHOBJIEHHOM JEHCTBYIOIIUM 3aKoHoJaTenbcTBOM Poccuiickoit denepaunu u (Uiam)
Pecny6nuku Kpbim.

42. TIpaBo 3asiBUTeJIs1 HA NOJTy4YeHHe HH(POPMALUM M JOKYMEHTOB, HE00X0IMMBbIX /IJIs1
000CHOBAHHS M PACCMOTPEHHS JKAJI00bI

42.1. 3asgButenp BrnpaBe oOpatutbes B Oprad 3a mojydyeHUEM HHQOpPMAIMU U JOKYMEHTOB,
HEOO0XOAUMBIX JUIsi 000CHOBaHMS U PacCMOTPEHMs kalloObl, B MUCbMEHHOH (hopMe, B TOM 4ucie npu
JUYHOM OOpAalllEHUH 3asBUTEIS], UIU B 3JIEKTPOHHOM BH/IE.

43. Cnoco0bl uH(popMUpPOBaHUA 3asiBUTEJIeH 0 MOPSAKe MOJAYH M PACCMOTPEHHA
KAT100b1

43.1. adopmanuio o Mopsake MmoJadund U paCCMOTPEHUS KaJIOObI 3asiBUTEIb BIPABE MOTYIUTH
Ha WH(GOPMAIMOHHBIX CTEHAAaX, B MECTaxX MPEAOCTaBICHUS MYHHIIUTAIBHOW YCIyTH, MOCPEACTBOM
TeneOHHON CBS3M, TPU JIUYHOM OOpAIEHUH, TOCPEACTBOM MOYTOBOM CBSI3U, B DIIEKTPOHHOM BHJIE
(EIIT'Y, PIIT'Y, odunmanbubiil caiit Y nonHomoyeHHoro oprana, MO, opunuanshoro caiita ['BY PK
«MO®L», anekTpoHHAas MOYTa Y TOJTHOMOYEHHOT'O OpTraHa).

Hauvaneauk apxuBHOTO OTAENA
(MyHUIIMIIATBHOTO apX1Ba) N.A. Cerena




[Tpunoxenue Nel

K  aJMUHHCTPAaTUBHOMY  pErJIaMEHTY
PEIOCTaBICHUS! MYHULIUIIAJIbHOU YCIyTU
«Bbljaua apXuBHBIX CIIPaBOK, apXMBHBIX
BBIMMMCOK M  apXUBHBIX KOMHMH 1O
COLIMAJIbHO-IIPaBOBBIM 3arnpocam»
aJIMMHHCTpAIIH

KpacHorsapaeiickoro paiiona
Pecniy6mmmku Kpbim

HavabHHUKY apXMBHOTO OT/IelIa
(mynurunansHoro apxusa)  (®.1.0.)

(xomy)

3ASIBJIEHUE

JJ151 TIOJIyYeHHsl ADXMBHOM CNPABKHU O TPYAOBOM CTa:Ke, JIbIOTHOM TPYJI0BOM
CTa’Ke, BLIXO0HAX, POCTOSAX, MPeObIBAHUHU B OTIIYCKAX
10 YX01y 3a pe0eHKOM, JPYIruX OTHyCKax (Hy:KHOe YKa3aTh B 0J1aHKe)

damunus, UM, O0T4ECTBO (TIO
[IacIopTy), JAAHHbBIE MacnopTa
(cepusi, HOMEp, K€M BBIJaH,
JIata  BBIIAYM)  3asBUTEIS
(mpencraBuTenss  3asgBUTENs),
JIOKYMEHT, YAOCTOBEPSIOMINI
MOJIHOMOYUSL  TPEACTABUTENS
3asIBUTEIS; HaNMEHOBAaHNE
IOPUANYECKOTO JINIIA

[TouToBBIE  WHAEKC, aapec
perucTpauuu 3asiBUTEIS
(mpencraBuTeNns  3asBUTENSA);
IOPUANYECKMM W MOYTOBBIA
aJpec IOPUIMYECKOTO JIUIA

KoHnTakTHbIH TenedoH

HaszBanue opranuzanum
(B mepuo paboThI)

[Ipomy BbLAATE  apXHUBHYIO
cnpaBky (yka3aTb O 4eM) 3a
nepuoJt paboThl

10

JlomkHOCTh (B yKa3aHHBIN
1epuon)

®amunus, UMs, OTYECTBO,
JaTa pOXKJIEHUS JMIa, Ha
KOTOpO€ 3arnpanmBaeTcs
apxuBHas clpaBka (yKasaTb
W3MEHEHUs B hammnnn,
MMEHH, OTYECTBE, HMMEBIIUE




