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AJIMUHHUCTPAIUSA KJIEHI/IHI/IHCUKOF 0 CEJH{JCKOF O INOCEJIEHUA
KPACHOI'BAPJIEUCKOI'O PAUOHA

PECITYBJIMKHA KPBIM
INOCTAHOBJIEHUE

14 uronsg 2023 roxa c. Kirenmmauno Ne 82

OO0 yrBepkIeHNN AJIMUHUCTPATUBHOTO periaMeHTa
MPEeAOCTABICHUS MYHUIATTATHON yCIIyTH
«IlepeBog  KWJIOrO TMOMEHIEHUS B  HEXUIIOE
MOMEIIEHUE WM HEXHUJIOTO MOMENIEHUS B KUJIOE
noMenieHue» Ha Tepputropun  KienuHuHCKOrO
cesbekoro noceseHuss KpacHorpapaenickoro paiona
Pecniy6muku Kpeim

B coorBerctBum ¢ JKummmueiM - kogekcoMm  Poccuiickont  ®Denepanuu,
®denepanbapiMu 3akoHaMU 0T 06.10.2003 Ne 131-d3 "OO6 oOmux NpHHIMIIAX
OpraHu3aluy MECTHOTO camoympasiieHus B Poccuiickoit @enepanun’, ot 27.07.2010
Ne 210-®3 "OO6 opranuzaiy NpeoCTaBICHUS TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX
yenyr", moctanoBinenuem IIpaButennctBa Poccuiickoit @enepannu ot 10.08.2005 Ne
502 «O0 yrBepkaeHun (GopMbl yBEIOMIICHHS O mepeBoje (OTKa3e B IMEPEBOJIC)
YKUJIOTO (HEKUJIOTO) TTOMEIIECHUS B HEXIIIOE (KUIIOE) TIOMEIIECHUEY, aIMUHUCTPALIHS
KJlenMHUHCKOTO CEeNIbCKOro MOCEIEHUS

IHHOCTAHOBJIAET:

1.Y1Bepauth AJIMUHUCTPATUBHBIN perjiaMeHT NpeI0CTaBICHUS
MyHULIUNIATbHOU ycnyru «IlepeBoj AKUI0ro moMeneHrs B HEXKWIOE TOMENIEHHUE WIIH
HEXUJIOTO IOMEUIEHUS B )KHJIOE TOMEUIEHNE» COMIACHO MPUIIOKEHUIO.

2. Cuurtarh yTpaTUBLIMMHU CUITY ITOCTAHOBJICHUS:

or 25.03.2020 Ne 42 «OO0 yTBepKaeHUU AJIMHHHCTPATUBHOIO peErjiamMeHTa
IIPENOCTABICHUS MYHULIMNIAIBHON yciyTH «llepeBoj :KUI0ro moMEIEHUs B HEXKUIIOE
MOMEUIEHNE WM HEKUIIOTO MTOMELIEHHUS B JKUJI0€ IOMEILICHHE »;

or 05.10.2021 Ne 147 «O BHeceHHMM W3MEHEHUW B TIOCTAHOBJICHUE
agMuHUCTpaniuu  KilemMHUHCKOrO  cenbckoro moceneHus ot 25.03.2020 rona
Ne 42 «OO0 yrBepxIeHUH AJMUHUCTPATHUBHOIO pErjaMeHTa MpeAoCTaBICHUS
MYyHULIUTIATBHOU ycnyru «IlepeBoj] ®KUI0ro moMenieHus B HEXKWIOE MTOMEIIEHUE W
HEXUJIOTO TTIOMENIEHUS B )KHIJIOE TTIOMEIIEHUE»»;

or 29.11.2021 Ne 170 «O BHECeHMM U3MEHEHUW B MOCTAaHOBJICHUE
agmMuaucTpanuu  KnenmHuHckoro cenbckoro mnoceneHuss ot 25.03.2020 ropa
Ne 42 «O06 yrBepkneHun AJIMUHUCTPATUBHOTO pErjaMeHTa MPeaoCTaBICHUS



MYHULUNIATBHOU ycayru «llepeBoa Kuiaoro noMenieHus B HEKUIIOE TOMENIEHUE HIIH
HEKUJIOTO TTOMEIIEHHUS B )KUJI0€ MIOMEILICHUE»»;

or 05.03.2022 Ne 15 «O BHeceHHMM W3MEHEHHII B TIOCTAHOBJICHUE
agMuHUCTpaniuu  KilemMHUHCKOro  cenbckoro moceneHus ot 25.03.2020 rona
Ne 42 «OO0 yrBepkIeHUH AJMUHUCTPATHUBHOIO pErjaMeHTa MpeAoCTaBICHUS
MYHULUNAIBHOU ycayru «llepeBos Kuiaoro noMenieHus B HEKUII0€ MTOMEIEHUE WU
HEXUJIOTO TTOMEIIEHUS B )KHJIOE TTIOMELIEHUE» .

3. Hacrosdiiee moCTaHOBICEHUE BCTYMAET B CHJIy C MOMEHTAa MOAMUCAHUS W
OoOHapofOBaHMsI Ha O(HUIIMAIBHOW CTPaHUIE MYHHUIIMIAIBHOTO 00pa3oBaHUS
KpacnorBapaeiickuii paiion Ha mnopraine IlpaBurenscrBa Pecnyonuku Kpbim
krgv.rk.gov.ru B pasmene «MyHuunaibHbie oOpa3oBaHusi paiioHa. KiennHuHCKOE
CEJIbCKOE TIOCETICHUE» W pPa3MelIeHus] Ha HMHQPOPMAIMOHHOM CTEHJIE B 3/aHUU
aaMuHUCTpauuy KJIEeNMHUHCKOTO CeIbCKOro TMoceNieHus: Mo aapecy: PecnyOnmka
Kpeim, Kpacnorsapaeiickuii paiton, c¢. Knenununo, yn. OKTIOpbCKUN MaccuB, JOM
16.

4. KoHTponb 3a HMCHOJHEHHUEM HACTOSIIErO IOCTAHOBJIEHHUS OCTAaBJISIO 3a
COOOM.

[Ipencenarens KnenuHUHCKOrO CEMBbCKOTO
CcoBeTa — IJIaBa AJIMUHUCTpAIUU
KnennHuHCKOro cebCKOoro moceaeHust N.N. Hecrepenko



[Ipunoxenue
K ITOCTAHOBJICHUIO aIMUHUCTPALINU

KJIEMMHUHCKOTrO CEBbCKOTO MOCEICHUS
ot 14.06.2023 Ne 82

AJIMHUHUCTPATUBHBIN perjaMeHT
NMpeA0CTABJICHUS MYHUIUNIAIBHON YCJIYTH
«IlepeBoa KUJI0T0 MOMEIEHHUSI B HEKUJI0€ MOMeEIlleHHe U HeXKUJI0Tr0 ITOMelLeHUs
B 'KIJI0€ MTOMeLeHUe» HAa TeppuTopur KilenuHUHCKOr0 CeIbCKOro noceieHus
Kpacnorsapaeiickoro paiiona Pecnyosiuku Kpbim

I. O01ue monoxkeHus
1. [Ipeamer peryiupoBaHus aAMUHUCTPATUBHOIO PerjiaMeHTAa

1.1. AIMHHUCTPATHBHBIA pErJIAMEHT IPEAOCTABICHUS MYHHITUIAIBHON
ycayru  «llepeBojy JKMJIOTO TIOMEIICHHWS B HEXKHWIOE IOMEIICHHE W HEXHUIIOTO
MTOMENICHHS B JKWJIOE TMOMEIICHHE» (Jajee COOTBETCTBEHHO - aIMHUHUCTPATHUBHBIN
periaMeHT, MyHHIIMIAIbHAS YyCIIyra) pa3pa0doTaH B IIC/ISIX IMOBBIINICHHS KayecTBa H
JOCTYITHOCTH TIPEIOCTABICHHUS MYHHUITUTIATBHOW YCIYTH, OMpPEASIseT CTaHIapT,
CPOKM M TIOCIICIOBATEIBLHOCTh JEHWCTBUN (aAMUHUCTPATUBHBIX IIPOLIEAYp) IpH
OCYIIECTBIICHUU TTOJTHOMOYHUM O MPUHATHH B YCTAHOBJIEHHOM IIOPSJKE PEIICHHS O
NIEPEBOJIC KUJIBIX TMOMEIIEHUH B HEKHWIIBIC TIOMEIICHUS W HEKWJIBIX IMOMEIIEHUN B
’KUJIbIE IIOMEIIEHUS.

2. Kpyr 3asiBuTeJieil Ipu nNpeaocTaBJICHUM MYHUIMIIAJIbHOU YCJIYTIH
2.1. 3agBuTeneM Ha IMOJY4YEHHE MYHHMIMOAIBHOM  YCIYI'HM  SIBISIETCS
COOCTBEHHHUK TOMEIIEHUS B MHOTOKBapTUPHOM JoMe ((pu3nyeckoe WiIu
IOpUIAYECKOE JIMII0) JIMOO YIIOJHOMOYEHHOE UM JIUIIO (JaJiee - 3asiBUTEIh).
Wutepecsl  3asBUTENEd ~ MOTYT  MPENCTaBIATh  JHIA,  OOJafaromiue
COOTBETCTBYIOLIMMU IIOJTHOMOUUSAMH (Jjajiee — MPEACTaBUTENbD).

3. TpeOoBanus Kk MOpsAAKY HHGOPMHUPOBAHMSA O MPEAOCTABJICHUM
MYHUIIMIIAJIBHON YCJIYIT'H

3.1. Tlopsmox momydeHus WH(POpPMAIMKM TO BOIMPOCAM IIPEIOCTABICHUS
MYHUIMOAIBHOW YCIYTM M YCIyI, KOTOpbIE SBJSIIOTCA HEOOXOJUMBIMU H
00s13aTeNIbHBIMU ISl TPEIOCTABJICHUS] MYHUIIUTIAIILHON YCITYTH:

1) HenmocpeACTBEHHO MNpW JUYHOM NpHUEME 3asBUTENS B AJIMUHUCTPALMH
Knenununckoro cenbckoro mocenenuss KpacHorBapueiickoro paiiona PecrnyOnuku
KpbiMm (nanee - YoaTHOMOYEHHBIN OpraH);

2) 10 CIpaBOYHBIM TeNIe(hOHHBIM HOMEpaM Y TOJIHOMOUYEHHOI'O OPraHa;

3) NHUCBMEHHO, B TOM YHCIE IIOCPEACTBOM JJIEKTPOHHOM  IOYTHI,
(hakCUMIIBHON CBS3H;

4) mocpeICTBOM pa3MelIeHUs B OTKPBITON U JOCTYIMHOU Gopme nHpOpMaInu:

- B (penepanbHO rocy1apcTBEHHON H(pOopManmoHHou cucteme «EanHbIi



nopTan rOCyJapCTBCHHBIX U MYHUIIUATIATBHBIX yCIyT (pyHKIIHIT)»
(https://www.gosuslugi.ru) (manee — EITY, Enunbrit noprain);



- B rocyaapcTBeHHOM mHpopManronHoi cucteme «llopran rocygapcTBEHHBIX
u MyHununaibHbeix ycnyr PecnyOnuku Kpeim» (https://gosuslugi82.ru) (manee —
PIIT'Y, pernonasibHbIN TTOpTaN);

- Ha  oduIMAILHOM  CTpaHWIlE  MYHUIUIAILHOTO  00pa3oBaHUSA
KpacnorBapaeiickuii paiion Ha mnopraie IlpaBurensctBa Pecnyonuku Kpbim
krgv.rk.gov.ru B pasmene «MyHuiunaabHbie 0Opa3oBaHus paiioHa. KienmnHuUHCKOE
CEJIbCKOE MTOCETICHUEY,;

5) mocpencTtBoM pazMenieHuss UHPopManuu Ha HHPOPMALMOHHBIX CTEHAAX
YNOJIHOMOYEHHOTO OpraHa.

3.2. UndopmupoBaHue OCYIIECTBISETCS MO BOMPOCAM, KACAIOIIMMCS:

- CIT0OCOOOB MO AYH 3asIBIICHHUS,

- aJipeca YTIOJHOMOUYEHHOT O OpraHa, oOpaleHle B KOTOPbId HEOOXOAUMO ISt
PEIOCTaBICHUS MYHUIIUNIAIBLHON YCIIYTH;

- cmpaBouHOM wuwHGpopManmuu o0 pabore  YMOJIHOMOUEHHOTO OpraHa
(CTpYKTYpHBIX [TOAPA3IeIeHUN Y IOJTHOMOYEHHOIO OpraHa);

- TOKYMEHTOB, HEOOXOAUMBIX JJIs MMPEAOCTABICHNUS] MYHULIUTIAILHON YCITYTH;

- IOpAJIKa U CPOKOB IIPEIOCTABICHUS MYHULUIIAIBHON YCIIYTH;

- TIOpSiAKA TIOMYYEHHs] CBEIEHHUH O XOAE€ PAacCMOTPEHUS YBEIAOMIICHHS 00
OKOHYAHUM CTPOUTEIBCTBA W O pe3yjbTaTax IMPEJOCTABICHUS MYHUIIMNAIbHON
yCIIyTH;

- Topsaka  jJocyneOHoro  (BHecyAaeOHOro)  oO»ajdoBaHUS — JICUCTBUM
(Oe3melicTBUsI) JTOJDKHOCTHBIX JIMI, WU TNPUHUMAEMbIX WMMH pEUICHUN TpH
IPEIOCTaBICHUN MYHULIUTTAIbHON YCIYTH.

[Tonydyenne wHbOpMAIMU IO BOMPOCAM MPEJOCTABICHUS MYHHUIIMIIATLHOM
YCIYTA W YCIYT, KOTOPBIC SIBISIOTCS HEOOXONMMBIMH U 00s3aTEIbHBIMH  JIS
IPEIOCTaBICHUS MYHUIIMIIATBHON YCIIYTH OCYILECTBIISAETCS OECIIIaTHO.

3.3. Ilpu yctHOM oOpameHun 3asButenss (IHYHO WIM TIO0 TenedoHy)
JOJKHOCTHOE JUIO VY 0IHOMOYEHHOTO oprasa, OCYIIECTBIISIFOITUI
KOHCYJIbTUPOBaHUE, MOAPOOHO M B BEXIJIMBOU (KOPpEKTHOM) Gopme mHpopMupyer
00paTUBLINXCS 110 HHTEPECYIOIIIM BOIIPOCAM.

OTtBer Ha TeNePOHHBIA 3BOHOK JIOJDKEH HAUYMHATBHCS € HMHPOpMALUU O
HAaUMEHOBAaHWU OpraHa, B KOTOPbIA IMO3BOHUJ 3asiBUTENb, (aMUIUU, HMEHH,
otuecTBa (MOCIeIHEE — MPU HAJIUYUM) U JOHKHOCTH CIEUHAIMCTA, MPUHSBIIETO
TeneOHHBINA 3BOHOK.

Ecmm  pgomkxHOCTHOE MO YTIOJHOMOYEHHOTO  OpraHa He  MOXKET
CaMOCTOATENIFHO JIaTh OTBET, Tele(OHHBIA 3BOHOK JOKEH OBITH IepeapecoBaH
(mepeBenieH) Ha Jpyroe JAOKHOCTHOE JIMIIO WJIM JK€ OOpaTHUBLIEMYCS JIUIY JOJDKEH
ObITh cOOOIEH TeNe(POHHBII HOMEpP, MO KOTOPOMY MOKHO OYyAeT MOIyYuTh
HE00X0AUMYI0 HH(GOPMAITHIO.

Eciu moaroroBka otTBera TpeOyeT MPOJOJDKUTEILHOTO BPEMEHH, OH
npeyaraeT 3asBUTEINIO OAUH U3 CIACAYIOIINX BAPUAHTOB JATbHEUIIINX JEUCTBUM:

U3JI0KUTH 0OpallieHne B TUCbMEHHOM (hopMme;

HA3HAYUTh JIpyroe BpeMsi JUIS KOHCYJIbTallUM.



JlomKHOCTHOE JIUIIO0 YTIOJTHOMOYEHHOIO OpraHa He BIIPaBE€ OCYILECTBIATH
MH(POPMHUPOBAHUE, BBIXOAAIIEE 32 PAMKU CTAHIAPTHBIX MPOLEAYP u yCJIOBHI
NPENOCTABICHUSI MYHUIMIIAJILHON YCIIYTH, U BIMSIONIEE MPSMO WJIM KOCBEHHO Ha
MPUHUMAEMOE PELICHUE.

[TponomxuTenbHOCT, MHPOPMUPOBaHUS IO TeNe(POHY HE JOJKHA MPEBHIIIAThH
10 MunyT.

NudopmupoBanmue ocyiecTBiIsIETCS B COOTBETCTBUU € TpaUKOM  TpreMa
TPaXK]IaH.

3.4. Tlo nucbMEeHHOMY OOpAILIEHUIO JOJDKHOCTHOE JHIO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIH 3a MPEIOCTaBICHUE MYHUIATTATLHON YCIIYTH,
NOoAPOOHO B MUCBMEHHOM (POopMe pazbsACHSIET rpa)KJaHWHY CBEJEHUS IO BOIMpOCaM,
yYKa3aHHBIM B TyHKTE 3.2. HACTOSAIEro AJMUHHUCTPATUBHOTO PErIaMEHTa B MOPSJIKE,
yctaHoBieHHOM ®DenepanbubiM 3akoHOM OT 02.05.2006 No 59-®3 «O mnopsiake
paccMoTpeHus  oOpamieHud rpaxknaaH Poccuiickoit  ®Depepanum»  (mamee  —
®enepanbHblid 3aK0H Ne 59-D3).

3.5. Ha EIIl'Y, PIII'Y u odunmanbHOM caiiTe YNOJIHOMOYEHHOTO OpraHa
pa3Mmelaercs cieayoomas naHpopmanus:

1) wWcuepmbIBaOIMK  TEpPeYEHb  JOKYMEHTOB,  HEOOXOOUMBIX IS
MPEIOCTaBICHUS] MYHULIUNAIBLHON YCIYrH, TpeOOBaHUS K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TakXe TMEPeueHb JIOKYMEHTOB, KOTOpBIC 3asBUTEIb BIIPaBE
IPEIOCTaBUTH 110 COOCTBEHHOW MHUITUATHBE;

2) Kpyr 3asBUTEIEH;

3) CpOK MpeaoCTaBICHUS MYHULIMTIATBHON YCIIYTH;

4) pe3ynbTarbl MPEJOCTABICHHUS MYHULUHMOAIBHOM  YCIyrH, MOPSIOK
NpEACTaBICHUS  JOKYMEHTA,  SIBIIIOLIETOCS  PEe3yJIbTaTOM  IMPEJOCTaBICHUS
MYHULUNIATBHON YCIYTH;

5) pa3Mep rocynapCTBEHHOM TOILIMHBI, B3MMAaeMOW 3a MPEAOCTABJICHUE
MYHULIUIIAJIBHOW YCIIYTH;

6) WCUEpIBIBAIOIIUIN MepeuyeHb OCHOBAHUH JIsl IPUOCTAHOBJICHUSI WJIM OTKa3a
B [IPEJOCTABICHUN MYHUIIMTIATBLHON YCIIyTH;

7) o mpaBe 3asBUTENS Ha J0Cy/ieOHOe (BHECYNeOHOE) 00XKajJoBaHUE ICUCTBUI
(O6e3neiicTBUs) U peIICHUM, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHULANAIBHOU YCIIyTH;

8) dopmbl 3asBieHU (YBEIOMJICHUM, COOOIICHUM), HCIONb3yeMble TMIPHU
MPEAOCTABICHUN MYHULIMTIATBHON YCIIYTH.

Nndopmarnus na EIT'Y, PIII'Y o mnopsake U cpokax MpPeaOCTaBICHHS
MYHUIIMTIAIBHON yCIIYTH HAa OCHOBAaHUU CBEJEHUMU, COJEpKaluxcs B (eaepaibHou
roCyJapCTBEHHOU UH(}OpMaTMOHHON cucTreme «DenepanbHbIN peectp
TOCYIapCTBEHHBIX M MYHHUIUNAIBHBIX yCcIyr ((yHKUMA)», MOpeaoCcTaBIseTCs
3asIBUTEIIO OECILIATHO.

Hoctyn Kk uHOpManmuuM O CpOKax MW MOPSAKE MPEJOCTABICHUS YCIYyTH
OCYIIECTBIISIETCS] 0€3 BHITIOJHEHUS 3asBUTENIEM KakuxX — MO0 TpeOoBaHMii, B T.4. 0€3
UCIIOJIb30BaHUS POTPAMMHOT0 00ECTICUeHHsI, YCTAHOBKA KOTOPOT'O HAa TEXHHUYECKUE
CpeICTBA 3asiBUTENISI TPEOYET 3aKIIIOUEHUSI JTMIIEH3MOHHOTO WJIM MHOTO COTJIAIIEHUS C
paBooOJIaaTEIeM MPOTPAMMHOIO O0ECIIeUEHHUs, TTPEIYCMaTPUBAIONIETO B3MMaHHUE



IJ1aThl, PETUCTPALMIO WM aBTOPHU3ALMIO 3asBUTENA WM MPEAOCTABICHUE UM
MEPCOHAIIbHBIX JTAHHBIX.

3.6. Ha wndopMaiMoHHBIX CTEHJaX YIOJHOMOUYEHHOIO OpraHa, B MecTax
PEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH, pa3MeIlaeTcs Ciaeayrolnas nHGOopMaIus:

- ¥cuepnbiBaronias HHGOpMaLKs O MOPSAKE NPEIOCTABICHNUS] MyHULIUIIAIbHOM
YCIIYTH;

- HOMepa KaOMHETOB, B KOTOPBIX NMPEAOCTABISIETCS MYHHUIMNAIbHAS YCIyra;
damunuu, wuMeHa, oT4yecTBa (MOCIeNHEEe - TMpUd HAIMYUMU) M JOJHKHOCTH
COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIMIl, PEXUM TpUeMa UMM 3asiBUTEIICH,
CIPAaBOYHBIE TeJIEPOHbl CTPYKTYPHBIX MOApPA3ACICHUN YTOJIHOMOUYEHHOIO OpraHa,
OTBETCTBEHHBIX 32 IMPENOCTABICHUE MYHUIMNAIBHOM YCIYIHM, B TOM YHCIIE HOMEP
Tenedona-aBronHdpopmaTopa (TIpu HATUINH);

- ajipec oUIMAIBHOTO caiTa, a TaKXKe DJIEKTPOHHOU MOUThl U (KJu) GopMBbI
00paTHOM CBSI3M Y IOJTHOMOUYEHHOTO oprana B cetu « IHTepHeT»;

- MCUEPIBIBAIOIINN MEePEUYEeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl TPENOCTABICHUS] MYHULIUIIAIIBHON YCIYTH;

- (hOpMBI 3asIBIICHHUIA;

- NEpEeYEeHb OCHOBAaHWUM JUI1 OTKa3a B IPEAOCTABICHUH MYHULMUIIAIBHOU
YCIIYTH,

- IOPAJIOK 00’KaTOBaHUSI PEIICHUM, TeUCTBUN WU O€3eHCTBUS TIOJKHOCTHBIX
JU, TPEAOCTABIIIOIUX MYHUIUIIAIBHYIO YCIIYTY.

B 3anax oxupanus YNOJTHOMOYEHHOIO OpraHa pa3MElIalOTCs HOPMATHUBHBIE
IPABOBBIE AKThI, PETYIUPYIOLINE MOPAI0K MPEAOCTABICHUS MYHULIMITAIbHON YCITYTH,
B TOM uHclie AJIMUHUCTPATUBHBIN PErjaMeHT, KOTOpPhIE MO0 TPEOOBAHUIO 3asBUTEIS
NPENOCTABIISIIOTCS €MY JIJI1 O3HAKOMJICHUS.

3.7. CBeneHust O XOAE MPEIOCTABICHUS MYHULHUINAIBHOW YCIYTH 3asBUTENb
BIIpaBE TMOJYYUTh MPH JUYHOM, MUCHBMEHHOM OOpaIleHWHd B YIIOJHOMOYCHHBIN
Opras, NpeJOCTaBJIAIONINI YCIIYTY, a TaKXKe MOCPeCTBOM TenedoHHoM cBsizu. Kpome
TOTO, CBEJICHUSI O XOJ€ MPEAOCTABIECHUS MYHULIMIIATBHON YCIyTH 3aBUTENb BIIPABE
nonyuuth nocpenacrsom EINY (nns 3asBneHui, nmomanHbeiX nocpeactBoM EITY),
PII'Y (nns 3asBieHuit, mojaHHbIX mocpeacTtBoM PIITY), smekTpoHHOW MOYTHI
YOJIHOMOYEHHOTr0 OpraHa.

3.8. CmpaBouHas uH(pOpMaIUs MOMISKHUT O00S3aTEIHLHOMY pPa3MEIICHUIO Ha
EIT'Y, PIIT'Y, odunmansHOM caiiTe YTIOJJHOMOYEHHOTO OpraHa, mpeI0CTaBIISIONIET0
MYHULANIAIBHYIO YCIIYTY, U SBJIIETCSA AOCTYIIHOM JUISA 3asiBUTENA. Y IIOJTHOMOYECHHBIN
OpraH, MPeIOoCTaBIIOMINI MyHULIUIIAIbHYIO YCIYry, 00€CIIEUnBAET pa3MEIICHUE U
aKTyaJIM3aIMIo0 CIIPAaBOYHONU HH(POPMAIIUU B dJIEKTPOHHOM BHjie mocpenctBoM EITY,
PIIT'Y, odunmanbHoro caiita Y moJIHOMOYEHHOTO OpraHa.

I1. Cranpapt npeaocTraB/ieHuss MyYHUIHMIIAJIbHOH YCJIYTH
4. HauMeHOBaHMe MYHUIIUTIAJIbHOH YCJIYT'H

4.1. IlepeBoa >XKWJIOrO MOMEIICHHS B HEXKWIOE IOMEIICHWE U HEXKHUIOro
MIOMEIICHHUS B XKUJIOC TTIOMEIIICHHE.



5. HaumeHoBaHue oprana, npeiocTaB/IsOIero MyHUIMIAIBHYIO YCIYTY

5.1 MyHununaibHyro yCIyry IIPENOCTABIAET AJIMUHUCTpanus
Knenununckoro cenbckoro mnocenenust KpacHorBapaeiickoro paiioHa PecnyOnmuku
KpbiMm.

[Ipu npenocraBieHnd MyHUIUNANBHOW yciiyrd Opran B3auMoAeNcTByeT (Ipu
HEO0OXOMMOCTH) C:

- @epaepanbHas chayx0a TOCYJapCTBEHHOM pEruCTpalliu, KajgacTpa U
Kaprorpaduu;

- @enepasibHas HAIOTOBas CIIYXk0a;

- CHEUUaIN3UPOBAHHbIE TOCYJAPCTBEHHBIE W MYHHUIIMNAIbHBIE OpraHU3aALUU
TEXHUYECKOW MHBEHTApU3ALINH.

5.2. 3anpemieHo TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS JCUCTBHI, B TOM
YHCJIE COIIaCOBaHUM, HEOOXOAUMBIX Ul MOJYyYEHUS MYHULIMNAIBHOW YCIYrM M
CBSI3aHHBIX C OOpallleHHMEeM B WHbIE TOCYAAPCTBEHHBIE OpPraHbl U OpraHU3allH, 3a
WCKIIIOYCHHEM TIOJIy4Y€HUS YCAYr M TOJIY4YeHHs] JIOKyMEHTOB M HMH(OpPMAIHH,
IPEJOCTAaBISIEMBIX B PE3YyJlbTaTe€ IPENOCTABICHUS TaKUX YCIYT, BKIIIOUEHHBIX B
IIEpEYHH, YKA3aHHbBIE B YAaCTHU NEpBOU crarbu 9 DenepalbHOrO 3aK0Ha OT 27 MO
2010 roma Ne 210-®3 «OO0 opraHuzanuu MNPEAOCTABICHUS TOCYIAPCTBEHHBIX M
MYHUIIMTAIBHBIX YCIyr» (nanee — denepanbHblil 3akoH Ne210-03).

6. Onucanue pe3yJbTara NpeIoCTABJICHUA MYHUIUNIAIBHONH YCIyTH

6.1. Pe3ynpTaroM mpenocTaBl€HUS MYHUIUNAIBHOM YCIYIM SIBISIETCS
NPUHATOE YIOJHOMOYECHHBIM OpPraHOM pEIIeHHEe O IepeBoJe WM 00 OTKa3e B
HEPEeBO/IC KUJIOTO MOMEIEHUSI B HEXUJIOE MOMEIICHUE M HEXWIOro MOMEIEHUs B
KHUJIO€ MTOMEILIEHHUE.

®dopma yBeJOMIJICHHUSI O TiepeBojie (OTKa3e B MEPEBOJEC) KUIOTO (HEXKUIIOTO)
NOMELIEHUS] B HEXWioe (KUIOE) TMOMEIIEHUE YTBEp)KIEHAa IOCTaHOBJICHUEM
[IpaButensctBa Poccuiickoit @eaepanun ot 10.08.2005 Ne 502 «O06 yrBep)aeHUU
dbopMbl yBEOMJICHUSI O TMepeBojJie (OTKa3e B TMEPEBOJIC) KUJIOTO (HEKHUIIOTO)
nomenieHuss B Hexwioe (xkuioe) nomenieHue» (Ilpunoxenue Ne 2 k HacToseMmy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

7. Cpok npenocTaBjieHus MyHUIIMNIAJIbHOM YCJIYTH

7.1. YIOMTHOMOYEHHBIN OpraH MPUHUMAET PEIIEHUE O IEPEBOJIe UM 00 OTKa3e
B IIEPEBOJIE JKWJIOTO IIOMEILIECHHS B HEKUIIOE IIOMEIIEHUE U HEKUIIOTO ITIOMELIEHUS B
KWIOE TOMEIIEHWE He TMO31Hee 4YeM uepe3 45 KaleHJapHbIX [HEW CcO JHSA
IPEJICTAaBIICHUS B YKa3aHHBIM OpraH JOKYMEHTOB, OOS3aHHOCTH IO MPEACTABICHHUIO
KOTOPBIX BO3JIOKEHA HA 3aBUTEIS.

B cinyuyae nmomaun nokymentoB uepe3 EIIIY, PIIT'Y cpok mpenocrasieHus
UCYUCIAETCA CO JHSA IOCTYIUIEHWS B YIIOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hanpasnenne npunsateix ©Ha EIIIY, PIIIY 3adBieHuilt U JTOKYMEHTOB
OCYLIECTBIIIETCA C HCIIOJb30BAHUEM E€IMHOW CHUCTEMBl MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3auMozeiicTBusi (manee — CMOB) u mnoakirodeHHOM K Hel
pernonanbHO CMOB.
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7.2. Cpok BblAA@YM JOKYMEHTOB, SIBJIIIOIIMXCS PE3YJIBTATOM IIPEIOCTaBICHUS
MYHUIIMNIATBHOW YCIYTH, - HE MO3HEE YeM uepe3 3 pabouux JHsA (IMOCiIe OKOHYAHUS
IPOILE1Ypbl NIPUHATHUS PELICHUS) CO IHS MIPUHSITHS PEILICHUSI.

7.3.  IIpuocTaHOBIEHHME  NPEIOCTABICHUS  MYHHULIMINAIBHON  YCIIYTH
3aKoHOATeNbCTBOM Poccniickon denepanun HE PETyCMOTPEHO.

8. IlepeyeHb HOPpMATHBHBIX NPABOBbIX AKTOB, PErYJIMPYIOLINX
OTHOLICHNSI, BOSHMKAKOLINE B CBA3M C NPEA0CTABJICHHEM MYHUIUIIAILHOM
YCIyrH

8.1. IlepeueHb  HOPMATMBHBIX  IPABOBBIX  AKTOB,  PErYIHPYIOIIUX
IIPEAOCTABIICHUE MYHUIMIIAIBHON ycayrd pasmewmedr Ha EINY, PIOTY wu
ouImatbHOM caiTe Y TOJIHOMOUYEHHOTO OpraHa.

9. UcuepnbiBalouuii nepevyeHb J0KYMEHTOB, HeOOXOIMMbIX B
COOTBETCTBMM ¢ HOPMATHBHBIMHY NPABOBBIMHM AKTAMH VISl IIPEI0CTABJICHUS
MYHUIMIIAJTBHOM YCJIYTH H YCJIYT, KOTOpPbIE SIBJISIIOTCH HEO0OXOAUMBbIMHU U
00s13aTeJIbHBIMHY ISl IPEA0CTABJIEHNS MYHULIUIIAJIbHOU yCIYTH, MOAJIEKAIMUX
NPEA0CTABJICHHUIO 3asiBUTEJIEM, B TOM YHCJIe B 3JIEKTPOHHOU (popme

9.1. IlepeueHb NOKYMEHTOB, O0SI3aTEIBHBIX K MPEJOCTABICHUIO 3asBUTEIIEM
CaMOCTOSITEIBHO:

a) 3asBJICHUE O MPEJOCTABIECHUU YCIyrd Mo ¢opMe COrjacHO, MPUIIOKEHUIO
Ne 1 k Hacrosiemy AJIMUHUCTPATUBHOMY pETJIaMEHTY (faliee - 3asiBICHHE);

B cnywsae HampaBnenuss  3agBieHuss nocpeactsom  EINNY, PINY
dbopMupoBaHuE  3asABICHUS  OCYIIECTBIISIETCS  TOCPEICTBOM  3allOJTHEHHS
unTepakTuBHOM (opmbl Ha EINY, PIII'Y 6e3 HeoOXOIUMOCTH JOMOIHUTEILHON
MO/IauM 3asIBJICHUS B KaKOW-TMO0 UHOU opMe.

B cnyuae obpamenus uepe3 EINIY, PIII'Y B 3asBneHUN TakKe yKa3bIBACTCS
OIMH U3 CIEIYIOIHUX CIIOCOOOB HAMpaBJICHUS pe3yJibTara IMPeAoCTaBICHUS
MYHUIUATNIAJILHON YCIYTH:

- B (hopMe FJIEKTPOHHOTO JOKYMEHTa B THuHOM KabuHete Ha EINI'Y, PIIT'Y;

- Ha OyMa)XHOM HOCHUTEJIE B BHJI€ PACIEUaTaHHOIO HK3EMIUISIPA IEKTPOHHOT O
JOKYMEHTa B Y IOJTHOMOYEHHOM Oprane, MHOro() yHKIIMOHaJIbHOM LIEHTPE;

0) ITOKYMEHT, YIOCTOBEPSIONIUN JIMYHOCTh 3asBUTENS WM TPEICTaBUTEIIS
3asBuTens (NMpenoCTaBIseTCs B Cllydae JUYHOrO OOpaIieHHs B YIOJTHOMOYEHHBIN
opraH). B cnydae Hanpasnenus 3assieHusi nocpeacrsom EINNY, PIIT'Y cBeaenus us
JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTh 3asBUTEIIS, MIPEICTAaBUTENS (DOPMUPYIOTCS
Ipu TOATBEPKIECHUU Yy4eTHOM 3anmucu B EauHol cucteme wuaeHTUGUKAIMU U
ayrentuduxkanun (ganee — ECHWA) u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOW YYETHOM 3alucH U MOTYT OBITh TPOBEPEHBI IyTEM HAIPaBJICHUSI 3arpoca
¢ ucrnonb3zoBanneM CMOB.

B) JIOKYMEHT, MOJTBEPKIAIONINI TMOJTHOMOYHUS TIPEACTaBUTEINSA 3asBUTEIS
JICCTBOBAaTh OT HMMEHHU 3asBUTENs (B ciydae oOpalleHHsl 3a MpeaoCTaBlICHUEM
yCIYI'M mpencTtaButTenst 3asButelns). B ciiydae, ecnu 3asdBieHUE TOAACTCS 4epes
npencrasutesss  3aaBurens nocpeacrsom  EINNY, PIINY, wu  noBepeHHOCTH
MIPEJICTABUTEIS 3asBUTENISI M3TOTOBJIIEHA B AJIEKTPOHHOM (hopme, Takasi TOBEPEHHOCTh



JOJbKHA OBITh TOJANKCAaHA »AJIEKTPOHHOM MOANUCHIO, TpeOOBaHUA K KOTOPOU
YCTaHABIIMBAIOTCS 3aKOHOMATENbCTBOM Poccuiickon Penepanuu, perynpyromuM
OTHOIICHUSI B 00JACTH HMCIOJIb30BAHMS DJIEKTPOHHBIX MOJIHUCEH. YI0CTOBEpEHHAs,
COBEPIIECHHAsI WA BbIIAHHAS HOTAPUYCOM JOBEPEHHOCTH MPEACTABUTENS 3asiBUTEIIS
B 2JICKTPOHHOU (hopMe NOKHA COOTBETCTBOBATH TpeOoBaHUsAM cTartb 44.2 OcHOB
3akoHofaTeNnbcTBa Poccuiickoit deaepanun o HoTapuate oT 11 ¢espans 1993 rona
Ne 4462-1;

B cnyuae oOpareHust ipeACTaBUTENS 3asBUTEISI JUYHO B Y TOJIHOMOYEHHBIN
Opra:

- o(hopMIIEHHYI0O B COOTBETCTBMU C 3aKOHOJATEILCTBOM Poccuiickoi
®deneparuu JOBEPEHHOCTH (151 PU3UUECKUX JIHIT);

- 0hOpPMIICHHYI0O B COOTBETCTBUM C 3aKOHOJATeIhCTBOM Poccuiickoii
denepaluu  JOBEPEHHOCTh, 3aBEPEHHYIO II€YAThIO 3aABUTENS W IMOANUCAHHYIO
PYKOBOAUTEIEM 3asIBUTENSI WM YIMOJHOMOYEHHBIM 3TUM PYKOBOJMUTEIIEM JIUIIOM
(IJ151 FOPUANYECKUX JIHI).

I') MpaBOYCTAHABJIMBAIONIME JIOKYMEHThl Ha IMEPEeBOJAMMOE IMOMelieHue (B
clly4yae, €Clid MpaBO COOCTBEHHOCTH 3asBUTEINISI HA IEPEBOJMMOE TOMEIICHUE HE
3apeructpupoBaHo B EI'PH. IlonqnuMHHUMK MM HOTapuaabHO 3aBEPEHHYIO KOIUIO
TaKoOro JOKYMEHTA);

1) TOJATOTOBJICHHBIM W O(OPMIICHHBIH B YCTAHOBJIECHHOM TMOPSJIKE IMPOEKT
nepeycTporcTBa U (UJM) MEPEIUIAaHUPOBKUA TIEPEBOJMMOrO MOMeIleHus (B ciiydae,
€CJId TIePeyCTPOMCTBO M (MJIM) TMeperylaHupoBKa TPeOyrOTCS JJIsl OOecCreueHUs
UCII0JIb30BaHUS TAKOTO TTOMEIICHUS B KAYECTBE KUJIOTO UM HEKUIIOTO TTOMEIIEHUS );

€) TPOTOKOJ  00mero coOpaHusi  COOCTBEHHHMKOB  TIOMEIICHHUH B
MHOTOKBApTUPHOM JIOM€, COJEp)KAIlMiA perieHrue 00 WX COrjjacuu Ha MepeBOJI
YKUJIOTO TIOMEIICHUS B HEXXUIIO€ ITOMEIIICHUE;

) corylacme KaXJIoro COOCTBEHHHKA BCEX ITOMEIICHUM, IPUMBIKAIOIIUX K
NepeBOAUMOMY TIOMEILICHUIO, Ha TIEPEBOJ] JKWUJIOTO TOMEIICHUS B HEXWIOE
OMeIIeHHE.

B coorBerctBumM ¢ nmyHKkTOM 3 crtarbu 36 JKwmimmHoro xoaekca Poccuiickoii
Qdenepanuy yMEHbIICHHE pa3Mepa OOIIEr0o MMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOXXHO TOJIBKO C COTrJIacusi BCE€X COOCTBEHHUKOB TOMEILEHHUM B JAaHHOM JIOME
MyTEM €ro PEeKOHCTPYKIIUHU.

B coorBerctBuM ¢ myHktoM 2 ctatbu 40 JKunumiHoro koaekca Poccuiickoit
®denepaliuu, €ClIM  PEKOHCTPYKIUSA, MEPEyCTPOMCTBO U (WIM) TEperIiaHuPOBKa
MTOMEIICHU HEBO3MOXKHBI 0€3 MPUCOCTMHEHUSI K HUM YacTH OOIIETr0 WMYIIECTBa B
MHOTOKBApTUPHOM JIOME, Ha TaKu€ PEKOHCTPYKIUIO, MEpPeyCTPOUCTBO W (WJIH)
MEepPEIIaHUPOBKY  TOMENIEHUHA  JOJDKHO  OBITh  MOJYyYEHO  COrjlacue  BCeX
COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBAPTUPHOM JIOME.

9.2. 3asgBUTENH WM €r0 MPEACTABUTENb IMPEACTABISECT B YIOJIHOMOYECHHBIM
OpraH MECTHOTO CaMOYyIpaBJEHUs 3asBICHUE, a TaKXKe IMpujlaraeMble K HEMY
NOKYMEHTBI, YyKa3aHHble B TMyHKTe 9.1. Hacrosmero AJIMUHUCTPATUBHOIO
periamMeHTa, OJJHUM U3 CICAYIOIINX CIIOCOO0B O BHIOOPY 3asBUTEIISA:

a) B asiekTpoHHOU (popme nocpeacTsom EINTY wmum PIITY.



B cnydae HampaBiieHus 3asBICHUS W MPWIAraéMbIX K HEMY JOKYMEHTOB
yKa3aHHBIM ~ CIIOCOOOM  3asiBUTEJNIb  (MPEJACTABUTENb  3asBUTENSA), MPOIICAIINAMA
IPOLEAYPHl PErUCTpallii, UACHTU(GUKAIIMN U ayTeHTU(PUKAUKA C UCIOJIb30BAaHUEM
ECHUA, 3anonnser ¢opMy YKa3aHHOIO YBEJOMJIEHHMS C  HCIIOJIb30BaHHEM
WHTEPAKTUBHON (POPMBI B AIIEKTPOHHOM BHUJIE.

0) Ha OyMaXHOM HOCHUTENE TIOCPEACTBOM JIMYHOTO OOparieHus B
YHomTHOMOYEHHBIN  OpraH, JUOO TMOCPEACTBOM IIOYTOBOTO  OTIPABICHUSA C
YBEIIOMJICHUEM O BPYUCHUH.

9.3.  JIoKyMeHThl, TMpHJIaraéMble K 3asBICHHUIO, MPEACTaBIsIEMbIE B
AJICKTPOHHOM (hopMe, HAMIPaBJISAIOTCS B CIEAYIONUX (hopMaTax:

a) xml - 178 JDOKYMEHTOB, B OTHOIIEHHH KOTOPBIX YTBEPXKIECHBI (OPMBI U
TpeOoBaHus MO (HOPMHUPOBAHUIO JJICKTPOHHBIX JOKYMEHTOB B BHUIE (ailioB B
dbopmare xml;

6) doc, docx, odt - i NOKYMEHTOB C TEKCTOBBIM COJAEpXKAHHEM, HE
BKJTIOYAIOIIUM (OPMYJIbI;

B) pdf, jpg, jpeg - Mg TOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHUEM, B TOM UYHCIIC
BKITFOYAOIHX (PopMyIiel U (Wn) rpaduvaecKre H300paKeHus, a TAKKe TOKYMEHTOB C
rpaduIecKuM COJCPKAHUEM.

9.4. B ciyyae eciu OpUTMHAIBl JIOKYMEHTOB, MPUJIAraéMbIX K 3asiBICHHIO,
BBIJIAHBl W TIOAMHCAHBI YIIOJIHOMOYEHHBIM OpPraHoM Ha OyMakKHOM HOCHTEIE,
nomyckaercs (OpMHUpPOBAHUE TaKUX JOKYMEHTOB, MPEJICTaBISIEMBIX B AJIEKTPOHHOMN
dopme, TMyTeM CKaHUPOBaHHUS HEMOCPEACTBEHHO C OpUIMHAla JOKyMEHTa
(MCTIONIb30BaHKE KOMHM HE JOMYCKAETCs), KOTOPOE OCYIIECTBISETCS C COXpPaHEHUEM
OpUEHTAIlMU OpuUrMHajga JokymeHTa B pazpemenun 300-500 dpi (macmtad 1:1) u
BCEX ayTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH (Tpaduueckoil MOAMUCH JIMIIa, TIeYaTH,
YIJI0BOTO mITamna O0J1aHKa), ¢ UCTIOJIh30BAaHUEM CIIEAYIOIUX PEKUMOB:

«4epHO-0eNbIi» (MPU OTCYTCTBUU B JTOKYMEHTE TpadudecKux U300pakeHU u
(MJIM) UBETHOT'O TEKCTA);

«OTTEHKH ceporo» (Ipv HAJMYUU B JOKYMEHTE Ipaduueckux n300pakeHHi,
OTJIMYHBIX OT [[BETHOT'O Irpapuueckoro n300pa>keHus);

«IBETHOW» WJIM «PEXKUM TOJTHOM LBeTonepeaaun» (mpu HAJIMYUU B JOKYMEHTE
IIBETHBIX TpauuecKux n300paKeHnid MO0 IIBETHOI'O TEKCTA).

KomuuectBo (aiiioB MOMKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB,
KaXKJbI U3 KOTOPBIX COJIEPXKUT TEKCTOBYIO U (WJK) TpaduyecKyto HHPOPMAIIUIO.

9.5. JIOKYMEHTBI, IPUJIAraeMbIE 3asIBUTEIEM K 3asIBJICHUIO, MPECTABISIEMBIC B
ANIEKTPOHHON (opMe, MOKHBI OOECHeurBaTh BO3MOXHOCTH HACHTU(UIIUPOBATH
JOKYMEHT M KOJIMYECTBO JIUCTOB B JOKYMEHTE.

JIOKyMeHTBI, MoJyieKalme npeactaBieHuo B (opmarax xls, xlsx wnm ods,
(GopMHUpPYIOTCS B BHJIE OTAEJIBHOTO JAOKYMEHTA, MPEJICTaBIsIEMOr0 B 3JIEKTPOHHOM
dbopme.

9.6. ®opMbI TOKYMEHTOB ISl 3alIOJHEHUSI MOTYT OBITh MOJy4EHbI 3asBUTEIEM
Ipu JTUYHOM OOpalieHuu B YTIOJIHOMOYCHHBIH OpraH, B 3JIEKTPOHHOW (opme Ha
oduiraaTbHOM BeO-caiiTe YmonHoMoueHHoro oprana, EINIY, PIITY.