MECTO B  3alpalluBaeMbIil
Mepuon)

CTpyKTypHOE MOpa3/eicHue,
riae paborai (a) (ex, y4acTok,
OTJIEJ U Tp.), FOJ YBOJbHEHHUS

Jlatel  poxneHuss JeTe B
YKa3aHHBII NEpUOL

OTBeT BbIIATH JINYHO T10 I104Te M®I]
(HyJICHOE ROOYEPKHYMb)

[TouToBBIN MHIEKC, anpec s
HaIpaBJICHUsI OTBETA

[TonTBepkaar0 CBOE corjiacue, a TAKKE COTJIaCHe IMPEICTaBIIEeMOr0 MHOIO JIMIA Ha
00pabOTKy TEpCOHATBHBIX JaHHBIX (COOp, CHUCTEMATH3allMIO, HAKOIUICHHWE, XpaHCHHE,
yTouHeHUe (OOHOBJICHHME, W3MEHCHHUE), WCIOJIb30BaHHE, paclpocTpaHeHHE (B TOM YHUCIIC
nepeaavy), o0e3MuYuBaHue, OJIOKUPOBAaHUE, YHUUTOKCHUE MEPCOHATBHBIX JAHHBIX, a TakkKe
WHBIC JCHCTBHUS, HEOOXOAMMBIE [UII OOpaOOTKM IEePCOHANBHBIX JIAHHBIX B paMKax
MPEeNIOCTaBICHUS] YTIOJHOMOYEHHBIM OPTraHOM OCYIICCTBIISIFOIIMM TPUHATHE PEHICHHUS O
MPEIOCTABICHUN YCIYTH), B TOM YHCJIE B aBTOMAaTU3UPOBAHHOM PEKUME, BKIIIOUAs IPUHITHE
pelIeHWA Ha WX OCHOBE YTOJHOMOYEHHBIM OpraHoM, B MEJISX MPEIOCTaBICHUS
MYHHUIIUTIAIEHOM YCITYTH.

(Oama) (noonucy) (D.1.0.)



[Tpunoxenue No2

K  aIMHUHUCTPATUBHOMY  pETJIAMEHTY
PEIOCTaBICHUS! MYHULIUIIAJIbHOU YCIyTU
«Bp11aya apXMBHBIX CIIPAaBOK, apXHUBHBIX

BBIMUCOK M apXUBHBIX  KOMUH 10
COIIMAJIbHO-TTPABOBBIM 3ampocam»
aIMUHUCTPAIINN
KpacHorsapaeiickoro paiiona
Pecniy6mmmku Kpbim
HauvanbHuky apXuBHOTO OTJEa
(mynurunansHoro apxusa)  (D.1.0.)

3ASIBJIEHUE

(xomy)

AJIs1 MOJIyYeHUsl ADXMBHOM CIIPAaBKHU 0 3apa00THOM mjiaTe

damunusi, UMsi, 0TYECTBO (10
Mac-mopTy), Aara poXKICHUs,

NaHHble macnopra (cepus,
HOMEp, KeM BBbIJaH, JaTa
BBIJIA4H ) 3asBUTEJIS

(TpencraBUTENs 3asABUTENA);
JIOKYMEHT, YAOCTOBEPSIOIIMI
MTOJIHOMO-YHSI TIPEACTaBUTENS
3asBUTEINIS;  HAMMCHOBaHUE
IOPUANYECKOTO JINIIA

[TouToBBIE  WHAEKC, aapec
perucTpauuu 3asiBUTEIS
(mpencraBuTens  3asBUTENA);
IOPUANYECKMM W MOYTOBBIA
aJpec IOPUIMYECKOTO JIUIA

KonTakTHbIH TenedoH

HaszBanue opranunzanmumn
(B mepuo1 paboThI)

[Mpomy BbIATH  APXHBHYIO
CIpaBKy O 3apaOOTHOM IjiaTe
3a mepuoJ paboTsl (He Oonee
60 mecsiteB moapsin)

Io

JlomwkHOCTh (B YKa3aHHBIN
TIepro.)

damunus, UMs, OTYECTBO, JaTa
POXIEHHS JMIa, Ha KOTOpOe
3arpalBaeTcs apXUBHas
crpaBka (yka3aTb U3MEHEHUS B
dbamunu, HMEHH, OTYECTBE,
MMEBIIINE MECTO B
3anpaimBaeMbli IEPUOJ)

CTpyKTypHOE TMOJIpa3iciieHue,
rae padoran (a) (1ex, y4acTok,




OTJIeJ ¥ TIP. ), TOJ YBOJIbHEHUS
Jatel  poxnaeHus JAeTed B

YKa3aHHBII Mepuoj

OTBeT BbIIATH JINYHO T10 I104Te M®I]
(HyJICHOE ROOYEPKHYMb)