10. UcyepnbiBalOIuii nepedyeHb J0KYMEHTOB, HEOOXO0IMMBbIX B
COOTBETCTBUM C HOPMATHBHBIMH MPABOBbIMHM AKTAMHU JIJIsI MIPEIOCTABJICHHSA
MYHHIHMIIATBHON YCJIYI'H, KOTOPbI¢ HAXOAATCH B PaCHOPAKECHUN
roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS M HHBIX
OpPraHoB, Y4aCTBYIHOIIHMX B MPEAOCTABJICHMN MYHUIIUNIAJIbHOM YCJIYTH, U
KOTOpbIE 3asiBUTEJb BIIPaBe NMPeACTABUTh, B TOM YHCJe B 3JIEKTPOHHOI (popme

10.1. Jlna mnpenocTaBieHUsT MYHHUIMIIAIBHOM YCIYIH, Y IIOJIHOMOYEHHBIM
OpraHOM 3ampallvBaIOTCS B TMOPAJIKE MEXBEAOMCTBEHHOIO HWH(OPMALIMOHHOTO
B3aMMOJICUCTBHS (B TOM YMCIIE C UCIIOJIb30BaHUEM ennHoit CMOB u noakiouaeMbIx
K Hell pernoHanbHbix CMOB) B rocymapCcTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIpaBJ€HUsI M TOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM W oOpraHam
MECTHOIO CAMOYIPABJICHHS] OpPraHU3alusX, B PaCHOPSKEHHH KOTOPBIX HAXOIATCS
yKa3aHHbIE JOKYMEHTBI U KOTOpbIE 3asiBUTEb BIPAaBE MPEACTaBUTH 110 COOCTBEHHOU
WHULIMATHUBE CIAEAYIOIINE JOKYMEHTBI U CBEJICHUSA:

- IPaBOYCTAHABJIMBAIOIINE TOKYMEHTHI Ha IEPEBOAMMOE IOMELIEHNUE;

- IUTaH TIEPEBOAMMOI0 MIOMEUIEHMSI C €r0 TEXHUYECKUM OINMCAHHUEM (B ciydae,
€CJIA MEPEBOIMMOE IMOMEUIEHUE SIBISIETCSA KWIBIM, TEXHHUYECKUU IMACIOPT TaKOIo
MIOMEIIEHHUS);

- TIO3TAKHBIM IUIAH I0Ma, B KOTOPOM HAXOAUTCS MEPEBOJAUMOE IIOMEILIECHNUE.

10.2. 3asgButenp BOpaBe, MO COOCTBEHHONM WHHUIIMATHBE IPEIOCTABUTH
JOKYMEHTBI, IPEYCMOTPEHHbIE MYHKTOM 10.1 AIMUHHCTPAaTUBHOIO perjiaMeHTa.

HenpencrasiieHne BhIIEYKAa3aHHBIX JOKYMEHTOB HE SIBJIIETCS NMPUYMHOW IS
0TKa3a B MPEAOCTABIEHUN MYHUIIUNAIBHON YCIYTH.

11. Yka3anue Ha 3anpeT TPe0OBATh OT 3asiBUTEJIA

11.1. Opran, npenoCTaBISIONMNA MYHULIMTNIATBbHYIO YCIYTY HE BIIPaBeE:

- OTKa3bIBaTh B MpUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS MYHULUNAIBHOW YCIYrH, B CiIy4ae, €CIM 3alpoCc U JOKYMEHTHI,
HEOOXOJUMBbIE Ui MPEJOCTABICHUS MYHULMNAIBHOM  yCIyrd, TOJAaHbl B
COOTBETCTBUM C HWHGpOpMamueldn O Cpokax U TOpsAKE MpeaoCTaBICHUS
MYHUIIMITAILHONW yciiyrH, onybnukoBanHod Ha EINIY, PIIIY, nHa odunmaibHOM
caiiTe YTNOJHOMOYEHHOIO OpraHa, MPEAOCTABIISIONIET0 MYHULHUNAIBHYIO YCIYTY,
OpraHu3aluy, y4acTBYIOIINX B IPEAOCTABICHUY MYHUIUIIAJBLHON YCIYTH;

- OTKa3blBaThb B MPEAOCTABICHUH MYHHIIMIIAJIBHON YCIYyTH B Cllydae, €CIu
3aMpoC U JOKYMEHTBI, HEOOXOAUMBIE I IPEIOCTABICH U] MYHULIMIIAIIBHON YCIIYTH,
MOJIaHbl B COOTBETCTBUU C MHGOpPMAIMEH O CpPOKax M TMOPAIKE MPEeIOCTaBICHUS
MYHUIIUNIAIBHON yciyru, onyonukoBanHod Ha EINY, PIIIY, na oduumuamsHom
caiTe YINOJHOMOYEHHOIO OpraHa, IPEAOCTABIISIONIET0 MYHULHUNAIBHYIO YCIYTY,
OpraHu3alui, y4aCTBYIOIIUX B IIPEAOCTABICHUNA MYHULIUIIAIBHOU YCIIYTH;

- TpeOOBaTh OT 3aABUTEIISI COBEPILICHUS UHBIX JICUCTBUHN, KPOME TTPOXOKICHUS
UJeHTU(PUKAIIUY U ayTeHTU(UKAIMA B COOTBETCTBUU C HOPMATUBHBIMU MPABOBLIMU
aktamu Poccuiickor denepanuu, yKazaHus LEJIA PUEMA, a TAKKE MPEIOCTaBICHUS
CBEJICHUHM, HEOOXOMMMBIX ISl pacuera IJUTEIbHOCTH BPEMEHHOI'O0 HHTEpBaa,
KOTOPBI HEOOXOIUMO 3a0pOHUPOBATH JJIsl IPUEMA;



- TpeOOBaTh MPEACTABICHUS JOKYMEHTOB U MH(POPMALIMU WIN OCYIIECTBICHUS
NENUCTBUM, TMPEACTABICHHE WIH OCYIIECTBICHHE KOTOPbIX HE MPEAyCMOTPEHO
HOPMAaTHUBHBIMH PAaBOBBIMU aKTAMH, PETYJIUPYIOIIMMH OTHOLIEHUS, BOZHUKAIOLIUE B
CBSI3M C IIPEJOCTABICHNEM MYHULIUITAIBHBIX YCIIYT;

- TpeboBaTh MNPEACTABICHUS JOKYMEHTOB M HH(pOpMALUMU, KOTOpbIE B
COOTBETCTBMHU C HOPMAaTUBHBIMM INPaBOBBIMU akTamu Poccuiickoii dDenepanuu u
PecniyOsniukn  KpblM, MyHUUMOQJIbHBIMA TMPABOBBIMU  aKTaMU HaxXoAsTCS B
pacnopsKeHud YTOJHOMOYEHHOTO OpraHa, MpeaoCTABISIIONIEr0 MYHHUIMNAIbHYIO
YCIIYTy, UHBIX T'OCYJAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIPABJICHUS U
(WIM) TOJBEIOMCTBEHHBIX OpraHu3alui, Y4YacTBYIOUIMX B TNIPEIOCTaBICHUU
rOCYIAPCTBEHHbIX WA MYHUIUNAIBHBIX YCIYr, 33 HMCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHbIX B yactu 6 crareu 7 ®enepanbHoro 3akona Ne 210-03;

- TpeOoBaTh OT 3asiBUTENS IPENOCTABICHUS JOKYMEHTOB, MOATBEP)KIAIOLIUX
BHECEHUE 3asBUTEJIEM IIATHI 3@ MPEIOCTaBICHUE MYHUIIMIIAIBHON YCIIYTH;

- TpeGoBaThb OT 3asgBUTENS OCYIIECTBICHUS JCHCTBHI, B TOM 4HCIE
COIJIaCOBaHUM, HEOOXOAUMBIX JUUISl IOTYYEHHUS] MyHULIUIIATbHOM YCIYTH U CBA3aHHBIX
C oOpameHueM B HMHBIE TOCYAApPCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O
caMOYIIpaBJI€HUs, OpraHU3allly, 3a HCKJIIOYEHUEM NOJYYEHHUs YCIYr U MOJIYYECHH S
JOKYMEHTOB M HH(OpMaluu, TMPENOoCTABISEMBbIX B pPE3YyJbTaTe MPEIOCTaBICHUS
TaKMX VYCIYI, BKJIIOUEHHBIX B TIEPEYHH, YyKa3aHHble B vacth 1 cratbu 9
®denepanbHOro 3akona Ne 210-D3;

- TpeboBaTh OT 3asBUTENS NPEACTABICHUS JOKYMEHTOB U HUH(pOpMaIuH,
OTCYTCTBUE M (WJM) HEIOCTOBEPHOCTb KOTOPBIX HE  YKa3bIBAJUCh MpU
[epBOHAYAJILHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEAOCTaBICHUS
MYHULUNAIBHON YyCIyru, JIMOO B MNPEAOCTaBICHUUM MYHHUIMIAIBLHOW YCIIyTH, 3a
UCKITIOUYEHUEM CITy4aeB, IPETYCMOTPEHHBIX MOAMYHKTAMU «a» - «I» MyHKTa 4 4acTu
1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeboBaThb OT 3asBUTENS MPEAOCTABICHUSA Ha OYMa)XHOM HOCHUTEIEe
JOKYMEHTOB U MH(}OpMaINK, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHbI
B COOTBETCTBUU C MMYHKTOM 7.2 yacTH | ctateu 16 ®@enepanbHoro 3akona Ne 210-03
3a UCKJIFOYEHHMEM CIIy4aeB, €CJIM HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JH00 UX
U3BSTUE SIBIIIETCS HEOOXOAMMBIM YCIOBHEM IIPEIOCTABIECHUS TI'OCYIAapCTBEHHOMN
YCIYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

12. UcuepnbiBaOIuii nepedyeHb OCHOBAHMM JIJISl 0TKa3a B IpueMe
JOKYMEHTOB, HEOOX 0IMMBbIX /IJISl PEI0CTABJICHUSI MYHHIIUNIAJIBLHON YCJIYrH
12.1. OcHOoBaHMs JJIi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIWNAIBHOM  YCIYrH, 3aKOHOJATENIbCTBOM Poccuiickon
denepaliviv HE MPETYCMOTPEHBI.

13. UcuepnbiBarouiuii nepevyeHb OCHOBAHUM /ISl IPUOCTAHOBJICHUSA WIH
0TKa32a B MIPe0CTABJICHUN MYHULIMIIAJIbHOH YCIYTH
13.1.  IlpuocTraHoBi€HWE  MPEAOCTABICHUS  MYHUIUIAIBHOM  YCIYrd
3aKOHOAaTesIbcTBOM Poccuiickoni denepaniu He peyCMOTPEHO.



13.2. HcuepnbiBatonuii nepeyeHb OCHOBAHUMU JJIsi OTKa3a B MPEIOCTaBIICHUU
MYHUIUITAIBHON YCIYTH:

1) 3asBHUTENEM HE NPEACTABICHBI JTOKYMEHTBI, ONPEACIICHHbIE MYHKTOM 9.1.
HACTOSIIETO aJMMHHUCTPATUBHOIO pErjaMeHTa, OO0s3aHHOCTb IO IpPEICTaBICHUIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTEJIS;

2) DOCTYIUIEHUE B YIOJHOMOYEHHBIM OpraH OTBETa OpraHa roCyAapCTBEHHOM
BJIACTH, OpraHa MECTHOIO CaMOYIPAaBJIEHUS JMOO TMOABEAOMCTBEHHOM Oprany
rOCY/IapCTBEHHOM BJIACTH WJIM OpraHy MECTHOIO CaMOYNPABJICHUS OpraHU3allHi Ha
MEXBEIOMCTBEHHBIN 3allpoc, CBUACTEIHCTBYIOMIETO 00 OTCYTCTBUM JOKYMEHTa U
(um) uHpoOpManuu, HEOOXOIUMBIX JUIsl TEPEBOAA KUIJIOTO MOMEIIECHUS B HEXUIIOE
NOMEILIEHUE WM HEXWJIOrO MOMEIIEHUS B JKWJIOE MOMEIIEHUE B COOTBETCTBUU C
IIYHKTOM 10.1 HACTOSIIETO aIMUHUCTPATUBHOIO  PEIJIAMEHTA, ecnu
COOTBETCTBYIOIIMNA JOKYMEHT HE ObUI MPEACTABICH 3asBUTENIEM [0 COOCTBEHHOMN
nHunuatue. OTKa3 B MEPEBOJE KUJIOTO MOMELIEHUS B HEXKUJIOE MOMELICHUE WU
HEXWIOrO0 IOMEUIEHUS B JKWJIOE IMOMEUIEHHWE IO YKa3aHHOMY OCHOBAHHIO
JIOTYCKAeTCs B Cy4yae, €CIM YIMOJIHOMOYEHHBIM OpraH mociie MoJy4eHusl OTBeTa Ha
MEKBEJIOMCTBEHHBIN 3alpoC YBEIOMUJ 3aiBHUTENS O IOJYYEHUU TAKOrO OTBETA,
OPEIJIOKKUII  3asABUTENIO  MPEACTaBUTh JOKYMEHT U (Wiau) uHbOpMaIuio,
HEOOXOJUMBbIE MJI TEPEBO/Ia KUJIOTO IMOMEIICHUS B HEXKWJIOE MOMEIICHUE WU
HEKWJIOTO IIOMELIECHUSI B JKWJIOE MOMEIIECHUE, NMpeAyCMOTpeHHble IyHKTOM 10.1
HACTOAILETO0 aJMUHHUCTPATUBHOIO PEIVIAMEHTA, W HE IOJNy4HWJI TaKhe JOKYMEHT U
(umn) uHOpMaLMI0O B TEUYEHUE MATHAAUATH pabouMX JHEH CO JHS HalpaBiICHUS
yBEIOMJICHUS;

3) mpeacTaBlieHHME JTOKYMEHTOB, OIPEIENICHHbIX NyHKTOM 9.1 Hacrtosiiero
aJMUHUCTPATUBHOIO PETJIAMEHTA B HEHAUJIEKAILNUN OpraH;

4) HecoONIOIeHHE TpPeNyCMOTPEHHBbIX cTarbel 22 JKuiuigHoro Kojaekca
YCIIOBUI ITEPEBO/IA TIOMELIEHUS], @ UMEHHO:

a). €eclM JOCTYll K TIepEeBOJMMOMY TOMEIICHUI0O HEBO3MOXEH 0e3
UCIOJIb30BaHMS TOMEILIEHU, 00€CTIeUNBAIOIINX JOCTYI K KUJIBIM TOMEIIECHUSIM, HIIN
OTCYTCTBYET TEXHUYECKass BO3MOXKHOCTb OOOpYIOBaTh TaKOW JOCTYH K JaHHOMY
MOMEILEHUIO (TMPU MEPEBOJIE KUIOT'0 MOMEUIEHUS B HEXKUIIOE TOMEIICHUE);

0). eclii MEepeBOJUMOE IMOMEILIEHUE SIBISETCS YacThlO JKUIJIOTO MOMEIECHUS
A100 HCIONB3YETCs] COOCTBEHHUKOM JaHHOTO TTOMEUICHHS UM WHBIM TPAKIAHUHOM
B KaueCTBE MECTa IMOCTOSIHHOTO MPOXKUBaHUs (IIPU MEPEBOAE >KUIIOTO MOMEIICHUS B
HEXXHUJIO€ TIOMEIIECHHUE);

B). €CIIM MpPaBO COOCTBEHHOCTH Ha MEPEBOAMMOE MOMEIEHHE OOPEMEHEHO
paBaMy KaKUX-I100 JIULL;

). €Cl TOCJe MEepeBOAa M3 KUJIOrO IMOMEUIEHUS B HEXHWIOE MOMEIICHHE
UCKIIIOYEHA  BO3MOXXHOCTh ~ JOCTyla € HUCIHOJB30BaHUEM  ITOMEIICHMIA,
00eCreurBaOIUX JOCTYM K KHJIBIM IIOMEIICHUSM;

N). €ClId TpU TEpeBOJE KBAPTUPHI B MHOIOKBAPTHUPHOM JIOME€ B HEXKHUIIOE
MOMELIEHHE HE COOIOIEHBI CIeAYIOLUE TPeOOBaHU:

- KBapTHpa PacloI0KE€HA Ha IIEPBOM 3TAKE YKA3aHHOIO JIOMa;



- KBapTUpa pAacloOJIOKEHA BBIIIE IIEPBOrO JTaka YKAa3aHHOIO J0Ma, HO
MOMEIICHHS, PACIIOJIOKEHHbIE HEMOCPEICTBEHHO MOJI KBapTUPOU, MEPEBOAUMON B
HEXXWJIOE TIOMEIIEHUE, HE SBISIOTCS KUIIBIMU;

€) TaK)Ke HE JIOIMYCKaeTCs:

- IEPEBOJ] )KWJIOTO MOMEUIEHUSI B HAEMHOM JIOME COLUAJIbHOr0 UCIOJIb30BaHUS
B HEXXUJIOE TIOMEILEHNUE;

- TEepPeBOJ KWJIOrO TMOMEHIEHUS B HEXWIOE TOMEIIEHHE B  LEIX
OCYIIECTBJICHUS PETUTHO3HON JIEATEIbHOCTH;

- TIEPEBOJ HEXWJIOr0 TIOMELIEHUS B JKUJIOE IIOMEUIEHUE €CIIA TakKoe
NOMEILIEHHEe HEe OTBeYaeT TpeOOBaHUSAM, YCTaHOBIEHHbIM [locTaHOBIEHHEM
[IpaBurenbctBa P® ot 28.01.2006 No 47 «O06 yrBepxknaenun IlomoxeHus o
NPU3HAHUU TOMEIIEHMS JKUJIBIM ITOMEUIEHUEM, >KHIJIOTO IMOMELIEHUST HENPUTOJAHBIM
JUISL TIPO’KUBAHMS, MHOTOKBAPTUPHOIO JJOMa aBapUWHBIM U IOJIEKAIIUM CHOCY HIIU
PEKOHCTPYKILIMH, CaAOBOI0 JIOMa KUJIbIM JOMOM M JKHJIOTO JJOMa CaJ0BBIM JIOMOM)
WIH OTCYTCTBYET BO3MOXXHOCTh OOECHEUUTh COOTBETCTBHE TAaKOIO IMOMEIICHUS
YCTaHOBJIEHHBIM TPEOOBaHUSIM.

5) HECOOTBETCTBHE MPOEKTA IMEpeyCTpoMcTBa W (WiIM) MEperIaHuPOBKU
MOMEIIEHUSI B MHOTOKBapTUPHOM JIOME TPeOOBAHUSIM 3aKOHOAATEIHCTBA.

13.2. HenomydyeHne WIM HECBOEBPEMEHHOE IIOJyY€HUE JOKYMEHTOB,
yKa3aHHbIX B myHKTe 10.1 agMHHMCTPAaTHBHOIO pETIAMEHTAa W 3aNPOLICHHBIX B
TOCYIApCTBEHHBIX  OpraHax, opraHax  MECTHOI'O  CaMOYIIPaBJICHH WU
[IOJIBEIOMCTBEHHBIX ~ TIOCYJIApCTBEHHBIM OpraHaM WM  OpPraHaM  MECTHOTO
caMOYIpaBJIEHUsl OPraHU3alUAX, B PACIOPSHKEHUN KOTOPBIX HAXOMASTCS YKa3aHHBIE
NOKYMEHTBI, HE MOXXET SIBJITbCSI OCHOBAaHMEM [UJISl OTKa3a B IEPEBOJE IKUIIOIO
NOMEIIECHUSI B HEXWIOE IIOMELIEHUE WIA HEXWUJIOro IIOMEUIEHUS B IKUIJIOE
IOMEIEHNE.

13.3. 3asButenp (OpencTaBUTENb 3asBUTENS) BIOpaBE OTKAa3aTbCs OT
NOJIyUCHUS] MYHULIMMAIBHOM YCIYTM Ha OCHOBAHMM JIMYHOTO MHCHBMEHHOIO
3asiBJICHUS], HAIIUCAHHOTO B CBOOOJHON (hopMe HarpaBUB MOYTOBBIM OTHPABIECHUEM
(c yBemoMIJIeHHEM ) WITM OOPAaTUBLINCH B Y IOJTHOMOYEHHBINH OpraH.

OTka3 B IPENOCTaBICHUM MYHULUIAIBHOW YCIYTM HE MPEHATCTBYET
IIOBTOPHOMY OOpaIlleHHIO 3a PEIOCTaBICHUEM MYHULIUIIAIbHON YCIYTH.

14. IlepeyeHnb ycJayr, KOTOpPbIe SIBJAIOTCH HEOOXOAUMBIMHU U
00513aTeJILHBIMU J1JI51 MPEA0CTABIEHUS] MYHUIIUNIAIbHOMN yCIyTH
14.1. VYcayra 0o HOOArOTOBKE TMPOEKTa TMepeycTpocTBa U (WIH)
NEPEIUIAaHUPOBKU TEPEBOJIUMOIO TMOMEIICHHs (B Clydae, €ClM MEepeyCTPOMCTBO U
(wiM) TneperuiaHupoBKa TpeOyroTcs it o0ecrnedYeHUsl HCIOIb30BaHUsI TaKOro
MOMEIIEHUS B KAYECTBE JKUJIOTO WJIM HEXKUJIIOTO TTOMEIIECHU).

15. Ilopsinok, pazMep ¥ OCHOBAHUS B3UMAHMS IOCYAaPCTBEHHOU
NMOULIMHBI MJIH MHOM IIATHI, B3MMaeMOii 32 NpeaocTaB/ieHue MYHHIMNIAIBHOMI
yCayru

15.1. TlpenocTaBiieHue YCIyru OCYIIECTBISAECTCS 0€3 B3UMaHUS TIAThI



16. Ilopsinok, pa3Mep U OCHOBAHMS B3UMAHUS ILJIATHI 32 NPEXOCTABJICHHE
YCJIYT, KOTOpPbI€e SIBJISIIOTCA HEO0OXOIUMBbIMHU U 00513aTeJIbHBIMU J1JISI
NPeAOCTABJICHUA MYHUIUIIAJIBHON YCJIYIH

16.1. Ilopsimok, pa3Mep M OCHOBAHMWS B3MMAaHUS IUIATHI 32 MPEAOCTABJICHUE
YCIIYTH, YKa3aHHOW B MyHKTE 14.1. HacTOsAIMEro agMUHUCTPATUBHOTO PETJIaMEHTA,
ONPEAEISIETCS] OPraHU3aALUAMU, IPEIOCTABISIIOIIMMHU JTaHHBIC YCIYTH.

17. MakcuMaIbHbIN CPOK OKUAAHUSA 3asBUTEJISl B OYepeau pH nmoaayde
3ampoca 0 NpPeAoCTABJICHMH MYHULUNIAIBHON YCJIYIH U IIPHU MOJTY4YeHHH
pe3y/ibTaTa NMpeloCTABICHU MYHUIUIIATBHOM YCIIYTH

17.1. Bpemsa oxuganusi 3asBUTEIS B O4UEpeIM MPHU I[OJa4ye 3ampoca o
IPENOCTABICHUM MYHULHUNAIBHOW YCIYTM W IIpU  IIOJIYYEHHM pe3ysbTara
IIPEIOCTABICHNS MYHUIMIIAIBHON YCIYTH HE JOJDKHO MPEBBIIATh 15 MUHYT.

18. Cpok 1 nopsiA0K perncTpanum 3anpoca 3asgsBUTeNs 0 MPeA0CTABICHUU
MYHUIMIIAJIBHON YCJIYI'H, B TOM YUCJIe B 3JIEKTPOHHOU (popme

18.1. 3asBneHue 0 MpeaOCTaBICHUN MYHUITUTIATLHON YCIYTH, IPEACTABICHHOE
3asgBUTEJIEM JIMYHO JHOO €ro MpeICTaBUTENIEM, PErHCTPUPYETCS YHOJIHOMOYCHHBIM
OpraHoM B TeueHue 1 pabodero JIHS ¢ JaThl MOCTYIJICHUSI TAKOTO 3asBJICHUSI.

3asBieHMe, MOCTYNHUBILEE B ANEKTpoHHOU (opme mocpeactsoM EINY wmwm
PIII'Y perucrpupyercs yImOJIHOMOYEHHBIM OpPraHOM B JE€Hb €r0 IIOCTYIUICHUS B
CJly4ae OTCYTCTBHS aBTOMaTUUECKOU peructpanuu 3amnpocos Ha EINIY, PIIT'Y.

3asBieHWe, TMOCTyNMBIIEe B  Hepabouee  BpeMs,  pErucTpupyercs
YIIOJJTHOMOYEHHBIM OpPraHOM B TEpBbIA pabouuili JAeHb, CIEAYIONIMI 3a THEM €ro
IIOJIyYECHUS.

19. TpeGoBanus K NOMeIIEHUAM, B KOTOPbIX MPEI0CTABJISACTCS
MYHMUIHMNAJIBHAA YCJIYTra, K 321y 0KHJIaHUs, MeCTaM IJIsl 3a10JIHEHHU 3alPOCOB
0 NMPeI0CTABJIEHMHA MYHUIIUNIAJIbHOW YCJIYTH, HHPOPMAIMOHHBIM CTEHIaM C
o0pa3naMu MX 3alI0JIHEHHS M NlepeYHeM JOKYMEHTOB, He00X0TUMBbIX 1JIfl
MPeI0CTABJICHUS MYHUIIUIIATBHOM YCJIYTH, B TOM YHCJIe K 00eCle4YeHNI0
AOCTYITHOCTH JJIfi HHBAJIU/0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUM C
3aK0HOAAaTeIbCTBOM Poccuiickoit dexepanuu o0 COUAIBHON 3a1UTe
UHBAJIU/0B

19.1. MecrononoxeHne aAMUHHUCTPATUBHBIX  30aHUW, B  KOTOPBIX
OCYILIECTBJISIETCSI  TpUEM  3asBJICHUA M  JIOKYMEHTOB, HEOOXOAMMBIX  JJIst
IPEIOCTABICHUSI MYHHULMIIAJIBHOM YCIYrM, a TaKXKe Bblada pe3yibTaTOB
MPENOCTABICHUSI MYHUIMNAIBHON YCIYTd, JODKHO oOecneduBaTh yA0OCTBO IS
rpaXk/laH C TOUYKHU 3PEHUS MEHIEXOJHON TOCTYMHOCTU OT OCTAaHOBOK OOIIIECTBEHHOI O
TpaHCIIOpTA.

B cnydae, ecnu mmeeTcss BO3MOXXHOCTh OPraHM3allMM CTOSHKU (TaQpKOBKH)
BO3JI€ 3/1aHUA (CTPOEHUs), B KOTOPOM pa3MEIEHO MOMEIIEHHE MpueMa W BbLIAYU
JOKYMEHTOB, OPraHU30BbIBACTCS CTOSIHKA (MApKOBKA) JJIsl IMYHOTO aBTOMOOMIIBHOTO
TpaHcHopTa 3asBUTENed. 3a TO0JIb30BAaHUE CTOSHKOW (IMapKOBKOM) C 3asBUTENEH
I1aTa HEe B3UMAETCSl.



JIns TapKOBKM CIIEHHAIBHBIX ABTOTPAHCHOPTHBIX CPEACTB WHBAIHUIIOB Ha
cTostHKe (mapkoBKe) BbiaensieTcs He MeHee 10% mect (HO He MeHee OJHOTO MecTa)
JUTsE OECIIaTHOM MApKOBKU TPAHCIIOPTHBIX CPEJCTB, yIpaBisieMblx nHBamuaamu I, 11
rpymm, a Takke wuHBamnamu Il rpynnel B moOpsake, yCTaHOBIEHHOM
IIpaBurensctBOM Poccuiickoit denepannn, 1 TPAaHCIIOPTHBIX CPENCTB, IEPEBO3SAIUX
TaKUX WHBAJTUIOB U (WJIM) JIeTEeH-UHBAIUIOB.

B nensix obecrieuenust 6ecpensiTCTBEHHOrO 10CTyIa 3asBUTENEH, B TOM YUCIIE
NEPEBUTAIOIIMXCS HAa MHBAJIMAHBIX KOJSICKAaX, BXOJ B 3/aHHE U IOMEUICHUS, B
KOTOPBIX TPEJOCTaBISIETCS MYHUILMIAJIbHAs yClIyra, OOOpYAYIOTCA IaHIyCaMH,
NOPYYHSIMU, TAKTUIBHBIMU (KOHTPACTHBIMHU) MPEAYNPEKIAIOMMUMHI 3JIEMEHTAMH,
UHBIMU  CIEUMATBHBIMU  MPUCIIOCOONCHUSIMHU,  TMO3BOJSIOIIUMHU  00ECTIEYUTh
OeCIpensITCTBeHHbI JOCTYyNl M TNepeABM)KCHHE WHBAJIUIOB, B COOTBETCTBUHU C
3aKOHOAATEILCTBOM Poccuiickor denepanyu 0 CONUAIBHON 3alIUTE UHBAIUIOB.

LlenTpanbHblii BXOA B 3AaHHE YTOJHOMOYEHHOTO OpraHa JOJDKEH OBITh
o0opynoBaH HHGOPMAITMOHHON TaOIUIKOM (BBIBECKOM ), CoeprKaIieit nH(OpMaIHio:

HalMEHOBAHUE;

MECTOHAXO0KJICHUE U I0OPUINYECKUI aJpec;

PEXHUM padOTHI;

rpaduk npuema;

HOMEpa Tesie()OHOB JJIsl CIIPABOK.

[Tomenienns, B KOTOPBIX IPEIOCTABISAECTCS MYyHHUIMIANbHAS YCIYyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3IIHMIEMUOJIOTMYECKHUM IIPABUJIaM U HOPMAaTHUBAM.

[loMemennss, B KOTOPBIX NPENOCTABIAETCS MYHULMNAIbHAsA  YCIyra,
OCHAILIAKOTCA:

IIPOTUBOIIOKAPHOU CUCTEMOM U CPEICTBAMU ITOKAPOTYIICHUS;

CUCTEMOM ONOBENIECHUS O BOSHUKHOBEHHUH YPE3BBIYANHON CUTYAIUU;

CpEACTBaMHU OKa3aHUs NEPBOM MENULMHCKOW MOMOILIH;

TyaJICTHBIMU KOMHATAMU ISl TOCETUTENEH.

3an oxuaanus 3asBUTENEH 000pYydyeTCsl CTYNbSIMHU, CKaMbsSMHU, KOJUYECTBO
KOTOPBIX OMpPEIENIeTCs UCX0As U3 (DaKTUUECKON Harpy3Kd U BOSMOXHOCTEH JJIsl X
pa3MelleHus B IOMEUIEHUH, a TaKkKe HHHOPMALIMOHHBIMU CTEHIaMH.

TekcTel MarepuanoB, pa3MENIeHHbIX Ha MHGOPMALMOHHOM  CTEHJE,
nevaraTcs YAOOHBIM Juid uTeHUs MmpudToM, O€3 HCIpaBICHUM, C BBIICICHUEM
HanOoJee BAXKHBIX MECT MOMY>KUPHBIM HIPUDTOM.

Mecra a1 3amofHEHUs 3asBICHUN OOOpPYAYIOTCS CTYJIbSIMH, CTOJAMH
(croiikamu), O1aHKaMH 3asIBICHUN, TUCbMEHHBIMU MPUHAJICKHOCTIMHU.

Mecta npuema 3asBureneii o0opyayoTcs MHPOPMAIMOHHBIMU TaOJIWYKaMU
(BBIBECKAMU) C YKa3aHUEM:

HOMepa KaOMHeTa U HaMMEHOBaHUS OT/ENa;

(amminy, UMEHHU U 0TYECTBA (TIOCIIEAHEE — IPU HAJIMUYUN), TOJKHOCTH

OTBETCTBEHHOTO JINIIA 32 IPUEM TOKYMEHTOB;

rpaduka nmpuema 3asBUTENCH.

PabGouee MecTO KaXJIOro OTBETCTBEHHOrO JMIIA 3a MpPHUEM JOKYMEHTOB,
JOJDKHO OBITh  00OpPYAOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO



J0CTyla K HEoOXOAMMBIM HMH(POPMALMOHHBIM 0a3aM JaHHBIX, [€4aTaloIUM
YCTPOMCTBOM (IIPUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIno, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JOJDKHO HMMETh HACTOJIbHYIO
TabJMUKYy C yKazaHueM (paMUIIMHM, UMEHH, OTYecTBa (TIOCIEeHEE - IPU HAJIMYUU) U
JOJDKHOCTH.

[Ipu npenocraBiieHnU MYHULIUNIAIBHON YCIYry MHBAJIUAAM 00€CTIeYnBatOTCA:

BO3MOXXHOCTh ~ OECHpENMATCTBEHHOI0  JocTyna K  0OBeKTy  (31aHulo,
NOMEILIEHHIO), B KOTOPOM IMPEAOCTABISAECTCA MyHULIMITIAIbHAS YCIIyTa;

BO3MOYKHOCTb CAMOCTOSATEJIBHOIO MEPEIBUKEHUS 110 TEPPUTOPUHU, HA KOTOPOU
PACIOJIOKEHBI 3IaHUSI U TIOMEIICHUS, B KOTOPBIX MPEAOCTABISAETCS MYHULUNIAIbHAS
yCIlyra, a TaKke BX0Jla B TAKME OOBEKTHI U BBIXOJ1a U3 HUX, TOCAJKH B TPAHCIIOPTHOE
CPEICTBO U BBICAIKU U3 HEr0, B TOM YHCJIE C UCIIOIB30BAHUE KPECIA- KOJIACKY;

COIIPOBOXK/ICHUE WHBAJIMIOB, HMMEIOIIMX CTOMKHE paccTpoilcTBa (YyHKUIUU
3peHHs] M CAaMOCTOSITETILHOTO MEPEABIKEHUS, U OKa3aHWE UM MOMOIIM Ha 00BEKTax
COLIMAIbHOM, HH)KEHEPHOU U TPAaHCTIOPTHON UH(PPACTPYKTYP;

HaJJIeKallee pa3MelleHue oOOpyloBaHUS U HOcUTened uH(pOpMaluy,
HEOOXOIMMBIX JUIsl 00ecreueHnss OeCpPEenITCTBEHHOr0 JOCTYa HHBAINUIOB 31aHHUSIM
M TIOMEUICHUSAM, B KOTOPBIX NPENOCTABISIETCS MYHHLIMNAIBHAS YCIyra, M K
MYHHUIMIAIBHON YCIIyTe ¢ YYETOM OTpaHUYCHUIN UX KU3HEIEATEIbHOCTH;

nyOIupoOBaHUE HEOOXOAUMOW JUIsl WHBAJIUIOB 3BYKOBOM U 3pPUTEIBHOMN
uHoOpMaIKM, a TaKXe HaJIuced, 3HAKOB M HWHOM TEKCTOBOM M Trpaduueckon
uH(OpMaIHU 3HaKaMU, BBITIOJIHEHHBIMU pelibe(pHO-TOUeUHbIM IpudToM bpaiins;

JIOIYCK CYpJONEPEBOIUMKA U TU(PIIOCYPAOTIEPEBOIUMKA;

JOMYyCK Ha OOBEKThl COOAKU-MPOBOAHMKA MpPU HAJIUYMU JIOKYMEHTA,
HNOJATBEPXKAAIOIIETO €€ CHelHalbHOe OOydeHHe W BblJaBaeMoro mno ¢opme u B
NOpsIJIKE, KOTOpbIE onpenestorcs (eaepatbHbIM OPraHoOM MUCIOJHUTEIBHON BIACTH,
OCYILECTBIISIIOIIMM (YHKIIMM TIO0 BBIPAOOTKE M peaju3aly TroCyIapCTBEHHON
NOJIMTUKU U HOPMATUBHO-TIPABOBOMY PETYJIMPOBAHUIO B chepe coluanbHON 3alIUThI
HACEJICHUS;

OKa3zaHHW€ pabOTHUKaMH, MPEJOCTABISIIOUIMMU YCIYTH HACEJIECHUIO, TOMOIIH
MHBAJINJAM B MPEOJOJIEHUU 0apbepOB, MEIIAIOUINX MOJYYEHUIO UMHU YCIYI HapaBHE
C IPYTUMH JIMLAMHU.

- OKa3aHWe JOJLKHOCTHBIMM JIMLIAMH, NPEIOCTABIAIOIIMMU YCIYry, MOMOIIH
MHBAJIWJAM B MPEOJOJIEHUU 0apbepOB, MEIIAIONINX MOJYYEHUIO UMHU YCIYI HapaBHE
C APYTMMH JIMLIAMM;

- BBIZICJICHUE HA BCEX MapKOBKax OOILEro MOJb30BaHUS, OKOJIO OOBEKTOB H
MECT OTAbIXa, He MeHee 10 MpoueHTOB MecT (HO HE MEHEE OJHOr0 MECTa) s
OecrulaTHOM TMapKOBKM TPAHCHOPTHBIX CPENICTB, YyNpaBiisieMblXx HMHBaMgamu [, 11
Ipylnn, U TPAHCIOPTHBIX CPEICTB, NEPEBO3SIIMX TAKMX MHBAIMAOB U (WJIN) JETEH-
nHBanua0B. Ha rpakaan u3 yncia nHBaI0B III rpynmel pacpocTpaHsOTCs] HOPMBI
HaCTOSIIEM dYacTh B mnopsanke, onpexnersemom [IpaBurensctBom Poccniickoit
@®enepaunn. Ha ykazaHHBIX TpaHCHOPTHBIX CPEICTBAaX JODKEH OBITh YCTaHOBJICH
orno3HaBaTeNbHbI 3Hak «WHBamua» u uHGopMmamuss o0 3TUX TPaHCHOPTHBIX
CpeICTBAX JOKHA ObITh BHECEHA B (hellepaibHbIA PEeCTp NHBAIHU]IOB.



- HQJJIeXallee pa3MelleHue OOOpYyAOBaHHMS U HOCUTeIed UH(pOpMalUH,
HEOOXOJIMMBIX i1 oO0ecrnedeHus OecHpernsiTCTBEHHOrO JOCTyla WHBAJIUAOB K
00BEKTaM M yCJIyraM ¢ y4eTOM OTpaHMUYEHUMN UX KUZHEAESITEIbHOCTH.

B cnydasx, ecnum cymiecTByrolue OOBEKTbl HEBO3MOXHO TMOJIHOCTBIO
MPUCIIOCOOUTh C YY4E€TOM MOTPEOHOCTEH HMHBAIMWIOB, JO UX PEKOHCTPYKUUU WIU
KallUTJIbHOTO PEMOHTA, IPUHUMAIOTCSI COIJIACOBAHHBIE C OJAHMM U3 OOILECTBEHHBIX
00BEAMHEHUN WHBAIMJIOB, OCYIIECTBISIOIIUX CBOIO JEATEIbHOCTh HAa TEPPUTOPUHU
IIOCEJICHN S, MyHULIMIAIBHOTO paliOHa, TOPOACKOr0 OKPYTrd, MUHUMAJIBHBIE MEPBI IS
o0ecrieueHus JOCTyNa HHBAJINIOB K MECTY MPEJOCTABICHUS MyHULIUNTAJIbHON yCIyTrU
n100, KOrja 3TO BO3MOXKHO, 00€CHEUUTh IPEJOCTaBICHUE HEOOXOAUMBIX YCIYT IO
MECTY KUTEIbCTBA NHBAJIUIA WIN B JUCTAHIIMOHHOM PEXKUME.

JIOJDKHOCTHBIE JIMIA, MPEAOCTABIAIOIMIME TOCYAAPCTBEHHYIO YCIYI'y, HECYT
[IEPCOHAJIBHYI0  OTBETCTBEHHOCTh 33 HEOKa3aHWE IIOMOINM HWHBAIUIAM B
MpeosoeHn OaphbepoB, MEMIAIOIIUX MOMYYEHUI0 UMM TOCYAApCTBEHHOM YCIyrH
HapaBHE C IPYTUMU JULAMH.

19.2.  [JlomKHOCTHBIE JMIa, padoTaloUIMe C HWHBAIMIAMHU, IPOXOIAT
WHCTPYKTUPOBAaHUE WM OOY4YeHHE IO BOMPOCAM, CBSI3aHHBIM C OOecredYeHueM
JOCTYITHOCTH JJii HUX OOBEKTOB COIMANBHOW, WHXXEHEPHOW W TPaHCIOPTHOMN

UHOPACTPYKTYpP U YCIYT.

20. IToxa3zaTeu JOCTYIHOCTH U Ka4eCTBA MYHMIIMIIAJBHON yCIyrd

20.1. Iloka3zarensiMu AOCTYIHOCTH IPENOCTABICHUS MYHUIMIAIBHON YCIYTH
SABJISIFOTCSL:

- IIPY IPEAOCTABIICHUM MYHULIMIIAIIBHON YCIYTM KOJIUYECTBO B3aUMOJCUCTBUN
3asBUTENA C JOJDKHOCTHBIMM JIMIAMH Y IIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIMU
3a MPEJOCTaBICHNE MYHULIMTAJILHOM ycliyry, He Oonee 3-X pa3, MPOJOKUTEIbHOCTD
KaX10ro oOpalieHus He MpeBbIIIaeT 15 MUHyT;

- A TPENOCTABICHUS YCIAYTH IO DOKCTEPPUTOPHATIBHOMY PUHLHIY
oOecrieyeHa BO3MOXKHOCTh MOJa4yM 3asiBJICHUS B 3JEKTPOHHOM BHUJE MOCPEICTBOM
EITY wmu PIIT'Y, mnomyuenue pe3ynbraTa B JMYHBIM KaOWHET 3asBUTEI,
MOJIMHUCAHHOIO YCUJIEHHOM 3JIEKTPOHHOW MOJANMKCHI0 B MalIMHOUMTaeMou ¢opme, a
TaKKe IO BBIOOPY 3asBUTENS NPU HEOOXOAMMOCTH TOJIyYeHHE pe3yibTara Ha
MaTepUaJIbHOM HOCHUTENE B YTIOJHOMOYEHHOM opraHe wi MO®I] (nmpu Hamuuuu
COOTBETCTBYIOILIETO COTJIAIIIEHUS O B3aUMOJICHCTBUN);

- TpeICTaBJCHHE  YCIYTd  4Yepe3  MHOTO(QYHKIMOHAJIbHBIE  LIEHTPHI
MPEIOCTABIEHUSI TOCYapCTBEHHBIX U MYHULHMINAIBHBIX yciayr PecmyOmmku Kpbim
BO3MO>KHO ITOCJIE 3aKJIIOYEHUSI COOTBETCTBYIOIIEro CorjlanieHus: 0 B3auMOJICHCTBUM;

B coorBercTBun ¢ mocranoBinenueM lIpaBurenscrBa Poccniickont denepannn
or 22.12.2012 Ne 1376 «O06 yrBepknenuu IIpaBun opraHuzanuu ACSTEIBHOCTH
MHOTO(YHKIIMOHAJIbHBIX ~ LEHTPOB  MpPEIOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHULUNIATBHBIX YCIYI», B LEISAX MPEAOCTABIEHUS YCIYTH B 3JEKTPOHHOM BHJE, B
MHOTO(YHKIIMOHAJIHBIX ~ LEHTpax  NPEeJOCTaBICHMUsS  TOCYAApPCTBEHHBIX U
MyHUIIUTAIBHBIX yeayr Pecnyomuku Kpeim obOecrieunBaercss noctyn k EIIY mos
3asIBUTEIISL WJIM €r0 MPEACTABUTENS MOCPENCTBOM OKOH (CeKTopa IMOIb30BATEIBCKOIO
CONPOBOXKIECHUS.



- BO3MOXXHOCTb IOJY4€HHS HH(OpMaUUU O XOJAE€ MNPEeAOCTaBICHUS
MYHUIIMOAIBHOW YCIYyTd, B TOM YHUCJIE C HCIOJIb30BAHHUEM HH(POPMALHUOHHO -
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUIL;

CBeneHuss 0 XOJI€ PACCMOTPEHMs 3asBJICHMsI, HANPaABICHHOIO CIOCOOOM,
YKa3aHHbIM B IMOAINYHKTE «a» IIyHKTa 9.2. HacrosAmero AJIMHUHUCTPAaTUBHOIO
periaMeHTa, JOBOJATCS 1O 3asBUTENS MYTEM YBEIOMJICHUS 00 M3MEHEHUHU cTaTyca
yBEJOMJICHUS B JINUHOM KaOuHete 3asiButens Ha EINTY wmm PIITY.

CBeneHHst O XOA€ pPAacCMOTPEHUsS! 3asBICHUS, HAIPaBIEHHOTO CIOCOOOM,
yKa3aHHbIM B TMOANMYHKTE «0» myHKTa 9.2. HacTosmero AJMHHHCTPATHUBHOIO
periamMeHTa, MpeAoCTaBIISIOTCS 3asBUTEII0 HA OCHOBAHUM €r0 YCTHOTO (MPU JIMYHOM
oOpamenuu 0o 1o TenedoHy B YTOJTHOMOUECHHBIM OpraH) JMOO0 MHUCBMEHHOIO
3ampoca, COCTaBJISIEMOTO B MPOU3BOJNIbHOW ¢dopme, O0e3 B3UMaHHUS TIUIATHI.
ITucbMeHHBIN 3aIIpOC MOKET ObITh IOJAH:

a) Ha OyMaXHOM HOCHUTEJE TIIOCPEICTBOM JIMYHOTO OOpallieHus B
YOIHOMOUYEHHBI OpraH, B TOM YHCIIE INOCPEACTBOM IOYTOBOTO OTIIPABIEHUS C
OOBSBICHHON LIEHHOCTBIO MPU €r0 MEPECHUIKE, OMUCHIO BIOKEHUS U YBEIOMIICHUEM
0 BPY4YECHHUH;

0) B 2JIEKTPOHHOM (hOpME MOCPEICTBOM SJIEKTPOHHOM MOYTHI.

Ha ocHoBaHuu 3armpoca cBeIEHUS O XO€ paCCMOTPEHUS 3asBJICHUS TOBOASATCS
10 3asBUTENS B ycTHOM (dopme (mpu JMYHOM oOparieHuu aubo mo TenedoHy B
VYoMHOMOYEHHBI OpraH) B JeHb oOOpallleHus 3asBUTeNsl JHUOO B NUCHbMEHHOU
(dopme, B TOM 4HcCli€ B 3JEKTPOHHOM BHJIE, €CJIM ATO MPEIYCMOTPEHO yKa3aHHBIM
3alpocoM, B TedeHue 2 paboyux JHEH CO JHSA MOCTYIUIEHHS COOTBETCTBYIOLIETO
3arpoca.

- HaJM4Yue MOJIHOW U TMOHATHOW HMH(MOPMALMHU O MOPAIKE, CPOKaX U XOJe
pPeIOCTaBICHUS MYHULUTIATIbHOU yCIIyTu B MH(QOpPMaIMOHHO -
TEJIEKOMMYHUKAI[MOHHBIX CETAX OOILEro MOoJb30BaHUS (B TOM 4YHCIE B CETH
«HTepHeTY), cpeacTBax MaccoBoi MHGOpMaIny;

- BO3MOXXHOCThH TOJYYEHHUS! 3asBUTEIEM YBEAOMJICHUH O MpPEAOCTaBICHUU
MYHULHANAIBHOU yciayru ¢ noMmousro EINTNY wmm PIITY;

- BO3MOXHOCTb IOJIyYE€HUS MYHULMIAIBHON YCIyrd MOCPEACTBOM 3ampoca o
IPEJOCTAaBICHUHN HECKOJIbKUX MYHULUMIAIbHBIX YCIYT, MOCPEACTBOM KOMILIEKCHOIO
3arpoca OTCYTCTBET.