[TouToBbIN MHAECKC, aapec st
HalpaBJICHUsI OTBETA
HonTBepxc/:[an CBOC COTIJIacue, a TaKKC COIJIaCuc IMpCACTaBJIICMOIO MHOIO JIMIIa Ha

00paboTKy NEpPCOHANBHBIX JaHHBIX (cOOp, CHUCTEMaTH3alui0, HAKOIUICHUE, XpaHECHHE,
yTouHEeHUe (OOHOBJICHHWE, W3MEHEHHUE), WCIOJb30BaHHE, paclpocTpaHeHHE (B TOM YHCIIE
nepeaavy), o0e3MUYuBaHUe, OJIOKUPOBAaHUE, YHUUTOKCHUE MEPCOHATBHBIX JAHHBIX, a TaKkKe
WHBIC JCUCTBHUS, HEOOXOMMMBIE [UIi OOpabOTKM TMEpPCOHANBHBIX JIAHHBIX B paMKax
NPEJOCTaBICHUS YTIOJHOMOYCHHBIM OpPTaHOM OCYIIECTBIISIIOIIMM TPHHATAE PEHMICHHUS O
MPEIOCTABICHUN YCIYTH), B TOM YHCJIE B aBTOMAaTU3UPOBAHHOM PEKUME, BKIIIOUAs IPUHITHE
pelIeHWA HAa WX OCHOBE YTOJHOMOYEHHBIM OpraHoM, B MEIIX MPEIOCTaBICHUS

MYHHIUTIATBHON YCIyTH.

(Oama) (noonucy) (D.1.0.)



[Tpunoxenne Ne3

K  aJMUHHCTPAaTUBHOMY  pErJIaMEHTY
PEIOCTaBICHUS! MYHULIUIIAJIbHOU YCIyTU
«Bbljaua apXuBHBIX CIIPaBOK, apXMBHBIX
BBIMMMCOK M  apXUBHBIX KOMHMH 1O
COLIMAJIbHO-IIPaBOBBIM 3arnpocam»
aJIMMHHCTpAIIH

KpacHorsapaeiickoro paiiona
Pecniy6mmmku Kpbim

HavabHHUKY apXMBHOTO OT/IelIa
(mynurunansHoro apxusa)  (®.1.0.)

(xomy)

3ASIBJIEHUE

AJIA MMOJTYyICHU S apXHBHOﬁ ClipaBKH, apXHBHOﬁ BBIIIUCKH, ale/IBHOﬁ KOIINH
(HYKHO€ IOJJYEePKHYTh) AJIA MOATBEPKACHUA UMYIIECTBEHHBIX l'lpaB/

NpaB ONEKYHOB

®damunusi, UM, OTYECTBO (1O
NacrmopTy), JaHHblE MacrnopTra
(cepus, HOMEp, KEM BBIJaH, JaTa

BBIJIa4N) 3asBUTENA
(mpencraBuTenNs 3asIBUTEIIS),
JIOKYMEHT, YAOCTOBEPAIOIINI
MTOJTHOMOYHMS MPEICTaBUTENS
3asBUTEIIS; HalMEHOBAaHUE

IOPUAWYCCKOTO JIMIIa

(DaMI/IJ'II/ISI, UM, OTYCCTBO JIMIIa B
APXUBHOM JOKYMCHTEC,
HaMMCHOBAHUC HOPUINYCCKOTO
JIM1a

ITouToBBII HHIEKC, azpec
perucTpanuu 3asBUTENS
(mpeacraBuTens 3asiBUTENA);

FOPUIMYECKH U TTOYTOBBIN azipec
FOPUIMYECKOT0 JIMLA

KoHTakTHbI Tenedon

[Tpomry BbI/IATh apXUBHYIO
CIpPaBKy, AapXUBHYIO BBIIHCKY,

apXMBHYI0  Komuio  (HYXHOe
HOJYEPKHYTh)(yKa3aTh, O 4YEM: O

BBIJICIICHUH 3€MEJIBHOTO ydacTKa,
NPE0CTABICHUH KUJIOM
IUTOINA/M, TTOATBEPKICHHH IpaBa
OMEKYHCTBa, 00 OINEKYHCTBE H
T.J.)