20.2. OCHOBHBIMHU TIOKa3aTEISIMHM KaueCTBa MPEAOCTABICHUS MYyHULIMIIAIbHOU
YCIIYTU SBJISIFOTCSL:

- CBOEBPEMEHHOCTh IIPEIOCTABICHHUS MYHULIUIIAJbHOW yCIyTH B COOTBETCTBUU
co CTaH1apTOM ee IIPEIOCTABJICHMS, YCTaHOBJIEHHBIM HACTOSAIIUM
AJMUHHUCTPAaTUBHBIM PETIAMEHTOM;

- MHUHUMAJBHO BO3MOXXHO€ KOJIMYECTBO B3aUMOJEUCTBUI TIpaKJaHUHA C
JNOJDKHOCTHBIMU  JIMIJAMH, YYacTBYIOLIMMHU B IIPEAOCTAaBICHUM MYHULUIIAIbHON
YCIIYTH.

KauectBo mpenocraBieHuss MYHUUMIIAIBHOW  YCIYTM  XapaKTepU3YETCs
IPEIOCTABICHUEM MYHULMIIAIBHOM YCIYTM B COOTBETCTBUM CO CTaHAAPTOM
PEIOCTaBICHUS MYHUIIUNIATBHON YCIIYTH, @ TAK)KE OTCYTCTBUEM



- O00OCHOBaHHBIX >XalloO Ha jaecTBug (Oe3aelcTBHE) COTPYAHHMKOB M HX
HEKOPPEKTHOE (HEBHUMATEJILHOE) OTHOIICHHE K 3asBUTEISIM;

- HapylmIEHUH YCTAHOBJIEHHBIX CPOKOB B IIPOLECCE IPENOCTaBICHUS
MYHHULIMIAIBHON YCIIYTH;

- 3agBJeHUA 00 oOcClapuBaHUW pelleHud, jgedcTBuil (Oe3mercTBUS)
YIOTHOMOYEHHOT0 OpraHa, €ro JOJDKHOCTHBIX JIMI, TPUHUMAEMbIX (COBEPIIECHHBIX)
OpU TPEIOCTaBICHUN MYHUIMIAIBHOW YCIYTH, 0 UTOraM PacCMOTPEHHUSI KOTOPBIX
BBIHECEHBI pElIeHHs 00 YOBJIETBOPEHUHN (HACTUYHOM YIOBJIETBOPEHUH ) TPEOOBAHUI
3asiBUTEJICH;

- 0e30CHOBATENIbHBIX OTKAa30B B MpUEME 3asBICHUM O TMPeJOCTABICHUU
MYHULIMIIAJIBHOW YCIYTM OT 3asBUTEIEH M B IIPEAOCTABICHUM MYHULHNAIbHON
YCIIyTH;

- odepenel NpU MpueMe 3asBJICHUN O MPEIOCTABICHUU MYHHUIMIAIbHOU
YCIyTd OT 3asBUTEIEH W BblAAU€ PE3YJIbTATOB MPEJOCTABICHHUS MYHHIIMIAIBHON
yCIIyTH;

- HEKOMIIETEHTHOCTH CIIELIUAJINCTOB.

21. Unble TpeGOBaHUsI, B TOM YHCJEe YYUTHIBAKIIHNE 0COOEHHOCTH
NMPeI0CTABJICHUA MYHUIIUIIAJIBHOU YCJIYTH N0 IKCTEPPUTOPHAILHOMY
NpuHIUNY (B cay4ae, ecid MyHHIIUNIAJIbHAS YCJIyra MpeocTaBjiasieTcs Mo
IKCTEPPUTOPHUAIBHOMY NPUHIUILY) U OCOOCHHOCTH IPeT0CTABJICHUSA
MYHHMUUNAJIBHOH YCJIAYI'H B JIEKTPOHHOU (popMe

21.1. TlpemocTaBieHWe MYHULUIATBHONW YCIYTH MO SKCTEPPUTOPHUATBHOMY
NPUHIUITY HE TPEAYCMOTPEHO.

21.2. OcobeHHOCTH TIPEIOCTaBICHUS! MYHUIIMITAIbHON YCIYTH B AJIEKTPOHHOM
BUJIE.

OOparenue 3a MOJTy4eHUEM MYHHITUTIATHHOU YCIIYTH MOXKET OCYIIECTBIIATHCS
C HCNOJb30BAHUEM HJIEKTPOHHBIX JIOKYMEHTOB, TOJIMUCAHHBIX AJIEKTPOHHOUN
MOJAMUCBI0 B COOTBETCTBUM ¢ TpeboBanusmu DenepanpbHoro 3akoHa «OO6
anekTpoHHo moanuck» oT 06.04.2011 Ne 63-®3 u tpedboBanusmu DeaepaabHOTO
3akoHa Ne210-@3.

3anpoc M  HWHBIE JIOKYMEHTBI, HEOOXOAMMBbIE JJii MPEAOCTaBIICHUS
MYHULANIAIBHOW YCIyTH, MOANHWCAHHBIE IPOCTOM JJIEKTPOHHOM NOANMUCBHIO H
MO/TaHHBIC 3asSBUTENIEM C COOII0OJICHHEM TpeOoBaHMil yacTu 2 cratbu 21.1 u yactu 1
cratbu 5 ®enepanpHoro 3akoHa «OO0 3JIEKTPOHHON MOAMUCH» W TPeOOBAHUSMU
®enepanbHoro 3akoHa Ne210-@3, nmpu3HAIOTCS PABHO3HAYHBIMU 3alIPpOCy U HHBIM
JIOKYMEHTaM, MOAMUCAHHBIM COOCTBEHHOPYYHOH IMOJIUCHIO U MPECTABICHHBIM Ha
OyMa)XHOM HOCHUTENE, 3a HCKIIOYEHHEM CIIy4aeB, €ClIu (efepaabHbIMU 3aKOHAMU
VI UHBIMA HOPMATHMBHBIMU MIPABOBBIMU aKTaMM YCTAaHOBJICH 3alpeT Ha oOpaileHue
32 MOJYYEHUEM TOCYJAPCTBEHHOW WM MYHULUNAIBHOW YCIYTH B 3JIEKTPOHHOU
dbopme.

21.3. B coorBerctBun ¢ mnyHktoMm 2(1) IlpaBunm ompeneneHus BHIIOB
AJIEKTPOHHOM TMOAMMUCH, UCTIOIh30BAHUE KOTOPBIX JOMYyCKAeTCs TpU OOpalieHuu 3a
MOJIYYEHUEM TOCYIapCTBEHHBIX M  MYHUIUNAIBHBIX  YCIYT, YTBEPXKIACHHBIX
noctanoBjeHueM [IpaBurennsctBa Poccuiickoit @eaepanuu ot 25 uroHa 2012 r. Ne



634 «O Bugax 3JIEKTPOHHOM IMOIIMCH, UCHOJIB30BAHUE KOTOPBIX TOMYCKAETCS IPU
oOpallleHHH 32 MOJIYYEHUEM T'OCYIAPCTBEHHBIX U MYHUIUIIATBHBIX YCIYT» 3asBUTEIIb
- (u3Myeckoe JMLO BIPAaBE HCHOJIb30BaTh IPOCTYIO 3JIEKTPOHHYIO MOJIUCH B
cilydae, eclii MAECHTU(UKALMUS U ayTeHTHU(PUKAUS 3asBUTENS - (PU3UUYECKOrO JIMIA
OCYIIECTBIISIIOTCA C  HCIOJIb30BAaHUEM €IAMHOW CHUCTEMBbl HUACHTU(PUKALMU U
ayTeHTU(UKalUU, TIPU YCIOBHM, YTO IMPH BbIJAUE KIHOYa MPOCTONU 3JIEKTPOHHOU
HNOJMUCH JTUYHOCTh (PU3NYECKOTO JIUIIA YCTAHOBJIEHA MTPU JINYHOM IIPUEME.

I11. CocTaB, mociie10BaTeIbHOCTb U CPOKH BHINIOJIHEHUS
aIMMHHMCTPATUBHBIX MPOLEAYP, TPeOOBaAHMS K MOPSAKY UX BbINOJIHEHMS,
0CO0EHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX MPOUEAYP B 3J1€KTPOHHOM

(¢opMe U B MHOT 0 YHKIIMOHAJIBHOM LIEHTPeE

22. HcuepnpiBaromuii IMepevyeHb AAMUHUCTPATUBHBIX MPOLEAYpP IHpH
MIPEAOCTABICHUN MYHULIMTIIAIBHOW YCIIYTH

22.1. IlpenocraBiieHne MyHUIIUIAIBHOW YCIYrM BKIIOYAET B c€0s CIECAYIOLINE
aIMUAHHUCTPATUBHBIE IPOLIETYPBI:

1) IIpoBepka TOKYMEHTOB U PETUCTpaLUs 3asiBICHMUS;

2) Illomyyenue cBeneHUN NOCPENCTBOM CHUCTEMBl MEKBEIOMCTBEHHOIO
AJIEKTPOHHOT O B3aUMOJEHCTBUS;

3) PaccMoTpeHre TOKyMEHTOB U CBEJICHHI;

4) IlpuHsATHE pELIEHHs O IPEIOCTABICHUH YCIIYIH;

5) HanpaBnenue (Bbl1a4ya) pe3yipTaTa NIpeAOCTABICHUS YCIYTH.

23. IIpoBepka 1OKYMEHTOB M PerucTpanus 3asBJIeHUS

23.1. OcHoBaHWeM /s Hadala aAMUHHCTPATHBHOW MPOLEIYPHI SIBISETCS
HOCTYILICHUE OTBETCTBEHHOMY  JIOJDKHOCTHOMY  JIMIly  aJIMHUHUCTPALUU
KilenuHUHCKOr0 CeIbCKOro TMOCEJEHUSI COOTBETCTBYIOIIETO 3asBIICHHS. 3ampoc
(3asiBIEHWE) TMPEACTABISIETCA  3asgBUTENEM  (MPEACTAaBUTEIEM  3asBUTENS) B
YOTHOMOYEHHBIN OpraH MpH JUYHOM OOpaIleHHH, OCPEICTBOM MOYTOBOM CBSI3U
WM B 3JIeKTpoHHOM opme uepe3 EINTY mubo PIITY.

OTBETCTBEHHBIM ~ JOJDKHOCTHBIM  JIMIIOM  SIBJISIETCSI  3aMECTUTENb  TJIaBbI
aJIMMUHHUCTPALIHH.

23.2. OTBETCTBEHHOE NOJDKHOCTHOE JIUIIO:

- YCTaHABJIMBAET JIMYHOCTh 3asBUTENS HAa OCHOBaHUHM JOKYMEHTA,
YIOCTOBEPSIIOIIETO €ro JMYHOCTb, TPEACTABUTENS 3asBUTENS - HA OCHOBAHUU
JOKYMEHTOB, yJOCTOBEPSIOIINX €0 JUYHOCTh U MOJHOMOYUS (B Cllydae oOpalieHus
MIPEICTABUTEIA);

- TIPOBEPSIET CPOK ACUCTBUS JOKYMEHTA, YAOCTOBEPSIOIIErO €ro JUYHOCTh U
COOTBETCTBHE JAHHBIX JIOKYMEHTAa, YAOCTOBEPAIOIIErO JIMYHOCTh, JIAHHBIM,
yKa3aHHBIM B 3asIBJICHUU W IPUIIOKEHHBIX K HEMY JTOKYMEHTaX.

B xoxe mpuema JOKYMEHTOB OT 3asBHUTEJS WJIM YIMOJHOMOYEHHOTO UM JIMLA
CHELMAIIUCT, OTBETCTBEHHBIH 3a MPUEM U BbIJauy JIOKYMEHTOB, YIOCTOBEPSETCS, YTO:

1) TekcT B 3asBICHUH O TIEPEBOJIC TOMEIIEHUS TIOIA€TCS TPOUTCHHIO;



2) B 3asBJICHUU YKa3aHbl PamMuiIMsl, UMsi, OTYECTBO (TIOCIEAHEE - TPU HATUYUH)
(u3nUecKoro auna JIMO00 HAMMEHOBAHUE FOPUANYECKOTO JINIIA;

3) 3agBiIeHME  MOMANHUCAHO  3aABUTEIEM  WIM  YIOJHOMOYEHHBIM
IIPEACTaBUTEIIEM;

4) npunararoTca  JOKYMEHTBHI, HEOOXOAMMBIE JJIsi  MPEJOCTaBICHUS
MYHULIMITAJIbBHOW YCIIYTH.

IIpu ycranoBneHuu (HakTOB OTCYTCTBHSI HEOOXOAUMBIX JTIOKYMEHTOB,
00sI3aHHOCTh 1O TMPEJOCTABJICHUI0 KOTOPBIX BO3JIOKEHA Ha 3asBUTEISI, TMPU
HECOOTBETCTBUM  NPEJICTABIEHHBIX  JIOKYMEHTOB  TpEOOBaHUSAM  HACTOSAIIETO

aIMUHUCTPATUBHOTO pErjaMeHTa - YBEJAOMJIIET 3asBUTENISI O BBIABICHHBIX
HEJOCTaTKaX B MPEICTABICHHBIX JTOKYMEHTaxX M MpeuiaraeT MPUHSATh MEphl MO MX
YCTPaHEHHUIO.

B cnydae ecnu 3asBUTENb HACTAaMBAET HA NPUHATUH JOKYMEHTOB - IPUHUMAET
MIPE/ICTABIICHHBIE 3aBUTENIEM JOKYMEHTBHI.

B cnyyae ecim 3adBUTENb CaMOCTOSITENIbHO PpEIIWI IPUHATH MEphI 110
YCTPAHEHUIO HEAOCTATKOB, IIOCIE€ HX YCTpaHEHHUs TIOBTOPHO oOpaiaercs 3a
MPEIOCTABICHUEM MYHULMNAIBHON YCIAYTM B TOPSAKE, MOPEeIyCMOTPEHHOM
HACTOSIIIIUM aIMUHUCTPATUBHBIM PETrJIaMEHTOM.

[Io okoHUYaHMM TpuUeMa 3asBJICHHUS W MPUIATa€MbIX K HEMY JOKYMEHTOB,
CHEUAINCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, BbIIAET 3asBUTEIIO PACIIUCKY B
NOJIyYEHHH OT HETO JOKYMEHTOB, C YKa3aHUEM MX MEPEYHS U JAThl UX IMOJY4ECHUS
YIIOJJTHOMOYEHHBIM OPraHOM, a TAaK)KE C YKAa3aHUEM IIEPEYHs JTOKYMEHTOB, KOTOPbIE
OyAyT MOJY4YEeHbI [0 MEKBEAOMCTBEHHBIM 3aIIPOCAM.

23.2.1. Ilpu HampaBi€HUM 3aABUTENIEM 3adBJICHUS U JOKYMEHTOB B
YIIOJTHOMOYEHHBI  OpraH  IOCPEACTBOM  IIOYTOBOM  CBSI3M  CHELUAJUCT
YIIOJHOMOYEHHOT O OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIIAYy TOKYMEHTOB:

- IPOBEPSIET MPABUIIBHOCTH aIpECHOCTH KoppecnoHaeHIuu. OmmboyHo (He 1Mo
aZipecy) NpHUCIAHHBIE MHCbMa BO3BPALLAIOTCS B OpPraHU3ALMIO0 TOYTOBOW CBS3HU
HEBCKPBITHIMU;

- BCKPBIBAET KOHBEPTHI, MPOBEPSIET HAIUYME B HUX 3a5BJICHUS U JOKYMEHTOB,
00513aHHOCTD IO MPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asBUTEIIS;

- TpoBepsieT, 4YTO 3asdBJIEHWE HAMUCAHO pa30opuuBO, GaMUIUU, HMEHA,
ordyectBa (IIpM HAIMYMK), HAMMEHOBAaHUE, aJpeC MecTa >KHUTEIbCTBA, aJIpec
MECTOHAXO0KJICHUSI, HAITUCAHbI MOJHOCTBIO;

- MPOBOJUT NMEPBUYHYIO MPOBEPKY MPEICTABICHHBIX KOMHUHA JTOKYMEHTOB, UX
COOTBETCTBHE [JEHCTBYIOIIEMY 3aKOHOAATEIIbCTBY, a TaKX€ MPOBEpSET, YTO
yYKa3aHHbIE KOIIMU 3aBEPEHBI B YCTAHOBICHHOM 3aKOHOATENBCTBOM MOPSAIKE;

- IpOBEpPAET, YTO KONUHU JOKYMEHTOB HE HMMEIOT IOBPEXKIACHUH, HAIMYUE
KOTOPBIX HE II03BOJISIET OJAHO3HAYHO HCTOJIKOBaTh MX COJEP)KAHHME, OTCYTCTBYIOT
HNOYUCTKH, IIPUITUCKH, 3a4€PKHYTBIE CJI0BA, UCIIPABIICHUS.

23.3. MakcuManbpHBIi CPOK BBIIIOJIHEHUS AJIMUHUCTPATUBHOW NPOLEAYPHI
coctaBisier 1 pabouuii JeHb ¢ MOMEHTA MOCTYIJICHUS 3asBJICHUs (HE BKJIIOYAETCS B
001Ut CPOK MPEAOCTABICHUS YCIYTH).

23.4. Kpurtepuil NpUHATHS PEIICHUSA: MOCTYIUICHUE 3asBICHHUS O IEPEBOE
NOMEILEHHS ¥ PUJIOKEHHBIX K HEMY JJOKYMEHTOB.



23.5. Pe3ynpTaToM OCYHIECTBICHHUS aJMUHUCTPATUBHOW NMPOLEAYPHI B CIIydae
noctymieHus 3assieHuss nocpencrsom EINY wmm PIIIY sBnserca permcrpanus
3a8BJICHUS M JOKYMEHTOB mnocpeAcTBoM Iloprama rocynapCTBEHHBIX CEpPBUCOB
Enunoro noprana rocyJapCTBEHHBIX M MYHUIMNAIBHBIX ycIyr (pyHKuMit) (naigee —
III'C EINI'Y) unn B cooTBeTCTBYOLIEH HHGOPMAIMOHHON cucteme (MpUCBOCHUE
HOMEpa U JaTHPOBAHUE) .

B cnyyae nocrynieHus 3asiBiIeHUS JUYHO B YTIOJHOMOYEHHBIN OopraH (B TOM
YUCJIE€ TIOCPEACTBOM IIOYTOBOM CBSI3UM) — PpErUCTpalis B JKypHaJE BXOASIIMX
3a51BJICHUM.

B nenb peructpanuu 3asBIE€HUSI O MEPEBOJIEC MOMEIICHHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB, CIEIMAJIHMCT, OTBETCTBEHHbIH 3a MpPUEM JOKYMEHTOB, IEpeaaeT
NOCTYNUBIIME JOKYMEHTHl JOJDKHOCTHOMY JIMIy YIOJHOMOYEHHOI'O OpraHa Juis
paccMOTpeHUs U Ha3HAYECHHsI OTBETCTBEHHOI'O HCIIOJIHUTEIIS.

23.6. Cnocobom (ukcanmu pesynpTaTa aAMUHUCTPATUBHOM MPOIEIYpPHI
apnsieTcs: peructpauus 3assieHuss U qokymentoB B III'C EIN'Y/cooTBercTByromei
MH(POPMAIIMOHHON CHCTEME WU B )KYpHAJIE BXOSAIINX 3asBJICHUI.

24. llosyyeHue cBeAeHHH MOCPEICTBOM CHCTEMbI MEKBEIOMCTBEHHOI 0
3JIEKTPOHHOI'0 B3aMM O/1eliCTBUSA

24.1. OcHoBaHueM /Uil Hadajla aJIMUHUCTPATUBHOW NPOUEAYPHI SBIAECTCS
HENPEJCTABICHUE 3asBUTENIEM JOKYMEHTOB, IIPENYCMOTPEHHBIX ITyHKTOM 10.1
HACTOAILEr0 aAMUHUCTPATUBHOI O PETJIAMEHTA.

24.2. OTBETCTBEHHOE AOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa IpH
NOJIyYCHUH 3asBJICHAS O INIEPEBOJE IOMELIEHUS M TIPUIOKEHHBIX K HEMY
JOKYMEHTOB, IIPOU3BOJNT UX IIPOBEPKY.

B ciydae, ecnu Oyner BBISIBJICHO, YTO B IIEPEYHE MPEACTABICHHBIX 3asIBUTEIIEM
JOKYMEHTOB  OTCYTCTBYIOT  JIOKYMEHTBI, MpeaycMOTpeHHble IyHKTOM  10.1
HACTOSIIIETO  aAMUHHUCTPATHUBHOTO  PETJIAMEHTA, IPUHUMAETCA  PEIICHHUE O
HaIIPaBJICHUH COOTBETCTBYIOINX MEKBEAOMCTBEHHBIX 3aIIPOCOB.

MexBeOMCTBEHHBIE 3allPOChl HAMNPABIIIOTCS B CPOK, HE MPEBBIMIAOMIMI 3
pabounx nHEH CO JHS pEerucTpaluuu 3asBICHUS O IEPEeBOAE IOMEILEHUs U
IIPWIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asiBUTEJIS.

HampaBnenue MeXBEJOMCTBEHHBIX 3aIIPOCOB OCYLIECTBIIIETCS B 3JIEKTPOHHOMN
dopMme ¢ ucnonbzoBanueM eauHoii CMOB u noakimoYeHHONW K HEl peruoHaIbHOM
CMD3B.

Crenpanuct, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, 00s3aH MPHUHSITH
HEOOXOAUMbIE Mepbl Ul TOJY4YEHHs] OTBETa Ha MEKBEJOMCTBEHHBIE 3aIllpOChl B
YCTAaHOBJIEHHbIE CpOKH. HemnpenacraBineHne (HECBOEBPEMEHHOE MPEACTABICHHE)
OPraHOM WJIM OpraHu3aluedl IO MEKBEIOMCTBEHHOMY 3alpocy JIOKYMEHTOB M
uHpOpMaIK, B CPOK, YCTAHOBJICHHBIA 4acThbio 3 cTraThu 7.2 DenepasbHOro 3aKOHa
ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeAOCTaBIEHUSI TOCYIapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYI», B YIIOJIHOMOYEHHBIA OpPraH HE MOXET SBJIATHCA
OCHOBAaHMEM JUIsl OTKa3a B IPEIOCTABICHUMU 3asBUTEII0 MYHUIMIAIBHON YCIYTH.
JloiokHOCTHOE M0 M (WiIM) paOOTHUK, HE MPEJCTaBUBIINE (HECBOEBPEMEHHO
PEJICTaBUBILINE) 3aIpOILIECHHbBIE " HaXOsALIUECS B pacnopsKeHUU



COOTBETCTBYIOIIMX OpraHa JMOO OpraHu3aluy JOKYMEHT WM HH(OpMAaIHUIO,
MoJIeKaT aJIMHUHUCTPATUBHOM, AUCIUIUIMHAPHON WJIM HWHOM OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickon denepanumu.

24.3. Kputepuil TpUHATHS PEUICHUA: HENPEACTABICHUE  3aiBUTEIEM
JOKYMEHTOB, IIPEAYCMOTPEHHBIX IMYHKTOM 10.1 AJIMHHUCTPAaTUBHOIO pPETJIaMEHTAa,
10 COOCTBEHHOW MHUIIUATHBE.

24.4. Pe3ynpTaToOM OCYIIECTBJIEHUS aIMUHHUCTPATUBHOW MPOLELYPHI ABISIETCS
NOJIyYU€HHE OTBETOB HA MEKBEJIOMCTBEHHBIE 3alpOChl, PErUCTpalUsl MOTYYEHHBIX
CBEJCHUI B JJUYHOM JIEJI€ 3asiBUTEIIS.