HasBanme oprana (opraHu3aiuw,
JIp.), BEIHOCHBIIETO PEIICHUE

JlaTa mpuHSATHS pemieHust (4uco,
MECS1l, TOJT), HOMEp PEIICHHs




OTBeT BBIIATH JIAYHO 10 II0YTE MOI]
(HyoHCHOE NOOYEPKHYMb)
[TouToBbIli HMHAEKC, aapec A
HaIpaBJICHUS OTBETA
B cirydae HE00X0IMMOCTH
MOJTYYCHUS pe3yabTaToOB
MPEe0CTaBIICHUS yCIIyTH B
OTHOILIEHUHU
HECOBEPILIEHHOJIETHETO,
0 OpMIIEHHBIX B dhopme
JIOKyMEHTa Ha OyMasKHOM
HOCHUTEIIE, 3aKOHHBIM
MpEACTaBUTEIEM
HECOBEPIIICHHOJIETHETO, HE
SIBJITIOIIETOCS 3asBUTEIIEM,
yKa3arh (GaMUINI0, UMS, OTYECTBO
(mocnenHee - TMpU  HAJIUYUM),
CBEICHHUS 0 JTIOKYMEHTE,
YIOCTOBEPSIOIIEM JINYHOCTh
JIPYTroro 3aKOHHOTO
MIPEICTaBUTES,
YIIOJTHOMOYEHHOTO Ha MOJIy4YeHHE
pe3yIbTaToOB MIPEA0CTaBIICHUS
YCIIYTH.

[loaTBepxaao cBOE cOrjlacMe, a TakKe COIJIacHe MPEeACTaBIIEMOr0 MHOKO JIMIA Ha
00paboOTKy TEepCOHANBHBIX JAaHHBIX (COOp, CHUCTEeMaTH3allMi0, HAaKOIUICHHE, XpaHEeHHE,
yToyHeHHe (OOHOBJIICHHE, W3MEHEHHUE), WCIIOIb30BAHUE, PACIPOCTpaHEeHHWE (B TOM 4YHUCIE
nepeaavy), o0e3MuuuBaHue, OJOKUPOBaHUE, YHUUTOXKCHHUE MEPCOHATBHBIX JAaHHBIX, a TaKkKe
WHBIE JCHCTBHUS, HEOOXOAMMbIE [UIsi OOpaOOTKM TMEpPCOHANBHBIX JIaHHBIX B paMKax
MPENIOCTaBICHUS] YTIOJTHOMOYEHHBIM OPTraHOM OCYIICCTBIISIFOIIMM TPUHATHE PEHICHHUS O
MPEIOCTABICHUH YCIIYTH), B TOM YHCJIC B aBTOMAaTU3UPOBAHHOM PEKHUME, BKIFOUAsl TIPUHSITHE
pelICHWIA Ha WX OCHOBE YTOJHOMOYEHHBIM OpraHoM, B MEISX MPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIIYTH.

(0oama) (noonucy) (©.1.0.)



[Tpunoxenne Ned

K  aJMUHHCTPAaTUBHOMY  pErJIaMEHTY
IIPEOCTABIECHUS MYHULIUIIAIbHON YCIyTH
«Bbljaua apXuBHBIX CIIPaBOK, apXMBHBIX
BBIIIMCOK M  ApXWUBHBIX  KOIMMU
COLIMAJIbHO-TIPABOBBIM 3arpocam»

aJIMUHUCTpALUU
KpacHorsapaeiickoro paiiona
Pecniy6mmmku Kpbim

HavabHHUKY apXMBHOTO OT/IelIa
(mynurunaiasHoro apxusa)  (D.1.0.)

(xomy)

3ASIBJIEHUE

JJIS1 MOJIy4eHHs] APXUBHOM CIIPABKHU 0 HATPAaXK/IeHUH,
NPUCBOCHNH MOYETHOI0 3BaHUA (HY’KHOE ITOIYePKHYTb)

®damunus, uMsA, o0T4ecTBO (1O
MacnopTy), JaHHble  [acropra
(cepusi, HOMEp, KEM BBIJAH, JaTa

BbIJIa41) 3asABUTEIA
(npencraBuTens 3as1BUTENIA),
JOKYMEHT, YZIOCTOBEPSIOIIUI
MTOJIHOMOYHS peJICTaBUTENS
3asIBUTEIS; HAaUMEHOBaHUE
FOPUAMYECKOTrO JIMIA

[TouToBbI WHIEKC, azpec
perucrpanuu 3asiBUTEIIS
(mpencraBuTENS 3asBUTENA);

FOPUANYECKUI U TOYTOBBIA aJpec
FOPUANYECKOTO JIMLA

KonrtakTHbiil Tenedon

[Ipomry BBIATh ApXUBHYIO
CIIPaBKY 0 HarpaxxJIeHUH,
MPUCBOEHUU TIOYETHOTO 3BaHUSs
(Hy)KHOE TOTYEepKHYTh) (yKasarh

Ha3BaHUE rocyapCTBEHHOM
(BemoMcTBEHOM) Harpaabl (OpjeH,
MeJanb, HarpyaHbIid 3HaK,

rpaMoTa), TOYETHOTO 3BaHUSI U
T. 1.)*

Haspanue oprana (opranuzanuu,
1p.), TPHUHSBILIETO pELIeHHEe O
Harpax/eHuu, MIPUCBOECHUU
IIOYETHOr'O 3BaHUS, /1aTa IMPUHATUS
pemeHust (4UCIO, MeECAI, TO.),
HOMEp PELIEHMUS, Jp.

Mecto paboTBl W JODKHOCTH B
IEPUOJ HarpaXK ICHUS




damMuas, UMs, OTYECTBO JIMIlA, Ha
KOTOPOE 3ampalinBacTcsl apXuBHas
crpaBka (yka3aTh BCE U3BMCHCHHS B

bamunmm, HMEHH, OTYECTBE,

HMEBIIIHE MECTO B

3anpaivBaeMbli IEPUOJ)

OTBeT BbIIATH JIAYHO 10 IOYTE MoI]

(HyoICHOE NOOYEPKHYMb)

[TouToBBII HMHAEKC, aapec st
HanpaBJI€HUs OTBETA

*B cayuae coxpanHocmu yOOCmogeperus K Hazpaoe — NPULOACUMb KCEPOKONUIO YOOCMOo8epenUs

[TonTBepkaar0 CBOE corjiacue, a TakKe COTJIaCHe IMPEICTaBISIeMOr0 MHOIO JIMIA Ha
00pabOTKy TIEpCOHATBHBIX JaHHBIX (COOp, CHUCTEeMATH3allMIO, HAKOIUICHHWE, XpaHCHHE,
yTouHeHue (OOHOBIEHWE, HM3MEHEHHWE), WCIIOJIb30BaHUE, PACIpPOCTpaHEHHE (B TOM YHCIE
nepeaavy), o0e3MuYuBaHue, OJIOKUPOBaHUE, YHUUTOKCHUE MEPCOHATBHBIX JAHHBIX, a TakkKe
WHBIC JICHCTBHsI, HEOOXOmUMBbIC JUIsI OOpaOOTKM TIEPCOHANBHBIX JAaHHBIX B paMKax
MPEIOCTABICHHUS] YTIOJHOMOYCHHBIM OPTaHOM OCYIICCTBIISIFOIIMM TIPUHATHE PEIICHHUS O
MPEIOCTABICHHH YCIIYTH), B TOM YHCJIE€ B aBTOMAaTU3UPOBAHHOM PEKHUME, BKITIOUAsT TIPUHITHE
pelIeHnii Ha WX OCHOBE YIOJIHOMOYEHHBIM OpraHoM, B MENSAX MPEeAOCTaBICHUS
MYHHUIIUTIAIEHOM YCITYTH.

(Oama) (noonucy) (D.1.0.)



[Tpunoxenne Ne5

K  aIMHUHUCTPATUBHOMY  pETJIAMEHTY
PEIOCTaBICHUS! MYHULIUIIAJIbHOU YCIyTU
«Bp11aya apXMBHBIX CIIPAaBOK, apXHUBHBIX

BBIMUCOK M apXUBHBIX  KOMUH 10
COIIMAJIbHO-TTPABOBBIM 3ampocam»
aIMUHUCTPAIINN
KpacHorsapaeiickoro paiiona
Pecniy6mmmku Kpbim
HauvanbHuky apXuBHOTO OTIEA
(mynurunansHoro apxusa)  (D.1.0.)

3AABJIEHUE

(xomy)

IJI51 TOJTyYeHUs] ApXMBHOM KOMMHU MO JOKYMEHTaM,
NMOATBEPKAAIOIIMM TPYAOBbIe OTHOIIEHHS

®damunus, wuMs, OT4ecTBO (IO
acnop-Ty), nara POKJICHUSI,
JaHHbIE TacmopTa (cepusi, HOMeED,
KEM BBIJIaH, JIaTa BbIIA4H) 3aIBUTEIIS

(npencraBuTens 3asIBUTEIIA);
JIOKYMEHT, YAOCTOBEPSIOIIMNI
MTOJTHOMOYMS MPEACTaBUTENS
3asBUTEIS: HaNMEHOBAHUE
FOPUINYECKOTO JIUIA

[TouToBbI HHIEKC, azpec
perucrpauuu 3asBUTENS
(mpencraButens 3asIBUTENA);

IOPUANYECKHI W TOYTOBBIM aJpec
FOPUANYECKOTO JIMIA

KonrtakTHbiil Tenedon

[Ipoury BBIAATH apXUBHYIO KOIHIO
(YKazaTh HAUMEHOBAaHUE JIOKYMEHTA:
- IPOTOKOJI, pellIeHne, MpUKa3, /1ara,
Ne noxymenra;

- JnyHas KapTouka . Ne
(Yyka3atb roJi yBOJIbHEHHUS);

- TUIEBBIE CYeTa, Jp.)