Pe3ynbTaT OCylleCTBICHHUS aJIMHHUCTPATUBHON NpPOLEAYphl IEpenaercs B
JIEHb PETUCTPALIMK TTOJTYYEHHBIX CBEICHUM.

24.5. Cnoco0 Qukcanuu: perucrpaius MOJYyYeHHBIX CBEICHUN B JKypHale
BXOJSILIEN KOPPECTIOHACHIIUY.

Cpok OoCyIIEeCTBICHUS aAMUHUCTPATUBHON MPOLEAYPHI — A0 5 pabounx JTHEH.

25. PaccMoTpeHne JOKYMEHTOB U CBeIeHU i

25.1. OcHoBaHueM I Hayana aJMUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MAaKeT  3aperMCTPUPOBAHHBIX  JIOKYMEHTOB, IIOCTYNHBIIMX  OTBETCTBEHHOMY
JOJPKHOCTHOMY JIMILY.

25.2.  OTBETCTBEHHOE MOJDKHOCTHOE JIIO IIPOBEPSET  COOTBETCTBHUE
JOKYMEHTOB U CBEJICHUN TPeOOBAaHUSM YCTAHOBJIEHHBIM KPUTEPUSAM Ui IPUHATHA
pELLIEHHUS.

25.2.1. B ciydae mOCTyIUIEHHSI OTBETA Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBUJICTEIbCTBYIOIIEIO 00 OTCYTCTBHUHM B PACHOpPSYKEHUU OpraHoB (OpraHuzanuil),
YYaCTBYIOIMX B MPEIOCTABIECHUN MYHUIIMNAIBHON YCIYI'H, TOKYMEHTOB (MX KOIUN
WIM CBEACHUH, COIEpXKAIIUXCA B HUX), HEOOXOIMMBIX MJIi MPEJOCTABICHUS
MYHHULIMNAIBHON YCIIYyI'M, NPUHUMAKOTCS MEpbl 10 YBEAOMJICHUIO 3asBHUTENS O
NPEIOCTaBICHUN TaKUX JOKYMEHTOB W (Win) mHbopMalnuu B TeueHue 15 paboumx
JTHEH cOo JHsS HampapieHusi yBenomuieHus. llpu HempeacTtaBieHUM 3asBUTEIEM
JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTABICHUS MYHHUIMIAIBHOM YCIyTH, B
YKa3aHHOM Clly4yae, CHEUAIUCT COOTBETCTBYIOILEIO OT/AEa OATOTaBIMBAET IPOEKT
peuieHuss 00 OTKa3e B MEPEBOJE JKUJIOIO IMOMELIEHUS B HEKUJIOE MOMEIICHNUE WIH
HEXUJIOTO MTOMEIIEHUS B KUJIOE TIOMEILIECHHUE.

25.3. KpurepueM NpUHATHS pPEUIEHMs SBISIETCA: HAJIUMYUE WU OTCYTCTBUE
OCHOBAaHMW I  OTKa3a B  IPEAOCTABICHMM  MyHULIMNAIBHOM  YCIIYIH,
MPETYCMOTPEHHBIX ITYHKTOM 13.2. HacTosero AJIMHUHUCTPATUBHOIO PETIaMEHTA.

25.4. Pe3ynbTaToM OCYILECTBIICHUS aJIMUHUCTPATUBHOMN IPOLIETYPBI SBIISAETCS:
YCTaHOBJIEHUE (DaKTa COOTBETCTBHS/HECOOTBETCTBUS IPEACTABICHHBIX JOKYMEHTOB
TpeOOBaHMM JIEHCTBYIOIIETO 3aKOHOAATEIbCTBA.

Crnioco0 uxcaruu: copMrUpoOBaHHOE YUETHOE IO 3asBUTETIS.

26. IlpunsaTHE pelieHus O MPEAOCTABJIEHUH YCIAYTH
26.1. OcHoBaHueM Uisi Hayajga aJMHUHUCTPATUBHOM MPOLENYPHI SIBISETCS
NOJIyYEHUE YIIOJIHOMOUYEHHBIM OpPraHOM JOKYMEHTOB, YyKa3aHHBIX B myHKTe 10.1.
HACTOAILETO0 aJMUHUCTPATUBHOIO pErIaMEHTa, B TOM 4uciie no kaHamam CMOB,



1160 uHpOpMaIK, CBUICTENILCTBYIONIEH 00 OTCYTCTBUU B PACTIOPSHKEHUH OPraHOB
(opranuzanuii), yd4acTBYIOIIUX B TPEAOCTABICHUM MYHULUNAIBHOW YCIYTH,
JIOKYMEHTOB (MX KOMHUI WJIM COJIEPXKAIUXCS B HUX CBEACHHI), HEOOXOMUMBIX IS
NIPENOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

26.2. OTBETCTCTBEHHOE JTOJDKHOCTHOE JIUIIO MIPOBOJIUT aHaJms3
MPEACTABJICHHBIX JTOKYMEHTOB HAa HAJIMYHME OCHOBAHUMW [JIsl MPUHSATHUS PEUICHUA, U
NOJIFOTABJIMBAET MPOEKT PELIEHUsI O MEpPeBOJe WM 00 OTKa3e B MEPEBOJE JKUIIOTO
MOMEIIEHUS] B HEXKWJIOE M HEXKWIIOTO TOMEIIEHUS B KUJIO€ MOoMelleHue 1no ¢opme,
YTBEPXKICHHOU TmocTtaHoBieHueM IIpaBurenscrBa Poccuiickont ®epepanuu ot
10.08.2005 Ne 502 «O6 yrBepkaeHun (GopMbl YBeIOMJIEHUS O MepeBojie (OTKa3ze B
NEPEBO/IE) KUIIOTO (HEKUIIOT0) TOMEILIEHUS B HEXKUIIOE (KUII0€) TOMEIICHHE.

Pemenne 00 oOTKa3e >KWIOrO TIOMEIICHWS B HEXKWIOC TOMEIICHHE WIIH
HEXUJIOTO MOMEIIEHUS B KUJIOE TOMELIEHUE TOHKHO COAEpKaTh OCHOBAaHUSA OTKa3a
C 00s13aTeNIbHOM CCHUIKOW HA HapyIICHUS.

Pemenne o mepeBoge wim o0 OTKaze B MEPEBOAE KUJIIOIO IOMEIICHHS B
HEXUJIOE TMOMEIICHUE WJIM HEXKWIOr0 TMOMEIIEHUS B KWJIOE€ TMOMEIICHUE
MOAMUCHIBACTCA  JOJDKHOCTHBIM  JIUIIOM  YIOJHOMOYEHHOTO OpraHa B JIBYX
AK3EMIUISIPAX.

26.3. Kpurepuem NpUHATHS PEUICHUS SBJISIETCS HAJIMYUE WA OTCYTCTBHUE
OCHOBAaHMW JUII  OTKa3a B  IPEAOCTABICHMM  MyHULIMNANBHOM  YCIIYIH,
IPEAYCMOTPEHHBIX TYHKTOM 13.2. HacTosAero AIMUHUCTPATUBHOTO PETJIAMEHTA.

26.4. Pe3ynpTaToM aAMUHHCTPATHUBHOM MPOLEAYPHI SBISETCS MNPUHATOE
pelIeHre O MepeBoie WiM 00 OTKa3e B MEPEBOJE KUJIOr0 MOMELIEHUSI B HEXKHUIIOE U
HEXUJIOTO TTOMENIEHUS B KHJIOE TIOMEIIEHUE.

26.5. Cpok OCYIIECTBIICHUS aAMUAHHUCTPATUBHBIX npoLenyp,
NPEAYCMOTPEHHBIX MoapazaenaMu 25 u 26 HacTosumero AJIMUHHCTPATUBHOTO
pernameHTa coctaBisieT — 10 40 KaneHaapHbIX qHeH (BKItOUeHbI 15 pabouux nHel Ha
MpeCTaBJICHNE JOKYMEHTOB M (WJIM) WH(pOpMAIMU, HEOOXOAMMBIX JI IepeBojia
YKUJIOTO TIOMENIEHUS B HEXHUJIOE MOMEIICHUE WM HEXXHJIOrO MOMEIICHUS B JKHUIIOE
MOMEIIEHUE B COOTBETCTBUU C 4acThio 2 crarbu 23 XKumumnoro Konekca, B ciydyae
YBEJIOMJICHUS 3asIBUTENSI O HEMOIYYeHUH cBeAieHui nocpeactsom CMOB).

Cnoco0 (uxcanuu: peructpaiusi IpuHATOrO perieHus.

27. HanpasJieHnue (Bbl1a4a) pe3yJbTaTa NpeaocTaBJIeHUs] YCJIYT U,

27.1. OcHoBaHueM [JIsl Hayaja aJIMHHUCTPATUBHOM MPOLEAYPHI SBISIETCS
HaJu4yue chopMHUPOBAHHBIX JIOKYMEHTOB, SBIIAIOIINXCS pE3yJIbTATOM
PEIOCTABICHHS MYHUITUTIAIBHON YCIIYTH.

27.2. ]I IOJTy4€HHUs! pe3yJIbTaTOB IPENOCTABICHUS MYHULIMIIAIBHON YCIIYTH B
OymaxHoM BuJe W (WIM) JJS CBEPKH OJJIEKTPOHHBIX OOpPa30B JOKYMEHTOB C
opuruHasiaMu (TIpU HaAIpaBJICHUH 3ampoca Ha mpenocTaBieHue yciayru yepes EINTY,
PII'Y (mpu HaaM4uMu TEXHUYECKONW BO3MOXKHOCTH) 3asiBUTENIb MPEIbSBISCT
CJIEIYFOLIUE JTOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPAIOUINN TUYHOCTD 3asIBUTEIIS;

2) NOKYMEHT, MOATBEPKIAAIOLIMN MOTHOMOYHS MPEACTABUTENSI HA MOJy4YeHHE
JIOKYMEHTOB (€CITM OT UMEHHU 3asIBUTEIIS IEUCTBYET MPEACTABUTEND);



3) pacnucka B MOJIY4EHUH TOKYMEHTOB (MpY €€ HATMYUU Y 3aBUTEIIA).

OTBETCTBEHHOE JOJKHOCTHOE JIMLIO, IPH BbLAAU€ pe3yJbTaTa MpeaoCTaBICHU S
yCIIyT Ha OyMa>kHOM HOCHUTEJIE:

1) ycraHaBIMBaeT JIMYHOCTH 3asBUTEIIS JTMOO €ro MpeCTaBUTENS;

2) mpoBepsieT MPaBOMOYHUS IPEICTABUTENS 3asiBUTENS EHCTBOBATh OT UMEHU
3asIBUTEJIS NP MTOTYYECHUU JOKYMEHTOB;

3) BbIAAET IOKYMEHTBHI;

4) peructpupyetr (akT BbIJAYH JOKYMEHTOB B CHCTEME DJIEKTPOHHOI'O
JOKYMEHTO000POTa YIOJIHOMOYEHHOT0 OpraHa U B KypHaJle PETUCTPALIUU;

5) oTKa3bIBaeT B BbIJIa4€ pe3yJibTaTa MPEeA0CTaBICHUS MYHUIIMIIATBHON YCIyry
B CIy4asx:

- 32 BbIIaYell IOKYMEHTOB 00paTHJIOCh JIULIO, HE ABIISIOLIEECS 3asiBUTENEM (Ero
IpeJICTaBUTEIIEM );

- oOpatuBIIEeCs JHUIO OTKA3aJ0Ch MPEIbIBUTH JOKYMEHT, YIOCTOBEPSIOIINI
€ro JIMYHOCTb.

B cnyuyae nogauu 3asBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHUJE IMOCPEACTBOM
EIII'Y, PIII'Y u yka3zaHuM B 3ampoce O NOJYYEHUH PE3ybTaTa IPEIOCTABICHUS
YCIYTA B 3JIEKTPOHHOM BHUJE, CHEIUAINUCT, OTBETCTBEHHBIN 3a MPUEM U BbIAAUY
JOKYMEHTOB:

1) ycranaBnMBaeT JIMYHOCTH 3aBUTEIIS MO0 €ro MpeCTaBUTENS;

2) MpOBEPSIET MPABOMOYUS MPEACTABUTENS 3asSBUTENS JIEUCTBOBATh OT UMEHHU
3asIBUTEIIS NP MOTYYECHUU JOKYMEHTOB;

3) cBepseT DIEKTPOHHBIE OOpa3bl JOKYMEHTOB C OpUTHMHAJIaMu (Tpu
HaIIpaBJICHUM 3aIlpoca W JOKYMEHTOB Ha IpeaocrtasieHue ycayru yepe3 EIY,
PIII'Y;

4) yBegomuigeT 3asgBUTENS O TOM, YTO PE3YJbTAaT MPEAOCTABICHUS
MYHUIUTNAIBHON yciiyru OyzaeT HampaBieH B JuuHbld kabuner Ha EIII'Y, PIIT'Y B
dbopme JIEKTPOHHOTO TOKYMEHTA.

[Ipn ycTaHOBIEHUM PACXOKIACHUN JJIEKTPOHHBIX O0pa3oB JIOKYMEHTOB,
HAIpPaBJIEHHBIX B 3JEKTPOHHOU (hopMe, C OpUTHHANIAMU, PE3yIbTaT MPEIOCTABICHUS
YCIIyTH 3aaBUTENIO HE Hanpasisiercsa uepe3 EINNY, PIIT'Y, o yem cocTaBisieTcs akT.

B cnydae, eciiv mpuHATO pelieHHE O MEepeBOjJie UM 00 OTKa3ze B IMEpPEeBOJE
KWIOrO TMOMEIIEHHUS] B HEXKWIOE M HEKUJIOTO MOMELIEHUS B KUJIOE NOMEIIECHHE,
JAHHOE PEIIEHUE CKAHUPYETCA W Hampasisercs 3asBurento depe3 EIIIY, PIITY
b0 HampaBisieTcss B (OpMe  DJIEKTPOHHOTO  JOKYMEHTa, MOAMHCAHHOTO
AJIEKTPOHHOW MOJMUCHI0 B IUYHBIN kaOuHetr 3asButens Ha EINY, PIIT'Y. [lanHoe
pElIEHUE BBIJACTCS WM HAIpaBISIETCS 3asABUTENI0 HE MO3JHEE YEM YEpe3 TpH
pabouux JHA CO JHS NPUHSATHS TAKOro pPEHIeHUS U MOXET ObITh 00XaJ0BaHO
3asBUTEJIEM B CyZ€OHOM MOPSIZIKE.

27.3. Kputepuii NpuHATUS pEUICHUS: MPUHATUE PEIICHUS O MEepeBojie Ui 00
OTKa3e B MEPEBOAE >KWJIOIO IMOMEILIEHUS B HEXHWIOE M HEXHWIOro IMOMEIICHUS B
KUJI0€ TIOMEILECHHUE.

27.4. Pe3ynbTaToM aAMUHHCTPATUBHON MPOLENYPhl SBISETCA BblIaya WU
HaIpaBJIC€HUE IO aJpecy, yKazaHHOMY B 3asBjeHuu, jubo uvepes EIITY, PIITY
3asIBUTEITIO JIOKYMEHTA, OATBEPKIAIOIIET0 MPUHITUE TAKOTO PEILICHHUS.



Pe3ynbTaT BBINOJSHEHUS aJIMUHHCTPATUBHON NpoUeAyphl (QUKCUpYyeTCs B
CUCTEME 3JIEKTPOHHOI'O IOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOI'O OpraHa M B KypHaje
perucTpanuu.

MakcumanbHblli CpOK BBINOJIHEHUS JTaHHOM aJIMHHUCTPAaTUBHOW IPOLEAYPHI
cocTaBisIeT 3 padoyuX JIHS CO JHS MPUHATHS PEIICHHS O MEePEBOJIEC WM 00 OTKAa3e B
NIEPEBOJIE JKUJIOTO IOMEIICHHMS B HEXKWIOE W HEXKWUIOr0 INOMEUIEHUS B KHIIOE
nomMeleHue (Imociie OKOHYaHUs TPOUEAYPhl IPUHATHS PELICHUS).

28. Ilopsinok ocymiecTBICHUS AIMMHUCTPATHBHBIX NPOLEAYP B
3JIEKTPOHHO ¢opme, B ToM uucie ¢ ucnoinb3iopanuem EIITY, PIIT'Y, a takxe
opuunanbHoro caira Oprana

28.1. [Tonyuyenne nH(popMauM 0 MOPSAKE U CPOKAX MPeETOCTABICHUS
yCJIyru

[Tocpencteom  EII'Y w  PII'Y  obecrneunBaeTcs  BO3MOXKHOCTH
UH(OPMHUPOBAHUS 3asIBUTENS B HACTH:

1) moctyna 3asBUTENCH K CBEICHUSIM 00 YCITyTE;

2) KONHPOBaHUS B DJIJIEKTPOHHOH (opMe 3ampoca U HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IOyYEHUS YCIYTH;

3) nomauu  3asgBUTEIEM ~ C  HUCIOJb30BaHMEM  HH(POPMALUOHHO-
TEJIEKOMM YHUKAI[MOHHBIX TEXHOJIOTUH 3allpoca O MPEIOCTaBICHUN YCIYTH;

4) momydyeHus 3asBUTEIEM CBEIACHMM O XOJ€ BBIIOJHEHHUS 3ampoca O
NpPeOCTaBICHUH YCIYTH, B Cllydae I[IOJa4yd 3ampoca B JJIEKTPOHHOM BHJIE,
nocpencteom EINNY, PIITY;

5) nony4eHust pe3ysbTaTa NpeJoCTaBICHHs YCIYTH B 3JIEKTPOHHOU (hopme;

6) OCYIIIECTBICHHS OIICHKH Ka4yeCTBa MPEIOCTABICHUS YCIYTH;

7) nocynebHoro (BHeCyneOHOTO) OOKaloBaHUE pEIICHUH H JACUCTBUI
(Oe3nelicTBHs) YTNOJHOMOYEHHOTO oOpraHa (OpraHumsaluu), JO0LKHOCTHOTO JIMIA
VYnonHoMoueHHOro  opraHa (opraHuzanuu) JMOO  TOCYJAapCTBEHHOrO — WIIU
MYHULIUTIATIBHOTO CIYXKAIEro.

Ha odunuansHoM caiite YNOJIHOMOYEHHOTO OpraHa, MPeA0CTaBIIAIONIETO
yCIIyry 00ecreynuBaeTcsi BO3MOKHOCTB:

1) moctyna 3asBUTENEH K CBEICHUSIM 00 YCIIyTE;

2) KOmMUpOBaHUSA B JJIEKTPOHHOM (opme 3ampoca U HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIJISI TIOTYYEHUS YCIIYTH;

3) ocylecTBICHHS OIIEHKH KayecTBa MPEIOCTABICHUS YCIYTH;

4) nocyneOHOro (BHECyJAeOHOro) oO0XKaJOBaHHUE pEIICHUNW | JeHCTBUIN
(Oe3neiicTBUs) YTOTHOMOYEHHOTO oOpraHa (OopraHu3alnyu), IOLKHOCTHOTO JIMIA
YnomHOMOYEHHOro  opraHa  (opraHu3anuu) JUOO  TOCYIapCTBEHHOTO  WIIU
MYHUIUIIAIBHOTO CIIYKALIETO.

28.2. ®opmupoBaHue 3ampoca
dopMUpoBaHUE 3asBICHUS OCYIIECTBIAECTCS MOCPEJICTBOM 3aIllOJIHCHUS
anekTpoHHOW Qopmbl  3asBienuss Ha EIIY, PIII'Y ©6e3 HeobxoguMocTu
JOTIOJTHUTEIILHOM MTOJa4H 3asBICHUS B KaKOM-1100 HHOU (opme.



dopmaTHO-JIOru4YecKas MpOBEpKa c(hOpMUPOBAHHOT'O 3asBJICHUS
OCYIIECTBIIICTCSL MOCTE 3aMOJIHEHUS 3asgBUTENEM Ka)KJ0TO U3 MOJeH 3JIEKTPOHHOM
dbopmbl 3asBieHus. [Ipy BBISIBICHMN HEKOPPEKTHO 3aMOJHEHHOTO TOJIS JIEKTPOHHOMN
dbopMBbI 3asBJIICHUS 3asBUTENb YBEIOMJISIETCS O XapaKTepe BBISABICHHOW OIIMOKH M
MOpSIAKE €€ YCTpPaHEHUs  IMOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B DJIEKTPOHHOU (opMe 3asiBICHHUS.

[Tpu hpopmupoBaHuM 3asBJICHUS 3asBUTEIIO 00ECTICUNBACTCS:

a) BO3MOXHOCTh KOIHUPOBAHMS M COXPAHEHUS 3asBICHUS UM MHBIX
JIOKYMEHTOB, YyKa3aHHBIX B AJMUHUCTPATUBHOM pErjiaMEHTe, HEOOXOAMMBIX IS
MPEIOCTABICHUSI MYHUIIUTIATBHON YCITYTH;

0) BO3MOXKHOCTh Tl€4aTH Ha OyMa)XHOM HOCHUTEJIE KOMHUHU AJICKTPOHHOM
¢dbopMBbI 3as1BJICHNUS,

B) COXpaHEHHWE paHEE BBEICHHBIX B DJJEKTPOHHYIO GOpMYy 3asBICHUS
3HAUYCHWW B JIOOOW MOMEHT 10 >KEJTaHHWIO IIOJIb30BATENs, B TOM YHCIE TMpHU
BO3HMKHOBEHUHU OIMMOOK BBOJa W BO3BpaTe /I TMOBTOPHOTO BBOJA 3HAYCHHUHA B
AJICKTPOHHYIO (DOPMY 3asIBIICHUS,

I) 3alo0JIHEHHE TMOJIeH SJEKTPOHHOM (POpMBI 3asiBJICHHS] 10 Hayajla BBOJAA
CBEJICHUI 3asiBUTEJIEM C UCIIOJIb30BaHUEM CBeleHUM, padMmenieHHbix B ECUA, u
cBeneHnii, onyonmnkoBanHeix Ha EIIIY, PIII'Y B wyacTu, kacaromielcsi CBEICHHM,
orcyrcrByronux B ECHUA;

J1) BOBMOKHOCTb BEPHYTHCSA Ha JIO0OW M3 ATAIOB 3alOIHEHUS AJIEKTPOHHOMN
dbopMbI 3asBIICHHS O€3 ITOTEPH paHee BBEACHHON MH(MOPMAIIUH;

€) BO3MOXKHOCTh joctyna 3asutens Ha EINIY, PIII'Y k panee nogaHHbIM UM
3asBJICHUSAM B TEYEHHE HE MEHEe OJIHOrO TojJa, a TakKke K YacTUYHO
c(hOopMUPOBAaHHBIM YBEJIOMJICHUSIM — B TCUCHHE HE MEHEe 3 MECSIIEB.

ChopMupoBaHHOE W TIOANMHCAHHOE 3asBJICHUE W HWHBIC JOKYMEHTHI,
HEOOXOUMBIE IS TPENOCTABICHUS MYHHIIMNAIBHOW YCIyTHW, HAIMpaBISIIOTCS B
YnosHOMO4YeHHbIN opraH nocpencrsoM EINTY, PINTY.