T-2

Haspanne opranmzanuu B MEPHOJ
paboThI

daMunusg, HUMs, OTYECTBO JIMIIA,
YKa3aHHOTO B JOKyMeHTe (yKa3aTh
U3MEHEHHsT B (aMHIUM, HWMEHH,
OTYECTBE, HUMEBIINEC MECTO B
3aIpalIuBaeMblii epruon)

CTpykTypHOE TMOIpa3/ieieHue, TIe
paboran (a) (ex, y4acTok, OTAeN U
Tp.), TOJT YBOJbHECHHS




OTBeT BbIIATH JIAYHO 10 II0YTE MOI]
(HyoHCHOE NOOYEPKHYMb)

[TouToBbIli WHIOEKC, aapec A
HanpaBJI€HUs OTBETA

[TonTBepkaar0 cBOE corjacue, a TAaKKe COTJIacHe IMPEICTaBIIEeMOr0 MHOIO JIMIA Ha
00paboOTKy NEpPCOHANBHBIX JaHHBIX (cOOp, CHUCTEMaTH3aluio, HAKOIUICHUE, XpaHECHHE,
yToyHeHHe (OOHOBJIIEHHE, HM3MEHEHHUE), HCIOJIb30BAaHUE, PACIPOCTpaHeHHEe (B TOM 4YHUCIE
nepenavy), oo6e3nMunBanue, OJOKUPOBAHHUE, YHUUTOKEHUE MEPCOHABHBIX JAHHBIX, a TaKXKe
WHBIC JCUCTBHUS, HEOOXOMMMBIE [UII OOpaOOTKM TMEpPCOHANBHBIX JIAHHBIX B paMKax
MPEIOCTABICHHUS] YTIOJHOMOYEHHBIM OPTaHOM OCYIICCTBIISIIOIINM TIPUHATHE PEHICHHUS O
IPEIOCTABICHUN YCIYyTH), B TOM YUCJIE B aBTOMaTU3UPOBAHHOM PEKUME, BKIIOUYasl IPUHATHE
pelIeHWid HAa WX OCHOBE YTOJHOMOYEHHBIM OpraHoM, B MEJISAX MPEIOCTaBICHUS
MYHHIUIIAIBHON YCITYTH.

(0ama) (noonucy) (D.1.0.)



[Tpunoxenne Neb

K  aJMUHHCTPAaTUBHOMY  pErJIaMEHTY
IIPEOCTABIECHUS MYHULIUIIAIbHON YCIyTH
«Bbljaua apXuBHBIX CIIPaBOK, apXMBHBIX

BBIIUCOK M  apXMBHBIX  KOIMIi
COLIMAJIbHO-IIPaBOBBIM
aJIMUHUCTpALUU
KpacHorsapaeiickoro paiiona
Pecniy6mmmku Kpbim

HavabHHUKY apXMBHOTO OT/IelIa
(mynurunaiasHoro apxusa)  (D.1.0.)

3ampocam»

(xomy)

3ASIBJIEHUE

JJIS TIOJIyYeHUs APXUBHOM CNIPABKH, APXUBHOM BBINUCKH, APXUBHOH KOMUU
(HVKHOE MOTYEPKHYThH)

damunus, UM,  OT4ecTBO (IO
NacnopTy), JlaHHbIe nacnopra (cepus,
HOMEp, K€M BbLIaH, JaTa BbIJAuN)

3asIBUTEIIS (mpexncraBuTens
3asBUTEIN), JOKYMEHT,
YAOCTOBEPSIOIIUI TIOJITHOMOYHS
MIPEICTaBUTEIS 3asIBUTEIS;
HAaUMEHOBAHHE IOPUIMYECKOTO JINIIA

ITouToBBII HHIEKC, azpec
perucTparu 3asIBUTEIIS
(mpeacraButTens 3asIBUTENs);

IOPUJINYECKH W TMOYTOBBIA  aapec
FOPUIMYECKOIO JIULA

[Ipomry BBIAATH ApXUBHYIO CHPAaBKY,
apXUBHYIO  BBIIUCKY,  apXHUBHYIO
KOITHIO (Hyx)HOE MOTYEPKHYTh)
(YyKa3zaThb Ha3BaHME TEMbI, COOBITHS,
¢dakrta, 0 KOTOpOM 3arparuBaercs (00
u3bpanu U paboTe  JemyTaToM;
HepeHyMepaIiH JIOMOB,
NepEeUMEHOBAaHUH YIIHUIL U Jp.)

Qamuming, WM, OT4ecTBO  (TpHU
HEOOXOMMOCTH — JlaTa pOXKACHUs)
WA, YKAa3aHHOTO B apXMBHOM
JOKYMEHTE

HanmeHoBanue opraHa, NpPHUHSBIIETO
pemienue o coObiTHH, (hakTe, Aara u
HOMEp peIICHHS

XpOHOIOTHYECKHE pamKu
3anpamunBaeMor nHpopMaIuu

dammiysa, uMs, OTYECTBO JHIA, Ha
KOTOPOE BBIJAFOTCS apXVBHBIE




CIIpaBKH, APXUBHBIC BBITIMCKH,
APXUBHLIC KOITHH

OTBeT BBLIATH JINYHO IO [IOoYTeE MO®I]
(HyoICHOE NOOYEPKHYMb)

[TouToBBII  WHIEKC, aapec A
HAIpaBJICHUs OTBETA

[ToaTBepxaao cBoe corjlacue, a TakyKe CorjacHe IMPEACTaBIIEeMOr0 MHOIO JIMIIA Ha
00paboOTKy NepCOHANBHBIX JAaHHBIX (COOp, CHUCTEeMaTH3alMI0, HaKOIUICHHE, XpaHEeHHeE,
yTouHeHUe (OOHOBJICHHE, M3MEHEHWE), HWCIOJIb30BaHWE, PACHpPOCTPAHCHHE (B TOM YHCIE
nepeaavy), o0e3nMuyuBaHue, OJIOKUPOBAaHUE, YHUUTOXKCHUE MEPCOHAIBHBIX JAHHBIX, 4 TaKXKe
UHBIE JEWCTBUsI, HeoOXoauMmble Uit 0OpabOTKM TEPCOHAIBHBIX JAHHBIX B paMKax
MPEIOCTABICHHUS] YTIOJHOMOYEHHBIM OPTaHOM OCYIICCTBIISIIOIINM TIPUHATHE PEHICHHUS O
MPEIOCTABICHUH YCIIYTH), B TOM YHCJIE B aBTOMAaTU3MPOBAHHOM PEXXHMME, BKIIIOYAsT TIPHHSITHE
pelIeHuii Ha WX OCHOBE YIOJHOMOYEHHBIM OpraHoM, B LEJISAX MPeJIO0CTaBICHUS
MYHHIIUTAIBHON YCIyTH.

(Oama) (noonucy) (D.1.0.)



Brimana

[Tpunoxenue No7

K  aJMUHHCTPAaTUBHOMY  pErJIaMEHTY
PEIOCTaBICHUS! MYHULIUIIAJIbHOU YCIyTU
«Bbljaua apXuBHBIX CIIPaBOK, apXMBHBIX
BBIMMMCOK M  apXUBHBIX KOMHMH 1O
COLIMAJIbHO-IIPaBOBBIM 3arnpocam»
aJIMMHHCTpAIIH

KpacHorsapaeiickoro paiiona
Pecniy6mmmku Kpbim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

(coomeemcmeyem peKkeusumam, YKa3aHHuIM  HCYPHALE pe2ucmpayuu,)

(HauMeHOBaHUe IOPUOUHECKO20 TUYA, PAMUTUSL, UMS, OMUECB0 PUUYECKO20 TUYd)

HepequL HAOKYMCHTOB, IIPEACTABIICHHBIX 3aBUTCIIEM CAMOCTOATCIIBHO:

NookrwnpE

(Oonsrcnocms, .1.0O. 0ondxcHOCMHO20 TUYa, NOONUCH 8b10ABULES0 PACNUCK))



[Tpunoxenue No§

K  aJMUHHCTPAaTUBHOMY  pErJIaMEHTY
PEIOCTaBICHUS! MYHULIUIIAJIbHOU YCIyTU
«Bbljaua apXuBHBIX CIIPaBOK, apXMBHBIX
BBIMMMCOK M  apXUBHBIX KOMHMH 1O
COLIMAJIbHO-IIPaBOBBIM 3arnpocam»
aJIMMHHCTpAIIH

KpacHorsapaeiickoro paiiona
Pecry6ommiku Kpbim

AJIMIHICTPALILS AJIMUHUCTPALUSA KbhIPbIM
KPACHOIBAPJIIICBKOI'O ~ KPACHOT'BAPJEICKOI'O TDKYMXYPUETH
PAMOHY PAVIOHA 5
KPACHOI'BAPJIENCK
PECIIYBJIIKHU KPUM PECITIYBJIMKHU KPBIM PAMOHBIHBIHD
MEMYPUETHU