28.3. Ilpuem 1 perucrpanus OpranoM (OpraHusanueii) 3anpoca U MHbIX
JAOKYMEHTOB, HE00X0IMMBbIX /IJISl IPEA0CTABJIEHUS YCIAYIH

YoIHOMOUYEHHBIM opraH 00ecriedynuBaeT B CPOK He mo3aHee 1 pabodero JiHs C
MOMeHTa noxauu 3assieHus Ha EIIY, PIII'Y a B ciaydae ero mocrymnsieHus B
HepabOuYri WU Mpa3THUYHBIN JICHb, — B CJISYIONIMNA 32 HUM IEPBbIN pabounii IeHb
MpUEM JOKYMEHTOB, HEOOXOUMBIX JJIsl MPEOCTABICHUSI MYHULIMTIAIBHON YCIIYTH, U
HaIpaBJICHUE 3aIBUTENIO SJIEKTPOHHOTO COOOIIEHUS O OCTYIIJICHUH 3asIBJICHHUSL.

DIIEKTPOHHOE 3asIBJICHHE CTAHOBUTCS JOCTYIHBIM JJIsl JOJDKHOCTHOIO JIMIIa
YNOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a NMPUEM W PETUCTPALUIO 3asIBIICHUE
(mamee — OTBETCTBEHHOE JOJDKHOCTHOE Juio), mnocpencrsom [II'C  EINY/B
COOTBETCTBYIOIIEH HH(POPMAITMOHHON CUCTEME.

OTBETCTBEHHOE JIOHKHOCTHOE JIUIIO:

IIPOBEPSET HAIIMUYKE DJIEKTPOHHBIX 3asBIeHUN, nocTynuBmux ¢ EINIY, PIITY
C IEPUOJIOM HE pexe 2 pa3 B JCHb;

paccMaTpuBaeT IOCTYIUBIIME 3asBJICHUS W MPUIOKEHHbIE 00pa3bl
JOKYMEHTOB (JJOKYMEHTBHI);



IPOU3BOAMUT JIEHCTBUS B COOTBETCTBMM C ab3aleM | HacTOSLIEro MyHKTa
AJIMUHUCTPATUBHOTO PErJIaMEHTA.

28.4. BzaumoneiicTBHe OPraHoOB, MPEAOCTABJISOIINX IOCYy1ap CTBEHHbIE
YCJIYTH, OPraHoB, NMPeI0CTABJSIONIMX MYHHIUNIAIbHbIE YCJIYTH, HHBIX
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CaMOYyIIPaBJICHUS,
OpraHM3aIuii, y4acTBYIOIIUX B MPEI0CTABJIEHUH MPeTYyCMOTPEHHBIX YacThIO 1
cratbu 1 @enepanbHoro 3akona Ne 210-d3 rocygapcTBeHHbIX M
MYHUIIMTIAJIBbHBIX YCJIYT
BzaumoperictBue  OpraHoB,  INPENOCTABIAIOLNIMX  YCIYI'M, B  4acTHu
OCYIIECTBICHUS MEKBEIOMCTBEHHOT'O 3JICKTPOHHOTO B3aMMO/ICHCTBUSI
OCYIIECTBIIIETCSL COIVIaCHO NMyHKTa 2 yactu 1 crarbu 7 DenepanbHOro 3akoHa No
210-d3, a Takxke NPENOoCTaBlICHHE JOKYMEHTOB W HWHQpOpMaIlMu B cCiydae,
npeaycMoTpeHHoM 4acTeio 4 crtateu 19 @DepepanbHoro 3akoHa Ne 210-03,
OCYIIECTBIISIETCS B TOM YHCJIE B DJIEKTPOHHOW (hOpME C WCIOJB30BAHUEM €IUHOMN
CM3B u noaxio4aeMbIX K Hel peruoHalbHbIXx CMOB 10 MEXBEIOMCTBEHHOMY

3anpocy Y IOTHOMOYEHHOTO oprasa, IIPENOCTABIIAIONIETO yCIIyry,
MOJABEIOMCTBEHHONM  TOCYJAapCTBEHHOMY  OpraHy HWJIM  OpraHy  MECTHOIrO
CaMOYTIPABJICHUS OpraHu3aiuu, y4acTBYIOIIEN B MIPEAOCTABICHUN

NpeayCMOTpeHHBbIX 4acThio 1 cratbu 1 ®epepanbHoro 3akoHa Ne 210- @3
rOCYJAapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

28.5. [TonyuyeHune pe3yabTaTa NPeaOCTABJICHUS YCJIAYTH
3asBUTEIIO B KAYECTBE PE3yJIbTaTa MPEeAOCTABICHUS MYHHUIUIIAIbHOW YCIyTH
00ecreynBaeTCcsi BO3MOXXHOCTh MOJYUYEHUS IOKYMEHTA!

B (Qopme  DBJEKTPOHHOIO  JIOKYMEHTa, MOJANHMCAHHOIO  YCHUJIEHHOMN
KBTM(DUITMPOBAHHON D3JIEKTPOHHOW MOAMKUCHIO YIIOTHOMOYEHHOTO JOIKHOCTHOTO
auna YTOJTHOMOYEHHOTO OpraHa, HalpaBJICHHOTO 3asBUTENIO B JIMUYHBIA KaOWMHET Ha
EINT'Y, PIIT'Y.

28.6. [Tonyuenne cBeeHUil 0 X0/1€ BHIIMOJHEHHUS 3apoca

[Tonydyenne nH@oOpManuu O XOAE€ PACCMOTPEHUS 3asBJICHUSI U O pe3yJIbTaTe
MIPEIOCTABICHUSI MYHUITUTIATHHOW YCIYTH TMPOW3BOJAUTCS B JIMYHOM KaOWMHETE Ha
EIII'Y, PII'Y mnpu ycioBHUM aBTOPU3aLMHU. 3asBUTE]Ib HMMEET BO3MOXHOCTH
MPOCMATPUBATh CTATyC »OJCKTPOHHOTO 3asABICHUSA, a Takke WHHOPMAIHUIO O
JNAJIbHEHIINX JIEHCTBUIX B IMYHOM KaOMHETE 110 COOCTBEHHOM MHUIIMATUBE, B J1000€
BpEMs.

[Ipn mnpegocTaBieHUMH MYHUIUNAIBHOW YCIYTH B 3JIEKTPOHHON (Qopme
3asBUTENIO HAIIPABIISIETCS:

a) yBEIOMJICHHE O MPUEME W PEruCTpalliy 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOAUMBIX 11 MPEIOCTaBJIICHUS MYHUIUNAIBHOM YCIYTH, CoJepKaliee
cBefeHusT O (akTe TmpueMa 3asBICHHUS W JOKYMEHTOB, HEOOXOJUMBIX JIJis
IIPEAOCTABIICHUS MYHULUNAIBHON YCIYI'M, U Hayaje IpoLeAypbl IPEAOCTABICHUS
MYHULIMTIAIBHOM YCIIYI'M, @ TaKXe CBEACHUS O JaTe€ W BPEMEHU OKOHYAHMS



PEIOCTABICHHUS] MYHUIIUIIAIBLHON YCIYrd JTMOO MOTUBHUPOBAHHBIM OTKa3 B MpHEME
JIOKYMEHTOB, HEOOXOJIUMBIX ISl TPEIOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

0) yBeIOMJIECHHE O PE3yJIbTaTaX PacCMOTPEHUSI JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABIICHUS MYHULIMNAIBHOW YCIIYT'H, COAEPKAILEE CBEACHUS O MPUHATUU
MOJIOKUTEITLHOI'O PEHICHUs] O TPEAOCTABICHUU MYHULIMOAIBHOM YCIAyTH U
BO3MOXXHOCTH TIOJYYUTh PE3yJbTAT MPEAOCTABICHUS MYHUIIMTAIBHON YCIYTH JHOO
MOTHUBHUPOBATH OTKA3 B MPEIOCTABJICHUN MYHUIIUITAIbHONU YCIYTH.

CrarycHast Mojielib IMYHOTO KabuHeTa 3asButesis Ha EITTY:

- 3asBJICHHE OTIIPABJICHO B BEJJOMCTBO;

- 3asBICHUE MOJYYE€HO BEOMCTBOM,;

- 3asiBIEHUE 3aPETUCTPUPOBAHO;

- 3asBJIICHUE IPUHATO K PACCMOTPEHUIO;

- Ycayra oka3aHa;

- OTKa3aHO B NPEIOCTABJICHUU YCIIYTH.

28.7. OcyuiecTB/IeHHE OLEHKH Ka4eCTBA NPeA0CTABJICHUSA YCJIYI'H
OneHka KayecTBa MPEJOCTABICHUS] MYHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOM
BHUJIE IOCTYITHA JUJIA 3asiBuTesier nocpeactsom EINNY, PINTY.

28.8. JocyneoHoe (BHeCy1eOHOE) 00:KaI0BAHUE PEellICHUI U 1eiiCTBUIA
(0e3neiicTBuA) oprana (OpraHu3anumn), T10J2KHOCTHOIO JIMIA OPraHa
(opranusanum) JJu60 rocy1apcTBEHHOr 0 MM MYHUIIMIIAJIBLHOTO CJIYKALET 0

3asBUTENI0 00ECIIEYNBAETCA BO3MOKHOCTh HAIIPABJICHHS JKaI00bI Ha pelieHus,
nercTBUS WM Oe3nelicTBUE  YTOJHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIIA
YOIHOMOUEHHOTO OpraHa Ju00 MYHMIIUTIAIBLHOIO CIIYXallero B COOTBETCTBUU CO
cratbeid 11.2 ®epepanpbHoro 3akoHa Ne 210-O3 u B mopslKe, YCTaHOBJIEHHOM
noctranoBiieHueM [IpaBurensctBa Poccutickoii @enepanuu ot 20 HOs1IOps 2012 roma
Ne 1198 «O (enepanpbHOl ToCyIapCTBEHHOM HWHQPOPMAIIMOHHON CHCTEME,
o0ecreynBaroIel mporecc 10cyaeoHoro, (BHECY1IeOHOT0) 00KaIOBaHUS PEIICHUN U
neicTBui (0e3eiCTBUS), COBEPIICHHBIX MPHU MPEJOCTABICHUH TOCYIapCTBEHHBIX U
MYHULUAIBHBIX YCIIYT.

29. ITopsiioK UCIPaBJIeHUS TONMYLHIEHHBIX ONMEYaTOK U OIUOOK B
BBIIAHHBIX B pPe3yJibTaTe MPeJ0CTABJICHU MYHUIIUNIAJIBHON YCJIYIH
JOKYMEHTaxX

29.1. 3asBuTenb BIpaBe 0OpaTUTHCSA B Y TOJTHOMOUYEHHBIA OpraH C 3asBJICHUEM
00 MCHpaBJICHUH JTOMYIIEHHBIX ONEYAaTOK U OMHUOOK B peHIEHUU Y IOJIHOMOYEHHOIO
oprana (najiee — 3asiBJIcHH€ 00 UCIIPABIICHUH JOIMYIIEHHBIX OMEYaTOK U OLIHUOO0K).

B ciydae moaTBepkIeHUs HaIWYUs JOMYIICHHBIX ONEYaTOK, OIIMOOK B
pemieHMM  YIIOJMHOMOYEHHOIO  OpraHa,  YTNOJHOMOYEHHBIM  OpPraH  BHOCHUT
UCIPABIICHUS B paHee BbIJAHHOE pelieHue. Jlata ' HOMEpP BBIIAHHOTO PEIICHMS HE
U3MEHSIOTCSA, @ B COOTBETCTBYIOIIEH Ipade pemieHus YTOIHOMOUYEHHOTO OpraHa
YKa3bIBAE€TCA OCHOBAHUE JJI1 BHECEHUS CIIPABIICHUI U 1aTa BHECEHUS UCTIPABICHUM.

PemieHne VYHOIHOMOYEHHOrO oOpraHa C BHECEHHBIMH HCIPABICHUSIMU
JIOTYIIEHHBIX OMEYaTOK ¥ OmuOOK b0 pemieHne o0 OTKa3e BO BHECEHUU



UCIIPABJICHUM B pELICHHWE YIOJIHOMOYEHHOIO OpraHa HanpaBisieTCs 3asBUTEIIO
CocoOOM, YKa3aHHBIM B 3asBJIE€HUM 00 HCHPABICHUU JTONYIIEHHBIX OINEYaTOK M
omMOOK, B TedueHHe S5 pabouux JAHEH C JaThl MOCTYIUICHUS 3asBICHUS 00
UCHPABICHUH JTOMYIIEHHBIX OMEYaTOK U OIINOOK.

29.2. HcuepnbiBalonui IMEPEUYEHb OCHOBAHUM [JII OTKAa3a B MCIIPABICHUU
JOMYILIEHHBIX OMEeYaTOK U OMIMOOK B YBEIOMJIEHUU O COOTBETCTBUH, YBEJOMJIEHUU O
HECOOTBETCTBUM:

a) HECOOTBETCTBUE 3asBUTENS KpYyry JIML, YKa3aHHOMY B myHKre 2.1.
HACTOSIIEro AJIMUHUCTPATUBHOI'O PETIAMEHTA;

0) orcyrcTBue (DakTa IOMYIICHUS OIEYaTOK W OIIMOOK B YBEIOMJICHUU O
COOTBETCTBUH, YBEIOMJIEHUH O HECOOTBETCTBUHU.

IV. ®opMbI KOHTPOJIS 32 HCTIOJTHEHHEM AIMHUHHUCTPATUBHOIO PerjaMeHTa

30. ITopsinok ocyliecTBJIEHNS TEKYIIEro KOHTPOJIS 32 COOJII0IeHUEM U
UCIIOJTHEHUEM JTO0JKHOCTHBIMH JINIAMH MOJI0KEHUI aIMUHUCTPATHBHOI O
perjiaMeHTa M MHBIX HOPMATHUBHbBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX

TPeOOBAHUSA K NMPEIOCTABJIEHUI0) MYHUIIUNIAJIBLHOM YCJIYTH, 2 TAKKe NPUHATHEM
UMHU peleHnn

30.1. Tekymuii KOHTpPOJb 3a COOJIIOJACHUEM U HCIOJIHEHUEM HACTOSIIEro
AJIMUHHUCTPATUBHOTO  pEriiaMeHTa, WHBIX HOPMATHUBHBIX TPABOBBIX  aAKTOB,
YCTAaHABJIMBAIONIUX TpPeOOBaHUS K TMPEJOCTABICHUIO MYHUIIMNAIBHOU YCIIYTH,
OCYIIECTBIIICTCSI HA MOCTOSTHHONM OCHOBE JOJIKHOCTHBIMU JIMIIAMU AJMUHUCTPALIUU
(YOJIHOMOYEHHOTO OpraHa), YIOJHOMOYEHHBIMM Ha OCYIIECTBICHHE KOHTPOJIA 3a
PEIOCTABICHUEM MYHUIIMTIATBHON YCIIYTH.

JIns  TeKymero  KOHTPOJII  HUCIONB3YIOTCS  CBEACHUS  CIIY)KEOHOM
KOPPECTIOH/ICHIINN, YCTHAas W MHChbMEHHas WHGOpMaNUs CHEIUATNCTOB U
JOJDKHOCTHBIX JIUIl AMUHUCTpaiu (Y TOJTHOMOYEHHOTO OpraHa).

31. IopsinoK U MEPHOTUIHOCTH OCYIIECTBIECHHS MVIAHOBBIX H
BHEIUIAHOBBIX IPOBEPOK MOJTHOTHI U Ka4eCTBA NMPea0CTABJIeHHUS
MYHHUIHMNAJIBHON YCJIYTH, B TOM YHcJ/Ie MOPSAIAOK U (pOPMBbI KOHTPOJIS 32
MOJIHOTOI U Ka4YeCTBOM MPeI0CTABJIEHUS MYHUITUNIAJIbHON yCIyri
31.1. Texymuii KOHTPOJIb OCYILECTBIISIETCS TYTEM MPOBEACHUS TPOBEPOK:

pelieHuid 0 mpelocTaBieHuu (00 OTKa3e B MPEAOCTABICHUN) MYHULIMIATbHOM
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYIIEHUH MpaB TpaXk/IaH;

paccCMOTpEHUS, MPUHSATHS PEUICHUM W TOATOTOBKM OTBETOB Ha OOpallleHUs
rpaxiaH, CoJepKalue >KajoO0bl Ha  pelmieHus, jaectBus (Oe3meicTBue)
JOJKHOCTHBIX JTUII.

31.2. KOHTpoOJIb 32 MOJHOTOM M Ka4€CTBOM IPEIOCTABICHUS MYHMIIUIIAIbHON
yCIIYTH BKJIIOYAET B ceOsl MPOBEIEHUE TUTAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

31.3. I1aHoBBIE MPOBEPKHU OCYILIECTBIISIIOTCS HA OCHOBAHUU TOJIOBBIX IJIAHOB
paboThI Yo1HOMO4YEHHOTO oprasa, yTBEPKAAEMBbIX PYKOBOAUTEIEM



YnonHomoueHHoro oprasa. lIpu 1maHoBONM IpOBEpPKE IIOJHOTBI MU KadyecTBa
MPEAOCTABICHUS MYHHUIUITAJBLHON YCIIYT KOHTPOJIIO TIO/IJIEKAT:

CO0JII0/IEHNE CPOKOB MPEJOCTABICHHS] MYHUIIMTIAIBHOMN YCIIYTH;

COOJII0/IEHNE TIOJI0’KEHUH HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTa;

OPABWIBHOCTh W OOOCHOBAaHHOCTh MPUHATOIO peHieHuss o0 OTKa3e B
IIPEIOCTABICHUN MYHULIAIIAIBHON YCIIYTH.

OcHoOBaHMEM ISl TPOBENCHUS BHETUIAHOBBIX ITPOBEPOK SBIISFOTCS:

NOJIy4EHUE  OT  TOCYHApPCTBEHHBIX  OpPraHoOB,  OPraHOB  MECTHOIO
caMOyIpaBieHUs] UHPOPMALMU O MPEANOJaraeéMbIX WM BBISBICHHBIX HapyIICHUSX
HOPMAaTHUBHBIX MPAaBOBBIX akTOB Poccuiickon denepannv, HOPMATUBHBIX IPABOBBIX
aktoB PecnyOnuku KpbiM M HOPMATHUBHBIX MPaBOBBIX aKTOB OPraHOB MECTHOTO
CaMOYIpaBJIEHUS ~MYHHULMIAILHOIO  oOpa3oBaHus KJIeNMHUHCKOE  CEIbCKOE
nocenienre KpacHorpapaeiickoro paitona Pecriyommku KpbiMm;

oOpaleHus TpakJaH U IOPUIAWYECKUX JIUI] Ha HApYIICHUs 3aKOHOAATEIhCTBA,
B TOM YHCJIE HA KAYE€CTBO MPEAOCTABICHNS] MyHULMITAIILHON YCIIYTH.

Cpok npoBeIeHHs IPOBEPOK HE JTOJDKEH NPeBbIaTh 20 KaJeHIapHbIX JHEH.

32. OTBETCTBEHHOCTD JAOJKHOCTHBIX JIML Y IOJIHOMOYEHHOI' 0 OPraHa 3a
pelienus u aeidcTBus (0e3aeiicTBHeE), MNPUHUMAaeMble (OCYyLIeCTBJIsIEMble) HMH B
X0/1€e MpeI0CTABJICHUS MYHUIIUNIAJIbHON YCJIYT' U

32.1. Tlo pe3ynpTaTaM MPOBEICHHBIX MPOBEPOK B CIydyae BbISBICHUS
HapylICHUN  TOJOXKEHUM  HACTOAIIEro  AJMUHHUCTPATUBHOTO  PErJIAMEHTA,
HOPMATUBHBIX MPaBOBBIX akToB PecnyOnauku KpbIM M HOpPMATUBHBIX MPABOBBIX
aKTOB OPraHoB MECTHOT'O CaMOYIPAaBJIEHUS MYHUIIMIIAILHOTO 00pa30BaHUS
Knenununckoe cenbckoe mocenenne KpacHorBappeiickoro paiiona PecnyOmnuku
KpbiM ocCylliecTBIsIETCA TNPUBICYECHHE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOAATEIHCTBOM Poccuiickon denepanuu.

[lepcoHanbHass OTBETCTBEHHOCTh MJOJDKHOCTHBIX JIMI[ 3a MPABUIBHOCTh H
CBOCBPEMEHHOCTh MPUHATHUS pEIICHUST O TMpeAocTaBieHurd (00 OTKa3e B
MPEAOCTABICHUN) MYHULMNAIBHON YCIYIM 3aKperuisiercss B HMX JOHKHOCTHBIX
periiaMeHTax B COOTBETCTBHUH C TPEOOBAHUSIMH 3aKOHOATEILCTBA.

33. losoxeHusi, XapaKkTepu3yomme TpedoBaHus K NOPAAKY U popmam
KOHTPOJIS 32 NPeJOoCTaBJIeHHeM MYHHIMIIATbHOH YCJIYI'H, B TOM YHCJIe CO
CTOPOHBI IPAXKAAH, UX 00bEeAMHEHUH U OPraHu3alui

33.1. TI'paxmane, wux OObeOUHEHHS] W OpraHU3alMd HUMEIOT MPaBO
OCYLIECTBJIATb KOHTPOJb 3a IIPEAOCTABICHUEM MYHUIMIIAIBHON YCIYI'H IIyTeM
MoJIydeHHs] MH(GOPMALIMK O XOJE MPEJOCTABICHUS MYHULUIAIBHOW YCIYT'H, B TOM
YHCJIe O CPOKAX 3aBEPILIEHUS aIMUHUCTPATUBHBIX MPOLENYp (e CTBUI).

I'paxknane, nX 00BEIUHEHUS U OPTaHU3ALNN TAKKE UMEIOT MPaBo:

HaIlpaBJIATh 3aMEYaHus W NPEIOKEHUS IO YIYYIIEHUIO JOCTYIIHOCTH U
Ka4ecTBa IPEIOCTABICHUS MYHULIUIIAIBHOW YCIIYTH;

BHOCUTH IIPEJIOKEHHUSI O MeEpax I0 YCTPAHEHUIO HAPYIICHUH HACTOSIIETO
AJIMUHUCTPATUBHOIO PErJIaMEHTA.



33.2. JIOM>KHOCTHBIE JUIa YTIOJHOMOYEHHOTO OpraHa MPUHUMAKOT MEPBI K
MpPEKpalIEHUI0 JIONYIIEHHbIX HApYyIICHWH, YCTPaHSIOT TPUYMHBI M YCIOBUS,
CHOCOOCTBYIOIINE COBEPIIECHUIO HAPYILICHUH.

Nudopmaruss o pesyiapTaTax pacCMOTPEHHsI 3aMEUaHUW U TPEIJIOKEHUM
rpaxJIaH, HMX OOBECIWHEHUN W OpraHu3aluii JOBOJAUTCS JO CBEACHUS JIUII,
HaIIPaBUBIIMX 3THU 3aMEUYaHUS U PEIJIOKEHUS.

V. JocyneOnblii (BHecy1eOHbII) MOPSA0K 005KaJT0OBAHUS PellleHnid U
neiicTBuii (0e31ecTBUA) YIOJTHOMOYEHHOI0 OPraHa, npeaocTaBJsiioNiero
MYHUIUNIAJIBHYI0 YCJIYT'Y, MHOTOQYHKIMOHAJBHOI0 HEHTPA, a TAKKe UX
AOJIKHOCTHBIX JIMI, TOCYIaPCTBEHHBIX CJIY:KAIIUX, PA0OTHUKOB

34. Undopmanus AJ4 3asiBUTEJISI 0 €0 NMPaBe MoaaTh Kajao0y

34.1. 3asBuTenb WMEET NPaBO HA OOXKaJIOBaHWE JEHCTBUN (O€3MeiCTBIA)
YTOJMHOMOYEHHOTO OpraHa, a TaKXe €ro JJAODKHOCTHBIX JIMII B JOCYAeOHOM
(BHECY1IEOHOM) MTOPSIKE.