APXUBHBIA OTAEJ (MYHUIIUTIAJIbHBIA APXUB)

yi. Turosa, 60, irt KpacHorBapzeiickoe, KpacHorsapnetickuii paiion, Peciyonmka Kpeiv, 297000,
ten./pakc (36556) 2-44-76, 2-53-94, E-mail:archive@krgv.rk.gov.ru

Ne
Ha Ne oT
(komy)
APXHUBHAS CITPABKA

Teker
OcHoBanue: ¢. ..., OM. ..., d. ..., . ...
IIpumeuanue:
[Ipunoxenue:
(HauyaJbHUK ApXUBHOIO OT/A€J12
(MYHHIHMIIAJILHOTO APXHBA)

NnOONUCH (D.1.0.)
M.IL.

®.1.0. ucnonHUTENS (MCIOTHAUTENEH), JOIDKHOCTD, HANMEHOBAHHE CTPYKTYPHOTO TIOAPA3ICIICHHS
Howmep tenedona ucronHuTens



[Tpunoxenne Ne9

K  aJMUHHCTPAaTUBHOMY  pErJIaMEHTY
PEIOCTaBICHUS! MYHULIUIIAJIbHOU YCIyTU
«Bbljaua apXuBHBIX CIIPaBOK, apXMBHBIX
BBIMMMCOK M  apXUBHBIX KOMHMH 1O
COLIMAJIbHO-IIPaBOBBIM 3arnpocam»
aJIMMHHCTpAIIH

KpacHorsapaeiickoro paiiona
Pecniy6mmmku Kpbim

AJIMIHICTPALILS AJIMUHUCTPALUSA KBbhIPbIM
KPACHOI'BAPJIIICBKOI'O ~ KPACHOT'BAPJEICKOI'O TDKYMXYPUETH
PAMOHY PAVIOHA 5
KPACHOI'BAPJIENCK
PECIIYBJIIKHU KPUM PECIIYBJIMKHU KPBIM PAMOHBIHAIHD
MEMYPUETHU

APXUBHBIA OTAEJ (MYHUIIUMTIAJIbHBIA APXUB)

yi. Turosa, 60, irt KpacHorBapaeiickoe, KpacHorBapnetickuii paiion, Pecrryonmka Kpeiv, 297000,
ten./pakc (36556) 2-44-76, 2-53-94, E-mail:archive@krgv.rk.gov.ru

Ne
Ha Ne oT
(xomy)
APXHNBHAS BBIIIUCKA
Teker
OcHoBanue: ¢. ..., 0m. ..., A. ..., IL. ...
IIpumeuanue:
HavanbHMK apXHBHOIO 0T/eJ1a
(MYHMIIMTIAJILHOTO APXHBA)
nOONUCH (D.1.0.)
M.IL

®.1.0. ucnonauTeNs (MCIOTHUTENEH), JOKHOCTh, HAMMEHOBAHUE CTPYKTYPHOTO TIOAPA3ICICHHS
Howmep tenedona ucnonHuTens



[Tpunoxenue Nel0

K  aJMUHHCTPAaTUBHOMY  pErJIaMEHTY
PEIOCTaBICHUS! MYHULIUIIAJIbHOU YCIyTU
«Bbljaua apXuBHBIX CIIPaBOK, apXMBHBIX
BBIMMMCOK M  apXUBHBIX KOMHMH 1O
COLIMAJIbHO-IIPaBOBBIM 3arnpocam»
aJIMMHHCTpAIIH

KpacHorsapaeiickoro paiiona
Pecniy6mmmku Kpbim

Dopma Hngpopmayuonnozo nucoma
00 omkasze 6 npedoCmasieHuu MyHUWUnAIbHOU ycayeu/
00 omkasze 6 npueme 0OKymeHmoe/
0 nepecwliike HenpogubHO20 3anpoca/
00 omcymcmeuu ¢ apxuee 00OKyMeHm 08, CO0EPHCAUUX 3anPAUUCAEMYI0 UHPOpMAYUIO

AJIMIHICTPALLS AJIMUHHUCTPALIAA KBBIPBIM
KPACHOI'BAPJIIICBKOTO ~ KPACHOTI'BAPJEHCKOI'O JOKYMXYPUETU
PAVOHY PAMOHA -
KPACHOI'BAPJIEMCK
PECIIYBJIIKMU KPUM  PECIYBJIMKU KPbIM PAMOLBILLIHE
MEMVYPUETHU
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