34.2. I'paxmane WMEIOT TPaBO OOpamaThCs JTUYHO, a TAKXKE HAMPaBISAThH
VH]JIUBUyaJbHbIE U KOJUIEKTUBHBIEC OOpaIleHusl, BKIoYas oOpalleHus: 00beANHEHUM
rpaxiaH, B TOM YHCIE IOPUAMYECKUX JIUI, B TOCYJAApCTBEHHBIC OpraHbl, OpraHbl
MECTHOTO CaMOYIpPaBJICHUS W WX JODKHOCTHBIM JIMIIAM, B TOCYJapCTBCHHBIC W
MYHUIIUTIAIbHBIE YUYPEKJICHUS, U HWHBIE OpraHu3alii, Ha KOTOpPbIE BO3JIOKEHO
OCYIIECTBJIICHUE MYOJIMYHO 3HAYUMBIX (PYHKIIMM, U UX JODKHOCTHBIM JIUIIAM.

34.3. I'paxxnane peanu3yloT paBo Ha oOpaleHrue cBOOOJHO U J100POBOJIHHO.
OcyiecTBieHre rpakJaHaMy IpaBa Ha OOpaIlleHre He JIOJDKHO HapyllaTh MpaBa U
CBOOOBI APYTUX JIUII.

35. Ilpeamer kano0bl

35.1. Hapymenue cpoka perucTpauuu 3ampoca (KOMILIEKCHOTO 3ampoca) o
NIPENOCTABICHUN MYHULUTIAIGHOW YCIIYTH.

35.2. Hapymenue cpoka npeoCcTaBIeHUs] MyHHIIMIAIBHON YCIIyTH.

35.3. TpebGoBanue Yy 3asBUTENs] AOKYMEHTOB WM HHPOpMALMUK JIHOO
OCYLIECTBIICHUSI JIEMCTBUM, NPEACTABICHUE WIA OCYHIECTBIEHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTUBHBIMM IPaBOBbIMM akTamu Poccuiickon denepaunu u
(umu)  PecnyOomuku  KpblM, MyHUIMNAIGHBIMM — TPABOBBIMU  aKTaMH  JJis
IIPEAOCTABICHUS MYHUIIUIIAJIbHON YCIIYTH.

35.4. Otka3 B npueMe JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX TPEAYCMOTPEHO
HOPMAaTHUBHBIMU TPAaBOBBIMU akTamMu Poccuiickoit @enepanuu u (uiu) Pecrmyonmku
KpblM, = MyHMIMDQIbHBIMM  TPABOBBIMHM  aKTaMU  JUISI  NIPEAOCTAaBIEHUSA
MYHHUIMTNIAIBHON YCIIYTH, Y 3aBUTEIIS.

35.5. OTka3 B NpeAOCTaBICHUM MYHULHUIAJIBHON YCIYTH, €CIM OCHOBAHMS
0TKa3a He MPeIyCMOTpPEHBI (eIepaIbHBIMUA 3aKOHAMU U MPUHSTHIMU B COOTBETCTBUU
C HUMM HHBIMM HOPMAaTHMBHBIMH ITpaBOBbIMU akTtamu Poccuiickoii denepanuu u
(umm) PecrryOmmku KpbiM, MyHHITUTIATBHBIMU TIPABOBBIMH aKTaAMU.

35.6. 3arpeboBaHue C 3asBUTEN MpPU MPEJOCTABICHUM MYHHUIUNATbHOU
yCIyTd IUIAThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU INPAaBOBBIMU aKTaMU



Poccuiickoit ®eneparuu u (naun) Pecyoauku KpbiM, MyHUITUTTATBHBIMEU TTPABOBBIMU
aKTaMHu.

35.7. OTKa3 YIOJHOMOYEHHOr0 OpraHa, MpeJOoCTaBIISIIOIEr0 MYHALIIUITAIBHYIO
yCIYI'y, IOJDKHOCTHOIO JMI@ YIIOJHOMOYEHHOIO OpraHa, IIpeIOoCTaBIIAIOLIErO
MYHUIIMTAIBHYIO YCIYTy B UCHPABICHUN TOMYLIEHHBIX UMM OIEYaTOK U OMIHOOK B
BBIJAHHBIX B PE3yJbTaTe MNPEAOCTABICHUS MYHMIIMINAIbHON YCIYyrd JOKYMEHTax
A100 HapyIIEHHE YCTaHOBJIEHHOTO CPOKA TaKUX HUCIIPaBICHUH.

35.8. Hapymenue cpoka wiam mopsiaka BblAa4M JOKYMEHTOB IO PE3yJbTaraM
PEIOCTABICHHS MYHUIIMIAIBHON YCIIYTH.

35.9. IlpuocTaHoBIEHHWE NPENOCTABICHUS MYHULMNAIBHON YCIYIH, €CIu
OCHOBAHMSI TMPUOCTAHOBIICHHUSI HE TMPEAYCMOTPEHBI (enepaibHbIMU 3aKOHAMU U
OPUHATBIMA B COOTBETCTBUM C HUMH WHBIMU HOPMATUBHBIMHU IMPABOBBIMH aKTaMu
Poccuiickoit ®eneparuu u (naum) Pecnyoauku KpeiM, MyHUITUTATBHBIMU TTPABOBBIMU
aKTaMHu.

35.10. TpeOoBaHue Yy 3asgBUTENS NOpPHU MPEAOCTABICHUU MYHHUIIMNAIBHON
yCIyTd JOKYMEHTOB WM HWHQOpMAaIu, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKAa3bIBaJUCh IPU IEPBOHAYAIBHOM OTKa3e B IPHEME JIOKYMEHTOB,
HEOOXOIMMBIX  JUIA  MNPEAOCTaBJIEHWS  MYHULMUIAIBHOM  yciayru, Jubo B
NPENOCTABICHUM  MYHHUIMNAIBHOM  YCIYrdM, 3a  HMCKJIIOYEHHEM  CJIy4acs,
IIPEAYCMOTPEHHBIX NYHKTOM 4 yactu 1 craten 7 @enepanpHoro 3akoHa Ne210 - @3.

36. Opranbl rocy1apcTBeHHOI, MyYHUIIUNIAJIBbHON BJIACTH, OPTAaHU3 AU
AOJIKHOCTHBIE JINIA, KOTOPBIM MOXKeET ObITh HANIPABJIEHA Kaj100a

36.1. B ciuyuae oOxanoBaHus ACUCTBUN (O€3MEHCTBUS) WJIA PEIICHU S
AIMUHHCTpAIUU ajioba HaMmpaBJsieTCcsl Ha paccMOTpeHue [ 1aBe aqMUHHUCTpaIuy.

B cnydae oGxkanmoBaHusi nedcTBUil (0€31€MCTBUS) WM PEIICHUS 3aMECTUTES
['maBel agMuHHCTpaIuu, JOMHKHOCTHOTO Juia OpraHa, TPEIOCTaBISIONIETO
MYHUIIMIIAIBHYIO ~ YCJIYTy, JKajloba HampaBiisieTcss Ha paccMoTpeHue ['laBe
aJIMUHUCTPALIHH.

B Oprane mis 3asButeneil mpeaycMaTpuBaeTCs HaJIWMYWe HAa BUIHOM MECTE
KHHUTHY Kano0 U NpeiioKeHUH.

37. llopsiaoK MoAa4Yu M PACCMOTPEHHSA KAT00bI

37.1. XKanoba mojmaercs B MUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
anekTpoHHo ¢dopme (mocpeactBom EINY, PIITY, odunmamsHoro cairta
VYOIHOMOYEHHOIO OpraHa, 3JIEKTPOHHOM IIOYTHI), IMOYTOBOW CBS3bIO, B XOJ€
IPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, MPHU JIMYHOM OOpAIllEHUU 3asiBUTENS B
Opran, mnocpeacTBoM TeneoHHOM «ropsiueit auHuUKM» CoBeTa MUHUCTPOB
Pecniy6siuku Kpbim.

XKanoba nomkHa conepxars:

1) HaumMeHoBaHME  YTOJHOMOYEHHOTO  OpraHa,  MPeJOCTaBISIONIETO
MYHULIMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JMIAa YIOJHOMOYEHHOIO Oprasa,
IPEJOCTABISAIONIET0 MYHULIMIIAIBHYIO YCIYTy, JM00 MYHUIMIAIBLHOTO CIIY)Kallero
penieHus u 1eucTBus (0e31eiCcTBIEe) KOTOPBIX 00KATYIOTCS;



2) dbaMmIno, UMs, OTYECTBO (TOCTEAHEE - IPU HAJMYMU), CBEACHHUS O MECTE
KUTEIBCTBA 3aABUTENS - (PU3MUECKOro JHUIla MO0 HAMMEHOBAaHUE, CBEACHHS O MECTE
HAXOXKJICHHUS 3asgBUTENA - IOPUAMYECKOro JIMIa, a Takke HoMmep (Homepa)
KOHTakTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HATUYUH) U
MOYTOBBIN aJIpEC, IO KOTOPHIM JOJDKEH OBITh HAIPABJICH OTBET 3asIBUTEIIO;

3) cBedgeHuss 00 OOXKamyeMblX pEIICHUSIX U JeWUcTBUSIX (0e31eiCTBIM)
YTIOTHOMOYEHHOTO  OpraHa, MPEeAOCTaBISIONIETO  MYHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIUIIa  YTOJHOMOYEHHOT'O  OpraHa, IIPE0CTABISIONIET O
MYHHUIIUTAIBHYIO YCIYTY, TH00 MYHUITUTIATHHOTO CITYKaIIEro;

4) moBOABI, HA OCHOBAaHUHM KOTOPHIX 3asBUTENIb HE COTJACEH C pEIICHUEM U
neiictBueM  (Oe3melicTBHEM) YIIOIHOMOYEHHOTO OpraHa, MpeaoCTaBISIONIETO
MYHUIIUTIAIBHYIO  yCIYTY, JOJDKHOCTHOTO JHIla YTOJHOMOYEHHOTO OpraHa,
PEIOCTABISIONIET0 MYHUIIMIATBHYIO YCAYTY, MO0 MYHMIIMIAIBHOTO CIYXAaIIero.
3asBUTENIEM  MOTYT  OBITh  TNPEACTaBICHBl  JOKYMEHTHl  (IIPH  HAJIUYUK),
MOJITBEP>KIAIOIINE TOBOBI 3asIBUTEIISA, TUOO UX KOTIHH.

38. Cpoku paccMoTpeHus Kaa00bI

38.1. B cmyuae mocynebHOro (BHecymeOHOTro) OOKaJIOBaHHS 3asBUTEICM
peLeHuin 151 JEUCTBUN (Oe3neiicTBus) YHOJIHOMOYEHHOTO oprasa,
MPEIOCTABISAIONIEr0 MYHUIIUIIAIBHYIO YCIYTY, Kajo0a MOJJIEKUT PACCMOTPEHUIO B
TedeHue 15 pabounx AHEH co AHS €€ PEerucTpallvu, a B CIydae 00KajJoBaHUS OTKa3a
YNOITHOMOUYEHHOT0 OpraHa, IpeI0CTABISIIOIIEr0 MYHUIUIIAIBHYIO YCIYTy B IIpUEME
JIOKYMEHTOB Y 3asiBUTEJIsI JIMOO B MCIPABJICHUU JOIMYIIEHHBIX ONEYaTOK U OIMIMOOK
WIK B ciIy4dae 00KajloBaHUSI HAPYILICHUS YCTAHOBJIEHHOTO CPOKa TaKMX UCIIPaBICHUMN
- B Te4eHUe 5 pabouyux JTHEH CO JIHS €€ PEeruCTpaIiu.

Kanoba peructpupyercs B YIOJIHOMOYEHHOM opraHe B TeueHue 1 pabouero
JTHSL.

39. Pe3ysibTaT pacCMOTpPEHHS KAT00bI

39.1. Tlo pesynpTaTaM pacCMOTPEHHS KajloO0bl TMPUHUMAETCS OTHO U3
CIEYIOIIMX PEIICHUM:

a) »kanmo0a yJIOBJIETBOPSAETCS, B TOM 4YHUCJIE€ B (popMe€ OTMEHbI MPHUHSITOrO
pelIeHHs, HWCIPABJICHUS JOMYIIEHHBIX OINMEYaTOK W OMUOOK B BBIAHHBIX B
pe3ysbTare TNPEJOCTaBICHUS MYHUIMIIAILHOM yCIyrd JOKYMEHTax, BO3BpaTa
3asIBUTENII0  JICHEXKHBIX CPENICTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO
HOpPMaTUBHBIMM TMPaBOBbIMU akTamMu Poccuiickoit @enepanuu u (win) PecryOnnku
Kpbim;

2) B yIOBJIETBOPEHHH KaJ00bl OTKa3bIBAETCSl.

39.2. B cnyyae yCTaHOBJIEHHMSI B XOJI€ WM IO PE3YJIbTaTaM PACCMOTPEHUS
XKaJoObl MPU3HAKOB  COCTaBa  AJMUHUCTPATHUBHOTO  IPaBOHAPYIICHUS WU
IPECTYIUIEHUS! JOHKHOCTHOE JIMI0, HAJEJIEHHOE MOJHOMOUYUSIMH IO PACCMOTPEHUIO
XKano0, HE3aMEeIJIMTEIbHO HAMpaBIIOT HWMEIOIIMECS MaTephalibl B OpPraHbl

IPOKYPaTypBHI.



40. IMopsinok uH(popMUpPOBaAHUS 3aABUTEJISI 0 Pe3yJbTATAX PACCMOTPEHUS
KaI00bI

40.1. He no3nHee Hs, CIEIYIONIETO 32 THEM NPUHATUS PEUICHUS, 3aBUTENIO B
MUCBMEHHON (hOopMe U TIO0 JKEJIAHUIO 3asIBUTEINS B DJIEKTPOHHOM (popme HarpaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJbTaTax PaCCMOTPEHUS KaJ0OBbI.

40.2. B ciyyae npusHaHHS KaI0Obl MOJJICKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEN0, JlaeTcss uHoOpManus O JEHCTBUSAX, OCYIIECTBISIEMBIX OPraHoM,
NPEJAOCTARISIIONIMM ~ MYHUIIMOAIBHYIO  YCIYTy B LEIIX  HE3aMeIJIUTEIbHOIO
YCTPAHEHUS! BBISIBJICHHBIX HapYIICHWU MpPU OKa3aHUW MYHUIIMNAIBHON YCIYTH, a
Tak)K€ MPUHOCITCS W3BUHEHUsI 3a JOCTABJICHHBIE HEYTO0OCTBA M YKa3bIBACTCS
uHpopManms O JaJIbHEHIIUX JEWUCTBUSAX, KOTOpPhIE HEOOXOJAMMO COBEPIIUTH
3asIBUTEITIO B LEJSAX MOJYYEHUS MYHUIIUIIAIbHON YCITYTH.

40.3. B cimyyae npu3HaHUs KaJIOObl HE MOIUIEkKAIIEH YAOBIETBOPEHUIO B
OTBETE 3adABUTENIO, JAIOTCS APryMEHTUPOBAHHBIE PAa3bACHEHUS O MPUUYUHAX
MPUHSTOTO PEIICHHs], a TaKke WH(POpMaIus O TOPSIKEe O0XKAJOBAHHS TMPUHSTOTO
peIIeHuUs.

41. Ilopsinok 00kajI0OBaHMS PelIeHUs 10 Kaa00e
41.1. IlpunsaToe, o pe3yibTaTaM PACCMOTPEHUS >KAJIOOBI, PEHICHHE MOXKET
OBITH 00’KaJIOBaHO B TOPSIKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOJIATEIHCTBOM
Poccuiickoit ®enepanuu u (nnn) Pecyonku Kppim.

42. IIpaBo 3assBUTE/IS1 HA MOJ1y4YeHHe HH(GOPMALMU M TOKYMEHTOB,
HEeO0XO0UMBIX /1151 000CHOBAHMS M PACCMOTPEHHS KAJIO0bI
42.1. 3agButens BOpaBe oOpatuThes B OpraH 3a mojgydeHueM UH(OpMaIum u
JOKYMEHTOB, HEOOXOJIUMBIX JJii OOOCHOBAaHUS M PACCMOTPEHHUS JKAJIOOBI, B
MUCbMEHHOW (opMe, B TOM YHUCJIE TPH JUYHOM OOpaIIieHUH 3asBUTENS, WA B
3JICKTPOHHOM BUJIE.

43. Cnoco0sl uHGOpMUPOBaHUS 3asiBUTeIEl 0 MOPSIAKe NMOXAYM U
PaccMOTpEeHHS KAT00bI

43.1. Madopmanuio o mopsiike NoJayd U pacCMOTPEHUs KaIoObl 3asiBUTEIb
BIIPaBE TMOJYyYUTh Ha WHOOPMAIMOHHBIX CTEHAAX, B MECTaX MPEJOCTABICHUS
MYHUIIMTIQIBHOM ~ YCIyTH, TIOCPEACTBOM  TeleOHHON CBSI3U, TMPU  JIMYHOM
oOpalieHuu, MmocpeCcTBOM MOYTOBOM cBsA3U, B 3nekTpoHHoM Buie (EINY, PINTY,
opunMaNbHBIA  CaUT  YIOJIHOMOYEHHOIO ~ OpraHa,  dJJIGKTpPOHHas  MoYTa
VY 0JIHOMOUYEHHOT'O OpraHa).



[Tpunoxenue Nel

K aJIMHHUCTPATUBHOMY pETJIAMEHTY
MpeOCTaBICHUS MYHHITUTIATTEH O
yeiyru «IlepeBon KUIOro momeneHus
B HEXWIOE IMOMEIICHHE M HEeXHIOro
MIOMEIICHHUSI B KHUJIO€ TIOMEIICHUE»

<I>0pMa 3asABJICHUSA O IPEAOCTABJICHUHA MyHHHHH&J’ILHOﬁ ycayru

KOMY:

(Haumeno8aHUue YNOTHOMOUEHHO2O OP2AHA MeCMHO20
CAMOYynpagieHus)
OT KOro:

(nonnoe naumenosanue, UHH, OI'PH topuduueckoeo
auya)

(KoHmakmuvlil — menegon,  INeKMPOHHAST  NOYma,
noumosyiil aopec)

(pamunus, ums, omuecmgo (nocredwee - npu
Hanuuuy), OamHsvle OOKYMEHMA, YOOCHOBEPAIOULec0
JIUYHOCb, KOHMAKMHbILL menegoH, aopec

9]ZeKmp0HHOL7 noiymasl ynOJIHOMO4Y€HHO20 ]ZMZ/;(,I)

(OanHvle npedcmasumens 3as6Umers)

3ASBJIEHUE
0 nepeBo/ie KUJI0r0 MOMEIIEHUS B He)KUJI0€ IIOMEIlleHHe H HEe)KUJIOT0 MOMELIECHHUS B HKUJI0e
NoMelleHne
ITpomry IIPENOCTABUTD MYHUIUIIATIbHYIO yecayry
B OTHOLICHUH IIOMEUICHHUS, HaXOoIAILErocs B COOCTBEHHOCTH

(Ons Qpusuueckux auy/unousudyarorvix npeonpunumamenei: ®HUO, ookymenm,
yoocmogepaowuil IUYHOCmy: U0 dokymenma nacnopm, MHH, CHUJIC, OI'PHUII (0ns
UHOUBUOYATILHBIX NPeOnpUHUMamerell), 05 IPUOULEeCKUX TUY. NOJIHOe HAUMEHOBAHUE
topuouueckozo muya, OF'PH, UHH)

pacIONOKEHHOTO MO aapecy:

(eopo0, ynuya, npocnekm, npoe3o, nepeyiox, uocce)

(Ne keapmupesl, (mekyujee Ha3HayeHue nomeujerus (0owasn niowas, Heulas NoMeujeHUs)
(drcunoe/Hedicunoe) niowaos) uz (ACUL020/HedNHcUI020) nomeweHus 8 (HeducuLoe/xicunoe)
(HyJHCHOE NOOUEepKHYMb)

Iloanuce
Hara:



[Tpunoxenue No2

K aJIMHHUCTPATUBHOMY pETJIAMEHTY
MpeOCTaBICHUS MYHHITUTIATHHOM
yeayru «I[lepeBon ®Kuaoro nmomemeHus
B HEXWIOE IMOMEIICHHE M HEeXHIOro
MIOMEIICHHUSI B KHUJIO€ TIOMEIICHUE»

Komy

(hamunus, ums, omuecmeo -

OJis 2PadtCcOaH;,

NOJIHO€ HAUMEHOBAHUE OpcaHU3AYUU -

015 IOPUOUYECKUX IUY,)

Kyna

(noumoewlil uHoexkc u aopec

3adaeumelii CO2AACHO 3AA6JIEHUIO

0 nepesooe)

YBEJAOMJIEHUE
0 nepeBojie (0TKa3e B NepeBo/Ie) KUI0r0 (HEeKUJI0r0)
NOMelleHNs B HeKUJIoe (3KHj10e) moMeleHue

(I’lOJZHO@ HAUMEHOBAHUE OpcaHA MECNHO20 CaMOynpaeilernusl,

ocywecmanaue2o nepesoo NoMeujets)

paccMOTpEeB MPEACTaBIECHHbIE B COOTBETCTBMU C 4acThio 2 crathu 23 JKwimigHoro kopaekca
Poccuiickoit denepanun AOKYMEHTBI O TMEPEBOJE IMOMEIICHUS OOIIeH IUIONaabio KB. M,
HaxoJIIEerocs o aapecy:

(HauM€H06aHu€ eopodcxozo Uuiu ceibCKoco l’lOC@JleHu}l)

(Haumenosanue yauyvl, niowaou, npocnekma, Oyaveapa, npoe3od u m.n.)

JIOM , Kopryc (BiajieHue, CTpOeHHE) KB. ,

(HeHYIHCHOEe 3aYepKHYMb)

M3 JKIIIOTO (HEXHUIOr0) B HEXMIOE (PKUI0€) B I[EIIX UCIIOIL30BaHUS IOMEIIEHUS B KQUECTBE
(HeHYIHCHOE 3a4epKHYMb)

(610 UCNOIBL30BAHUSL NOMEUJCHUSL 8 COOMBEMCMBUL C 3As8IeHUEM O nepesooe)



PELLII ( ):
(HaumeHoBaHUe akma, 0ama e2o0 NPUHAMUS U HOMeD)

1. HOMeHleHHe Ha OCHOBAHHUU ITPUJIOKCHHBIX K 3asBJICHUIO JOKYMCHTOB!:

a) MepPeBECTU U3 KWIOT0 (HEXHUIIOr0) B HEXUI0e (5kuiioe) 6e3 nmpeaBapuTeIbHbIX YCIOBUI;
(HeHyIiICHOe 3a4epKHYmb)
0) mepeBecTH W3 KUIOro (HEKWIOr0) B HEXKHIIOE (JKUIIOE) MPH YCIOBUU IMPOBENCHUS B
YCTaHOBJICHHOM MOPSAKE CISTYIOINX BUOB padoT:

(nepeuensb pabom no nepeycmpoiucmeay

(nepenianuposke) nomeujetus

UNU UHBIX HEOOXOOUMBIX pabom no peMOHmMY, PeKOHCMPYKYUU, pecmaspayuu NoMeujeHus)

2. OTkazaTh B MEPEBO/IC YKA3aHHOTO TMOMELICHHS U3 JKUJIOr0 (HEeXHUIOr0) B HEKUIOE
(>kmy10€) B CBSI3M C
(ocnosanue(s), ycmanosiennoe yacmoio 1 cmamou 24 JKunuwnozo xooexca

Poccuiickoi @edepayuu)

(OomdxcHocmyb uya, (noonucs) (pacwugposka noonucu)
noonucaguie2o ygedomieHue)

« » 20 T.




